YT1BepxkaeH

npukazoM MuHucTEepCcTBa TpyIa
M COLIMAJILHOM 3aIUTEI
Poccuiickoint denepanuun

ot 2 ¢epans 2018 . N 491

NMPO®ECCUOHAIIbHbLIA CTAHOAPT

CNEUUANINCT AOAMUHUCTPATUBHO-XO3ANCTBEHHOW AEATENBHOCTHU

1096
Perucrpanuonssii
HOMEDP
. Obwwme cBepgeHuUs
AMUHHUCTPAaTUBHO-XO035CTBEHHAs TIOAEP)KKA U COTIPOBOXKIECHUE 07.005
JIESITEIIbHOCTH OpraHu3alun '
(HammMeHoBaHUE BUJA TPO(ecCHOHATBHOM NeATETLHOCTH) Kon

OcHoBHas uenb Buaa npogeccnoHanbHON feATeNbHOCTU:

AMUHHUCTpPATHBHOE, XO3HCTBEHHOE, JOKYMEHTAIIMOHHOE U OTIEPAIMOHHOE 00eCTIcueHHE,
MO/IJIEPYKKa M COMPOBOXKIECHUE PAOOTHI BCEX CITYKO M paOOTHUKOB OpraHU3aIliu

Fpynna 3aHATUK:

1219 VYnpasistromue GUHAHCOBO- 1324 PyxoBonurenu ciayx06 1o
SKOHOMHYECKOH U CHAOXEHHIO,
aJIMUHUCTPATUBHOMN pacpoCTpaHEHUIO TOBApOB
NESTENIbHOCTBIO, HE BXOASIINE Y aHAJIOTUYHBIM BUJAM
B JIpyTHE TPYIIITHI JESITEIIbBHOCTU

1325 PykoBonurenu noapazaenennii | 3323 3aKy Ky
(ynpasmstromue) Ha
TpaHCIopTe

3332 Opranmszatopsl koHGepentuii | 3334 ATEHTBI 110 OTIEPALIHSIM C
U IPYTUX MEPOTPHUITHIA HEABUKUMOCTBIO U JIPYTOn

COOCTBEHHOCTbHIO

3341 Oduc-menemxeps 3343 AJIMUHUCTPATUBHBIN U
WHOU HCTIOJHUTEIbHBIN
CpEAHETEXHUYECKUI
nepcoHal

4321 Crnyxamue, 3aHATble yueToM, |4323 Canyxamue 1o
IIPUEMOM U BbIIa4eil TOBapOB TPAHCIIOPTHBIM IEPEBO3KaM
Ha CKJaJie




(xon OK3 <1>) (HauMeHOBaHUE) (xon OK3) (HaMMeHOBaHUE)

OTHeceHMe K BUAaM 3KOHOMUYECKOMN AeATeNbHOCTH:

49.39.3 IlepeBo3Kku nmaccaxupoB CyXOIyTHBIM TPAHCIIOPTOM HEPETYIISIPHBIE
68.10.1 IToaroroBka K mpojiaxke COOCTBEHHOTO HEJJBMXKMMOTO UMYIIIECTBA
68.10.2 IToxynka 1 mposaxa COOCTBEHHOTO HEJIBUKMMOTO UMYIIIECTBA
68.20.2 Apenna u ynpasieHne cOOCTBEHHBIM WM APEHI0BAaHHBIM HEXHWIIBIM

HCABHUXXUMBIM NMYIIICCTBOM

70.10 JleATeIbHOCTh TOJIOBHBIX 0(hHCOB

70.22 KoncynbsrupoBanue no BorpocaM KOMMEPUYECKOH I€ITEIbHOCTU U
yIpaBJIeHUS

81.10 JlesTeNnbHOCTh M0 KOMIUIEKCHOMY 00CTY>KMBAaHUIO TOMELICHUH

81.21 JlesiTenbHOCTH 1O o01Iel yoopke 31aHui

81.22 JlesATeIbHOCTh TI0 YUCTKE U YOOPKE JKHMIIBIX 3IaHUHA U HEeIKUITBIX

IIOMEILICHUH ITpoYas

82.11 JleATenpHOCTh aAMUHUCTPATUBHO-X035IMICTBEHHAs! KOMIUIEKCHAS 110

obecreueHnto pabOThl OpraHU3aluN

82.30 JlesATenbHOCTh TI0 OpTaHu3allii KOH(GEPEHITUH U BHICTAaBOK

(xon OKBJJI <2>) (HaMeHOBaHUE BH/1a YKOHOMHYECKOU JIESTEIILHOCTH)

Il. OnucaHue TpyaoBbIX (PYHKLUMNA, BXOASALLUMX
B npoceccruoHanbHbI cTaHAApT (PyHKUMOHaNbHaA KapTa Buaa
npodeccMoHanbLHON AeATENIbLHOCTH)

O0600111eHHbIE TPYIOBbIE (PYHKIIUU

TpynoBsie pyHKIIUN

o0opynoBaHrEeM U
yCIIlyTaMu JJIs
CO3/1aHus
ONTHMAJIbHBIX
yCJIOBUH Tpyaa

KOl | HaWMEHOBaHUE | YPOBCHb HaNMEHOBAaHHE KOA | YpOBEHb
KkBanupu (momypo
KAl BEHb)
KBanud
WKaIH
A | OGecrieueHue 5 Ompenenenue nmoTpeOHOCTEH B A/01.5 5
pabOTHUKOB TOBApax M yciayrax Jjsl CO3/1aHus
pacxXoiHbIMU ONTUMAJIBHBIX YCIIOBUH Tpyda
MarepuaIamy,
TOBapaMH, Opranuzanus npouecca 3akynku u - | A/02.5 5

npuoOpeTeHre TOBapOB U YCIIYT st
CO3/1aHUs ONITHUMAJIbHBIX YCIOBHN

Tpyaa

KoHTposp ucnionHeHus ycioBui A/03.5 5
JIOTOBOPOB Ha ITOCTABKy TOBapOB U




YCIIYT JUIsl CO3aHUsI ONTUMAJIbHBIX
yCJIOBH Tpyna

Opranuzanust paboThl CKJIJICKOTO
X0341CTBa OPraHU3allK U yueT
TOBAPHO-MaTepUAJIbHBIX LIEHHOCTEN
(TML), ucrionb3yemMbIX ISl CO3JAHUS
ONTHMAaJIbHBIX YCIOBUH TpyJa

A/04.5

ObecnieueHre TEXHUYECKOTO U
CEPBHUCHOI0 00CITYy>KMUBaHUS
puoOpeTeHHOro 0(hUCHOrO
o0opynoBaHus (KpoMe OPITEXHUKH) U
KOHTPOJIb €T0 COCTOSIHUS

A/05.5

Opranuzanus
JIEJIOBBIX MOE3I0K
pabOTHUKOB,
obecreueHue
KOPIOPAaTUBHBIX U
JIEJIOBBIX
MEpONPUATHN

[Tpuobperenue 11 paOOTHUKOB
OMIIeTOB HA BCE BUABI TPAHCIIOPTA, &
TaKXe OpraHu3alus TpaHcepos

B/01.5

Opranu3zanus nIpoKUBaHus
pPabOTHHUKOB BO BPEMSI JICITIOBBIX
MOE3/I0K M MIPOKUBAHUS JICTTOBBIX
TrOCTEH OpraHu3alu

B/02.5

Opranu3zanus Ipoueaypbl MOTydeHHS
BHU3 U Pa3peIIUTEIbHBIX JOKYMEHTOB
JUIS BbI€3/Ia 3a TPaHUILy U Bbe3/a B
Poccuiickyro ®@eneparuto,
JOKYMEHTAIIMOHHOE COMPOBOKICHHE
MOE3710K paOOTHUKOB

B/03.5

Br160p mocTaBIIMKOB ISt
OpraHM3alNH JAEJIOBBIX MOE3/I0K,
00eCTe4eHns1 KOPIIOPATUBHBIX
JETIOBBIX MEPOTIPHATHIHA

B/04.5

Opranuzanusi CONpOBOXKICHUS
JIEJIOBBIX TOCTEH U 00ecIeUcHHE
MEPOTPHUATHH ISl pAOOTHUKOB U
JIEJTOBBIX TOCTEH

B/05.5

MarepuanbHo-
TEXHUYECKOE 1
JIOKyMEHTAIHOHHO
€ COMPOBOXKJICHUE
paboTsl
TpaHCIopTa
OpraHu3aIy B
(ST 4
obecrieueHus ee
JIeATeIIbHOCTH

Opranuzaius nepeBo3Ku
pabOTHUKOB, JOKYMEHTOB U TPY30B
OpTraHH3aINH

C/01.5

CornpoBoXxeHUE U 00ecIIeYeHUE
mpolecca OpraHu3aun
0€30ITaCHOCTH JIOPOXKHOTO JBUKCHHUS
IIpY DKCIUTyaTalluy TPaHCIopTa
OpraHH3aINH

C/02.5

CormpoBoXxeHUE U 00eCIIeYeCHUE
mpolecca IKCIUTyaTalu,
00CITy’)KMBaHHS ¥ PEMOHTA
TPaHCIIOPTa OpraHU3aIUN

C/03.5




Opranu3zanus 3aKynku U
NpUOOPETEHUS TOBAPOB U YCIIYT JIJIS
HKCIUTyaTaluy ¥ 00CTy)KUBaHUS
TPaHCIIOPTa OPTraHU3ALUH

C/04.5

MarepuanbHo- ComnpoBoxaeHue 1 odbecrneyeHue D/01.5
TEXHUYECKOE U mpolecca IKCIUTyaTalu,
JIOKYMEHTAIMOHHO 00CITy’)KUBaHHS U PEMOHTA OOBEKTOB
€ CONPOBOXKJICHHE HEJIBIKUMOCTH OpTaHU3aluN
npouecca
yIIpaBIeHNs [Ton6op 00bexTOB HeABMAKKMMOCTH B | D/02.5
HEBIKUMOCTBIO LEJIAX pa3MelleHHs OpraHnu3aluy U
OpraHM3aLy BEJICHUS €€ XO35HUCTBEHHOM
JesITeTbHOCTH
JIOKyMEHTaIMOHHOE D/03.5
COIIPOBOX/IEHHUE, CBSI3aHHOE C
obecriedeHreM npaBa COOCTBEHHOCTH
WJIA MHOTO BELHOIO MpaBa u
MIPOIIECCOB UCTIOJIb30BaHMUA,
9KCIUTyaTalluu ¥ 00CITy>KMUBaHUS
00BEKTOB HEJBMKUMOCTH
OpraHu3alu
Opranu3anus 3aKynKd 1 D/04.5
nproOpeTeHus TOBApOB,
000pyI0BaHUS U YCIYT B LEJSIX
HKCIUTyaTaluu ¥ 00CTy)KUBaHUS
00BEKTOB HEIBUKUMOCTH
OpraHu3aIH
Opranuzanus Opranu3zanus pasmeleHus E/01.6
pabouero pabOTHUKOB, 30HUPOBAHHUE U
IPOCTPAaHCTBA, obecnieuenue 3(ppekTuBHOTO
co3JaHMe U UCTIOJIb30BaHMsI TOMEIIEHU I
oOecrieueHne
OIITHMAIIEHEIX Opranuzanus u KOHTPOJIb E/02.6
yca1oBuit MaTepHaIbHO-TEXHUIECKOTO
BEITOMHEHH o0ecreyeHus AeATeIbHOCTH
TPYI0BbIX pabOTHUKOB OpraHU3allU
gggg;iﬁicaMH Opranu3zanus pa6OTI:I CITYKOBI E/03.6
P — npuema rnoceTurenen
Opranu3zanusi KOpIOpaTUBHbBIX U E/04.6
JIEJIOBBIX MEPOITPUATUI
Opranuzanus VYnpasieHue nepeBo3kaMu F/01.6
IIPOLIECCOB KOPIHOPATUBHBIM TPAHCIIOPTOM U
HIEPEBO3KU JOCTaBKOW TPy30B OpraHu3aluu
pabOTHUKOB,
JOCTABKH IPY30B 1 [Toctpoenne nponecca obecneuenns | F/02.6
yIIpaBIeHHE OpraHU3aIH TPAHCIIOPTOM U
KOPIIOPATHBHBIM MaTepHaIbHO-TEXHUYECKOTO
TPAHCIIOPTOM o0ecreyeHus1 KOpIopaTUBHOTO

TpaHcIopTa




OpraHu3anuu Opranu3zanus u pa3padoTka F/03.6
MEPOIPHUATHIA 110 00ECTIEYCHUIO
0€30IaCHOCTH MEPEBO30K
KOpPIOPATUBHBIM TPAHCIIOPTOM
OpraHu3aluu

VYnpasnenue Opranu3zanus u odecreueHue G/01.6

00beKTaMu yTnpaBlieHUs] COOCTBEHHOMN

HEJIBUKUMOCTH, HEJIBIKHUMOCTBIO M HEIBUKHMOCTBIO,

HaXOAALIMMHUCS B UCTOJIb3yeMON Ha OCHOBaHUHU JAPYTHX

COOCTBEHHOCTH BELIHBIX MPaB

OpTraHHU3aIH WU

HCTIONB3YeMBIMH Opranu3zanus nporecca Beidopa G/02.6

Ha OCHOBAHMUH 00beKTa HEJJBMXKUMOCTH B IIEJISX

JPYTHX BEIHBIX MOKYTIKY VJTH apEeHIBI

npas
VYpaiieHue JOKyMEHTALMOHHBIM G/03.6
COTPOBOXKJICHUEM OOBEKTOB
HEBM>KUMOCTH OpTraHu3aluu

OnepanmoHHoe U VYhpaBienue aMUHUCTPATUBHOM, H/01.7

CTpaTeruyeckoe XO3SIICTBEHHOM, TOKyMEHTAlUOHHOU

yIIpaBJICHHE Y OPTaHU3AIMOHHOM TTOIJICPKKON

npoueccaMu OpraHM3aIuu

aJIMHUHHUCTPATUBHO

ro, Onpenenenre u peanu3anus H/02.7

XO3SCTBEHHOTO, CTPaTErnyeCcKoro pa3BUTHUS

JOKYMEHTALHOHHO A/IMHHHCTPATHBHOH, X03AHCTBEHHOH,

o JOKYMEHTAIIMOHHOU U

OpraHM3aLHOHHOT OpraHU3alMOHHOMN TOAAEPKKU

1(/)1 Z%ggﬁzg:ii{e;mﬂ duHAHCOBEIN aHAIN3, H/03.7

eATENLHOCTH OIOKETUPOBAHUE U YIIPABICHUE
JICHEeKHBIMH ITOTOKaMHU Ha

OpraHu3anuu
aJIMUHHUCTPATUBHYIO,
XO35IUCTBEHHYIO,
JOKYMEHTAI[MOHHYIO U
OpPraHU3alMOHHYIO 1€ATEIbHOCTD
VYnpasneHue nepcoHanoMm H/04.7
CTPYKTYPHBIX NOJPA3ICIICHUH,
OCYIIECTBIISIOIINX
aJIMMHHUCTPATUBHYIO,
XO35IUCTBEHHYIO,
JOKYMEHTAI[HOHHYIO U
OpPraHMU3alMOHHYIO MOAJEPKKY

lll. XapakTepuctuka o6006LWeHHbIX TPYAO0BbIX PYHKLNN

3.1. O600wWweHHana TpyaoBasa (pyHKLUsA

HanmenoBanue

ObecnieueHne pabOTHUKOB

pacxoAHBIMU MaTepHaliaMu, TOBapaMu,

000pYIOBaHUEM U yCIyTaMu JJIst

Kon

YpoBeHb
KBaJTM(DUKALIAN




Tpyda

CO3aaHus OIITHMAJIbHBIX yCJIOBI/Iﬁ

[Tpoucxoxnenue
0000IIIEHHOMN
TPYOBOU (QyHKIIUU

Opurunan X

3anMCTBOBAaHO
W3 OpUTHHAJIA

Kon Perucrpanmonuerit
OpI/IFI/IHaHa HOMep
po¢eCCHOHATBLHOTO
cTaHaapTa

Bo3MoxxaEIC
HANMMCHOBAHU S
JIOJDKHOCTEH,
npodeccuii

Crnenuanuct no aIMUHUCTPATUBHO-X035CTBEHHOMY
00€eCIIeueHUIO
Oduc-menemxep

TpeboBaHus K
00pa3oBaHMIO U
00y4YeHHIO

Cpennee npodeccuoHaibHOe 00pa3oBaHue - PorpaMmMa
MOJITOTOBKHU CIIEIUAJIMCTOB CPEIHETO 3BE€HA U

JlononuutenbHoe MpodeccuoHanbHOe 00pa30BaHUE - TPOrPAMMBI
npodeCcCHOHATFHON TIEPENOATOTOBKY 10 POQIITIO AEATEIBHOCTH

TpeboBaHus K ONBITY
MIPAKTUYECKON padoThI

Oco0ble ycrioBus
JoTycKa K pabote

Hpyrue xapakTepuCTUKH

JononauTenpHOE npodeccuoHaabHoe 00pa30BaHue - TPOTPAMMBI
MOBBIIICHUS KBAIN(UKALIMH [0 TPOPIITIO JESITEIBHOCTH (HE peke
4YeM pa3 B TPH Iojia)

OdononHutenbHble XapakTepPUCTUKU

HaunmeHnoBanue nokymeHnrta Kon HanmenoBanue 6a30BOM TPy, TOIKHOCTH
(mpodeccun) uim crenuaaTbHOCTH
OK3 3323 3aKynIuKu
3341 Oduc-meHemxepsbl
3343 AJIMUHHUCTPATUBHBIN U MTHOW UCTIOTHUTEIIbHBIN
CPETHETEXHUYECKHI MepCOHAI
4321 Ciyxaiue, 3aHATbIE YYETOM, IPUEMOM U
BBIJIAY€ TOBAPOB Ha CKJIAJIE
EKC <3> - AnmunuCTpaTop oduca

- 3aBeAyIOIINIA CKIIaIOM

- Croenuanuct




- OKOHOMHUCT 110 I0TOBOPHOM U ITPETEH3UOHHOM
pabore

- OKOHOMUCT I10 MaTCpUAJIbHO-TCXHUYCCKOMY

CHaOXXEHUIO
OKIIATP <4> 22141 3aBeAyIOIIMIA CKIIaIOM
22953 NHcnekrop 1o MHBEHTapHU3aluu
23011 NHcnekTop o 3KCIUTyaTalmOHHBIM,

MMPOU3BOACTBCHHO-TCXHUYICCKUM U
OpTraHHU3allMOHHBIM BOIIpOCaM

26541 Coenuanuct

27743 DKOHOMMUCT MO JOTOBOPHOM U MPETEH3MOHHOM
pabore

27744 DKOHOMUCT 110 MaTepHalIbHO-TEXHUUECKOMY
CHAOXKEHUIO

3.1.1. TpyaoBas pyHKUMA

Omnpenenenue noTpeObHOCTEH B YpoBeHb
HaumenoBanue | ToBapax M yciyrax JUuisl CO30aHMst Kox |A/01.5| (momypoBenb) | 5

OINITHMAJIBHBIX yCIIOBHUI TpyAa KBaM(UKAIIN
[Ipoucxoxnenue 3auMCTBOBaHO

TPYIOBOW (QYyHKIIUU

Opurunan X
U3 OpUrMHaIa

Kon PeructparnmonnbIit
OopUruHasa HOMED
podeCcCHOHATBLHOTO
cTaHjapra

Tpynosslie
JEUCTBUSA

[Ipuem 3assBOK Ha TOBapbl M YCIAYTH I CO3JaHHUS ONTUMAIIbHBIX
YCJIOBUU TpyJa

Onpe}leneHHe KAQYECTBCHHBIX U KOJMYCCTBCHHBIX HOTpe6HOCTeI\/'I
pabOTHUKOB B KaHIEIAPCKUX, XO3SHUCTBEHHBIX M COIyTCTBYIOLINX
TOBapax M yclyrax, opucHOTO 000pyI0BaHUS

[IpoBeneHue aHanM3a COOTBETCTBUS MOCTYIHBIIHNX 3asSBOK JIOKAJIBHBIM
HOpMaTI/IBHLIM aKTaM opraHmauI/m, a TaKXKeE SaHJ'IaHI/IpOBaHHOMy
OrOKETY

[TonroToBka qaHHBIX ISl BRLIOOPA MOCTABIIMKA TOBAPOB U yCIIyT

HOI[I‘OTOBKa IJIaHa IMOCTAaBKHU I10 3asiBKaM Ha TOBAPLI U YCIIYT'U

(DOPMI/IpOBaHI/Ie 3dKa3a I[IOCTABHIUKY TOBAPOB U YCIYT

OTHpaBKa 3as4BKH IOCTABIIUKY TOBAPOB U YCIIYT




CocraBiieHHE€ CBOAHBIX YYETHBIX M OTYETHBIX JIOKYMEHTOB IO
OTpe/IeTICHUI0 MOTPeOHOCTEH B TOBapax M YCIyrax JUisi CO3JaHHS
ONTUMAJIBHBIX YCIOBUU TpyJa

HeobOxonnMmeie
YMEHHUS

PaGorate ¢ 3asgBkaMu, QopmMHpoBaTh €IMHBIA 3aka3 Ha 0ase
HECKOJIbKMX 3asBOK, (OopMupOBaTh 3aka3bl B COOTBETCTBHHU C
KaTeropuei ToBapoB U yCIyT

Ompenenat 00beM HEOOXOAMMBIX TOTPEOHOCTEH B MaTepHAIbHO-
TEXHUYECKUX  pecypcax B  COOTBETCTBUHU C  JIOKAJIbHBIMHU
HOPMATHBHBIMHU aKTaMH M OIODKETOM OpPTaHU3aIAN

Ompenenary Hambonee 3hGEKTUBHBIE W KAYECTBEHHBIE ITOKA3aTeln
HEOOXOIMMBIX TOBAPOB U YCIIyT

CoctaBnsath ¥ 0OGOpMIIATH JOKYMEHTBI Ui TpOLEnyp BbiOopa
MTOCTAaBIIMKOB U MPOLEIYP 3aKyIIKH

®opmynupoBaTh MOTPEOHOCTH B TE€X WM MHBIX TOBapax U ycClyrax, a
TaKXKe U3Jararb UX ONMCaHHE B MUCBMEHHOU (opme

PaboTare ¢ 3aKiOYEHHBIMH JOTOBOPAMH Ha MOCTAaBKY TOBapoB W
OKa3aHUE YCIyT JUIs CO3JaHus ONTUMAJIbHBIX YCIOBUH TpyAa

CocTaBiiATh CBOIHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B IIENIAX
OCYLIECTBJIGHUSI KOHTPOJS M  aHaiM3a JaHHBIX O  (akrax
XO3MCTBEHHOM JI€ATENbHOCTU OpPraHM3allMM, COCTOSHUS pPBIHKA
TOBapoOB U yCIIyT

Hcnonp3oBaTh KOMIMBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBJIeHHs 0a3 JaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOMN ceTu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKallUU

BecTu neperoBopsl U J1€710BYI0 NEPENUCKY, COOI01as HOPMBI 1€TI0BOTO
STUKETA

Heobxoaumbie
3HAHUSA

JlokayibHBIE HOPMATHUBHBIE aKThl OPraHU3alUU OOIIETO XapakTepa U 1o
(YHKLIMOHATIBHOMY HAIIPABICHUIO JESTEIbHOCTH

PBIHOK MOCTaBIIMKOB TOBAapOB M YCIYI, OOECHEUMBAIOIIUX CO3/IaHUE
ONTUMAJIBHBIX YCIOBUU TpyJa

llenoBast monuTUKa pbIHKA HAa OMNpEAENICHHbIE KaTeroOpuu TOBApOB U
yCIIyT

[IpaBuna nenoBo nepenucku

IIpaBuina ne0BOrO 3TUKETA

[opsimox opopmiIeHs 3aKa30B Y TOCTABIIUKOB TOBAPOB U YCIIYT

OCHOBHBIE YCITOBUS 3aKJIIOYEHHBIX JIOTOBOPOB HA MOCTABKY TOBApOB U
MpeI0CTaBICHNE YCIYT B YaCTU MPOLEeayphl 0pOopMIIEHHUS 3aKa3a Ha UX




MOJy4YEeHHE

CrpyKTypa ¥ NpUHIUIIBI OpraHU3aluu T0KyMEHTO000poTa

3akoHomarenscTBO Poccmiickoit deaepanuu B 001acT MaTepHAIBHO-
TEXHUYECKOTO obecrieueHus, 3aKyTIOYHOM JIeATEILHOCTH,
JICIIONPON3BOJICTBA M APXHBHPOBAHWS B paMKax BBITIOJHAEMBIX
TPYIOBBIX (YHKIMI, a TakKe TPaxJaHCKOe 3aKOHOAATEIbCTBO
Poccniickoit ®@enepany B 4YaCcTH PETrYJIMPOBAaHUSA  JIOTOBOPHBIX
OTHOIIIEHUH M CIIETIOK MEXIy YYACTHHKAMH PhIHKA

CniocoOb1 00paboTku MHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOIO
oOecrieueHns: 1 KOMITbIOTEPHBIX CPE/ICTB

CrpyKTypa opranu3aiuu

Hpyrue
XapaKTEePUCTUKU

3.1.2. TpynoBas ¢pyHKUMA

Opranu3zanus nporecca 3aKynku u VpoBeHb
IPUOOPETEHNE TOBAPOB U YCIYT I
Hanmenosanue | D O0P P yemyr A Kon |A/02.5| (momypoBenb) | 5
CO3/1aHUs ONTUMAJBHBIX YCIOBHIA
KBaJTM(UKAIINH
Tpyna
IIpoucxoxaeHue 3auMCTBOBaHO
P A Opurnnan X
TPYAOBOH (HyHKIIUH W3 OpUTHHAJIA
Kon PerucrpanmoHHsIit
OpUTHHAJA HOMEP
po¢eCCHOHATBLHOTO
cTaHjapra

Tpynosblie
JEUCTBUSA

[IpoBeneHne aHanM3a phIHKA TOBAPOB M YCIIYT, COOTBETCTBYIOIINX
MoTPeOHOCTSAM OpraHU3aIuN

Opranuzanus ordopa MOCTAaBUIMKOB C MPUMEHEHHUEM KOHKYpPEHTHBIX
CIIOCOOOB 3aKyIKH

[TonroToBka JOKyMEHTAIlMM [UIsi TPOBEAEHUS TMpOIEayp BbhIOOpa
MOCTABIIIUKOB U 3aKyTKH

ComnpoBOoXIeHUE TPOILEAYPHl 3aKIIOYCHUST KOHTPAKTOB HA IOCTABKY
TOBapOB U MPEAOCTABICHHUE YCIYT

Cuctematnzanus u o0oOmeHue uHGOpPMAMM O 3aKIFOYCHHBIX
JI0TOBOpax

Benenune peectpa J0roBopoB Ha IMOCTABKY TOBAPOB M OKa3aHHUE yCIYT

BeI[eHI/Ie 0a3ml IIOCTABIIMKOB TOBAPOB U YCIIYT'

MOHHTOpI/IHI‘ OCH Ha HpI/IO6pCTaeMBIe TOBApPbI U yCIYyI'




Pabota ¢ mocTaBmIMKaMU TOBapOB W YCIYyr C LEJIbIO YITyYlICHHUS
KauecTBa U CHIKEHMS 3aTpaT

CocraBieHue CBOJAHBLIX YYCTHBIX WM OTYCTHBIX HJOKYMCHTOB O (I)aI(TaX
XO3SIMCTBCHHOM NEATCILHOCTH opraHui3alvi B 4aCTH 3aKa3a IMMOCTAaBKH
" UCTIOJIb30BaHUA TOBAPOB U YCIIYI, COCTOAHHNA PbIHKA TOBAPOB U YCIIYT

Heo6xonumeie Omnpenensats Haubonee 3(dekTuBHBIE M KayeCTBEHHBbIE MOKa3aTeNn
YMEHUS HEOOXOIMMBIX TOBAPOB U YCIIyT
Ompenenatp 00beM HEOOXOAMMBIX MOTPEOHOCTEH B MaTepHAIbHO-
TEXHUYECKHUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATUBHBIMU aKTaMU U OFOKETOM OpraHu3aluu
OpraHu30BbIBaTh NPOLEAYPY 3aKyIIKH TOBAPOB WIH YCIYT
CocraBnath M 0O(OPMIATH JOKYMEHTBHl [Uld IpoLenyp BbiOopa
MOCTABIIUKOB ¥ MPOLEIYP 3aKyTKH
@opMyIHpOBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M ycClyrax, a
TaKXe M3jaraTb UX ONMCaHHE B MUCbMEHHOU (opme
CocTaBnsaTh U OQOPMIIATH JOTOBOPHI Ha NpUOOpETEHHE TOBapoOB U
YCIIYT JUTSI CO3/IaHUs ONTHMAJIBHBIX YCIOBUH Tpyna
KnaccudummpoBars nepBUYHbIE OTYETHBIE JOKYMEHTHI, OLEHHBATh MX
COOTBETCTBHE TpeOOBaHUAM 3aKoHonarenbcTBa  Poccuiickoit
®denepannu U yCIOBUIM JI0rOBOpa
CocTaBisATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHTHl B LEJSIX
OCYILIECTBJICHUS ~ KOHTPOJS M  aHaJW3a JaHHBIX O  (akTax
XO3SMCTBEHHONW JI€ATEIbHOCTU OpraHU3allid, COCTOSIHUM pBIHKA
TOBapOB M YCIIyT
CocTaBnsiTh,  CHCTEMAaTH3UPOBATh W  aKTyaJH3HpoBaTh  0Oazy
MOCTABIINKOB TOBAPOB U YCIyT
Hcnonb30BaTh KOMIBIOTEPHBIE MPOrpaMMbl JJIsl BEICHUS YYeTa,
CHUCTEMaTH3alliil W aHajh3a JaHHbIX, COCTaBlIeHHs 0a3 JaHHBIX,
BEJIEHUS JOKYMEHTOO00O0pOTa, CIIPaBOYHO-NIPABOBbIE CUCTEMBI, PECYPCHI
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITHOHHOMH ceTu "UuTepuer”,
OPI'TEXHUKY
Hcnonb30BaTh cpeacTBa KOMMYHHUKAIUN
Bectu neperoBopsl 1 1€710BYIO NEPENUCKY, COOI0Iasi HOPMBI J1€JI0BOTO
JTHKETa
HeoOxonumere PBIHOK TOCTaBIIMKOB TOBAPOB M YCIYT B paMKaX BBITOJHEHHS 3a1a4 110
3HaHUS CO3JaHMIO ONTHUMAJIBHBIX YCIOBUH Tpyna

IlenoBas monuTHKa pbIHKA HA OIPEIEICHHBIE KAaTErOpUU TOBAPOB U
yciyr

[TpuHLIKII, aNTOPUTM U ATAIbI MPOBEACHUS 3aKYIIOK

OCHOBBI IOTOBOPHOM PaObOTHI




[Topsaok 3aKiIroueHuss JOrOBOPOB

3akoHonarenbcTBO Poccuiickoit deaepanuu B 001acT MaTepHaIbHO-
TEXHUYECKOTO 00ecreueHus], 3aKylmo4YHOM AEATeNbHOCTH, CKIIAJCKOTO
ydera, IO BONpoOcaM TMOXKAapHOW OE30MacCHOCTH, OXpaHbl TPyAa,
9KOJIOTUYECKOHM 06€30MacHOCTH, 1EIONPOU3BOACTBA U apXUBUPOBAHUS B
pamMKax BBIINOJHSAEMBIX TPYAOBBIX (QYHKIMHA, a TaKkKe TpakJaHCKOE
3akoHomarenbcTBO Poccuiickoii denepanuu B 4acTU PETyIHPOBAHUSA
JIOTOBOPHBIX OTHOIIEHUN U CAETIOK MEKY YUaCTHUKAMU PbIHKA

JlokanbHble HOPMATUBHBIE aKThl OpraHU3alMK OOIIEro Xapakrepa U 1o
(YHKLIMOHATIBHOMY HAIIPABICHUIO JESTEIbHOCTH

CTpyKTypa ¥ NPUHLKIIBI OPraHU3AIMH JOKYMEHTO000pOoTa

ba3oBeie OCHOBBI MH(OPMATUKH, TOCTPOSHHUS HH()OPMAIIMOHHBIX
CHUCTEM U 0COOEHHOCTH PabOThI C HUMH

CniocoOn1 06paboTkn MHPOPMAITUK C UCIIONIH30BAHUEM MPOTPAMMHOTO
o0ecredeHus: U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuia nesoBoN NEpEeNnuCcKu

[IpaBuina nenoBoro 3THKETa

CrpykTypa opraHu3aIiu

Apyrue
XapaKTePUCTUKU

3.1.3. TpynoBas ¢pyHKUMA

KoHTponb ucnonHeHus ycioBuit
JIOTOBOPOB Ha MOCTAaBKY TOBAPOB U YpoBeHb
HaumenoBanue p Y P Kon |A/03.5| (momypoBenb) | 5
YCIIYT IS CO3aHUS ONTHUMAJIbHBIX
o KBaJM(UKALIUN
yCIIOBUH Tpyaa
[Ipoucxoxnenue 3aMMCTBOBaHO
P KA Opurunan X
TPYIOBOU (DYyHKITUU U3 OpUruHaIa
Kon Perucrpanmonuerit
OpUTHHAJA HOMEp
npodeccuoHanbHOTro
CTaHAapTa

TpynoBblie
JIeCTBUSA

OtcnexxuBaHue CpPOKOB TIPOBEACHHSA OILIaTBl B COOTBETCTBHU C
3aKJIIOYEHHBIMH JIOTOBOPAMH, B TOM YHCIIE O(epThI

KoHTposb cobirofieHns ¥ UCTIONHEHHUS YCIOBUI JJOTOBOPOB MOCTaBKU
TOBAPOB WJIN NPEJOCTABICHUS YCIYyTH

Kontpons cobmioneHuss yCJIOBHMM NPENOCTABICHUS  MEPBUYHON
JIOKyMEHTAIuU




HpI/IeMKa MMOCTAaBJKICMBIX TOBApPOB W YCIYI B COOTBCTCTBUU C
ﬂeﬁCTBYIOHlHMH J0TrOBOpaMH, HOPpMAaMHU U IIpaBUJIaMH

HpOBepKa COOTBCTCTBHUA  TIOCTABIACMBIX  TOBAPOB  3aiBJICHHBIM
MAapKUpOBKaM M XapaKTCPUCTHUKAM, a TAKKEC HUX KOJIUYCCTBCHHOI'O U
Ka4€CTBCHHOT'O COOTBCTCTBUA

OL[CHKa Ka4€CTBa OKAa3bIBACMbIX YCIYT

OdopmieHre NPUHATBIX TOBAPOB W YCIYT B COOTBETCTBUU C
JEUCTBYIOIIMMH JOTOBOpPaMH, HOPMaMM W MpaBUJIAMH TEPBHYHOU
OTYETHOM JTOKYMEHTALIMU

OdopMieHre OTYETHBIX TOKYMEHTOB B COOTBETCTBHH C TPEOOBAaHUSIMU
JUISL KOHTPAreHTOB U MOJIpa3/ieJIieHU OyXraaTepcKkoro yuera

Benenue paboThl ¢ NOCTaBIIMKAMU IO YCTPaHEHUIO JOMYLIEHHBIX
HapyILIECHUH yCIOBUI JOTOBOPOB

B3anmoneiictBue c HOJpa3AeIICHUSIMHU OpraHu3alNx o
IIPETEH3UOHHON padoTe B cilyyae HapyLIEHUs KOHTpareHTaMu yCJIOBUH
JI0TOBOPOB

AkTyanuzanus 6a3bl IOCTAaBUIMKOB TOBAPOB U YCIIYT C TOUKHU 3PEHUS UX
071aroHaIeKHOCTH

HeobOxonumeie
YMEHHUS

PaboTarte ¢ 3aKiIOYEHHBIMH JOTOBOPAaMHM Ha MOCTAaBKY TOBapoB U
OKa3aHUe yCIIyT

KnaccudunupoBarh nepBUYHbIE OTUYETHBIE TOKYMEHTHI, OLEHUBATh MX
COOTBETCTBUE TpeOOBaHUAM 3aKOHOJATEIIbCTBA Poccuiickoit
®denepanny U yCIOBUIM JI0rOBOpa

Bectu neperoBopsl Mo yCTpaHEHUIO HAPYIIEHUNA YCIOBUM JIOTOBOPOB

Bectn JACJIOBYIO IICPCIINCKY, CO6J'IIOI[a$I HOPMBI ACJIOBOI'O 9THKETA

CocTaBnsiTh CBOJHBIE YYETHBbIE U OTYETHBIE JOKYMEHTHl B LEJSIX
OCYIIECTBJICHUS KOHTPOJISI W  aHaJW3a JaHHBIX O  (akTax
XO3SHUCTBEHHOW JEATENbHOCTH OpraHU3allMM, COCTOSHUS PpBIHKA
TOBapOB U yCIIyT

CocraBisiTh,  CUCTEMATU3UPOBATH M AKTyallM3UpoBaTh  0azy
IIOCTABIIMKOB TOBAPOB U yCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTrpaMMbl JJIs BEACHHUS Y4ETa,
CUCTeMAaTH3allid M aHaju3a JaHHbIX, COCTaBlieHUs 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYpPCHI
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHOM cetn "UnTepuer",
OpPITEXHUKY

Hcnons3oBaTh cpecTBa KOMMYHUKALUU

Heobxoaumbie
3HAHUSA

PBIHOK MOCTaBIIMKOB TOBapOB U YCIYT, 00ECHEUMBAIOIIUX CO3JaHHE
ONTUMAJIbHBIX YCIIOBUH Tpyaa

VenoBust  3aKIIFOYSHHBIX JOroBOpOB Ha IIOCTABKY TOBApOB H




MIPEIOCTaBIEHUE YCIyT

OCHOBBI 10TOBOPHOM pabOTHI

[Topsaok 3aKiIFO4eHUsT JOTOBOPOB

3akoHomarenbcTBO Poccuiickoit Deaepanuu B 00J1acT MaTepHaIbHO-
TEXHUYECKOTO 00ECTIeUeHMsI, 3aKyIIOYHON JIESATEIILHOCTH, 3alIUThHI IIPaB
noTpeduTens, JeJONPOM3BOACTBA M apXWBHPOBAHMS B paMKax
BBIMOJIHAEMBIX ~ TPYAOBBIX  (YHKUMH, a Takke TIpakIaHCKOe
3aKoHOJATeNbCTBO Poccuiickorn denepanyiyi B 4acTH PEryIMpOBaHUsA
AOTOBOPHBIX OTHOIICHUHU U CACJIOK MCIKAY YUYaCTHUKAMHU PbIHKaA

CaHuTapHble HOPMBI M IIPAaBHJIA, KAaCaIOIIMECs ONpPENEICHNs KauyecTBa
pUOOpeTaeMbIX TOBAPOB U YCIyT

CranpapTel M TEXHUYECKHE YCIIOBHS, KaCalIIUECs ONpeaeiIeHus
Ka4yecTBa MpUoOpETaeMbIX TOBAPOB U YCIYT

JIokanbHEIC HOPMATHUBHBIC aKThbl OpraHu3alnuu O6HI€FO XapaxkTepa 1 1o
(pYHKHHOHaJILHOMy HaIpaBJICHUIO ACATCIIbBHOCTHU

CTpyKTypa ¥ NPUHLKIIBI OPraHU3aH JOKYMEHT0000poTa

ba3oBele OCHOBBI MH(OPMATUKH, MOCTPOEHHUS HH(OPMAIIMOHHBIX
CUCTEM U 0COOEHHOCTH PadOThI C HUMU

Cnioco6n1 06paboTku MHPOPMAIIUK C UCTIONH30BAHUEM MPOTPAMMHOTO
o0ecreyeHns: 1 KOMITBIOTEPHBIX CPEICTB

[IpaBuina neoBoy NepenucKu

[IpaBuia nenoBoro 3THKETa

CrpykTypa opraHu3aiuu

Jlpyrite
XapaKTepI/ICTI/IKI/I

3.1.4. TpynoBas pyHKUMA

Opranusanys padoThl CKIaJCKOTO

XO351ICTBA OPraHU3ALMU U YUYET YposeHb
HaunmenoBanue | ToBapHO-MaTepUAIbHBIX IIEHHOCTEH Kom [A/04.5| (momypoBeHs) | 5
(TMLI), ucronb3yeMBbIX AJIsl CO3aHuUS KBaM(UKAUN

ONTHUMAaJIbHBIX YCIOBUU Tpyaa

[Ipoucxoxnenue
TPyAOBOH pyHKIMU

3anMCTBOBaHO

Opurunan X
U3 OpUrMHaIa

Kon PeructparnmonnbIit
opuruHasa HOMED
podeCcCHOHATBLHOTO

CTaHJapTa



Tpynosbie Opranuzanus pa3rpy3Ky U JOCTaBKH TOBAPOB Ha MECTA XPaHEHUS
IEUCTBUA
Opranmzanus xpanerus: TMIL]
Co3nmanue yciaoBuil it 0O€30MAaCHOTO XpaHEHUS W COXPAaHHOCTH
cxiagupyemMbix TMI]
Cocrapnenue 6a3bl CKJIAZICKOTO yyeTa
Buecenne B 0a3y CKIQJACKOTO Yyd4eTa JaHHBIX Ha OCHOBaHUHU
0opOpMJICHHBIX B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM Poccuiickoit
@®enepallud U JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMU OpraHHU3alluu
MOPSIAKE W HMCHOJHEHHBIX TNEPBUYHBIX, OTYETHBIX M YYETHBIX
JIOKyMEHTOB
OrmpesiesieHre KaueCTBEHHOTO COCTOSIHUSI TMOCTYMAIOIMIUX Ha CKIIAl U
xpansmuxcss Ha ckiage TML, uX TOIHOCTH WM HEroAHOCTH K
HCIIOJIb30BAHUIO
Benenue yuera octarkoB xpaHammxcs Ha ckiaage TMLI
Benenue yuera nemxenus TMLI
[Tposepka dakrrueckoro Hamuaus TMI]
Chnucanue mpuUIIENIIMX B HETOJAHOCTh XPAHAILIUXCS PECYpCOB B
COOTBETCTBUH C HOpMaMu
[loaroroBka K yTWIM3alMM TMPUIIEAIIAX B HETOJHOCTh WM HE
TpeOYIOIMNX TalbHENIero ucnoib3opanus TMI]
Opranmszanusa Bbigaun TMIL B cooTBETCTBMM € HOpMaMH U
pernamMeHTaMu, BHECEHUE COOTBETCTBYIOIIMX 3aMMCEN B CUCTEMY ydeTa
KonTpomns pacxogoBanus u ucnoiab3oBanus TMI]
Odopmiienre MarepuaibHBIX OTUYETOB, OTpaKarOIUX aBkeHne TMIL]
[IpencraBnenue B OyXraaTepuro OpraHU3aIlliy MaTepUATbHBIX OTYETOB,
oTpakaromux AsuxeHre TMIL]
IIpoBenenue unBentapusauuii TMII
CocraBneHre CBOAHBIX YYETHBIX M OTYETHBIX JOKyMeHTOB 0 TMII, 00
WX JIBUKCHHUH, UCTIOIb30BAHUU U COCTOSHUM
HeoOxonnmeie OunenuBarhb coctositane TMIT
YMEHUS

KrnaccudunupoBaTh nepBUYHBIE OTYETHBIE JTOKYMEHTHI, OLIEHUBATh MX
COOTBETCTBUE TpeOOBaHUSIM 3aKOHOJIaTEIbCTBA Poccuiickoit
®denepanyy U yCIOBHSIM JIOTOBOPA

Hcnonb30BaTe npreMbl KOMILIEKCHOM MPOBEPKHU MEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

OdopMsaTh IEpBUYHbBIE TOKYMEHTHI OyXTaJTEPCKOro yuera

@dopmupoBaTh U aKTyaJU3UpPOBaTh CHCTEMY YYETHO-OTYETHOMN




JIOKYMEHTAIMH 110 IBMKEHUIO (mpuxony, pacxoay) TMI]

[IpuMeHATH paBuiIa MPOBENCHNSI HHBEHTAPU3aLUH

CocTaBiiarh CBOJAHBIC YUYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B HCIIAX
OCYIICCTBJICHUA KOHTPOJISL U aHAaJIM3a JAHHBIX 110 JIBUKCHUIO TMH

Hcnonb3oBaTh KOMIIBIOTEPHBIE IPOTPaMMBl I BEACHMS Yy4erTa,
CUCTeMAaTH3allid M aHaju3a JaHHbIX, COCTaBJieHUS 0a3 JaHHBIX,
BEJICHHsI JOKYMEHTOO00pOTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
“H(pOPMAITMOHHO-TEJIEKOMMYHHUKAIITMOHHON cetn "UnTepner",
OPI'TEXHUKY

Hcnonp3oBaTh cpecTBa KOMMYHHKAIMH

Heobxoaumbie
3HAHUSA

IIpaBuita ckiragckoro y4yera

IIpaBuna cocraBieHusT MaTepHAIbHBIX OTYETOB JBMKEHUs TMI[ u
MIEPBUYHBIX JJOKYMEHTOB

CtpykTypa ¥ TOpUHLUMIBl OpraHu3alMd JIOKyMEHTooOOpoTa ¢
MOJpa3/ieICHUSIMI OpraHU3aliy, BEeIyIIUMU OyXTralTepCKui yueT

[IpaBuna xpaHeHUsT HCXOAHOW M TEKyLIEH TOKYMEHTAllMU HA MIOCTaBKY,
ydeT U Bbrgady TMI]

[Topsanok yuera, npueMkH, Bol1auu U criucanus TMIL

CrangapTel U TEXHUYECKHUE YCI0BUs Ha XpaHeHue TMI]

[IpaBuna npoBeAeHU HUHBEHTAPU3ALUHI

[Topsaok nelcTBUi PU BOSHUKHOBEHHUH YPE3BbIYalHBIX CUTYALNN

JIokanbpHEIC HOPMATHUBHBIC aKThbl OpraHu3alnuu O6H1€FO XapaxkTepa 1 1o
(I)YHKLII/IOHaJ'ILHOMy HAITpaBJICHUTIO ACATCIBHOCTU

OcHoBbl 3akoHonarenbcTBa Poccuiickoit ®exepanuu B BoOmpocax
odopMIIeHUSI TIEPBUYHBIX YUYETHBIX JOKYMEHTOB, BEICHHS CKIJIAJICKOTO
ydyeTra, TMpPOBEACHUS WHBEHTapu3alui, @O0 BOMNpPOCaM MOXKapHOU
0€301acHOCTH, OXPaHbI TPY/IA, YKOJIOTHIECKON 0€30MacHOCTH

ba3oBele OCHOBBHI HMH()OPMATUKH, ITIOCTPOCHUS HH(POPMAIIHOHHBIX
CHCTEM M 0COOCHHOCTH PabOThl C HUMHU

CriocoOb1 00paboTky HHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

CrpykTypa opranuzaiuu

Hpyrue
XapaKTEPUCTUKU

3.1.5. TpynoBasa ¢pyHKUMA

HaumenoBanue

OOecneueHne TEXHUYECKOTO U YpoBeHb
CEPBHUCHOT0 00CITYKMUBAHUS

Kox | A/05.5 (HoypoBeHs)




IpUOOPETEHHOTO OPUCHOTO
o0opynoBaHus (KpoMe OPTTEXHUKH) U KBaJTM(PUKALIUH
KOHTPOJIIb €T0 COCTOSTHUS

[Ipoucxoxaenue
TPYOBOU (QyHKIIUU

3auMCTBOBAaHO
Opurunan X
W3 OpUTHHAJIA
Kon Perucrpanmonuerit
OpUTHHAJA HOMED
po¢eCCHOHATBLHOTO
cTaHaapTa

TpynoBblie
JIeCTBUSA

OneHka TEXHMYECKOTO COCTOSHUS Mebenu, oducHoro (Kpome
OPITEXHUKH) U OBITOBOTO 000PYIOBaHUS

[Ipuem oT pabOTHHKOB 3asfBOK Ha CEPBUCHOE OOCIYXHBAHWE WU
yCTpaHEHUE HEUCIPaBHOCTEH MeOenn, 0(hUCHOTO (KPOME OPTTEXHUKH)
1 OBITOBOTO 000PYIOBAHHUS

OHpeIleJICHI/IC KaQ4CCTBCHHBIX U KOJIMYCCTBCHHBIX 3aTpar, H€O6XOZ[HMLIX
B paMKax CEpPBHCHOTO OOCIY)XKMBaHUS WM IS YCTPaHEHHS
HEHUCIIPaBHOCTEH MeOemH, 0HCHOTO U OBITOBOTO 000PYIOBAHHUS

Omnpenenenue 1enecoo0pa3sHOCTH MIPOBEICHUS CEpPBUCHOTO
oOCTyXKMBaHHsI WIM peMOHTa Mebenu, O(UCHOTO U OBITOBOTO
o0opynoBaHus

OdopmiieHrEe TEXHUYECKOTO 3aKJIIOUEHUS O COCTOSHHHM MeOenu Win
000pynOBaHUs ISl ONIPEIeICHHS X JaIbHEUIIET0 UCIIOIb30BaHUS UITU
TIPUHSITHS PEIICHUS O CITIMCAHUU C OajaHca OpraHu3aIuu

KoHTpOJIb CPOKOB rapaHTHH U CEPBHCHOIO OOCITY)KMBaHUS MeOeIH U
o0opynoBaHus

OpraHu3anusi CEpBHUCHOTO OOCIY)KMBaHMS WIM pPEMOHTa MeOenH,
0(HUCHOTO ¥ OBITOBOTO 000PYIOBAHUS

[lpyeMka BBIMOJHEHHBIX pPa0dOT MO PEMOHTY WIH CEPBUCHOMY
00CITy>)KUBaHHIO MeOeIH, 0(HCHOTO U OBITOBOTO 000PYIOBAHHS

Heo0Oxonumeie
yYMEHUS

Ouenubarp coctossare TMI]

PaGorate ¢ 3asgBkaMu, QopmMHpoBaTh €AUHBIA 3aka3 Ha 0ase
HECKOJIbKMX  3asBOK, (OpPMHUpOBaTh 3aka3bl [uid oOOecledyeHus
TEXHUYECKOTO U CEPBUCHOIO OOCTYXUBaHUS O(PUCHOTO 00OpYyIOBaHUS
(KpoMe OpITeXHUKN)

Omnpenensate 00beM HEOOXOAMMBIX IMOTPEOHOCTEH B MaTepUabHO-
TEXHUYECKHUX, (MHAHCOBBIX PECypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATUBHBIMHU aKTaMU M OIO)KETOM OpraHU3aluu

Hcnonb3oBaTh MpUeMbl KOMIUIEKCHOW IPOBEPKU NEPBUYHBIX YYETHBIX
JIOKYMEHTOB

CocraBisath ¥ 0QOpMIIATH JOKYMEHTHI JJii TpoOLEnyp BbIOOpa




MOCTABIIMKOB M MPOLEAYP 3aKyIKH JUIs 00ECIICYeHHsT TEXHUYECKOTO U
CEpPBUCHOTO  00OCTmyKuBaHUS  OpUCHOrO  obOopymoBaHus  (Kpome
OPI'TEXHUKN)

PaGorate ¢ 3aKkirOUE€HHBIMHM JIOTOBOpaMH Ha IIOCTaBKY TOBApOB U
OKa3aHUE YCIYl, a TakXKe COMPOBOAUTEIHHON U TEXHUYECKON
JIOKyMEHTAaIel K MeOenn 1 000pyI0BaHUIO

CocraBisiTh,  CHUCTEMATU3UPOBATH M aKTyallu3UpoBaTh  0azy
MOCTABIIMKOB TOBApOB M YCIYT JUIsl OOECIEYEeHUs TEXHHYECKOro U
CEpPBUCHOTO  OOCIyXKUBaHUS  OQUCHOrO  o0opynoBaHHs  (Kpome
OPI'TEXHUKH)

CocTaBiTh CBOJHBIE YYETHbIE W OTYETHBIE JIOKYMEHTHl B LIEJSAX
OCYUIIECTBJIGHUSI KOHTPOJS M  aHaiM3a JaHHBIX O  (akrax
XO3SIICTBEHHON  JICSITEIBHOCTH  OpPraHu3allid, COCTOSHUM pBIHKA
TOBApPOB U YCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE MPOrpaMMbl ISl BEICHUSA YYeTa,
CHUCTEMaTH3allil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 JaHHBIX,
BEICHUS JOKyMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAITHOHHOM ceTu "NnTepuer”,
OPI'TEXHUKY

Hcnons3oBarh CpeacTBa KOMMYHHUKaAlIUN

Bectu IIEpETOBOPHI U ACTIOBYIO IICPCIIUCKY, co6moz[a51 HOPMBI JCJI0BOIO
OTHUKETA

HeobOxoanMmeie
3HAHUS

CrangapTel U TEXHUYECKHE YCIOBUS Ha XpaHEHHE, MCIIOJIIb30BaHUE U
skcruryaranuio TMIL]

PBIHOK OCTaBIIMKOB TOBAPOB U YCIYT, 00€CIEUNBAIONINX TEXHUUECKOE
U CEpBHUCHOE 00CITy)KMBaHHE OPUCHOTO 000PYAOBaHUS

IleHoBasi MONMTHKA PHIHKA HA OMNpPEACICHHBIC KaTeTOPHHA TOBApOB U
ycCiayr [Jisd 06€CHCLICHI/I$I TCXHUYCCKOIO U CECPBHUCHOIO 06CJIy)I(I/IBaHI/I}I
o¢ucHOTr0 000pyI0BaHUS (KPOME OPTTEXHUKH)

[Mopsimox oopMIIeHHS 3aKa30B Y MOCTABIIMKOB TOBAPOB U YCIYT JIJIS
o0ecredeHnsT TEXHHUECKOTO M CEPBHCHOTO OOCTYXUBaHHUS O(PUCHOTO
obopynoBaHus (KpOME OPTTEXHUKH )

JlokasibHble HOPMAaTHUBHBIE aKThl OpPraHU3aLMU OOLIEro XapakTepa U 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JCSTEIBHOCTH

OcHoBbl  3akoHonmarenbcTBa Poccuiickoit denepanuu B Bompocax
MaTepuaIbHO-TEXHUYECKOr0 oOecreueHusi, oQpopMiIeHUsT MEPBUYHBIX
YYETHBIX JIOKYMECHTOB, TapaHTUWHOTO W CEPBUCHOTO OOCITYy)KMBaHUS,
3aIUTHI IPaB MOTPEOUTENS

ba3oBbie 0CHOBBI HHPOPMATUKH

Crnioco6b1 00paboTKH MH(OPMAIMK C HCTIONB30BAaHUEM MPOTPAMMHOIO
o0ecredeHus: U KOMIbIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku




[IpaBuia neoBoro 3THKETa

CrpykTypa opraHu3aiuu

Hpyrue -
XapaKTepUCTUKU

3.2. O606wweHHan TpyaoBas pyHKUMA

Opranuzanus 1eJ0BbIX MOE3/I0K
a0OTHHUKOB, 00€eCIIeUCHUE YpoBeHb
HaumenoBanue P i Kox B p 5
KOPHOPATUBHBIX U JIEJIOBBIX KBaJTU(UKAIINH
MEpOIPUITUI
IIpoucxoxaenune
o 3anMMCTBOBaHO
00001IeHHOM Opurunan X
o U3 OpUTHHAJIA
TPYIOBOH (QYyHKIIUU
Kon Perucrpanuonssii
OopUruHasa HOMED
npo¢ecCHOHAILHOTO
cTaHjapTa

Bo3MoxxHEBIE
HauMEHOBaHUSA
JOJDKHOCTEH,
npodeccuit

Crienmaiuct mo 00eCIeYeH o IeTOBBIX MOE30K U MEPOTIPUSITHI
Oduc-menemxep

TpeboBanus k
00pa3oBaHMIO U
00y4YeHHIO

Cpennee npodeccroHalbHOE 00pa3oBaHuUe - IPOrpaMmMa
MOATOTOBKH CHEIUAIMCTOB CPEAHETO 3BEHA UK
Cpennee npodeccuoHaibHOe 00pa3oBaHue (HepoHIbHOE) -

porpamMma MOATOTOBKH CIEIUAIMCTOB CPEIHETO 3BEHA U
JIOTIOJTHUTENBHOE MPO(hecCHOHATbHOE 00pa30BaHUE - TPOTPAMMBI
po¢eCCHOHAIBHON NMEPENOATOTOBKH MO MPOPIITIO JESITEIBHOCTH
JlonoiHUTENbHOE MTPOecCHOHANIbHOE 00pa30BaHue - TPOTPAMMBI
TIOBBIIICHUS KBATM(DHUKAIIMN TT0 MPOGUITIO IEATESTLHOCTH (HE pexe
4YeM pa3 B TPH roza)

TpeOoBaHus K OIBITY -
MPaKTUYECKOH pabOThI

Oco0bble yciioBus -
JomycKa K pabote

Jpyrue xapakTepucTUKH | -

OdononHutenbHble XapakTepPUCTUKU

HaunmenoBanue 6a30B0ii IpyIIIBL, TOIKHOCTH
(mpodeccun) uim crenuaaTbHOCTH

HanmenoBanue 1okymeHTa Kon




OK3 3332 Opranu3aropsl KOHGEPEHIHA U IPYTUX
MEpOIPUATHI
3341 Oduc-meHemxepsbl
3343 AIMUHUCTPAaTUBHBIA U MHON UCTIOHUTEIbHBIN
CpPEAHETEXHUYECKUI MePCOHAI
EKC - Menemkep 1o OpOHMPOBAHUIO M MIPOIAYKaM
- Menenkep 110 0pOPMIIEHHUIO BBIE3THBIX BU3
- Coenuannuct
- AnmuHucTpaTop oduca
OKIIATP 22998 Hucnexrop no Typusmy
26541 Crnennanucr
OKCO <5> 5.43.02.10 |Typusm

3.2.1. TpynoBas ¢pyHKUMA

[IpuoGperenue ans pabOTHUKOB VYpoBeHb
HanMenoBanwue | OMIIETOB Ha BCE BHJIBI TPAHCTIOPTA, a Kox |B/01.5 | (momypoBens) | 5

Tak)Ke OpraHu3anus TpaHchepon KBaTu(UKaLUN
[Ipoucxoxnenue 3aMMCTBOBaHO

TpyAOBOH QpyHKIMK

Opurunan X

N3 OpuruHajia

Kon Perucrpanuonsslii
OpUTHHaja HOMEp
npodeccuoHaTbHOTO
cTaHAapTa

Tpynossie
NEUCTBUS

HpI/IeM 3ajdBOK Ha 3aKa3 6I/IHeTOB B COOTBCTCTBHU C 3aiABJIICHHbBIM
MapHIpyToM paboTHUKA

[TpoBeneHME aHAMM3a COOTBETCTBHUS MOCTYIHMBIINX 3asSBOK JIOKAJIBHBIM
HOpMaTI/IBHBIM aKTaM opraHmauI/m, a TaKXKeE SaHJ'IaHI/IpOBaHHOMy
OrOKETY

[TocTpoeHue oONTHUMANBFHOTO MapUIpyTa C YYeTOM BpEMEHH Ha
JOCTAaBKy JI0 TIEPEeBO3YMKA, TMEPECagKy MeXAy MapuIpyTaMu,
JIOPOXKHBIX (PaKTOPOB

Br16op Hanbonee BEITOJHOTO MOCTABIINKA YCIYTH MEPEBO3KH C YUETOM
TpeOOBaHMI1 OPraHU3alUU K MIEPEBO3UNKAM

Odopmienne 3akaza Ha mnpuoOpeTeHrne OWIIETOB, BO3BpAaT OWJIETOB,
oOMeH OuseToB

[TonOop anprepHAaTHUBHBIX BapUaHTOB MapILIPyTOB U IEPEBO3YMKOB B
cllydae OTCYTCTBUSI OWJIETOB IO NEPBOHAYAJIBHOMY 3aKa3y, a TakXke B




cllydae  HEBO3MO)KHOCTM  BOCIIOJIb30BaTbCsl YK€  OIUIAYEHHBIM
TPaHCIIOPTOM

KOHTpOJ'IB OIUIaThl 3aKa3aHHBIX OMJICTOB

OpTaHI/ISaHI/IH MOJIy4YCHUA OUJICTOB U CONMPOBOAUTCIIBHBIX JOKYMCHTOB
OT KOHTparcHTa

[ToxaroroBka mns mepenaud pabOTHMKAM HHQOpMAIUHU, Kacaromieincs
MOE3[KU: MapIIpyT CJCIOBaHHS, MeCTa pPETUCTPallid, TOYEK
repecajiok, yCJIOBUS U MpaBUiia IEPEBO3KH Oaraxa

Opranuzanus MepeBO3KH paOOTHUKOB M3 TOCTUHHUIBI WIH U3
COIVIACOBAHHOTO C PAa0OTHHKOM MECTa €ro HaXOXKICHHUS B adpPOIOPT, Ha
BOK3aJl WJIA B YCIIOBJIIEHHOE MECTO, a TaK)Ke B 0OpaTHOM HalpaBICHUHU

Peanmamm MCp 10 COXpPaHCHUIO n HCPACIIPOCTPAHCHUTIO
NEPCOHAJIBHBIX JAHHBIX

Heo0Oxonumeie
yYMEHUS

PaGorare ¢ 3asBkamu, QopmupoBarh enuUHBIH 3aka3 Ha 0aze
HECKOJIBKUX 3asBOK

OdopMisaTh MOKYNKy, OOMEH M BO3BpaT OWJIETOB, B TOM YHCIE B
OHJIalH-CEepBHUCAX

Omnpenenats HanOoJIee BHITOAHBIC IEHOBBIE TIPEITIOKEHUS

Pa3pabarbiBarh onTUMaNbHBIE MapUIPYThl OT MyHKTa OTIPABJICHUS J10
IIyHKTa Ha3HAYE€HUs B KOPOTKUE CPOKHU U IPU ONTUMAJIbHBIX 3aTpaTax

PaGorath C 3aKII04EHHBIMH JOTOBOPAMH Ha OKa3aHUE YCIYT EPEeBO3KU
1 TIPOJIaKH OUJIETOB

KrnaccudunupoBath nepBUYHbIE OTUYETHBIE TOKYMEHTHI, OLEHUBATh MX
COOTBETCTBHUE TpeOOBaHUAM 3aKOHOJIaTEIbCTBA Poccuiickoit
®denepanyu U yCIOBHSIM JIOTOBOPA

Hcnonb3oBaTh NpueMbl KOMIUIEKCHOW MPOBEPKH NMEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocraBisiTh,  CUCTEMATU3UPOBATH M AKTyallu3UpoBaTh  0azy
MEPEBO3UYMNKOB U MOCTABIIMKOB YCIYyT 1O OPOHUPOBAHMIO U MPOJAXKE
OuneToB

®opMynupoBaTh MOTPEOHOCTH B TEX WM MHBIX yCIyrax Io MepeBo3Ke
pabOTHHUKOB, a TaK)Ke U3JIaraTh X OMHMCAaHUE B MMCbMEHHOM (opme

CocraBnsath ¥ 0O(OpPMIIATH JOKYMEHTBHl Ui TpoLEenyp BbiOopa
IIOCTaBUIMKOB U MPOLEIYP 3aKyIIKH

CocTaBisTh CBOJIHBIE YYETHBIE W OTYETHBIE JOKYMEHTBHI B IIEJNIAX
OCYIICCTBIIGHUST KOHTPOJS W  aHaimW3a JaHHBIX O  (akrax
XO34MCTBEHHOM NeATeIbHOCTH OpraHU3allii, COCTOSHUHM PbIHKA YCIyT
T10 TIEPEBO3KE MACCAKUPOB

Hcnonbs3oBaTh KOMIIBIOTEPHBIE IMPOTPaMMBI I BEACHMS y4erTa,
cUcTeMaTu3allul W aHaju3a [JaHHbBIX, COCTaBlIeHHs O0a3 JaHHBIX,




BEJICHUS IOKYMEHTOO0OpOTa, CITPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
HMH(OPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM cetu "UnaTepuHet",
OPTTEXHHUKY

Hcnons3oBath Cpe€acTBa KOMMYHUKAlIUN

Bectu neperoBopsl U 1€10BYIO EPENUCKY, COOII0asi HOPMBI 1€JI0BOTO
ITHKETA

Heob6xonnmele [IpaBuna opranuzanuu MacCaXUPCKUX MEPEBO30K

3HAHUS
PBIHOK TIEpEeBO3YMKOB M MOCTABIIMKOB YCIYT MO OpPOHHPOBAHHIO W
pojiaxe OUIIETOB
[Topsimok odopmiteHHs 3aKa30B Yy MEPEBO3UYMKOB M TTOCTABITUKOB YCIYT
10 OPOHUPOBAHUIO U TIPOJIaXKe OUIIETOB
OcCHOBHBIE YCJIOBHSl 3aKJIOYEHHBIX JIOTOBOPOB II0 OpraHHU3alluu
MePEBO30K PAOOTHHUKOB
CaHuTapHble HOPMBI M TIPaBHIIA, KACAIOIIMECs OMpPEIeICHNUs KauyecTBa
puoOpeTaeMbIX TOBAPOB U YCIYT
CraHmapTel W TEXHUYECKHE YCIIOBUS, KaCAIOIIUECS OMpeaeIeHUs
Ka4yecTBa MPUOOPETaeMbIX TOBAPOB U YCIIYT
CTpyKTypa U IPUHIIUIIBI OpPraHU3aIud TOKyMEHTO000pOoTa
JlokayibHBIE HOPMATHMBHBIC AaKThl OPTaHMU3ALUMHU, PENIAMEHTHPYIOLIUE
HOPMBI, TIPaBUJIA U YCIIOBHS OPTaHU3AIMH IT0E3/10K pAOOTHUKOB
3akoHomarenbCcTBO Poccmiickoir denepanuu B 00JaCTH 3aKYIOYHON
NeSTeIbHOCTH,  JIEJONPOU3BO/ICTBA, OpPraHU3AIMH  MACCAXKUPCKUX
MEPEBO30K U OKa3aHUs YCIyT MaCCAXUPCKUX MEePEBO30K, 3alTUTHI MTpaB
MOTpEOUTENs, COXPAHCHHWS TEPCOHANBHBIX JaHHBIX B  paMKax
BBITIOJTHAEMBIX TPYIOBBIX (DYHKITHA
bazoBbie 0CHOBBI HH(pOPMATHKH
CnocoObl 00paboTku MHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOTO
obecrieueHns U KOMITBIOTEPHBIX CPE/ICTB
[IpaBuna nenoBoi nepenucku
[IpaBuna genoBoro 3TUKETa
CrpyKTypa opranu3aiuu

HApyrue -

XapaKTEePUCTUKHU

3.2.2. TpypoBas ¢pyHKUMA

HaunmenoBanue

Opl"aHI/BaHI/IH IMPOXXUBAHUA

TrOCTEN OpraHu3alu

a0O0THHMKOB BO BPEMSI JETOBBIX YPOBCHE
p P Kox |B/02.5| (momypoBens) | 5
TI0€3/I0K U TIPOXKUBAHHS JICITOBBIX
KBaTU(UKAIINH




IIpoucxoxaenue
TPYZLOBOW (DyHKIIUU

3anMCTBOBaHO

Opurunan X
W3 OpUTHHAJIA

Kon Perucrpanuonnsii
OpUruHaia HOMeEp
poQeCcCUOHATBLHOTO
CTaHJapra

TpynoBsie [Ipuem 3asBOK Ha OpOHUPOBaHWE TIPOKUBAHUS OT PAOOTHHUKOB
JecTBUS OpraHHU3aIiH
[IpoBeneHmne aHanm3a COOTBETCTBUS MOCTYIHUBIIUX 3asSBOK JIOKAIBHBIM
HOpPMAaTHBHBIM aKTaM OpraHM3alliM, a TakKXKe 3aIlIaHHPOBAaHHOMY
OromKeTYy
Br16op Hanbonee BHITOJHOTO MOCTABIIMKA YCIYTH IS pa3MEIeHUS U
MPOXKUBAHUS C ydyeToM TpeOOBaHHWM oOpraHU3alMd K MecTaMm
pa3MeleHus BO BpEMs MOE310K
Odopmienne 3akaza Ha OPOHUPOBAHWE MECT MPOKHBAHHS, OTKA3 OT
OpOHHPOBAHMS UM OPTaHU3AIMH 3aMEHBI HOMEPOB
[TonGop anbpTepHATUBHBIX BAPUAHTOB pasMEUICHHs B  Clydae
HEBO3MO)KHOCTH HCTIOJIb30BAHUSA paHee 3a0pOHUPOBAHHOTO BapUaHTa
Odopmiienre 3aka3a Ha TNPENOCTaBIEHHWE TUTAaHUA B MeCTax
MPOKUBAHUS U KOHTPOJIb €10 UCTIOTHEHUS
KoHTponmb  COOTBETCTBUSI  3afBIEHHBIX TOCTABIIUKOM  YCJIOBUU
MPOXKUBAHUS (PAKTHIECKOMY COCTOSTHHIO
KonTtposnp omars! yciayr npo>KuBaHus
[TonroroBka ans mepegadu pabOTHUKAM WM MpUOBIBAIOIIEH CTOpPOHE
uH(pOpMAIIMKU, KacalomIelcs TMPOXHUBAHUS: MECTO TPOKHUBAHUSA,
pacmnoiokKeHue, yCIOBHsI IPOKUBAHUS
Opranu3zaiys Noay4YeHus IePBUYHBIX OTYETHBIX JOKYMEHTOB
Peanuzanuss Mep 1O  COXpPaHEHHIO U HEPACIPOCTPAHEHUIO
MIEPCOHATBHBIX TAHHBIX
Heob6xoaumbie Pabotarh ¢ 3assBkaMu Ha MPUOOPETEHHE TOBAPOB U OKA3aHHUE YCIyT NSt
YMEHHUS oOecriedyeHnss JETOBBIX TMOE3[0K, TMPOKMUBAaHUS JIEJOBBIX TOCTEH

OpraHu3aINH

dopMUpOBaTh €IUHBIN 3aKa3 Ha 0a3¢ HECKOJIBKUX 3asBOK

OdopmitaTh 3ampockl Ha OpOHHpPOBaHME, OTKa3 OT OpPOHHU M 3aMEHY
TOCTUHHUYHBIX HOMCPOB U MCCT IPOKHBAHUA, B TOM YUCIIC B OHJIANH
cepBHcax

Omnpenenats HanOoJIee BHITOAHBIC IIEHOBBIE TIPEITIOKEHUS

PaboTate ¢ 3aKIHOYEHHBIMH J0OroBopamMmn Ha OKa3aHHUC YCIYyr




IIPpOXXKUBAHUSA

KJ’IaCCI/I(l)I/IIII/IPOBaTI) NEPBUYHBIC OTYCTHBIC JOKYMCHTBI, OLICHHUBATH HUX
COOTBETCTBHUE TpeOOBaHUAM 3aKOHO/IATEIbCTBA Poccuiickon
®denepanny U yCIOBHIM JI0rOBOpa

Hcnonb3oBaTh MpUEMbl KOMIUIEKCHOW MPOBEPKH NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

CocTaBnsiTh, CUCTEMATU3UPOBATh U AKTyaJIM3UpOBaTh 0a3y TrOCTUHMIL,
XOCTEJI0B, IOCTABUIMKOB YCIYT IIPOXKUBAHUS

dopMynupoBaTh MOTPEOHOCTH B TEX WMIM WHBIX yCIyrax II0
MPOKMBAHUIO PA0OTHUKOB, a TaKXKe W3Jaratb WX OINUCaHUE B
MUCbMEHHOU (popme

CocraBisath U 0QOpMIIATH JOKYMEHTHI MJisi TpOLENyp BbIOOpa
MOCTABIIMKOB U TPOIEAYP 3aKYIKH C IIEJIbI0 00eCIIeUeHUs JEeIIOBBIX
MOE370K, MPOKUBAHUS IEIOBBIX TOCTEI OpraHu3alun

CocTaBiiaTh CBOAHBIC YUYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B HCIIAX
OCYHICCTBJICHUA KOHTPOJIA u aHaJin3a JaHHBIX 0 q)aKTaX
XO3SIMCTBEHHOM ACATCIIBHOCTHU OpraHu3anv, COCTOSAHUSA PbIHKA YCIIYyT
MIPpOXXUBAHUSA

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOMH cetu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKAalIUN

Bectu neperoBopsl 1 J1€710BYI0 IEPENUCKY, COOII01as HOPMBI J1€JI0BOTO
3TUKETA

HeobOxoaumbie
3HAHUSA

Cucremsl ki1accu(UKaIUU TOCTHHHIL

PBIHOK TOCTUHUYHBIX yCIIyT

[Topsiiok 1 anroput™ 0POPMIICHHUS 3aKa30B HA IPOKMBAHUE

OCHOBHBIE YCIIOBHS 3aK/IIOYEHHBIX JOrOBOPOB Ha IPEJOCTaBICHUE
YCIIYT MPOXHUBAHUS

[IpaBuna nenoBo nepenucku

IIpaBuina ne0BOrO 3TUKETA

CrpyKTypa ¥ NpUHIUIBI OpraHU3alui 10KyMEHTO000poTa

JIokanbpHEIE HOPMATUBHLBIC AKTbBI OpraHu3aluuv, pPEIrIIaMCHTHPYIOUINC
HOPMBEI, ITpaBuJjia U YCJIIOBUS OpraHU3aluu IMOC310K pa6OTHI/IKOB

3akoHomarenbcTBO Poccuiickoit denepanun B 00NMacTH OpraHU3aIlun
MAaCCAKUPCKUX TEPEBO30OK U  OKa3aHUs yCIYr MAacCaKUPCKUX
MIEPEBO30K, 3aKYIOYHOM JEATEeIbHOCTH, NEJIONPOU3BOJCTBA, 3aIUThI
MpaB TOTPEOUTENSI, COXPAHCHUS NEPCOHAIBHBIX IaHHBIX B paMKax




BBINOJIHSIEMbIX TPYIOBBIX (YHKIIMH

bazoBble 0CHOBBI HH(OpPMATUKU

CnocoOwr 06paboTKku UHPOPMAIIUK C UCTIONH30BAHUEM MPOTPAMMHOTO
obecredeHuns: U KOMIBIOTEPHBIX CPEICTB

Crpykrypa opranusanuu

Hpyrue
XapaKTepUCTUKU

3.2.3. TpyaoBas pyHKUMA

Opranu3zanus Iporeayphl MOTyICHHS
BHU3 U PA3PEIINTENLHBIX JOKYMEHTOB
IS BI)II)G?;III)a 3a TPAHHUILL I/II[ B’b)é?,ﬂa B Yposenn
HaumenoBanue . P Y Kon |B/03.5| (momypoBensn) | 5
Poccuiickyro @enepanuto,
KBaJTM(UKALINH
JIOKYMEHTAI[HOHHOE COMIPOBOXKICHHE
MOE3/I0K PaOOTHUKOB
ITponcxoxxaenne 3aMMCTBOBaHO
P A Opurunan X
TPYIOBOM (DyHKITUU U3 OpUTHHAJIA
Kon Perucrpanuonsslit
OpUTruHaja HOMED
npogecCHOHAILHOTO
cTaHjapra

Tpynosslie
EUCTBUSA

[lony4yenne oT pabOOTHMKOB MJAHHBIX, JOKYMEHTOB U (oTorpadmuii,
HEOOXOMMMBIX JJI11 0()OPMIICHHUS BU3bI

HOI[FOTOBK& u O(bOpMJ'IeHI/Ie MMake€Ta JOKYMCHTOB B COOTBETCTBUH C
Tp€6OBaHI/ISIMI/I CTpaHbI MOCCIICHUSA JIA TTOJTYYCHHA BU3bL

Hozlaqa JOKYMCHTOB B COOTBCTCTBUH C TpC6OBaHI/I$[MI/I Ha IOJYUYCHHUC
BU3bI B BU30BBIC IICHTPBI, OT/EIIBI TOCOJILCTB M CICIHAIbHBIC CITYKOBI
CTpaH

OTtcnexuBanue Mporeaypsl opopmMiIeHUS BU3, KOHTPOJIb CPOKa BBIJAYU
MacTIOPTOB C BU30M

OxkazaHue CO,Z[CI\/'ICTBI/IH B O(I)OpMJ'IeHI/II/I 3arpaHU4HOr0 IMnacropTa
pa6OTHI/IKaM IJId ITOCE3IKW B MHTEpPECAX OpraHu3alnuu

OdopmieHne cTpaxoBbIX MOJIMCOB JJISl BEIERKAIOIINX 32 pyOexK

B3aumogeiicTBre co cTpaxoBbIMU OpraHU3alUSMU MPH HACTYIUIEHUU
CTPaxoBOTO CIyvas

Opranu3zanus oruiaThl 00s3aTeNbHBIX TUIATSIKEH IS MMOyYCHUS BH3 U
MpUIIIAICHUI

[ToxroroBka s mepenadn paOOTHUKAM HMIIM MPUOBIBAIOIICH CTOPOHE




nH(pOpMAITUH, KaCAIOMICHCS HAXOXKICHHUS B CTPAHE MPEOBIBAHUS: CPOKU
JICHCTBUSL BH3bI, YCIOBHS IPOXOXKICHHS TaMOXXEHHOTO KOHTPOJI,
NEHCTBUS B Cllydyae HApPYMICHUS BU30BOTO PEXKKAMA, a Takke
uHpopMarus 00 0COOBIX YCIOBUAX NPeObIBAHUS B MTOCEIIAEMON CTpaHe

O(I)OpMJ'IeHI/Ie AOKYMCHTOB, IOATBCPKAAOMIUX, PA3PCIIAOIINUX WA
COITPOBOXIAIOIIUX ITOC3AKY

[IpoBepka MpaBUILHOCTH 3aAIIOJHEHUS] H OQOPMIICHHS TOKYMEHTOB TI0
npuOBITUN pabOTHUKA

Peanuzamuss Mep 1O  COXpaHEHMIO W HEPacCHpOCTPAHEHHIO
MEePCOHATBHBIX JTaHHBIX

HeoOxomumbie OdopMaTh 3asBICHUS U aHKETHI Ha MOTY4YEHHE BU3BI

YMEHUSI
PaGorath ¢ 3aK/IFO4EHHBIMU JOTOBOpPAaMU Ha OKazaHHWE YCIyT 10
0 OpPMIICHUIO BU3
KnaccupunupoBath nepBUYHBIE OTUYETHBIE TIOKYMEHTBI, OLIEHUBATh MX
COOTBETCTBHUE TpeOOBaHUSAM 3aKOHO/IATEIbCTBA Poccuiickoit
denepanny U yCIOBHIM JI0rOBOpa
Hcnonb3oBaTh NpUEMbl KOMIUIEKCHOW MPOBEPKHM NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB
CocraBiasath #u  oQopMisiTE  JOKYMEHTBI,  HOATBEPXKAAIOIINE,
paspelarolme Wik COMPOBOXKIAIOLIUE MTOE3IKY
CocraBiasath ¥ 0QOpMIIATH JIOKYMEHTHl JJii MpoLEnyp BblOOpa
MOCTABIIUKOB YCIYT IO O(POPMIICHUIO BU3
Hcnonb3oBaTh KOMIIBIOTEPHBIE IPOTPaMMBl I BEACHMS Yy4erTa,
CHUCTeMAaTH3allid M aHaju3a JaHHbIX, COCTaBJieHUS 0a3 JaHHBIX,
BE/ICHUS JOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
WH(pOPMAITMOHHO-TEJICKOMMYHHUKAITHOHHON ceTn "UnTepnet",
OPI'TEXHUKY
Hcnonp3oBaTh cpencTBa KOMMYHHUKALIMK
Bectu neperoBopsl U J1€710BYI0 IEPENUCKY, COOII01as HOPMBI JI€TI0BOIO
3TUKETa

Heo6xonumsie [Mopsmox u mpaBuia opopMIICHUS TOKYMEHTOB Ha TMONTYYEHHE BU3BI,

3HAHUS odopmiieHue 3arpaHUYHOTO nacroprTa, MpUIIALIECHUH,
KOMaHJMPOBOYHBIX JIOKyMEHTOB u WHBIX JIOKYMEHTOB,

MOATBEPKAAIOIINX, pa3pCIIAOIUX HIJIN COIIPOBOXIAIOIHNX ITOC3AKY

PriHOK yciyr mo oopMIIeHHIO U OKa3aHUIO COIEUCTBUS B MOTYyYEHUHU
BU3 U TyPUCTUYECKUX yCIIyT

OcCHOBHEBIE YCJIOBUS 3aKJIFOYCHHBIX JOTOBOPOB HA OKa3aHUC YCJIYT IIO
0(OpMIICHHUIO BU3

[IpaBuiia n1eoBOM NMEPEnUCKU

HpaBI/IJ'Ia JCJIOBOI'O 3TUKETA




CrpyKTypa ¥ NpUHIUIIBI OpraHU3aluu 10KyMEHTO000pOoTa

JIokanbHEIC HOPMATUBHLBIC AKTBI OpraHu3aluuv, pPEIrIaMCHTHPYIOUINC
HOPMEI, IIpaBuJIa U YCIIOBUA OPraHU3alluU IMOC30K pa60THI/IKOB

3akoHomarenscTBO Poccuiickoit ®Dexeparu B 00IacTH  3aIIUTHI
MEePCOHAJIBHBIX JAHHBIX, OpraHuW3alud Bble3ga U3 Poccuiickon
@enepanun U Bhe3ga B Poccuiickyio ®epepaumto, odopmiieHus
3arpaHUYHBIX MACHOPTOB, KOHCYJIBCKHX COIIAIICHUN W JTOKYMEHTOB,
pENIaMEHTUPYIOLIMX BbIIAYy BH3, JIEJIONPOU3BOACTBO, 3aLUTYy IIpaB
MoTpeOuTeNsl, COXpaHEHHE TEePCOHAIBHBIX JaHHBIX B  paMKax
BBITIOJTHSEMBIX TPYAOBBIX (DYyHKITUI

ba3oBbie 0CHOBBI HHPOPMATHKH

Crioco0b1 00paboTk MHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

CrpykTypa opranuzaiuu

Hpyrue
XapaKTEPUCTUKU

3.2.4. TpypoBasa ¢pyHKUMA

Br100p mocTaBIUKOB ISt
0 FaHIIjI?;aHI/II/I ﬂL:JIOBHf II0€3I0K YposeHn
Hanmenosanme | 2 ’ Kon |B/04.5| (momypoBens) | 5
obecredeHns KOPIOPaTUBHBIX U
. KBaJTM(UKALIUH
JICIIOBBIX MEPONPHUSTHN
IIpoucxoxaeHue 3aMMCTBOBaHO
P A Opurunan X
TPYAOBOH (HyHKIIUH W3 OpUTHHAJIA
Kon Peructparnmonubrit
OpUTHHAJA HOMEP
npodeCcCHOHATBLHOTO
cTaHaapTa

Tpynosblie
JNEUCTBUSA

MOHHTOpI/IHF PBIHKA TOBApPOB U YCJIYI, C LCJIIbIO obecrneyeHus JCIO0BBIX
MMOC3A0K, KOPIMOPATHUBHBIX U JCJIOBBIX MepOHpI/IﬂTI/Iﬁ

[ToaroroBka makera JIOKyMEHTOB JIJIsl TPOLIETYPHI BEIOOpA MOCTaBIITUKA

3aKJIIOYE€HHE JIOTOBOPOB Ha IOCTABKY TOBAapOB U YCIYI, C LEJIbIO
oOecriedeHUs1 JENIOBBIX  T0€37I0K, KOPHOPAaTUBHBIX M JIEJOBBIX
MEpONPHUITHI

Benenue peectpa 10roBopoB Ha IMOCTaBKY TOBAPOB M OKa3aHHE yCIYT

Benenne 06a3bl MOCTAaBIIMKOB TOBApOB M YCIYT, O00OECIIEUYMBAIOIINX
JIEJIOBBIE MTOE3/IKH, KOPIIOPATUBHBIE U JIETIOBBIE MEPOIPUATHUS

BzaumoneiicTBue ¢ TOCTAaBIIMKAMH TOBAPOB U YCIYr C LEJbBIO
YAY4IIEHUs KaYeCTBA U CHUKEHUS 3aTpaT




Benenne paboThl € TOCTAaBHIMKAMH IO YCTPAHEHUIO IOMYIICHHBIX
HapyLIEHUH yCIOBUM JOTOBOPOB

OdopmieHre  OTYETHBIX  JOKYMEHTOB  JUIsl  TOCTaBIIMKOB U
nojipasfielieHut  OyXraaTepckoro  ydyera B COOTBETCTBHU  C
TpeOOBaHUSMHU  3aKOHOJATenbCcTBAa  Poccuiickoii  @Denmepanmu U
JIOKaJIbHBIMM HOPMATUBHBIMU aKTaMU OpPraHU3AIUU

B3aunmoneiictBue C NOoAPA3ACICHUAMHI OpraHu3alu o
MPETeH3UOHHOM paboTe B Cllydae HapylIeHHUs] KOHTpareHTaMu yCIOBUM
JIOTOBOPOB

CocrapieHue IUIAaHOB IMOC3A0K, CBOJHBIX YUYCTHBIX HW OTUYCTHBIX
JAOKYMCHTOB O IIOC3JAKaxX U JACJIOBBIX MCPOIIPUATHUAX

HeobOxoaumbie
YMEHUS

Omnpenensite 00beM HEOOXOAMMBIX IOTPEOHOCTEW B MaTepHaIbHO-
TEeXHUYECKHX, (PMHAHCOBBIX pecypcax B COOTBETCTBUH C JOKAILHBIMH
HOPMAaTUBHBIMHU aKTaMH M OIOKETOM OpraHH3aIiu

Omnpenenste Hambonee 3(dekTuBHBIE W KayeCTBEHHBIC MOKA3aTeNn
HEOOXOAMMBIX TOBAapOB U YCIYT

Opranu3oBbIBaTh MTPOLEAYPY 3aKyINKA TOBApOB WU YCIYT IS
OpraHU3alMKi JIEJOBBIX TOE370K, OO0ECIEUEeHHs] KOPHOPATHUBHBIX U
JIEJIOBBIX MEPONPUATUIN

CoctaBnsath ¥ 0OG(OPMIIATH JOKYMEHTBHl [UId TIpoLenyp BbiOopa
MOCTABIIMKOB U MPOLEIYP 3aKyIKH

CocraBiasth U O(GOPMIISATH JOTOBOPHI HA OpPraHU3aLUI0 JEOBBIX
M0€3/10K, 00eceueHus] KOPIOPATUBHBIX U JAETOBBIX MEPONPUATHI

®opMyIHpOBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M yciyrax, a
TaKXe M3Jararb UX ONUCaHHE B TUCbMEHHOU (opme

KnaccudunupoBars nepBuyHbIe OTYETHBIE JOKYMEHTHI, OI[CHHBATh UX
COOTBETCTBUE TpeOOBaHUSAM 3aKOHOJATEIIbCTBA Poccuiickoit
®denepanny U yCIOBUSIM JI0rOBOpa

CocTaBiarh CBOIHBIC YUYCTHBIC MW OTYCTHBIC IOOKYMCHTBI B MLCIAX
OCYHICCTBJICHUA KOHTPOJIA W aHaJIM3a AJAHHBIX O MOC3AKaX U JCJIOBBIX
MCPOIIPUATUAX, COCTOAHUHN PBIHKA TOBAPOB U YCIIYT

CocTaBnsiTh,  CHCTEMAaTHU3UPOBaTh U  aKTyaJlu3UpoBaTh  0Oasy
IIOCTABIIHUKOB TOBAPOB U yCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOMN ceTu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKAalIUN

Bectu neperoBopsl u J1e710BYI0 NEPENUCKY, COOII01as HOPMBI JI€TI0BOTO
3TUKETA




Heo0Oxonumeie
3HAHUS

PbIHOK MOCTAaBIIMKOB TOBApOB U YCIYT, OOECIEYMBAIOIIUX JEIOBBIC
MOE3IKU

]_[CHOBEUI IMMOJINTUKA MOCTAaBIIUKOB TOBAPOB U YCIIYT, 066CHC‘II/IBaI-OH_II/IX
JCJIOBBIC MMTOC3IKH

PbiHOK mMOCTaBUIMKOB TOBapOB W YCAYr MO OpraHu3alud |
COIIPOBOXKIEHUIO KOPIIOPATUBHBIX MEPONIPUATUI

IleHnoBas moyMTHKa MOCTABIIMKOB TOBAPOB U YCIYyT IO OpraHU3alUy U
COINIPOBOXKICHUIO KOPIIOPATUBHBIX MEPONIPUATUI

[TpuHLIKII, aNTOPUTM U ATAIbI MPOBEICHUS 3aKYIIOK

OCHOBBI IOTOBOPHOM PabOTHI

HOprI[OK 3aKJIFOUCHHUA JOTIOBOPOB

[IpaBuna mnpoBeneHHss H TpeOOBaHHS K TPOBEACHUIO KYJIBTypHO-
MaCCOBBIX MEPOIPUATHI

3akoHomarenscTBO Poccmiickoit deaepanuu B 001acTH MaTepHATBHO-
TEXHHYECKOTO obecreyenus, 3aKyTIOYHOM JIeSITEIIbHOCTH,
JeJIONPOU3BOJCTBA W ApPXUBUPOBAHUA, PErYIUPOBAHUS ITOTOBOPHBIX
OTHOIIIGHUH H CHENIOK MEXIy YyYaCTHUKAMHU pBbIHKA, OpraHH3aIl[uu
Beie3na u3 Poccuiickoir Penepauuu W Bbe3ga B POCCHICKYIO
Oenepanuio, OQOpPMIIEHUS 3arpaHUYHBIX TACIOPTOB, KOHCYIBCKUX
CONNIAIIEHNH M JOKYMEHTOB, PENIAMEHTHPYIOIIUX BbIAAYy BH3, 3AILIUTY
MpaB MOTPEOUTENs, COXpaHEHHE MEePCOHAIBHBIX JaHHBIX, MPOBEICHUE
Ky.J'II)TypHO-MaCCOBI)IX MGpOHpI/IﬂTI/Iﬁ B paMKax BBITTOJTHACMBIX
TPYIOBBIX (PYHKIIUN

CanutapHble HOPMBI U MIpaBUjia, KaCAIOUIMECs OINpeAesIeHUs KauecTBa
MPHUOOpPETaeMbIX TOBAPOB U yCIIyT

CrangapTel M TEXHHYECKHE YCIIOBUS, KacCalOUIUECS OIpPENCICHUs
Ka4yeCcTBa IPUOOPETAEMBIX TOBAPOB U YCIIYT

JlokayibHBIE HOPMATHUBHBIE aKThl OPraHU3alUHU OOIIETO XapakTepa U 1o
(YHKLMOHATIBHOMY HAIIPABICHUIO JESTEIbHOCTH

CprKTypa W IIPUHOUIIBI OpraHu3alun I[OKy'MCHTOO60pOTa

ba3oBele OCHOBBI MH(OPMATUKH, MOCTPOSHHUS HH()OPMAIIMOHHBIX
CUCTEM U 0COOEHHOCTH PadOThI C HUMU

Cnioco6wr 06paboTku MHPOPMAIIUK C UCTIONH30BAHUEM MPOTPAMMHOTO
obecredeHuns: U KOMIBIOTEPHBIX CPEICTB

[IpaBuina ney10BOM NEPENUCKU

[IpaBuina neoBOro 3TUKETA

CrpykTypa opraHu3aiuu

Hpyrue
XapaKTepUCTUKU




3.2.5. TpyaoBas pyHKUMA

Opranuzanus COnpoOBOXKICHHS
,Z[GI?'IOBBIX rocrei Hpo6ecnequHe Yposeb
HaumenoBanmue . Kon | B/05.5| (momypoBens) | 5
MEPONIPHUSITHI 11T PpAOOTHHKOB U
N KBaM(UKAIUN
JIEJIOBBIX TOCTEM
[Tpoucxoxnenue 3auMCTBOBAaHO
P A Opurunan X
TPYIOBOM (DyHKITUU U3 OpUTHHAJIA
Kon Perucrpanuonsslit
OpUTHHaja HOMEp
podeccHoHaTBHOTO
cTaHaapTa

Tpynosslie
JNIEUCTBUSA

bponupoBanue MeCT IPOBEIECHUS MEPOIIPUITUI

KonTtpons kadectBa 0popMIICHUS U ACKOPUPOBAHUS MECT MPOBEICHUS
MEPOIPHUATHI

Kommuiekranuss meGenpio U 000pyIOBaHMEM MECT IPOBEICHHUS
MEpONPHUATHN

Opranmzaids TEXHUYECKOTO  COMPOBOXKICHUS  MEPONPHUITHIL B
COOTBETCTBHUH C BHIOPAHHOM KOHIIETIIINEH

Odopmienne 3aka3a Ha TMEpPEeBOJYMKA MJIsI HHOCTPAHHBIX TOCTEH
OpraHu3aINI

CocrapneHue Iu1aHa OpUOBITHS U OThE3AA IOCTEH B COOTBETCTBHU C
IIJIAHOM IIPOBEACHUS MEPOIIPUATUN

BponupoBanue nmapkoBOUHBIX MECT B COOTBETCTBUU C TEXHUYECKUMU
BO3MOXKHOCTSIMH M€CTa MPOBEJCHUS] MEPOTIPUSATUI

OpFaHI/IBaHI/IH IIATAaHUA BO BPpEM:A IMMPOBECACHUS MCPOIIPHUATHA

Opranuzanus W3TOTOBJICHUS pa3gaToYHbIX Marepuasos,
MH(POPMALMOHHBIX Ta0JI0, HABUTAIIMOHHBIX yKa3aTeilen

dopMUpoBaHUE 3asIBKH JJIs U3TOTOBJIEHUS U 3aKyNKH CYBEHHPHOW W
MOJJAPOYHOM MPOIYKIIMH, B TOM YUCJE C aTpuOyTaMH TOBAPHOW MapKu
OpraHu3aINH

[IpoBenenne aHamm3a COOTBETCTBHUS IUIAHUPYEMOIO MEPOIPHUATHUSA
BHYTPEHHHM HOpPMaM M perlaMeHTaM, a TaKXKe 3aIlIaHuPOBAaHHOMY
OIOmKETY

Heo0xonnmeie
YMEHHUS

OnenuBars BO3MOXKHBIE MECTA IIPOBEIEHUS MEPOIIPUATHI C y4ETOM HX
LeJIEN ¥ COCTaBa YYaCTHUKOB

OOecrnieunBaTh M CONPOBOXKIATh  KOPIIOPAaTUBHBIEC, [EJIIOBBIE U
TOP’KECTBEHHbIE MEPOIIPUATHS

Bri6upaTh cyBeHHUPHYIO U MOJAPOYHYIO MPOIYKIUIO B COOTBETCTBHH C




KaTeropren MeponpHsITHs U 0COOCHHOCTSIMH MOTydaTesei

Ompenenat 00beM HEOOXOAMMBIX TOTPEOHOCTEH B MaTepHaIbHO-
TEXHUYECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATHBHBIMHU aKTaMH M OIODKETOM OpPTaHU3aIHN

Onpenenary Haunbosee >(PQPeKTHUBHbIE W KAYECTBEHHbIE IOKAa3aTeIu
HEOOXOIMMBIX TOBAPOB U YCIIyT

CocraBnsath ¥ 0OGOpMIATH JOKYMEHTBHl Ui TpoLenyp BbiOopa
IIOCTAaBLIMKOB U MPOLEIYP 3aKyIIKH

KnaccuduiupoBars nepBuyHbIe OTYETHBIE JOKYMEHTHI, OI[CHHBATh UX
COOTBETCTBUE TpeOOBaHUSAM 3aKOHOJATEIIbCTBA Poccuiickoit
®denepanny U yCIOBUSIM JI0rOBOpa

CocTaBiarh CBOIHBIC YUYCTHBIC KW OTYCTHBIC IOOKYMCHTBI B MLCIAX
OCYHICCTBJICHUA KOHTPOJIA WU aHaJIM3a AJAHHBIX O MOC3AKaX U JCJIOBBIX
MCPOIIPUATUAX, COCTOAHUHN PBIHKA TOBAPOB U YCIIYT

CocTaBnsiTh,  CHCTEMAaTHU3UPOBaTh U  aKTyaJlu3UpoBaTh  0Oasy
IIOCTABIIHUKOB TOBAPOB U yCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOMH cetu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKAalIUN

Bectu neperoBopsl u J1e710BYI0 NEPENUCKY, COOII01as HOPMBI JI€TI0BOTO
3TUKETA

HeobOxoaumbie
3HAHUSA

PEIHOK TIOCTABIIMKOB TOBAPOB U YCIIYT, 00CCIICUMBAIOIINX JICIOBLIC U
KOpPIOpaTUBHBIE MEPOIPUITHUS

IleHOBas MOJIMTHKA MTOCTABIIMKOB TOBAPOB M YCIYT, 00€CIEUMBAIOLINX
JIEJIOBBIE U KOPIIOPATUBHbBIE MEPOTPUSATHUS

HpI/IHHI/IH, AJITOPUTM U STallbl IPOBECACHUA 3aKYIIOK

OCHOBBI 1I0TrOBOPHO pabOTHI

[Topsaok 3aKiIrO4eHUsT JOTOBOPOB

[IpaBuna opranu3any KOPIOPATUBHBIX MEPONTPUATHI

OcHoBHblE TpeOOBaHMS CTAHIAPTOB, TEXHUYECKHUX, KAYECTBEHHBIX
XapaKTCPUCTUK, TMPCABABIIACMBIC K OpraHu3aliii KOPIIOPATUBHBIX
MEpOIPUITHI

[IpaBuna mnpoBeneHHss u TpeOOBaHHS K IPOBEACHUIO KYyJIbTYpHO-
MaCCOBBIX MEPOIIPUATHI

3akoHonarenscTBO Poccuiickoit denepanuu B 00JaCTH MaTepUaIbHO-
TEXHUYECKOTO 00ECIICYCHHUS], PETYIMPOBAHUS TOTOBOPHBIX OTHOIICHUHN
u CACJIOK MCXKIAY Y4YaCTHUKaMHW PbIHKA, 3alIWATHI IIpaB HOTpe6I/ITeJI$I,




MPOBENEHUSI  KYJIBTYPHO-MAacCCOBBIX ~ MEpONPHUATHH,  3aKyIOYHOU
NEATeIFHOCTH, JEIONPON3BOJCTBA B PAMKaX BBIOIHAEMBIX TPYIOBBIX
byHKIHIA

JIokanbpHEIC HOPMATHUBHBIC aKThbl OpraHu3alnuu O6H1€FO XapaxkTepa 1 1o
(I)YHKLII/IOHaJ'ILHOMy HAITPpaBJICHUIO ACATCIBHOCTU

CTpyKTypa ¥ NPUHLKIIBI OPraHU3aIMH JOKYMEHTO000poTa

ba3oBbie 0CHOBBI HHPOPMATHKH

CriocoOb1 00paboTku MHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoi nepenucku

HpaBI/ma JCJIOBOI'O 3TUKETA

CTpyKTypa opranu3aniu

I[aTLI n CO6LITI/I$I, HUMCIOIIUC 3HAUYCHUC IJId OpraHu3alnuu

HApyrue -
XapaKTEePUCTUKU

3.3. O606uweHHan TpyaoBasa yHKUMUSA

MarepuaibHO-TEXHUYECKOE U
Hamveropanme | “OKYMEHTAIMOHHOE COMPOBOKICHHE Ko C VYpoBeHb 5
paboThI TPaHCTIOPTAa OPraHU3aLUU B KBaJTM(hUKAIAN
HENSIX 00ECIeUeHUs ee IeATeIbHOCTH
[Ipoucxoxnenue
0000111eHHOI Opurunan X 3aHMCTBOBAHO
. U3 OpUrHHaJIa
TPYZLOBOH (DyHKIIUU
Kon PerucrpanmonHubri
OpUTHHAJA HOMED
npodeccuoHanbHOro
CTaHAapTa
Bo3MoxxHEbIE Crneunuanuct aIMMHUCTPATUBHO-XO3AMCTBEHHOU JIESITEIbHOCTH
HaWMEHOBAHMS Crenuanuct 1o ynpapjieHUIO KOPHOPATUBHBIM TPAHCIOPTOM
JIOJDKHOCTEH,
npodeccuii
TpeboBanus Cpennee npodeccroHaibHOE 00pa30BaHue - MPOrpaMma
00pa30BaHMIO MOJIFOTOBKHU CIIELIUAJIMCTOB CPEITHETO 3BEHA U
00y4YeHHIO JlononuuTenbHOE MpodeccuoHanbHoe 00pa30BaHUE - TPOrPAMMBI
npoheCCHOHATBHOM MEePENOArOTOBKH O MPO(HITIO
NEeSITeNIbHOCTH, TPOTrPaMMBbI MOBBIIIEHUS KBaTU(UKALIUU IO
npoUITIO IeITeTFHOCTH (HE peke 4eM pas B TPH rofa)




TpeOGoBaHus K OIBITY

MIPAKTHYECKON paboThI

Oco0ble ycrioBus
JoTycKa K pabote

JIoKyMeHT, MOATBEPKAAIOIINNA TPOXOXKICHUE ATTECTALMH 110
0€30MacHOCTH JIOPOKHOTO JIBHKEHUSI, 0()OPMIICHHOTO IS
COTPYIHUKA OpraHu3aIuu <6>

Jlpyrue XxapakTepUCTUKH | -

JononHutenbHble XapaKTepPUCTUKH
HaunmeHnoBanue nokymeHnTta Konx HaumenoBanue 6a30B0i TPYIIIIBI, TOJDKHOCTH
(mpodeccun) nnu cnennanbHOCTH
OK3 3323 3aKynumKu
4323 Cry>amye 1o TpaHCIOPTHBIM IIEPEBO3KAM
EKC - HavaneHuk rapaxa
- Crneuunanuct
- DKOHOMHUCT 110 MaTepHallbHO-TEXHUYECKOMY
CHAOXKCHUIO
OKIIATP 22530 Wmxenep o 6€30MacHOCTH IBUKEHUS
22770 Nuxenep no tpaHcnopry
26541 Cnenuanuct
42517 Huxenep oraena skcIuTyaTallid aBTOXO035MCTBA
3.3.1. TpynoBasa dpyHKUMA
Opranu3zanus nepeBo3Ku pabOTHUKOB, VYpoBeHb
HaumeHnoBaHue | TOKYMEHTOB U TPY30B OpraHU3AINH Kom [C/01.5| (momypoBeHs) | 5
KBaM(UKAIUN
[Ipoucxoxnenune 3auMCTBOBaHO
P A Opurunan X
TPYIOBOU (DYyHKITUU W3 OpUTHHAJIA
Kon Perucrpanmonnsii
OpUTHHAIA HOMEP
npo¢eCCHOHATLHOTO
cTaHAapTa

Tpynossie
JIeHCTBUSA

[Ipuem 3asiBOK Ha MEpeBO3KYy U JIOCTaBKYy JI0 MeCTa Ha3HaYeHUs
pabOTHUKOB, TOKYMEHTOB U I'Py30B

Omnpenenenre U MOCTPOCHHUE ONTUMANBHBIX U Hanbosee 3(hPpeKTHBHBIX
MapIIpyTOB JIBHKCHUS

Odopmienne myTeBoil JOKyMEHTalMK (IIyTeBbIE JIUCTHI, KypHaJbl 110



...

YUeTy IIBI/I)KGHI/IFI), a TaKXE TPAHCIIOPTHO-COIMMPOBOAUTCIIbHBIX
JAOKYMCHTOB

BC,Z[GHI/IG HYTCBOﬁ JAOKYMCHTAaIUU (HYTGBLIC JIUCTBI, )KYPHAJIBI 110 YUCTY
,Z[BI/I)KGHI/ISI), a TaKKC TPAHCIIOPTHO-COMMPOBOAUTCIIBHBIX JTOKYMCHTOB

WudopmupoBanue BoauTeneil mepen BbIE3AOM Ha JIMHUIO O
TUAPOMETEOPOJIOTUYECKUX M JOPOKHBIX YCJIOBHSAX HAa MaplIpyTax
JBAYKEHUS TPAHCIIOPTHBIX CPEACTB

OnepaTuBHBIN KOHTPOJIb NEPEABIUKEHUS TPAHCIIOPTA OPraHU3aI|H

JlucranunoHHoe yIpaBicHHE nepeBUKEHUEM TpaHcnopTa
OpraHu3aluu

KoHTposnb COOTBETCTBHUS TMOKa3aHW MPUOOPOB yuyeTa IBWKEHUS WU
pacxofia TOIUIMBA C IPOHACHHBIMH U 3a()MKCUPOBAHHBIMU MapIIpyTaMu
JIBUYKEHUS

HOIIFOTOBKa KYpbCPCKOIo  3aJaHud IJd JOCTaBKH TI'Py30B H
KOPppECIIOHACHIIUA

KOHTpOJ'IB AOCTAaBKHU I'py30B U KOPPECIIOHACHIIUN

dopmupoBaHHe 3aKa3a KOHTpPAreHTY Ha TMepeBO3Ky pPaOOTHUKOB
OpraHu3aINI

Hampasnenue 3aka3za KOHTpareHTy Ha TEpeBO3KYy pabOTHUKOB
OpraHu3aIiu

KoHTposnp ucnonHeHus ycinoBuii 10roBopa Ha MpeI0CTaBICHUE YCIyTU
10 NIePeBO3Ke pAOOTHUKOB KOHTPATEHTOM

HeoOxonnmeie
YMEHHUS

Pacnpez[en;lTb TPaHCIIOPTHBIC PECYPChI OPraHu3allvd B COOTBECTCTBUU C
YCTaHOBJICHHBIMH HOpMaMH

PaGorath ¢ 3assBKaMH Ha TIEPEBO3KY M JOCTABKY JO MECTa Ha3HAYCHHS
pabOTHHUKOB, TOKYMEHTOB U IPY30B

P33pa6aTLIBaTB ONTUMAJIBHBIC CXEMBbI IIPOXOKACHUA aBTOTPAHCIIOPTA
OT IMYHKTa OTHPABJICHHUA OO IMYHKTAa HAa3HAYCHUSA B KOPOTKHUC CPOKH H
IIpU ONITUMAJIBHBIX 3aTpaTrax

OdopMIATh TOKYMEHTHI B paMKaX BBIMOIHIEMBIX TPYAOBBIX (DYyHKIUI
B COOTBETCTBUHM C 3aKoHoOJareiabcTBOM Poccuiickont ®epepanuu u
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMHU

CocTaBiiATh CBOJIHBIE YYETHBIE W OTYETHBIE JOKYMEHTBl B ILEJIAX
OCYILECTBJIEHUS] KOHTPOJIS M aHaJIn3a JIAaHHBIX OO0 HCIONb30BaHUM U
JKCILIyaTallud TPAHCIIOPTHBIX CPEACTB

Hcnons3oBaTh KOMIIBIOTCPHBIC TMpPOrpaMMmbl  IJid BCACHHUA Yy4CTa,
CHUCTeMAaTH3alldd M aHaju3a JaHHbIX, COCTaBJieHUS 0a3 JaHHBIX,
BEJICHHSI JOKYMEHTOO0O0pOTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
“H(pOPMAITMOHHO-TEIEKOMMYHHUKAITHOHHON ceTn "UnTepnet",
OPI'TEXHUKY




Hcnons3oBarh CpcacTBa KOMMYHUKAlIUU

HeobOxonnMmeie
3HAHUS

3akonoxarenscTBO Poccuiickoit deneparun B o0nactu 0€30MacHOCTH
JIOPOXKHOTO JIBIDKEHHS, B TOM YHCIE MPAaBHJI JOPOKHOTO ABWKEHUS,
OKCIUTyaTallun u O6C.Hy}KI/IBaHI/I$[ ABTOTpaHCIIOpPTa, MEPEBO3KU
MacCaXHpoB U TPy30B

HpaBI/IJ'Ia AUCTICTYCPU3ALIUN aBTOTPAHCIIOPTA

JlokanbHBIE HOPMATUBHBIE aKThl OPTaHU3AIMKM OOIIETO XapakTepa U 1o
(YHKIIMOHAIBHOMY HaIlPABIECHUIO ACSTEIbHOCTH

CrpykTypa M NpPUHIUIB OpPraHU3aldd JIOKyMEHTOOOOpOTa, B TOM
ylCclie ¢ MOJpa3AeICHUsIMU OpraHM3allM, BEIYIIUMHU OyXraaTepcKui
y4eT

bazoBbie 0cHOBBI HH(OpPMATHKH

CnocoObl 00paboTku MHPOPMALIUK C UCTIOIB30BAaHUEM MPOTPAMMHOIO
o0ecredeHust U KOMIIBIOTEPHBIX CPEICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuna nenoBoro 3THKETa

CrpyKTypa opranu3aiuu

Hpyrue
XapaKTEePUCTUKHU

3.3.2. TpynoBas ¢pyHKUMA

ConpoBokaeHne U odecreueHne
IpoLecca OpraHu3aluy 0e30MacHOCTH VYpoBeHb
HaumeHnoBanue | 10pOKHOTO JBUKEHUS IIPU Kox |C/02.5 | (momypoBenb) | 5
JKCIUTyaTalluy TPaHCIOpTa KBaJTM(DUKALIAN
OpraHu3aIiu
HponcxovnczleHHe Opurmman X 3auMCTBOBAaHO
TPYIOBO (QyHKITUU U3 OpUTHHAJIA
Kon Perucrpanuonsslit
OpUTHHaja HOMEp
npogecCHOHAILHOTO
cTaHaapTa

Tpynosslie
JEUCTBUS

Benenue ydeTHOW M OTYETHOW JIOKYMEHTAllMU IO OE30MacHOCTH
JIOPOYKHOTO JIBHXKCHUS

Kontpons  mpoBemeHus  OpeapericoBOro M MOCIepercoBOro
MEIUIIMHCKUX OCMOTPOB BOAUTEIIEH

KonTposnp mpoBepkr TEXHUYECKOTO COCTOSHUSI aBTOTPAHCIIOPTA MEpeN
BBIE3/IOM Ha JIMHUIO U 110 BO3BPAILEHUH C JIUHUU




OtciexuBaHue BpPpECMCHHM Ha4daJla W OKOHYAHUSA pa6OTLI BOI[HTGHeﬁ
opraHnu3anuny, BpEMCHU HCIIPCPBIBHOI'O HAXOKACHUS 34 PYJICM

AHaln3 JaHHBIX, MOJYYEHHBIX MOCPEICTBOM HABUTALMOHHBIX CHUCTEM
MOHHUTOpPUHIA TPAHCIIOPTA, CUCTEM BUICO(PUKCALINN TaHHBIX, CUCTEM U
000py/10BaHUs, MO3BOJISIOIINX KOHTPOIMPOBATh pabOTy TpaHCHIOPTA

Cuctemaru3anus JaHHBIX, TOJYYEHHBIX IMOCPEJACTBOM HABUTALIMOHHBIX
CUCTEM MOHUTOpPHHIA TPAHCIOPTA, CUCTEM BUICO(PHUKCAIMU JTAHHBIX,
cucteM U 00OpyIOBaHHS, MO3BOJSIOIMX KOHTPOJIMPOBATH pPabOTY
TpaHCIopTa

[IpoBenenne MepONPHUATHIL TIO OpraHU3aIUK 0€30TTACHOCTH JOPOXKHOTO
JIBYDKCHHUSI

[IpoBeneHne MHCTPYKTAXKEH MO 6€30MACHOCTH JJOPOKHOTO JBUKCHUS

[IpoBenenne  MEpONPUATHN IO  NPEAYNPEKICHUIO  JTOPOXKHO-
TPAHCIIOPTHBIX IPOUCILECTBUM

[ToaroroBka JTOKYMEHTOB IO 3alpOCy TOCYIapCTBEHHBIX OPTraHOB IO
0€30IMaCHOCTH IBUKECHUS

Kontponps colntofeHuss KOHTpareHTaMu, OKa3bIBAIOLIIUMHU YCIYTH I10
NepeBo3Kke PAaOOTHUKOB HOPM M MpaBHJ O€30MaCHOCTH JOPOKHOTO
JBAKEHUS

HeobOxonnmeie
YMEHHUS

Pa3pa6aTBIBaTI) IMPOCKThI OpPraHU3allMOHHBIX MW PpPaCloOpsAAUTCIBHBIX
AOKYMCHTOB I10 obecrieueHUI0 O€30ITaCHOCTH JOPOXHOTO ABUKCHUSA

CocTaBiiATh CBOJIHBIE YYETHBIE W OTYETHBIE JOKYMEHTBl B ILEJIAX
OCYILECTBJIEHUS] KOHTPOJIS M aHaJIn3a JIaHHBIX OO0 HCIONb30BAaHUM M
JKCILIyaTallud TPAHCIIOPTHBIX CPEACTB

OdopMIIsATh TOKYMEHTHI B paMKaX BBIMOTHSAEMBIX TPYAOBBIX (YHKLIUH
B COOTBETCTBUM C 3akoHomaTeiabcTBoM Poccuiickoit deaepanuu u
JIOKAJIBHBIMHA HOpMaTI/IBHLIMI/I aKTaMH

[TomyuyaTh naHHBIE HABUTALIMOHHBIX CHCTEM MOHUTOPHHIA TPaHCIOPTA,
cucTeM  BHJEO(MKCAMM  JaHHBIX, CUCTEM U  000pyHAOBaHMI,
MO3BOJISIFOIIMX KOHTPOJIUPOBATh paboTy TPaHCIOPTa, U MIEPEHOCUTh MX
Ha pa3jnyHble MH(POPMAIIMOHHBIE HOCUTEIH, B TOM YHUCIIE KOMIIBIOTED

Hcnonb30BaTh KOMIBIOTEPHBIE IPOrpaMMbl JJIsl BEJCHUS YYeTa,
CHUCTEMaTH3alliil W aHajh3a JaHHbIX, COCTaBJICHHS 0a3 JaHHBIX,
BEJICHUS JOKyMEHTO00O0pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPChI
MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHOM ceTu "UuTepuer”,
OPITEXHUKY

Hcnons3oBarh cpeacTBa KOMMYHUKalIUN

Bectn NEpCroBOPLI U ACIIOBYHO IEPCINCKY, 006.]110,[[2[51 HOPMEI ACJIOBOT'O
OTHUKETA

Heo0xonnmeie
3HAHUA

3akoHomarenbcTBO Poccmiickoit depepannu B 00gacTi 0€30MaCHOCTH
I[OpO)KHOFO JBHXXCHHUSA, B TOM YHUCIIC HpaBI/IH I[OpO)KHOFO JABMOKXCHUA,
IKCIUTyaTalluk U OOCIY)KMBaHUS  aBTOTPAHCIIOPTA, IEPEBO3KHU




[1acCaXMpPOB U IPy30B

HOpMaTI/IBHO-TeXHI/ILIeCKaSI JOKYMCHTal s, periraMCHTUpYomas
OKCIUTyaTallut0 1 pEMOHT TPaHCHOPTHBIX CPCACTB

yCTpOﬁCTBO " KOHCTPYKTHBHBIC 0COOEHHOCTH TPAHCIIOPTHBIX CPCACTB

TGXHI/IKO-BKCHJIyaTaLII/IOHHLIe JAaHHBIC TPAHCIIOPTHBIX CPCACTB

[IpaBuna TEXHUYECKOM IKCILTyaTallUH TPAHCIIOPTHBIX CPEACTB

HanmeHnoBaHuss M CTpPyKTypa OpraHoB TOCYIAPCTBEHHOW BIIACTH U
OpraHM3alyi, OTBETCTBEHHBIX 3a OPraHM3ALMI0 U KOHTPOJHUPYIOIIHX
OpraHM3aluio 0€30MacCHOCTU JOPOKHOTO ABMXKEHUS

JIokanbHEIC HOPMATHUBHBIC aKThbl OpraHu3alnuu O6HI€FO XapaxkTepa 1 1o
(pYHKLII/IOHaJ'ILHOMy HaIpaBJICHUIO ACATCIIbBHOCTH

CTpykTypa M TNPHHLUIBl OpPraHMU3alUU JOKyMEHTOO0OpOTa, B TOM
yyclie ¢ MOJpa3ieieHUsIMI OpraHU3allM, BEIYIIUMHU OyXraiaTepcKuit
y4er

ba3oBbie 0CHOBBI HHPOPMATHKH

CrniocoOb1 00paboTku MHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOTO
o0ecIieueHHs: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuiia n1e0BOM MEPENUCKU

HpaBI/IJ'Ia JCJIOBOI'O 3TUKETA

CrpykTypa opranusaiuu

Hpyrue
XapaKTEPUCTUKU

3.3.3. TpynoBas dpyHKUMA

ConpoBokaeHne u odecrieueHme
polecca dKCINIyaTaluu YPOBeHb
Hanmenosarue | o Y ’ Kox |C/03.5 | (momypoBens) | 5
00CITyKMBaHHs U PEMOHTA TPAaHCIIOPTa
KBaJTM(PUKALIUH
OpraHu3aIu
IIpoucxoxnenue 3auMCTBOBAaHO
P KA Opurunan X
TPyAOBOH (HyHKIIHH W3 OpUTHHAJIA
Kon PeructparnmonnbIit
OpHUTHHAJA HOMED
podeCcCHOHATBLHOTO
cTaHjapra

Tpynosslie
JEUCTBUSA

BCI[GHI/IG yue€Ta TPpaHCIIOPTHBIX CPCACTB OpTraHU3alni, UX COCTOAHUA U
IMPOBOAUMBIX TEXHUYCCKUX onepauuﬁ C HUMH

[IpoBenenre MepompUSTHI IO YBETUYCHUIO CpPOKa JKCIUTyaTalluu




TpPaHCIIOPTa OpraHu3aIuu

KoHTponb Tekymero cocTrosiHus TPAaHCHOPTHBIX CPEACTB, Y3J0B U
YPOBHSI TEXHUUYECKUX KUJKOCTEH, CPOKOB IKCIUTYaTallu1

OnpeneneHHe Ka4€CTBCHHBIX HW  KOJHMYCCTBCHHBIX HOTpe6HOCTeﬁ
CECPBUCHOI'0, TEXHUYCCKOIO 06CJ'Iy)KI/IBaHI/I$I WM OPpOBCACHUA PEMOHTA
TPAHCIIOPTHBIX CPCIACTB

Onpenenenne 1eJIeCO00pa3HOCTH IIPOBECHUS CEPBHUCHOIO
00CITyKHBaHHsI UJIM PEMOHTA TPAHCIIOPTHBIX CPEICTB

KoHTposb CpOKOB rapaHTHu, HHTEPBAJIOB CEPBUCHOTO OOCTYKUBAHUS U
TEXHUYECKUX OCMOTPOB

Opranuzanus CEPBHUCHOIO 00CITy>)KUBaHHUS, TEXHUYECKOTO
00CITy)KMBaHHS WM PEMOHTA TPAHCHIOPTHBIX CPE/ICTB

[Ipuemka  BBINOJHEHHBIX  PabOT IO  PEMOHTY, CEPBUCHOMY
00CIyKMBaHUIO M TEXHUYECKOMY OOCIYXHBAaHUIO TPaHCHOPTHBIX
CPEICTB

[Ipuemka TOBapoB W yCIyT, 00ECHEUMBAIOUINX U MOJACPKUBAIOIINX
paboTy TPaHCIIOPTHBIX CPEJICTB

KOHTpOJ’IL Ka4€CTBa MOCTABJIACMBIX TOBAPOB U YCIIYT IJIsI CEPBHUCHOTO U
TEXHHUYCCKOI'O O6CJ'Iy)KI/IBaHI/I$I TPAHCIIOPTHBIX CPCACTB

[lonroroBka TpPaHCHOPTHBIX CPEACTB AJS IPOBEACHUS TEXHUYECKOTO
OCMOTpa C LEJIbIO IOCTAaHOBKY (CHATHS) HAa FOCYIapCTBEHHBIN y4eT WU
CTPaxOBaHUs

OpraHu3anusi YCTaHOBKU JIOTIOJHUTEILHOTO OOOPYIOBaHUS C IIEIBIO
MOBBIIEHNST  pabOTOCIIOCOOHOCTH — TPAHCIOPTHBIX  CPEACTB WU
KOHTPOJISL UX PabOTHI

CocraBienue CBOAHBIX YYC€THBIX W OTYCTHBIX JOKYMCHTOB 00
UCIIOJIb30BAaHUM  TPAHCIOPTa  OpraHW3alid, €ro  COCTOSHHH,
00CITy’)KUBaHUH U CONIEPIKAaHUU

[ToaroroBka pexiaMaiyii MO BBIIBICHHBIM A€(PEKTaM TPaHCIOPTHBIX
CPEICTB JJIsl U3BELICHMSI 3aBOJOB-U3TOTOBUTENIEH

HeobOxonnmeie
YMEHHUS

Omnpenensatb 00beM HEOOXOAMMBIX IOTPEOHOCTEH B MaTepHalbHO-
TEXHUYECKHUX, (MHAHCOBBIX PECYpCcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMAaTUBHBIMHU aKTaMU U OFO/PKETOM OpraHU3alMM [yl SKCIUTyaTaluH,
00CITy>)KUBaHHS U PEMOHTA TPAHCIIOPTHBIX CPEICTB

OHeHI/IBaTB COCTOSAHUE TPAHCIHOPTHBIX CPCACTB U MX KOMIUICKTYIOMIUX
C HCJIbIO 3aMCHBbI, HAIpaBJICHHA Ha TCXHUYCCKYHO JUArHOCTUKY Ha
CTaHIIUIO TEXHHUYCCKOI'O 06CJ'Iy>KI/IBaHI/I$I aBTOMOOMJIEN MK PEMOHTA

PabGorarp ¢ 3asBkamu, GopMHpOBaTH EAWHBIM 3aka3 Ha 0Oasze
HECKOJIbKMX 3asBOK, (OpPMHpOBATh 3aKa3bl B COOTBETCTBUU C
Kareropuei ToBapoB U yCIIyT

CocraBisath ¥ 0QOpPMIIATH JOKYMEHTHI JJii TpOLEnyp BbIOOpa




IIOCTABIIHKOB U ITPOLIEYP 3aKyIIKH

®opmynrupoBaTh NOTPEOHOCTH B TE€X WM MHBIX TOBapax U ycClyrax, a
TaKXe M3jaraTb UX ONMCaHHE B MUCbMEHHOU (opme

PaboTarte ¢ 3aKiIOYEHHBIMH JOTOBOPAaMH Ha MOCTaBKY TOBapoB U
OKa3aHUe yCIIyT

CocTaBisTh CBOJIHBIE YYETHBIE W OTYETHbIE JOKYMEHTHI B IIEJIX
OCYIIECTBIICHUSI KOHTPOJSI W aHalW3a JAHHBIX 00 WCIONB30BAHUU U
9KCIUTyaTallud TPAHCIIOPTHBIX CPEJCTB, COCTOSIHUM PBIHKA TOBApOB U

yCIIyr

OdopMIsITh TOKYMEHTHI (B TOM YHCJIE€ O BBOJE B OJKCIUTyaTallHIO H
nepeaade B TMOJB30BaHHWE TPAHCHOPTHBIX CPEACTB) B paMKax
BBIIIOJIHAEMBIX TPYAOBBIX byHKIMH B COOTBETCTBUU c
3akoHomareascTBOM  Poccuiickoit  ®denmepauyii U JIOKaJbHBIMU
HOpMaTI/IBHLIMI/I aKTaMH

Hcnonb3oBaTh NpUEMbl KOMIUIEKCHOW MPOBEPKU NEPBUYHBIX YUYETHBIX
JOKYMEHTOB

Hcnonb30BaTh KOMIBIOTEPHBIE IPOrpaMMbl JJIsl BEJCHUS YYeTa,
CHUCTEMaTH3alliil W aHajh3a JaHHbIX, COCTaBJICHHS 0a3 JaHHBIX,
BEJICHUS JOKyMEHTOO00OpOTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
WH(POPMALMOHHO-TEIEKOMMYHHUKAITHOHHOMH ceTu "UuTepuer”,
OPI'TEXHUKY

Hcnons3oBath cpeacTBa KOMMYHUKalIUN

Bectn NEpCroBOPLI U ACIIOBYIO IEPCINCKY, 006.]110,[[2[51 HOPMEI ACJIOBOT'O
OTHUKETA

Heo0xonnmeie
3HAHUA

HopmaruBHO-TexHMUYECKass ~ JOKyMEHTaUus,  PENIAMEHTHPYIOIIas
9KCIULYaTallMi0 U PEMOHT TPAHCIIOPTHBIX CPEACTB

VYCTpoiCTBO M KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

TCXHI/IKO-3KCHJ'IyaTaL[I/IOHHBIC JaHHBIC TPAHCIIOPTHBIX CPCACTB

[IpaBuna TeXHUYECKOM AKCILTyaTallUH TPAHCIIOPTHBIX CPEACTB

OcHOBHbBIE MapKH TPAHCIIOPTHBIX CPEJCTB

OcHOBHbIE IPOU3BOIUTENH TPAHCTIOPTHBIX CPEJICTB

[opsnox odopmiieHus 3aka30B y MOCTABLIIMKOB TOBAPOB U YCIyT

OcCHOBHBIE YCIIOBHSI 3aKIFOUEHHBIX JTOTOBOPOB HA ITOCTaBKY TOBapOB U
MPEOCTABICHUE YCIYT B YaCTH NPOIEAYphl OPOpPMIICHHS 3aKa3a Ha MX
MOy YeHUE

3akoHomarenbcTBO Poccmiickoit denepannu B 00JacTH 0€30MaCHOCTH
JIOPO’KHOTO JIBMXKEHMS, B TOM YHCJIE MPABUI JOPOKHOTO IBUKEHUS,
IKCIUTyaTallik M OOCIY)KMBaHWS  aBTOTPAHCIIOPTA, IEPEBO3KH
MAaCCaXUPOB U TPY30B, MaTePUATHLHO-TEXHUYECKOTO 0OeCIeueHuUs,
3aKyMOYHOM  JEATEIbHOCTH,  JIEJIOMPOU3BOACTBA,  TI'PakIaHCKOE




3aKoHOMarenbCTBO Poccuiickoit denepanuu B 4acTH PETYIUPOBAHUSA
JIOTOBOPHBIX OTHOLIEHUH M CAEJIOK MEXIYy YYacTHUKaMHM pbIHKa B
paMKax BBITOJTHIEMBIX TPYIOBBIX (YHKITHIA

JIokanbpHEIC HOPMATHUBHBIC aKThbl OpraHu3alnuu O6H1€FO XapaxkTepa 1 1o
(I)YHKLII/IOHaJ'ILHOMy HAITPpaBJICHUIO ACATCIBHOCTU

CTpyKkTypa M TNPHHLUIBl OpraHU3alUU JOKyMEHTOOOOpOTa, B TOM
YHclie ¢ MOJpa3iefeHUsIMI OpraHU3allM, BEAYIIUMHU OyXraiaTepcKuit
y4er

ba3oBele OCHOBBI MH(OPMATUKH, MOCTPOSHHUS HMH(OPMAIIMOHHBIX
CHUCTEM U 0COOEHHOCTH PabOThI C HUMH

CniocoOw1 00paboTkn MHPOPMAITUN C UCTIONH30BAHUEM MPOTPAMMHOTO
o0ecreyeHns1 1 KOMITBIOTEPHBIX CPEICTB

[IpaBuia nesoBoy nepenucKu

[IpaBuina neoBoro 3THKETa

Apyrue
XapaKTEPUCTUKU

3.3.4. TpynoBas pyHKUMA

Opranuszanus 3aKynKy 1
npn06 CTIelHI/ISI T01}3,a OB | YCIIYT IS YpoBeHb
Hanmenosanue | D ooP p yery Kox | C/04.5| (nmomypoBenb) | 5
9KCIUTyaTalluy U O0CITy)KUBaHUS
KBaJTM(DUKALIAN
TpPaHCIIOPTa OpraHU3aIuN
[Ipoucxoxnenue 3auMCTBOBAHO
P A Opurunan X
TPYIOBOU (DYyHKITUU W3 OpUTHHAJIA
Kon Perucrpanmonnsii
OpUTHHAIA HOMEP
poheccuoHanbHOro
cTaHaapTa

Tpynossie
JIeHCTBUSA

[IpoBenenne aHamm3a pBIHKA TOBAPOB W YCIYr JUIS OOECTICYCHUS
TpaHCIOPTa OPTaHU3AIMH, B TOM YHCJIE BBHIOOP CTAHIMI TEXHUYECKOTO
o0cTy>)KMUBaHHUST aBTOMOOMIIEH

Opranuzanus orOopa MOCTAaBUIMKOB C MPUMEHEHHEM KOHKYpPEHTHBIX
CHoco00B 3aKyIKU

[TonroToBka JOKyMEHTAIlMM JUIsi TPOBEACHUS MPOIEAyp BbhIOOpa
TMOCTaBIIMKOB U 3aKYIIKA

ConpoBokJieHHE MPOLEAyphl 3aKIIOUEHHUS KOHTPAKTOB Ha IMOCTaBKY
TOBApOB W  TMPEJOCTABICHHWE YCIAYr C I[EeNbl0  O0ecreueHus
SKCIUTyaTalluy U OO0CITy)KMBaHHSI TPAHCTIOPTA OpraHU3aluu

Cucremaruzaiuss u  0000meHre uWHOpMAIMU O 3aKITIOYCHHBIX




JOTOBOpAX

Benenne peectpa 10roBOpPOB Ha MOCTABKY TOBAPOB M OKa3aHHE YCIIYT

Benenne 6a3pl MOCTAaBIIMKOB TOBAPOB U yCIYyT

MOHUTOPHUHT LIeH Ha IPUOOPETaeMbIe TOBApPhI U YCIYTH

PaGora ¢ mocraBHIMKaMU TOBApOB U YCIYr C ILENbI0 YIy4lICHHUS
Ka4ecTBa U CHUKCHUS 3aTpar

KoHnTponb CpokoB TmpoBeAeHHs OIUIaTbl B COOTBETCTBUU €
3aKJIIOYEHHBIMU JIOTOBOPAMU, B TOM YHUCIIE OQEPTHI

KOHTpOJ'H: CO6J'II-O,Z[CHI/I$I N HUCIIOJIHCHUA YCJIOBI/Iﬁ JA0roBOpOB IIOCTAaBKHU
TOBApPOB WM MNPCAOCTABICHUA YCIYyru, a TaKXC IMPEAOCTaBICHUA
HCpBH‘IHOﬁ AOKYMCHTAaIMU

(DOpMI/IpOBaHI/Ie 3a4BOK Ha IMOCTAaBKYy TOBAPOB U YCIYT, H606XOI[I/IMI:>IX
JJIA O6CHy}KI/IBaHI/I$I TPAHCIIOPpTa OpraHu3alvi WU MOAACPKaHHA €ro B
HUCIIPAaBHOM COCTOSAHHUU

[ToaroroBka JOKYMEHTOB ISl TIPOLICAYPBI CTPAXOBaHUS TPAHCIIOPTHBIX
CpeicTB

ConpoBokaeHHe MPOLEAYPbl CTPAXOBAHUS TPAHCIIOPTHBIX CPEICTB

[TonroroBka MOKYMEHTOB JUIsl MpOLEAYpbl O(OPMIICHHS CTPaxoBOTO
Cilyyasi IpHy €ro HaCTyIUICHUN

ComnpoBoskJeHrE POIeyphbl OPOPMIICHHS CTPAXOBOTO CIIy4ast IIPH €T0
HACTYIUJICHUH

COHpOBO)KI[eHI/Ie npoucaypsl 3aKylK1 HJIN MMPOAAKHU TPAHCIIOPTA

OdopmieHre OTYETHBIX TOKYMEHTOB B COOTBETCTBHH C TPEOOBAaHUSIMU
JUTSI KOHTPAreHTOB U TOJIpa3/IeICHUI OyXTraaTepCcKoro yuera

[locranoBKka Ha TOCYHApCTBEHHBIM YYE€T TPAHCIOPTHBIX CPEICTB
OpraHu3allii B COOTBETCTBUM C TpPeOOBAaHMAMM 3aKOHOJATEIbCTBA
Poccuiickont ®enepanun

CHsATHE C TOCYJapCTBEHHOTO y4yeTa TPAHCHOPTHBIX  CPEICTB
OpFaHI/I3aLII/II/I B COOTBCTCTBUU C Tpe60BaHI/ISIMI/I 3dKOHOIATCIILCTBA
Poccuiickoit @enepanuu

CocraBieHre CBOAHBIX YYETHBIX U OTUETHBIX JOKYMEHTOB O (hakTax
XO3SIICTBEHHOM JIESTENIbHOCTH OpTraHM3alldd B YacTU IIOCTAaBKU U
WCIIOJIb30BaHUS TOBAPOB U YCIYT, COCTOSHUS PhIHKA TOBAPOB U yCIYT

HeoOxonnmeie
YMEHHUS

Omnpenensats 00beM HEOOXOIUMBIX MOTPEOHOCTEH B MaTepuaIbHO-
TEXHUYECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C JIOKAIBHBIMU
HOPMAaTUBHBIMU aKTaMH U OIOXKETOM OpraHu3alluu

Omnpenensats Haubonee 3(deKkTuBHbIE M KayeCTBEHHBbIE IOKa3aTesn
HEOOXOIMMBIX TOBAPOB U YCIIyT

Opranu3oBbIBaTh MPOLEAYPY 3aKyIIKH TOBAPOB WM YCIyT




CocraBnsith ¥ 0O(OPMIIATH JOKYMEHTBI [UIS TPOLERyp BbIOOpa
[IOCTABILMKOB U IIPOLIEYP 3aKyIIKH

CoctaBnsaTh U 0pOPMIISTH JOTOBOPHI

dopMyIHpoBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M yciyrax, a
TaK)Ke M3J1araTb UX OMMCAaHUE B MUCbMEHHOHN (opme

OdopMiITh TOKYMEHTHI B paMKax BBITIOJHSACMBIX TPYIOBBIX (PYHKITHI
B COOTBETCTBUHM C 3aKOHOHAreiabcTBOM Poccuiickon Penepanuu u
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMHU

KnaccuduiupoBars nepBuyHbIe OTYETHBIE JOKYMEHTHI, OI[CHHBATh UX
COOTBETCTBUE TpeOOBaHUSAM 3aKOHOJATEIIbCTBA Poccuiickoit
®denepanny U yCIOBUSIM JI0rOBOpa

CocTaBiarh CBOIHBIC YUYCTHBIC KW OTYCTHBIC IOOKYMCHTBI B MLCIAX
OCYHICCTBJICHUA KOHTPOJA MW aHaJIn3a OaHHBIX 00 HMCIOJIB30BAHMHU H
OKCILTyaTalluid TPAaHCIIOPTHBIX CPCACTB, COCTOSAHHU PBbIHKA TOBApPOB U

yCIIyT

CocTaBnsiTh,  CHCTEMAaTH3UPOBATh W  aKTyaJH3HpOBaTh  0azy
IIOCTaBIIHUKOB TOBAPOB U YCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTpaMMbl JJIs  BEACHHUS Y4ETa,
CHUCTEMAaTH3allMd M aHaju3a JaHHbIX, COCTaBJIeHUS 0a3 JaHHBIX,
BEJICHUS JOKyMEHTOO00OpOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYpPChI
MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHOM ceTn "UnTepuer",
OpPITEXHUKY

Hcnons3oBarh CcpeacTBa KOMMYHUKaAlIUN

Bectu neperoBopsl U 1€710BYIO MEPENUCKY, COOII0Iasi HOPMBI J1€JI0BOTO
JTUKETa

HeoOxoanmeie
3HAHUA

PBIHOK MOCTaBUIMKOB aBTOTPAHCIIOPTHBIX CPEACTB

PbIHOK  MOCTaBIIMKOB TOBAapoB M ycioyr Juid  oOecredeHus
SKCIUTyaTalluy U 00CTy)KMBaHUS TPAHCTIOPTHBIX CPECTB

HpI/IHHI/IH, AJITOPUTM U STallbl IPOBECACHUA 3aKYIIOK

OCHOBBI 1I0TrOBOPHO pabOTHI

[Topsaok 3aKiIrO4eHUsT JOTOBOPOB

HopmaruBHO-TexHMYECKass ~ JOKyMEHTauus,  PENIAMEHTHPYIOIIas
9KCIUTYaTallli0 U PEMOHT TPAHCIIOPTHBIX CPEACTB

VYCTpoiCTBO M KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEIACTB

TCXHI/IKO-3KCHJ'IyaTaL[I/IOHHBIC JAaHHBIC TPAHCIIOPTHBIX CPCACTB

[IpaBuna TeXHUYECKOM AKCILTyaTallUH TPAHCIIOPTHBIX CPEACTB

OcHOBHbBIE MapKH TPAHCIIOPTHBIX CPEJCTB

OcHOBHbIE POU3BOIUTENH TPAHCIIOPTHBIX CPEJICTB




3akonoxarenscTBO Poccuiickoit deneparuu B o0nactu 0€30MacHOCTH
JOPOXKHOTO JIBUYKCHUS, B TOM YHCJIE TPABWIJI JIOPOXKHOTO JIBHIKCHHS,
OKCIUTyaTallun nu O6CJIY)KI/IBaHI/I$I ABTOTpaHCIIOPTa, MEPCBO3KU
MaCCAKUPOB M TPy30B, MaTEepPHaIbHO-TEXHUYCCKOTO OOECICUCHHS,
3aKyNOYHOW AEATEITBHOCTH, CKIIAIACKOTO YYeTa, NEJONPOU3BOACTBA U
apXMBHPOBAHUS B PAMKaX BBIMOJIHAEMBIX TPYIOBBIX (DYHKIIUH, a TAKKe
TpakTaHCKOE 3aKOHO/ATEILCTBO

Poccuiickoit ®@exepanyu B 4YaCTH  PErYJIMPOBAaHUSA  JIOTOBOPHBIX
OTHOILIEHUH U CIIEIOK MEX1y YYaCTHUKaMH PhIHKA

JlokasibHbIe HOPMAaTHUBHBIE aKThl OpraHU3aLUU OOIIETO XapakTepa U 1o
(YHKIIMOHATIBHOMY HaIIPABJIEHUIO AESITEIbHOCTH

CrpykTypa M NOpUHIOUIBl OpPraHU3aldd JTIOKyMEHTOOOOpOTa, B TOM
qucie C MOAPA3ACICHUsIMA OpraHU3alliy, BeIyIIUMH OyXraJTepCKui
y4eT

ba3oBele OCHOBBI HWH()OPMATUKH, ITIOCTPOCHUS WH(DOPMAIIHOHHBIX
CHCTEM M OCOOCHHOCTH PabOThl C HUMHU

Crioco0b1 00paboTku HHGOPMALIUK C UCTIOIB30BAaHUEM IPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoii nepenucku

HpaBI/ma JACJIOBOI'O OTHUKETA

Hpyrue
XapaKTEPUCTUKU

3.4. O606wWweHHan TpyaoBas pyHKUMA

MarepuabHO-TEXHUYECKOE U

OKYMEHTAIMOHHOE COIIPOBOXKICHUE VYpoBeHb
Hanvenosanue | "0 > 1 P a Kon D P 5
rpoliiecca yrnpapieHUs KBaU(PUKAIAN
HEABM)KUMOCTBIO OpraHU3aIlluu
[Ipoucxoxnenue
. 3auMCTBOBaHO
000011eHHO Opurunan X
. U3 OpUruHala
TPYZLOBOW (DyHKIIUU
Kon Perucrpanmonnsii
OpUTHHAIA HOMEp
npoheccuoHanbHOro
CTaHAapTa

BosmoxxnbIie
HaWMCHOBAaHHMS
JIOIKHOCTEH,
npodeccuii

Crnenuanuct aTIMUHUCTPATUBHO-XO3IUCTBEHHOU JIEATETLHOCTH
Crnenuanuct 1o ynpapjieHUIO KOPHOPATUBHON HEABMKHUMOCTBIO




TpeboBanus k
00pa3oBaHMIO U
00y4eHHIO

Cpennee npodeccnoHalIbHOE 00pa30BaHue - MPOrpaMMa
HIOATOTOBKH CIICIIMAIMCTOB CPEIHETO 3BEHA WU

Cpennee npodeccrnoHalibHOE 00pa3oBaHue (HepomIbLHOE) -
IporpaMMa MOATOTOBKY CIICIUAIMCTOB CPEAHETO 3BEHA U
JIOTIOJTHUTEBHOE MPO(heCcCHOHATBHOE 00pa30BaHUE - TIPOTPAMMBI
poQeCCHOHAILHON TIEPETIOATOTOBKH 110 TIPOQHITIO
JeATEIILHOCTH,

JlonoiHuTENBbHOE MTPO(GECCHOHATBHOE 00pa30BaHUE - TIPOTPAMMBI
HOBBIIICHHS KBATM(UKAIIMA TI0 TIPOQIITIO AEATEIBHOCTH (HE pexe
4YeM pa3 B TPH rojia)

TpeOGoBaHus K ONBITY
MIPaKTHYECKON paboThI

Oco0Oble ycioBust
JI0IycKa K pabore

Jpyrue xapakTepucTUKu

[dononHuTenbHble XapakTepPUCTUKU

HanmenoBanune JAOKYMCHTA KOI[ HaumenoBanune 0a30Boit T'pYyIIIbI, JOJDKHOCTH

(mpodeccun) Uy CrienUaITLHOCTH

OK3

3323 3aKynumKu

3334 ATEeHTBHI 110 onepanusIM ¢ HEABMKUMOCTBIO U
JPYroil COOCTBEHHOCTBIO

EKC

- HuxeHep 1o peMoHTY

- NuxeHep 1o opraHu3anuy 3KCIulyaTaluuu U
PEMOHTY 3IaHUI U COOPY>KEHUH

- Coenmannuct

- DKOHOMHMCT MO JIOTOBOPHOW U MPETEH3MOHHOU
pabore

OKIIZTP

22647 WuxeHep 1o opraHu3anuu dKCIuTyaTaluuu U
PEMOHTY 3[JaHUN U COOPYKEHUI

22968 MHCcnexTop 110 KOHTPOIIIO 3a TEXHUYECKUM
COZIepKaHUEM 3JTaHHI

26541 Crenquaiauct

DKOHOMHMCT MO IOTOBOPHOW U MPETEH3UOHHOU
27743 pabote

OKCO

2.08.02.01 |CrpouTenbcTBO U AKCILTyaTalysl 31aHUN U
COOpYKEHUU

3.4.1. TpynoBas pyHKUMA




ConpoBoxcHHe U 00ecrieueHne
npoliecca IKCILTyaTaluu Yposeb
Hauvenosanue | - Y ’ Kon [D/01.5| (momypoBens) | 5
00CIyKUBaHUs U PEMOHTa 00bEKTOB
KBaM(UKAIUN
HEJIBUKHUMOCTH OpTaHU3aIluU
[Tpoucxoxnenue 3auMCTBOBAaHO
P A Opurunan X
TPYAOBOH pyHKIIMK W3 OpUTHHAIIA
Kon Perucrpanuonsslit
OpUrMHaJa HOMED
npogecCHOHAILHOTO
CTaHIapTa

Tpynosslie
JNIEUCTBUS

IIpoBepka yclIOBHM M KadecTBa OKCIUTyaTallMd M TEXHUYECKOTO
oOciyXUBaHHUsI OOOpYIOBaHUS, WH)KEHEPHBIX CETed U CUCTEM
xku3HeoOecreueHuss (32 UCKIIIOUEHHEM  CIabO0TOYHBIX  CHCTEM
TEJIEKOMMYHUKAllMd W CBSI3M, OXpaHbl) COIIACHO  MpaBHJIaM
TEXHUYECKOM SKCIUTyaTaluu

ConpoBOXKICHHE OKCIUTyaTallid W TEXHUYECKOTO OOCTYKUBaHUS
000pyIOBaHMs, WHKEHEPHBIX CETeH M CHCTEM XH3HeoOecredyeHus (3a
HNCKIIIOYCHUEM CJIa6OTO'-IHBIX CUCTEM TCHGKOMMYHI/IKaLII/Iﬁ U CBA3WU,
OXpaHbl) COTIIACHO MPaBUJIaM TEXHUYECKOM IKCILTyaTaIliH

Kontpons wucnpaBHOocTH U pabOTOCOCOOHOCTH OOOpYAOBaHUS U
CHCTEM KU3HEO00ECIICUEHIS

KoHTpons cpokoB rapaHTMM ¥ CEPBHUCHOTO  OOCITY>KMBaHUS
000pyIOBaHHUs U CHCTEM KH3HE0OeCIIeueH s

Opranu3anusi  pabOTBl  CEpBUCHBIX  CIYKO  JUIsI  yCTpaHEHHUs
TEXHUYECKUX HEUCIpaBHOCTEN CUCTEM KHU3HE0OeCcTIeueHUs
MIOMEIIEHMS, 31aHUS

Bb130B aBapuiHBIX CITYKO0 MPU aBapUUHBIX CUTYAIUSIX

Opranuzaiiuss yCTpaHEHUS TIOCIEACTBHIA aBapuii Ha 00BEKTax
HEJBWKUMOCTU OpTraHU3aLNI

ConpoBoXKIeHHE PEMOHTHO-CTPOUTENBHBIX paboOT Ha TEPPUTOPUU
OpraHu3aluu

KonTtponp kauecTBa MpoOBOAMMBIX PEMOHTHO-CTPOUTEIBHBIX PabOT Ha
TEPPUTOPUH OPraHU3aALNN

Onenka kadecTBa paOOTHI CEPBUCHBIX OpraHM3aIii U PabOTHHKOB,
obecrieunBaIMX YOOPKY U 00CITyKMBaHNE TTOMEIIICHUM OpraHu3aIluu

Opranmsanus cOopa W BbIBO3a OTXOIOB, a TakkKe TMepenada MX Ha
YTHIU3ALUI0 WKW MepepadOTKy B COOTBETCTBUU C JKOJIOTUYECKUMHU
HOpMaMH U IIpaBUJIaMU

BeinosHeHne  MeponmpusATHA MO MOXKAPHOW,  AKOJIOTHYECKOU
0€30acCHOCTH OOBEKTOB, TPAXTAHCKOM OOOpOHE U 3aIluTe OT
YPE3BBIYANHBIX CUTYaLIHI




Heo0Oxonumeie
yYMEHUS

BoicTpauBate M OpraHu30BBIBaTH pabOTy C SKCIUTyaTallMOHHBIMU,
CEpBHUCHBIMU M aBapUHHBIMU CITy)OaMu

Omnpenensatbe 00beM HEOOXOAMMBIX IOTPEOHOCTEH B MaTepHallbHO-
TEXHUYECKHUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATUBHBIMHU aKTaMU U OFO/DKETOM OpraHU3alMM [yl SKCIUTyaTaluH,
00CITy’)KUBaHHS U PEMOHTA OOBEKTOB HEJIBUKHMOCTH

Hcnons3oBarh IMPOCKTHO-CMCTHYIO n HCIIOJIHUTCIIBHY IO
AOKYMCHTALIUIO B paMKaX BBIITOJIHACMBIX TPYAOBBIX (I)yHKI_II/Iﬁ

OI.[GHI/IBaTB BU3YAJIbHO COCTOSHHC 00BeKTa HCABMXKHUMOCTH U CHCTEM
JKH3HE00€eCIeueHus C LOCJIBIO OpraHu3anyu IIPOBCACHUA TEXHUYCCKOM
AUAarHOoCTHUKHU UJIK PEMOHTA

OneHuBaTh  KaueCTBO  OKa3blBa€MBIX yCIyr 1O YyOOpke U
00CITy’)KUBaHHIO TOMEIIEHUH OpraHu3anuu

OneHnBaTh KaueCTBO BHIMOJIHEHHBIX Pa0OT MO PEMOHTY, IKCILTyaTalluu
1 00CITY)KHBAaHHUIO O0ObEKTOB HEJIBIIKUMOCTH

CocraBnsath ¥ 0O(OpPMIIATH JOKYMEHTBI [UIS TPOLERyp BbIOOpa
[IOCTABILMKOB U IIPOLIEYP 3aKyIIKH

dopMyIMpoBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M yciyrax, a
TaK)Ke M3J1araTb UX OMHCAaHUE B MUCbMEHHON (opme

PaGorate ¢ 3akirOueHHBIMH JIOTOBOpaMH Ha IIOCTaBKY TOBApOB U
OKa3aHHE YCIyT

CocTaBiiATh CBOJIHBIE YYETHBIE W OTYETHBIE JOKYMEHTBl B ILEJIAX
OCYILLECTBJICHUS KOHTPOJSA M aHaJM3a JIaHHBIX O HEABHKUMOCTH
OpraHu3aIMK, COCTOSIHUS PHIHKA TOBAPOB U YCIYT MO OOCITYKMBaHUIO
HEJBKUMOCTHU

OdopmisITh TOKyMEHTHI (B TOM YHCJIE O BBOJE B JKCIUTyaTaruio) B
paMKax BBIMOJNHSAEMBIX TPYIOBBIX (YHKIMA B COOTBETCTBHH C
3akoHomaTeabcTBOM  Poccuiickoit  ®denmepauii U JIOKaJbHBIMU
HOPMAaTHBHBIMU aKTaMU

Hcnonb3oBaTh NpUeMbl KOMIUIEKCHOW IMPOBEPKU NEPBUYHBIX YUYETHBIX
JIOKyMEHTOB, B TOM YHUCJI€ OTYETHBIX NOKYMEHTOB 3a IPOBEICHHBIE
PEMOHTHO-CTPOUTENBHBIE PAaOOTHI

Hcnonb3oBaTh KOMIIBIOTEPHBIC MPOTPAMMBI  JJISI  BEACHHS yuyeTa,
CUCTeMAaTH3alldi M aHajdu3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJICHUS IOKYMEHTOO0OpOTAa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
HMH(OPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM cetu "UnaTepuHet",
OPTTEXHHUKY

Hcnons3oBarh Cpc€acTBa KOMMYHUKAlIUN

Bectu neperoBopsl U 1€10BYIO EPENUCKY, COOII0ast HOPMBI 1€JI0BOTO
ITHKETA

HeobOxoaumbie
3HAHUSA

3aKOHOIaTENBCTBO Poccuiickon depnepanuu, peryimpyoriee
obecrieueHre 1 HKCIUTyaTaI|IO 3IaHU U COOPYKEHUI




HopmaTuBHblE  mpaBOBbIE  aKThl,  METOJUYECKHUE  MaTepualbl,
MOJIOXKEHUS,, MHCTPYKLMM, Jpyrde pYKOBOAALIME MaTepHalbl U
JOKYMEHTBI, PETYIUpYIOIre 00eCrieYeHne U IKCILTYaTaluio 3MaHui U
COOpY’KEHUI

OcobeHHOCTH yXo4a 3a pas3sIMYHbIMU MMOBCPXHOCTIAMU U OTACIIOYHBIMU
MOKPBITUAMHA

CrangapThl KITMHUHTOBBIX YCIYT

Hopwmbl 1 mpaBuna obecrnieueHus MOXKapHOH OE30IaCHOCTH B paMKax
BBINOJIHSAEMBIX TPYAOBBIX (DYHKLIUH

Hopwmsbl 1 npaBuia oGecriedeHus: TpaKaIaHCKOH 00OPOHBI M 3aLIUThI OT
Ype3BbIYAHBIX CUTYallMi B paMKaX BBITIOJHSAEMBIX TPYAOBBIX (QyHKIIUI

Hopmbl 1 mnpaBmiia obecriedeHUs] SKOJIOTMYECKOM 0e30macHOCTH B
paMKax BBITOJTHIEMBIX TPYAOBBIX (PYHKITHIA

TeXHOIOTHS U CIOCOOBI BCACHHA CTPOUTCIIBHBIX, PCMOHTHBIX H
MOHTAa>XHBbIX pa60T B paMKaXx BBIIIOJIHACMBIX TPYAOBBIX Q)YHKHI/Iﬁ

CrpountenbHble HOPMBI U IIPABWJIA B PaMKax BBINOJIHAEMBIX TPYAOBBIX
byHKIINN

O06mme TeXHHYECKHE XapaKTePUCTHUKU CHUCTEM IKHU3HEOOEeCTeUeHUs
00BEKTOB HEJABIKUMOCTH

KonctpykTuBHbIE 0COOEHHOCTH o0opynoBaHus CUCTEM
KHU3HE0OecIIeueHUs

OCHOBHBIE Tpe60BaHI/IH CTaHAApTOB, TCEXHHUYCCKHUX, Ka4CCTBCHHBIX
XapaKTCPpUCTUK, TPCABABIACMBIC K 00BbCKTaM HCABUXKHUMOCTHU

Meronel 1 mpaBuia NpUEMa-NIepeNadd, XpaHEHUS U ApXUBHUPOBAHUSA
JOKYMEHTaluu

OCHOBBI ¥ MPUHIUIIBI KIACCU(PUKAIIUH 31aHUN U COOPYKEHU I

CprKTypa U TMPUHOUIIBI OpraHu3aluun ﬂOKYMeHTOO60pOTa, B TOM
YHUCIIC C ToApa3aCICHUAMU OpTraHru3aln

Iopsinox oopMieHns 3aKa30B Y OCTaBIIUKOB TOBAPOB U YCIIYT

OCHOBHBIE YCIIOBHS 3aKJIFOYEHHBIX JOTOBOPOB HAa IOCTAaBKY TOBApOB,
MPEeIOCTaBICHUE YCIIYT, apEH/IbI TOMEIIEHUI B YaCTH OOCTYKUBaHUS U
JKCILTyaTaluu

JlokanbHbIe HOPMATUBHBIE aKThl OpraHU3aIMM OOIIETr0 XapakTepa U 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JCSTEIBHOCTH

ba3oBeie OCHOBBI HMH(OPMATHUKH, TOCTPOSHHUS HMH()OPMAIIMOHHBIX
CHCTEM M OCOOEHHOCTH pabOThl C HUMHU

CnocoOb1 00paboTku MHPOPMALIUK C UCTIOTIB30BAaHHEM MPOTPAMMHOIO
o0ecIedeHus: U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu




[IpaBuia neoBoro 3THKETa

Hpyrue
XapaKTepUCTUKH

3.4.2. TpyaoBas hyHKUMA

[TonGop 0OBbEKTOB HEIBUKUMOCTH B
LIeJIIX pa3MEIICHUS OpraHu3aluy U YpoBeH
HaumenoBanwue p 3 opratiy Kox |D/02.5| (momypoBenb) | 5
BEJIECHUS €€ X03AMCTBEHHOM
KBaJTM(DUKALIAN
JIEeATEeIIbHOCTHU
IIpoucxoxaeHue 3anMMCTBOBaHO
P L Opurunan X
TPYIOBOU (DYyHKITUU W3 OpUTHHAJIA
Kon Perucrpanuonnsii
OopUTryHaja HOMED
poheccuoHanbHOro
cTaHjapTa

Tpynossie
JIeHCTBUSA

AHanu3 noTpeOHOCTeN OpraHu3aluy B 00€CIIeUeHUH HEJIBUYKUMOCTHIO

Ananu3 3QPEeKTUBHOCTH UCTIONH30BAHUS TIOMEIICHHUI

AHanan3 NOCTYNUBIIMX 3asBOK Ha MOAO0p 00BEKTOB HEABMKUMOCTH

[IpoBeneHne OCMOTPOB  OOBEKTOB  HEABMIKUMOCTH C  IICJIBIO
MIPeIBAPUTEIHLHOM OIICHKH COOTBETCTBHSI MOTPEOHOCTSIM OpraHU3aIuU

HpOBelleHI/Ie aHajin3a COOTBCTCTBHA MOCTYIHMBIINX 3a4BOK JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM, a TAKXKC 3allJITaHUPOBAHHOMY 6IO,I[)KCTy

ComnpoBoXJeHHE TIpoliecca Moa0opa OOBEKTOB HEIBH)KUMOCTH IS
pa3MeIeHus OpraHu3aIuu

AHanu3  UMEIOIIMXCS — MPEeAJIOKEHUWHM  Ha  pbIHKE  OOBEKTOB
HEIBKMMOCTH ~ Ha  NpPEAMET  COOTBETCTBHS  MOTPEOHOCTAM
OpraHu3aIu

HO}IFOTOBKa AHATIUTUYCCKHX CITPABOK U CBOAHBIX OTYETOB O COCTOSIHUUN
PBbIHKAa HCABUKUMOCTHU

[logroroBka WTOTOBBIX HepeuHell W mpe3eHTauuid  Hambosee
HNOAXOAAIIMX IPEATOKEHUNH OOBEKTOB HEIBUKHMOCTH C OTPAKCHHEM
KJIFOYEBBIX XapaKTEPUCTUK

MOHI/ITOPI/IHI‘ APCHAHBIX CTABOK U IICH HAa HCABUKUMOCTD

Heobxoaumbie
YMEHUS

HpOBOI[I/ITB OCMOTPBI W HCIOJIbB30BaTh MCTOAbI OLICHKHU 00BEKTOB
HCABMXXKHNMOCTHU

Bectu IIEpETOBOPHI U ACITOBYIO IICPCIUCKY, co6moz[a51 HOPMBI ICJI0BOIO
OTHUKETA




CocraBiiarh CBOAHBIC YUYCTHBIC KW OTYCTHBIC IOOKYMCHTBI B HCIIAX
OCYHICCTBJICHUA KOHTPOJSI W aHAJIM3a JaHHBIX O HCIABUKHUMOCTHU
opraHu3alyru, a TaAKKE CUTyallud HAa PbIHKC HEABUXKNUMOCTH

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOMH cetu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKAalIUN

Heo0xonnmeie
3HAHUA

OCHOBHBIE Tpe6OBaHI/I$I CTaHAApTOB, TCXHHUYCCKUX, Ka4CCTBCHHBIX
XapaKTCpUCTUK, TPCABABIIACMBIC K 00BEKTaM HCABUXKHUMOCTHU

OCHOBBI ¥ IPUHIIMITEI KJIAaCCU(UKAIIUY 3aHUH U COOPYKEHUI

ArenTcTBa 1 OopraHu3anuvu, pa60Ta}01uHe Ha PbIHKC HCABUXKUMOCTHU

BI/II[I)I OKa3bIBACMbIX  YCIIYT arcHTCTBaMu u opraHu3anusiMu,
pa6OTaIOH_[I/IMI/I Ha PBIHKC HCABUKUMOCTH

KOH’LI-OHKTypa PpBIHKA HEABUXKUMOCTHU

Mertoasl aHanM3a M HOPSIOK  cOopa, OOpabOTKM U mepenadu
nH(pOpPMaIUH O PHIHKE HEIBUKUMOCTH

[Topsaok mpoBeaeHUsI 0CMOTPOB 0OBEKTOB HEJBUIKUMOCTH

MeToab! OLIEHKH 00BEKTOB HEABHKUMOCTH

JlokasibHble HOPMAaTHUBHBIE aKThl OpPraHU3aLUU OOLIETo XapakTepa U 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JCSTEIBHOCTH

CrpyKTypa ¥ NpUHIUIIBI OpraHU3aluu J1I0KyMEHTO000pOoTa

3akoHonarenbcTBO Poccuiickoit denepanuui B 00NacTH 3€MEIBHOTO,
KWJINAITHOTO, YKOJIOTHYECKOT0, HAJOTOBOTO, TPaXIAHCKOTO IpaBa B
JaCTu pPEryaivupoBaHHA OTHOIIEHUU C HCABMXXUMOCTBIO B pPaMKax
BBITIOTHSIEMBIX TPYIOBBIX (DYHKIIHIA

HopmaruBHble  HpaBOBBIE  aKThl, METOAMYECKHE  MaTepHUalbl,
MIOJIOKEHMS, WHCTPYKLUM, JpPYrH€ pPYKOBONSIIME MaTrepuaiabl |
JIOKYMEHTBI, PEryIUpPYyIOLIUe OIEpalid C HEIBUKUMOCTBIO, B paMKax
BBINIOJHSEMBIX TPYAOBBIX (QYyHKIUI

ba3oBele OCHOBBHI HMH()OPMATUKH, IIOCTPOCHUS HH(POPMAIIHOHHBIX
CHCTEM M 0COOCHHOCTH PabOThl C HUMHU

Crioco0b1 00paboTk MHPOPMALIUK C UCTIOIB30BAaHUEM MPOTPAMMHOTO
obecrieueHns] ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoi nepenucku

HpaBI/ma JACJIOBOI'O 3TUKETA

CTpyKTypa opranuzaiu




Hpyrue
XapaKTepUCTUKU

3.4.3. TpyaoBas pyHKUMA

JloKyMeHTaIlmOHHOE COMTPOBOXKICHUE,
CBSI3aHHOE C 0OecTeyeHneM mnpasa
COOCTBEHHOCTH WJIM MHOTO BEIIHOTO YpoBeHb

HanmeHnoBaHue | mpaBa U IPOLIECCOB UCIIOIb30BAHNUS, Kon |D/03.5| (momypoBeHs) | 5

AKCIUTyaTaluyi U 00CITy >KHBaHUS KBaTH(UKAIIH
00BEKTOB HEJABIKUMOCTHU
OpraHU3aINI

IIpoucxoxaenue
TPYAOBOH (HyHKIIUH

3anMCTBOBAHO

Opurunan X
U3 OpUrMHalIa

Kon Peructparnmonnbrit
OopUruHaza HOMED
npodeCcCHOHATBLHOTO
cTaHjapra

Tpynosslie
JEUCTBUSA

[TonroroBka AOKYMEHTOB K pErvCTpali IpaB Ha HEIBWKUMOCTb U
pErucTpaIyu J0JIr0CPOYHON apeH bl HEBUKUMOCTHU

[TonroroBka TOKYMEHTOB JJIsl IPOLEAYP MOKYIKHU U MPOJIaXKH 0ObEKTOB
HEJBUKUMOCTHU

ConpoBokaeHHEe TPOIENyp TMOKYNKM W  TNPOJaXh OOBEKTOB
HEJBMKUMOCTHU

Onpez[eneHHe nepCUHA JOKYMCHTAIMKU Ha OOBEKTHI HEABUKHMOCTHU

[IpoBepka M aHamM3 cocTaBa U COJAECP>KAHUS JOKyMEHTAllUd Ha
HEJBW)XKUMOCTh, BBISBICHHE OTCYTCTBYIOIIUX JIOKYMEHTOB, JHOO
JTIOKYMEHTOB, HE COOTBETCTBYIOLIUX  COCTOSTHUIO o0beKTa
HEJBUKUMOCTHU

[TonroToBka MOKYMEHTOB Ui TPOIEAYpP 3aKIIOUEHHUS JOTOBOPOB
apeH bl (CyOapeH 1bl) HeIBHYKHMOCTH

ConpoBoXkIieHHE  TPOLEAYp  3aKIIOYEHHUS  JOTOBOPOB  apEHJIbI
(cybapeHibl) HEIBHXKUMOCTH

[TonroroBka TOKYMEHTOB JUIsl pOLielyp OQOpPMIICHHUS, PETUCTPALIUU U
HCIIOJIHEHUS JTOKYMEHTOB Ha HEABWXKMMOCTb, €€ OJKCIUIyaTalul U
YIPAaBICHUE, TEXHUYECKOE COCTOSHHME, PETUCTPALMIO IIpaBa Ha
HEJBHKUMOCTD

ConpoBoxkaeHue mpoueayp ohopMICHUS, PETUCTPALIMU U UCTIOTHEHUS
JOKyMEHTOB Ha HEIBMKHUMOCTH, €€ SKCIUIyaTallii0 W YMpaBleHHUE,
TEXHUYECKOE COCTOSIHUE, PETUCTPAIIUIO ITpaBa Ha HEABMKUMOCTh

B3anMopeiictBue ¢ OpraHamMu rOCyJapCTBEHHOM BJIACTM MU MECTHOIO




CaMOyIIpaBJICHU: 110 BOIIPOCaM HECABUKMMOCTH, 3EMJICTIOIb30BAHUSA

HO}IFOTOBKa U nepeaadya Ha XpaHCHUE JOKYMCHTOB, IOATBECPKAAIOIINX
IIpaBa Ha HCIABWKHUMOCTH, TCXHUYCCKYIO U HHYIO JOKYMCHTAIIMIO Ha
HEABUKHUMOCTD

Benenne peectpa JIOKYMEHTOB, TMOATBEPXKIAIONIMX TIpaBa Ha
HEJIBWKUMOCTb, TEXHUYECKYID M HMHYK JOKYMEHTallMI0 Ha
HEJBUYKUMOCTD

Benenne peectpa 3aKJIFOUEHHBIX JIOTOBOPOB apeHIbl HEABUKUMOCTH,
JIOTOBOPOB Ha obecrieueHue 00CIyKMBaHUS U HKCILTyaTalluu

OrciexuBaHue CBOCBPCMCHHOCTHU OILIAThl apCHABI HOMGH_ICHI/II\/'I u
KOMMYHAaJIbHBIX IaTexei

KoHTposb cOOMIONCHUST ¥ HMCIIOJIHEHUS YCIOBHI JIOTOBOPOB apeHIbI
HEJBM)KUMOCTH, JIOTOBOPOB Ha oOecreueHne OOCITy)KUBaHUS U
9KCIUTyaTalllH, a TAKKe MPEIOCTABICHUS TIEPBUYHOMN TOKYMEHTAIIUN

B3aHMOI[eﬁCTBHe C apeHA0AarCIAIMU 110 BOIIPpOCaM apCHAbI U YCJIOBI/Iﬁ
AOTrOBOPOB apCHALI HCABUKUMOCTHU

Benenne peectpa 0OBEKTOB  HEABM)KMMOCTH, KOHTPOJb  €r0
aKTyaJIbHOCTH

Benenne mooOBEKTHOTO aHAIMTHYECKOTO Y4eTa B LENsAX aHaau3a
SKOHOMUYECKON dS(PPEKTUBHOCTH TIPU HKCIOIB30BAaHUH OOBEKTOB
HEJBUKUMOCTHU

HeobOxoaumbie
YMEHUS

OdopMIsITh JOKYMEHTHI Ha HEABM)KHMMOCTH B COOTBETCTBHH C
3akoHomarenbcTBOM  Poccuiickoit  ®denmepauyii U JIOKaJbHBIMU
HOpMaTI/IBHLIMI/I aKTaMH

CocraBnsith ¥ O(OpMIATE  JOTOBOPHI  apeHIbl  (CyOapeHIIbl)
HEJIBUKHMOCTH

PabGortarh ¢ 3aKiIIOYEHHBIMH JIOTOBOpPaMH apeHAbl (CyOapeHIbI)
HEBMKUMOCTH

CocTaBisTh CBOJHBIE YYETHBIE W OTUYETHBIE JOKYMEHTHI B IIEJIAX
OCYIIECTBIICHUSI KOHTPOJSl W aHallM3a MJaHHBIX O HEABMKUMOCTH
OpraHu3aIuu

Hcnonp3oBaTh NMpUEMbl KOMIUIEKCHOW MPOBEPKHM NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTrpaMMbl JJIsl BEACHHUS Yy4ETa,
CUCTeMAaTH3allid M aHaju3a JaHHbIX, COCTaBlieHUs 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
HH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHOM cetn "UnTepuer”,
OpPITEXHUKY

Hcnonb3oBaTh CpecTBa KOMMYHUKALUU

Bectu neperoBopsl U 1€70BYIO MEPENUCKY, COOI0asi HOPMBI JI€JI0BOTO
JTHKETa




Heo0Oxonumeie
3HAHUS

3akoHomarenscTBO Poccuiickoit denepanuy B 00JIACTH 3€MEIBHOTO,
KWJINAITHOTO, HKOJIOTHYECKOTo, HAaJOTOBOT0, TPaXKJAHCKOTO IpaBa B
JaCTu PEryivupoBaHHuA OTHOIIEHHUU C HCABWXKMMOCTBIO B paMKax
BBITMOHSIEMbIX TPYIOBBIX (YHKIIHIA

HopMmaTtuBHBIE  mpaBOBbIE  aKThl, METOAWYECKHE  MAaTEpHAJIBL,
MOJIOKEHUS, WHCTPYKLUHU, PYKOBOJSIIME MaTepuanbl U JOKYMEHTHI,
PEryIUpPYIOLINE ONEpPAK C HEABUKUMOCTBIO B PAMKAaX BBIIOJIHAEMBIX
TPYIOBBIX (PYHKLINN

[Ipouenyps! peructpanul 1 0pOpMIIEHUS CIEIOK C HEABMKUMOCTBIO,
TEXHUYECKOTO COCTOSHUS, JOKYMEHTOB Ha HEIBUKUMOCTD

[lopsimox 3aKirO4eHusi JIOTOBOPOB U OQOPMIICHHS HEOOXOAMMBIX
JIOKYMEHTOB,  CBSI3aHHBIX €  KYIUICU-IpOAQXEH W apeHaou
HEJIBUKHMOCTH

[opsimok 3aKiIOYeHHs JIOTOBOPOB U OQOPMIICHHS HEOOXOAMMBIX
JOKyMEHTOB B YacTH SKCIUTyaTallMH, OOCITY)XKMBaHHWS M PEMOHTA
(cTpouTensCTBa) 0OBEKTOB HEBUKHUMOCTH

OcHOBHBIE Tpe6OBaHI/ISI CTaHAApPTOB, TCXHHUYCCKUX, KaYCCTBCHHBIX
XapaKTCPUCTUK, ITPCABABIIICMBIC K 00BbEeKTaM HCABMXKNMOCTHU

OCHOBBI ¥ PUHIUIIBI KIIACCU(UKAIIUH 31aHUN U COOPYKEHUN

[IpaBuna  npuema-nepeAayd,  XpaHeHHss W ApXUBUPOBAHUSA
JIOKYMEHTaluu

JlokanbHble HOPMATUBHBIE aKThl OpraHU3alMK OOIIEro Xapakrepa u 1o
(YHKLIHMOHATIBHOMY HAIIPABICHUIO JESTEIbHOCTH

CTpyKTypa M TNPHHLUIBI OpPraHU3alUU JIOKyMEHTOO0OpOTa, B TOM
4HCJIE C MOAPA3ICIICHUIMU OPraHU3aluu

ba3oBele OCHOBBI HWH()OPMATUKH, IIOCTPOCHUS WH(POPMAIIHOHHBIX
CHCTEM M OCOOCHHOCTH pabOThI C HUMHU

Crioco0b1 00paboTku HHPOPMALIUK C UCTIOIB30BAaHUEM IPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoii nepenucku

HpaBI/ma JACJIOBOI'O OTHUKETAa

CTpyKTypa opraHu3aniu

HApyrue
XapaKTEePUCTUKU

3.4.4. TpynoBas pyHKUMA

HaunmenoBanue

Opranuzanus 3aKynku u

OKCILTyaTaluu 1 06CJ'Iy>KI/IBaHI/ISI

MpHOOpETEHNS TOBAPOB YpoBeHb
020 pOBaHI/ISI u CE r;3 eNsax Kox |D/04.5| (momypoBens) | 5
e O KBanu(UKaAUN




00BEKTOB HEABUKUMOCTH

OpraHu3aluu
[Ipoucxoxnenue 3aMMCTBOBaHO
P A Opurunan X
TPYAOBOH QyHKIIMK U3 OpUrMHaIa
Kon Perucrpanuonsslit
OpUruHaa HOMED
npogecCHOHAILHOTO
CTaHjapra

Tpynosslie
NEUCTBUSA

AHanu3 pelHKa yCIyT U paboT 10 CTpaXxOBaHUIO, OLIEHKE, COACPKAHUIO,
TEXHUYECKOMY OOCITY>KHBAaHUIO U PEMOHTY OOBEKTOB HEIBHKUMOCTH

HOI[I‘OTOBK& MMakeTa JOKYMCHTOB IJIA IMPOLUCAYPhI BLI60pa KOHTpArcHra
Ha TMOCTaBKy YCIyr 1Mo CTpaxOBaHUIO, OIECHKE, COACPIKAHUIO,
TEXHUYCCKOMY O6CJ'Iy>KI/IBaHI/IIO U PpECMOHTY 00BEKTOB HCABMXKHNMOCTHU

3aKkJroueHue JOroBOPOB HA MOCTABKY YCIYT IO CTPAaXOBAHHUIO, OLICHKE,
COZIEP)KaHUI0, TEXHUYECKOMY OOCITY)KMBAaHUIO M PEMOHTY OOBEKTOB
HEJIBUKHMOCTH

Benenune peectpa IOroBOopoB Ha IOCTaBKY YCIYI IO CTPaxOBaHMUIO,
OILIEHKE, COJIEP)KaHUI0, TEXHUYECKOMY OOCITYXUBAaHUIO U PEMOHTY
00BEKTOB HEJABMKUMOCTH

Benenune 0a3bl MOCTAaBIIMKOB YCIYr IO CTPaxOBAaHUIO, OLEHKE,
COJIEpKAHUIO, TEXHUYECKOMY OOCITYyXKMBaHHIO M PEMOHTY OOBEKTOB
HEABM)KUMOCTH

BzaumoneiicTBUEe € KOHTpAareHTamMyd W IMOCTAaBIUMKAMU C  LIEJIBIO
VIYy4IIEHUS KaueCTBA U CHI>KEHUS 3aTpar

Benenne paboTBl € MOCTaBHIMKAMH 10 YCTPAHEHHIO JIOMYIICHHBIX
HapyIIeHUIH YCIOBUH IOTOBOPOB HA OKA3aHUE YCIYT MO CTPAXOBAHHUIO,
OLIEHKE, COJCP)KAHHWI0, TEXHUYECKOMY OOCIY)KHBAHHIO H PEMOHTY
00BEKTOB HEABUKUMOCTH

[TonroroBka TOKYMEHTOB AJIsl NIPOLEAYPBl CTPAXOBAHUS, CBA3aHHOIO C
BJIaJICHUEM U MCIIOJb30BAHUEM HEIBM)KMMOCTH, a TAKXKE MPOLETYpPbI
oopMIIeHHs CTPAXOBOTO CITy4as MPU HACTYTIJICHUH TaKOBOTO

ConpoBokeHNe NPoLeypbl CTPaXOBaHUs, CBI3aHHOTO C BIaJIEHUEM U
WCIONb30BaHUEM HEIBM)KMMOCTH, a Takke MpoLeAypbl o]opmieHus
CTPaxoBOTO Ciyyasi IpU HACTYIUIEHUH TaKOBOT'O

OpFaHI/ISaHI/H[ IMPOBCACHUA OLICHKN 00BEKTOB HEABMXKHNMOCTHU

3aKII0YeHHe JI0TOBOPOB O MPEAOCTAaBICHUM KOMMYHAJIBHBIX YCIYT,
9KCIUTyaTalluu U 00CITy)KMBaHUN 0OBEKTOB HEJJBMXKUMOCTH

OdopmieHre OTYETHBIX TOKYMEHTOB B COOTBETCTBHH C TPEOOBAaHUSIMU
JUIsL KOHTPAreHTOB U MoJipa3/iesieH!il OyXraiaTepcKoro yuera

BzaumoneiictBue C MO/Ipa3ACICHUSIMU OpraHu3aIfu o




MPETEH3UOHHOW padoTe B ciiyyae HApYLICHUsI KOHTPAreHTaMHu yCIOBHIA
JIOTOBOPOB

HeobOxonnmeie
YMEHHUS

Omnpenensatbe 00beM HEOOXOAMMBIX IOTPEOHOCTEH B MaTepHallbHO-
TEXHUYECKHUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATUBHBIMHU aKTaMU U OFO/DKETOM OpraHU3alMM [yl SKCIUTyaTaluH,
00CITy’)KUBaHHS U PEMOHTA OOBEKTOB HEJIBUKHMOCTH

Opranu3oBbIBaTh IPOLEAYPY 3aKyIIKH TOBAPOB WM YCIyT

CocraBiasath U 0QOpMIIATH JOKYMEHTHI JJii TpoLenyp BblOOpa
MIOCTAaBIIMKOB U MPOLEYP 3aKyIIKH

CocraBnsaiTh M OQOPMIISATH JIOTOBOPHl Ha NPUOOpETEHHE TOBAPOB,
o0OpyIOBaHUs M YCIyr B LENAX OHKCIUIyaTallud M OOCTYKUBaHUS
00BEKTOB HEJBKUMOCTH OpraHU3aIuu

PaboTare ¢ 3aKIIOYEHHBIMH JIOTOBOpPAMH Ha NPUOOPETEHHE TOBAPOB,
o0OpyIOBaHUs M YCIyr B MLENSAX OHKCIUTyaTallud M OOCTYKUBaHUS
00BEKTOB HEJBIKUMOCTH OpraHU3aIuN

@opMyIHpOBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M ycClyrax, a
TaKXe M3jaraTb UX ONUCaHHE B MUCbMEHHOU opme

CocTaBnsiTh,  CHCTEMAaTHU3UPOBaTh U  aKTyaJu3UpoBaTh  0Oasy
ITOCTaBIIUKOB TOBApOB U yCIIyT

Hcnonp3oBaTh MpUEMbl KOMIUIEKCHOW MPOBEPKH NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB, B TOM YHUCJIE€ OTYETHBIX JOKYMEHTOB 3a IIPOBEICHHBIC
PEMOHTHO-CTPOUTEIIbHBIE PA0OTHI

Hcnonp30BaTh CMETHYIO JOKYMCHTAIIMIO Ha COAEP)KaHHE M PEMOHT
00BEKTOB HEABMKUMOCTHA

CocraBiiarhb CBOJAHBIC YUYCTHLIC MW OTUYCTHBIC IOOKYMCHTBI B HCIIAX
OCYHIECTBJICHUA KOHTPOJA MW aHallu3a JaHHBIX O HCIABMXHUMOCTHU
OopraHu3aluny, a TaAKKC CUTyalluld HAa PbIHKC HCABUXKUMOCTH

Hcnonb3oBaTh KOMIIBIOTEPHBIE MPOTPAMMBI Ui  BEACHHS yuyerTa,
CHUCTeMAaTH3alldi M aHajdu3a JaHHbIX, COCTaBleHUS 0a3 [aHHBIX,
BEJICHUS JIOKyMEHTOO00pOTa, CIIPABOYHO-TIPABOBIC CHCTEMEI, PECYpPChI
WH(pOpPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON cetn "UnaTepnHet",
OPTTEXHUKY

Hcnons3oBarh CpeaAcTBa KOMMYHUKAlIUN

Bectu neperoBopsl U 1€10BYIO EPENUCKY, COOI0ast HOPMBI 1€JI0BOTO
ITHKETA

HeobOxoaumeie
3HAHUA

Prinok YCIyT 1O CTPpaXOBaHHUIO 00BEKTOB HCIBUKHUMOCTHU

PBIHOK yCiIyT 10 OIIeHKE 0OBEKTOB HEIBUKUMOCTH

PbIHOK ycIyr 1o comepKaHHI0 M TEXHHYECKOMY OOCTYKMBaHUIO
00BEKTOB HEABUKUMOCTH

PriHok YCIYT 11O pEMOHTY 00BEKTOB HCABNKHNMOCTHU




HGHOBaﬂ IMMOJIMTUKA PbIHKA Ha ONPCACICHHBIC KAaTCTOPHUU YCIIYI, B TOM
YHUCJIC NPCAOCTABICHUC KOMMYHAJIBHBIX YCIIYT

HpI/IHI_[I/IH, AJITOPUTM U 3TAllbl IPOBCACHUS 3aKYIIOK

OCHOBBI JOTOBOPHO# pabOTHI

HOpSII[OK 3aKJIIFOUCHUSA JOTOBOPOB

Hopwmsl 1 mpaBuia obecrieueHus MoKapHO 0e30MacHOCTH B pamKax
BBITTOJTHSAEMBIX TPYIOBBIX (DYHKIHHA

Hopmbl 1 mpaBmiia obecriedeHUs] SKOJIOTMYECKO 0e30macHOCTH B
paMKax BBITOJTHIEMbIX TPYAOBBIX (YHKITHIA

TexXHOIOTHS U CIOCOOBI BCACHHA CTPOUTCIIBHBIX, PCMOHTHBLIX H
MOHTAa>XHBbIX pa60T

CrpountenbHble HOPMBI U IIPABWJIA B PaMKaxX BBIIOJIHAEMBIX TPYAOBBIX
byHKIINN

O06mme TeXHWYECKHE XapaKTePUCTHUKU CHUCTEM IKHU3HEOOEeCIeUeHUs
00BEKTOB HEBIKUMOCTH

KonctpykruBHbIE 0COOEHHOCTH o0opyoBaHus CUCTEM
KHU3HEOOecTIeueHUs

OCHOBHBIE Tpe60BaHI/IH CTaHAApTOB, TCXHHUYCCKHUX, Ka4C€CCTBCHHBIX
XapaKTCpUCTUK, TPCABABIACMBIC K 00BbCKTaM HCABUXKHUMOCTHU

3akoHomarenscTBO Poccuiickoit denepanuu B 00JIACTH 3€MEIBHOTO,
KWJIAITHOTO, AKOJIOTHYECKOTo, HAaJOTOBOT0, TPaXJAHCKOTO IpaBa B
JaCTu pPEryaivupoBaHuA OTHOLIEHHUU C HCABWXKMMOCTBIO B paMKax
BBITMOTHSIEMBIX TPYIOBBIX (DYHKIIHIA

HopmaruBhable  IpaBOBBIE  aKThl, = METOIMYECKHE  MaTepualbl,
MIOJIOKCHMS, HWHCTPYKLUH, JpPYrH€ pPYKOBONSAIIME MaTrepuaiabl U
JIOKYMEHTBI, PEryIupyIOLUe Olepaluy ¢ HEABWKUMOCTBIO, B paMKax
BBINOJHSIEMbIX TPYIOBBIX (YHKIIMH

3akoHonarenbcTBO Poccuiickoit deaepannu B 001acT MaTepHaIbHO-
TEXHUYECKOTO obecrieueHusl, 3aKyIIOYHOM JIeATEeITLHOCTH,
JICJIONPOU3BOJICTBA M APXHBHPOBAHUS B paMKax BBITOJHAEMBIX
TPYIOBBIX (YHKIUI, a TakkKe TPaxJaHCKOe 3aKOHOAATEIbCTBO
Poccuiickoit @exepanyu B 4YaCTH  PEryJIMPOBAaHUSA  JIOTOBOPHBIX
OTHOIIGHUH ¥ CHENOK MEXIy YYacTHHKaMHU pBIHKA B paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (DYHKITUI

CtpykTypa W TPHUHIUIIBI OpraHU3aIMU JTOKyMEHTOOO0OpOTa, B TOM
YHCclie ¢ MOMApa3fAeNeHUsIMI OpPraHHU3AINH, BEAYIIUMU OyXraaTepcKui
y4er

ba3oBele OCHOBBHI HMH()OPMATUKH, IIOCTPOCHUS HH(POPMAIIHOHHBIX
CHCTEM M 0COOCHHOCTH PabOThl C HUMHU

CriocoOb1 00paboTk HHPOPMALIUK C UCTIOIB30BAaHUEM MPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB




[IpaBuia nesoBo NEpenucKu

[IpaBuina nenoBoro 3THKETa

Hpyrue -
XapaKTepUCTUKU

3.5. O606wweHHan TpyaoBas pyHKUMA

Opranm3anus pado4yero npoCcTpaHCTBa,
co3aaHue U odecIieueHue
. YpoBeHb
HaumeHnoBaHue | ONTUMAIBHBIX YCIOBUM BBITIOJTHEHUS Kox|E 6
o KBaJIM(pUKALIUU
TPYAOBBIX QYHKIMI paOOTHUKaMU
OpraHu3aII
[Ipoucxoxnenue
. 3anMMCTBOBaHO
000011eHHO Opurunan X
. W3 OpUTHHAJIA
TPYZLOBOW (DyHKIIUU
Kon Perucrpanuonssii
OpUTHHaJA HOMEP
npoeccuoHanbHOTro
CTaHAapTa

Bos3moxxHBIE PykoBoguTens aIMUHUCTPATUBHO-X035MCTBEHHOTO
HanMEHOBaHMUS MOAPA3AECIEHUS

JIOJDKHOCTEH, HayanpHMK aIMUHUCTPATUBHO-X03SMCTBEHHOTO MOAPA3ACICHUS
npodeccuii

Briciiee oOpa3zoBanue - 0akaiaBpuar Wiu

Briciee o6pazoBanue (HenpoduiabHOE) - OakanaBpuaT u
JOTIOTHUTENBHOE MPodeCCHOHAIbHOE 00pa30BaHUE - TPOTPAMMBI
npodeccruoHaNbHON MEePErnoArOTOBKH 0 MPOQIIIIO IESATEIHHOCTH
JonomauTeNbHOE MMpodhecCuoHaIbHOE 00pa30BaHUE - IPOTPAMMBI
MOBBIIICHUS KBAIN(UKAILIMH TTO TPOPIITIO AESITETBHOCTH (HE peske
4YeM pa3 B TPH Tojia)

TpeboBaHus K
00pa30BaHMIO
00y4eHHIO

TpeOoBaHUs K OIBITY He meHee Tpex JieT B 001aCTH MaTepUaIbHO-TEXHUIECKOTO
MIPAKTHUYECKO paboThl | 0OecTIeueHUS

Oco0Oble yciioBus
JI0ITycKa K pabore

Jlpyrue XxapakTepUCTUKH | -

JononHuTtenbHble XapaKTepuctTtuku

HaumenoBanue noxkymeHnrta Konx HaumenoBanue 6a30B0ii TPyIIIIbI, TOJDKHOCTH
(mpodeccun) nnu cneunanbHOCTH
OK3 1324 PykoBoauTenu ciry:x0 1o cHaOXKeHHUIO,




pacrpoCTpaHEHUIO TOBAPOB U aHATIOTUYHBIM
BUJIAM JIeATEIbHOCTU

3332

Opranu3aropsl KOHGEpEeHIUH U IPyTux
MEpONPUATHN

EKC

Meunemxep

3aBeyIOIIHI CKIIaI0M

3aBeIyIONIHNI XO3SIICTBOM

HauanpaUK aHMHHHCTpaTHBHO—XOBHﬁCTBCHHOFO
oTaciia

HavansHuK oTI€N1a MaTepruaIbHO-TEXHIYECKOTO
cHaOXXeHUs

HavaapHHUK X0351ICTBEHHOT'O OT/iEIa

OKIIJITP

22052

3aBeyOMH OTAENIOM (MaTepruaIbHO-
TEXHUYECKOTO CHAOXKEHMSI)

22141

3aBeyIOIININ CKIIaI0M

22181

3aBeIyIONIHNI XO3SIICTBOM

24062

Menemxep (B prHAHCOBO-KOHOMHYECKHX U
aJIMAHUCTPATUBHBIX MOJpa3eseHusX (cimyx0ax)

24505

HavyanpHuK qupekimuy MexXIyHapOIHbIX U
TYPUCTCKHUX IEPEBO30K

24701

HauanbHuk otena (MarepuaibHO-TEXHUYECKOTO
CHAOXKEeHMST)

24926

HauanpHuk ciyx0bl (MaTepuanbHO-TEXHUYECKOTO
CHAOXKEHMSI)

25042

HauanpHuk ynpasienus (cnenualn3upoBaHHOIO
B [IPOYHUX OTPACIISIX)

44913

HauanpHUK CKIIaICKOTO X0351CTBa

OKCO

5.38.03.02

MenemxkMenT

3.5.1. TpyaoBas dpyHKUMA

HanmenoBanue

Opranuzanus pa3MeneHus

pabOTHHUKOB, 30HUPOBAHKE U
oOecrieueHre 3pHeKTUBHOTO
WCIIOJIb30BaHUS ITOMEILICHHI

YpoBeHb
Kon [E/01.6 | (momypoBeHs) | 6
KBaM(PUKAIUN

[Ipoucxoxnenue

TPyAOBOH pyHKIIMU

Opurunan X

3auMCTBOBaHO
U3 OpUTHHAJIA




Kon Perucrpanuonnsii
OpUTHHAIA HOMEP
poQeCcCHOHATBLHOTO
cTaHaapTa

Tpynossle
JIeHCTBUSA

Omnpenenenne norpedHOCTEN Opranu3annu B GOpMUPOBaHUHU pabouero
MPOCTPAHCTBA C Yy4eToM c(depbl JeATeIbHOCTH  OpraHU3al|H,
YHCIIEHHOCTH M€PCOHAja U CTPYKTYpbl OpraHu3aluu

Opranusanus nporecca ycTpoucTBa pabouero mpocTpaHCTBa

KonTponp peanmnsanuy IJIAaHUPOBOYHBIX —pEIICHWH, 30HMPOBAHMA,
KOMIUIEKTAllM MeOenbto, O(PHUCHBIM UM OBITOBHIM 000pYyHZOBaHHEM
pabouero mpocTpaHCTBa

Pa3paboTka mimaHOB peanu3anuy TPOBEICHUS PEMOHTHBIX padorT,
MEPeIUIaHUPOBOK, TIEPEOCHAIICHUST MeOenpl0o U 000pyIOBaHHEM,
BHYTPEHHHUX MEPEMEIICHUN U BHEIIHUX Tepee3/I0B

Opranuzaius U KOHTPOJb peaju3allid BHYTPEHHUX IepeMelleHui U
BHEIIIHUX TIEPEE3/0B MOAPa3IeICHUN OpraHu3auu

OrmpezienieHne HEOOXOAMMBIX PECYPCOB I peaju3allud IMPOEKTOB
PEMOHTHBIX paboT, MEPEIUIAHUPOBOK, IIEPEOCHAIICHUS MEOCIbI0 U
0o0opya0oBaHuEM, BHYTPEHHUX NIEPEMELIEHUI 1 BHEITHUX IIEPEE3/10B

[IpoBenenune perymsipHoro ananuza 3(H(PEKTUBHOCTU HCIIONH30BAHUS
IIOMEILEHU I

[IpoBenenne MepornpuaTuii B paMKax oOOECHedYeHUs MOoXKapHOU
0€30MacHOCTH, TPakJaHCKOH OOOPOHBI M 3AIIUTHI OT YPE3BBIYANHBIX
CUTyalul

IIpencraBnenue  WHTEPECOB  OpraHU3allMM B HAJ30pPHBIX U
KOHTPOJIUPYIOIIMX OpraHax IO BOIPOCaM TI'PakIAaHCKOW OOOpPOHBI U
3allUTE OT YPE3BbIYAUHBIX CUTYyalUil

Pa3paboTka u BHEOpPEHHE HOPM pasMEIICHHS © O00OpYIOBaHUS
paboyero mpocTpaHCTBa

[MocranoBka mene W 3amad paOOTHHKAM MOJIPA3ICICHHUS B pamMKax
OpraHM3aliK Ipolecca ycTpoiicTBa pabodero npocTpaHcTBa

KOHTpOJIB BBITIOJTHCHU S IIOCTAaBJICHHBIX 3a1a4 pa6OTHI/IKaMI/I
NnoJpasficlicHuss B paMKax OpraHu3alMyd Ipolecca YCTpOKHCTBa
paboyero mpocTpaHCcTBa

HeobOxoanMmeie
YMEHHUS

[InanupoBarh Komu4ecTBO paboyux MecT ¢ ydeToM cdepbl
JEATEIBHOCTH OPTraHM3allM{, YUCIEHHOCTH IE€PCOHAla M CTPYKTYpbI
OpraHu3aIu

[lmanupoBare pabodyee TPOCTPAHCTBO C YYETOM CAHHUTAPHBIX,
MPOTUBONOKAPHBIX W HWHBIX MpaBWJI W HOPM, OOECHEeYMBAIOIIUX
Oe30MacHble U OJAroNpUsATHBIE YCIOBUS pabOTHI

O600mmaTh ¥ CUCTEMAaTU3UPOBATh MOCTYMHAIONTYI0 HH(OPMAIIHIO, HA €€




OCHOBaHMM HAaxoOuTh Hamboiee dS(PGEeKTUBHBIC pemIeHUs s
peanm3anuy MoCTaBICHHbIX 3a/1a4

Hcnons3oBath u MPUMCHSATH TCXHOJIOTUA 6epe)KHI/IBOFO IMPONU3BOACTBA

OpTaHI/ISOBBIBaTB u KOHCOJIMAUPOBATH 6H3HCC-HpOHeCCLI,
HCIIOJIHUTEIICH 1 pa6OTHI/IKOB C ICJIBIO JOCTHXKCHUA OJHOI'O pE3yjibTaTra

Pabotarpb ¢ GonbmuM 06beMOM HHGOPMALTHH

[Ipon3BonuTh aHamM3 Ha OCHOBE CBOJHBIX YYETHBIX M OTYETHBIX
JIOKYMEHTOB

Omnpenensaite 00beM HEOOXOAMMBIX TOTPEOHOCTEW B MaTepHaIbHO-
TEeXHUYECKHX, (PMHAHCOBBIX pecypcax B COOTBETCTBUH C JOKAIbHBIMH
HOPMATHUBHBIMHU aKTaMH M OIOKETOM OpraHH3aIiu

PaBpaGaTI)IBaTB U BHCAPATH JIOKAJIBHBIC HOPMATHBHBIC AaKTbl H
PENIaMCHTUPYIOIIHUE JOKYMCHTLL

CocTaBiiATh CBOIHBIE YYETHBIE W OTYETHBIE JOKYMEHTBI B IIENISAX
OCYUIECTBJIGHUSI KOHTPOJS M  aHaiaM3a JaHHBIX O  (akrax
XO3MCTBEHHOM JI€ATENbHOCTH OpraHM3allMM, COCTOSHUS pPBIHKA
TOBapoOB H yCIIyT

Hcnonp3oBaTh KOMIBIOTEPHBIE MPOTPaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBJIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOMH cetu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKalIUU

BecTu neperoBops! u J1€710BYIO NEPENUCKY, COOI0Ias HOPMBI 1€TI0BOTO
JTUKETA

OneHuBaTh CBOIO JESITEIBHOCTh C TOUKU 3peHHs 3¢ddexkTuBHOCTH ee
KOHEUHBIX PE3yJIETaTOB

P33pa6aTBIBaTB noaxoAabl, BKJIKOYasA HCCTAHAAPTHBIC, K BbIIIOJIHCHHIO
TPYAOBBIX SaIlaHI/IfI MMoCpCACTBOM  HUCIOJIB30BaHUA  CIICHHUAJIBHBIX
3HAHWUH U OKCIICPTHBIX NCTOYHUKOB I/IH(l)OpMaI_II/II/I

HaXO,[[I/ITL pelmieHus B HCCTAHAAPTHBIX CHUTyallUsAX HIIM B ClIy4dasaX
HEMPECABUICHHOIO UIBMCHCHHU IJIaHa p€ain3aliu IpPOCKTOB

HeobOxonnmeie
3HAHUS

OCHOBHEBIE Tpe6OBaHI/I$I CTaHAApPTOB, TCXHHUYCCKUX, Ka4YCCTBCHHBIX
XapaKTePUCTUK, TPEABABISIEMbIE K pa3MCIICHUI0 pPAOOTHUKOB U
OpraHM3aIuK pabouero MpoCTPaHCTBA

OCHOBBI 3prOHOMHKHU

OO01m¥e MPUHINATIB 30HUPOBAHKS TIOMEIIIEHUN

3akoHonarenbcTBO Poccuiickoit denepanuu 1Mo BompocaM MOKapHOU
0€30MacHOCTH, OXpaHbl TPyAa, OKOJIOTHYECKOW Oe30macHOCTH,
TPKIAHCKOH OOOpOHBI W 3alUTBI OT YPE3BBIYAMHBIX CHUTYaIlUH,




9KCIUTyaTallui U 00CTy)KUBaHUS 3aHUN U COOPY>KEHHUH, MaTepHaIIbHO-
TEXHUYECKOTO obecrieyeHus, 3aKyIIOYHOM JIESATEIBHOCTH,
JIETIONPOU3BOACTBA, T'PAXKJAHCKOE 3aKOHOJATENBCTBO Poccuiickoin
@denepauy B 4YaCTH PETYJIUPOBAaHUS JIOTOBOPHBIX OTHOLICHHHA U
CHCNIOK MEXIY YYacTHMKaMM pPbIHKA B paMKax BbIIOIHIEMbBIX
TPYAOBBIX (YHKIMI, a TaK)Ke CAHUTApHBIE U MHBIE NIPABUIA U HOPMBI,
oOecrednBarolye 6e301acHble U OJ1aronpusTHbIE YCIO0BHUS paOOTHI

OcHOBHBIE MPUHIMIIBI 1 TEXHOJIOTUH 6ep€)KJ'II/IBOFO IMPON3BOJACTBA

CrpykTypa opraHu3aIuu

OCHOBBI ¥ IPUHIIMIIBI KJIACCU(DHUKAIINN 3aHUN U COOPYIKEHUH

[TpuHIUTIBEI BBIOOpPA MTOCTABIIMKOB MeOETH B 0O(DUCHOTO 000PYIOBaHUS

[IpuHumner BeIOOpa MOCTABIIMKOB YCIOYr MO pa3paboTke Iu3aiiH-
MIPOEKTOB U IJIAHUPOBOYHBIX PELICHUM

[IpuHuIb BEIOOpa MOCTABIIUKOB YCIYT MO OPraHU3allUU Iepee310B

OCHOBBI yIIpaBJIEHUS TIEPCOHAIIOM M €70 MOTHBAIIUH

MeTob! OLIeHKH ITepcoHaia U pe3ylbTaToB Tpyaa

JlokanbHble HOPMATUBHBIE aKThl OpraHU3aMM OOIIEro XapakTepa U 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JESTEIBHOCTH

CTpyKTypa ¥ IPUHLUIIBI OPTaHU3AIMH JOKYMEHT0000pOoTa

ba3oBeie OCHOBBI HMH(OPMATHUKH, TOCTPOSHHUS HMH()OPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CnocoObl 00paboTku MHPOPMALIUK C UCTIOJIB30BAaHHUEM MPOTPAMMHOIO
o0ecIedeHus: ¥ KOMIIBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuna nenoBoro 3THKETa

Hpyrue
XapaKTEePUCTUKU

3.5.2. TpynoBas ¢pyHKUMA

HanmenoBanue

[Ipoucxoxaenue
TPYZLOBOH (DyHKIIUU

Opranu3zaius u KOHTPOJb
M:Te I/IaJII];IHO TCXHI/I‘IIZ)CKOFO Yposep
p Kon |E/02.6 | (momypoBenb) | 6
obecriedeHus AesITeNbHOCTH
KBaJM(UKALIUN
PpabOTHUKOB OpraHU3aLU1
3auMCTBOBaHO
Opurunan X
W3 OpUTHHAIIA
Kon Perucrpanmonueri
OpUTHHaJA HOMEP

npoeccuoHanbHOTro



CTaHJIapTa

Tpynosslie
JEUCTBUSA

Opranmzanusi  mpolecca,  ONpelNelieHHe  NpPOLEAYphl,  CPOKOB
pcanunsanunu n NEPUOAUIHOCTH MaTCpPUaJIbHO-TCXHUYCCKOT'O
obecriedeHns: pabOTHUKOB

KOHTpOJ'IB mponecCoB MAaTCprUAJIbHO-TCXHUYCCKOT'O obOecrieueHus

Onenka >(QQEeKTUBHOCTH TPOLECCOB U PE3yJbTaTOB MaTepHaIbHO-
TEXHUYECKOro 00ecreueHus

[TocTpoenue paboThl ckiama nmo xpaneHuto TMII, ucnoab3yembIx s
CO37aHMs ONITUMAJIBHBIX YCIOBUU TPya

Kontpons pabotel ckiaga mo xpanenuto TMII, ucrmonb3yemsIx Uit
CO37aHMs ONTHUMAJIBHBIX YCIOBUH Tpyna

Opranmzanuss ¥ KOHTPOJb pabOThl IO OOCITyXMBaHUIO MeOenu,
oucHOrO M 6BITOBOTO 00OPYIOBAHUS

KonTpons nepememennst TMLI, B Tom unciie 3a npeaeisl OpraHu3anny

Opranuzanus paboThl MO O3EJIEHEHUIO TEPPUTOPUU OpPraHHU3aLUN U
yXOJ1y 3a 3eJICHBIMH HAaCaXICHUSAMU

Opranu3anusi OUTaHUS PAOOTHUKOB IyTeM OOOpYZOBaHHS MeCT
IpyueMa IUIIYM W MPUBJICYCHUs MOCTABUIMKA YCIYI KOPIIOPATUBHOIO
MUTAHUS

[TocTpoeHnue u KOHTPOIL TPOIECCa OPTraHU3alUU JCTOBBIX IMOE3I0K
pabOTHHUKOB

HOCTpOGHI/Ie CHUCTCMbI B3aHMOHCﬁCTBHﬂ H KOMMYHHUKAIIUU MCEKIAY
COTPYAHUKAMHU MOAPA3ACIICHUA U MPEACTAaBUTCIIIMU 06CJIy)KI/IBaIOH_[I/IX
CCPBUCHBIX OpFaHI/ISaHI/Iﬁ

Pa3paboTka ¥ BHeApeHHE HOPM, PErIAMEHTUPYIOLIUX MaTepuaabHO-
TEXHUYECKOE U XO3HUCTBEHHOE 00CCIICUCHHE

Opranuzanus nposeeHus nHBeHTapusanuii TML, ucrnonb3yemsIx s
CO3J1aHUsI ONITUMAJIBHBIX YCIOBUH TpyAa

IloctanoBKka ueneﬁ n 3aaady pa6OTHI/IKaM noApasacyICHUSA B paMKax
MaT€pUuaJIbHO-TCXHUYCCKOT'O obOecneueHus JCATCIIBHOCTHU pa60THI/IKOB
OopraHnu3anun

KoHTposnb  BBINOMHEHHMS  NOCTaBICHHBIX  3a7ad  paOOTHUKAMHU
NOApA3AeICHUs B paMKax MaTepHaIbHO-TEXHMYECKOTO oOecredeHus
JesITeIbHOCTH PAOOTHUKOB OpPTaHU3aINH

Heobxoaumbie
YMEHUS

Omnpenensite 00beM HEOOXOAMMBIX IOTPEOHOCTEW B MaTepHabHO-
TEeXHUYECKHUX, (PMHAHCOBBIX pecypcax B COOTBETCTBUH C JOKAIBHBIMH
HOPMAaTUBHBIMHU aKTaMU M OIOKETOM OpraHH3aIuu

Omnpenensate Hambonee 3(dekTuBHBIE W KayeCTBEHHBIC MOKA3aTeNn
HEOOXOAMMBIX TOBapOB U YCIYT




Opranu3oBbIBaTh IPOLECC 3aKyIIKU TOBAPOB UJIH YCIyT

HpOI/I?:BOI[I/ITI) aHaJIu3 Ha OCHOBC CBOJHBIX YYC€THBIX W OTYCTHBIX
JOKYMCHTOB

Hcnons30BaTh METOABI (I)I/IHaHCOBLIX BBIYHCJICHUI M aHAIW3a

O0600m1aTe ¥ CUCTEMAaTH3UPOBATh NMOCTYHAIOILYIO UH(OpPMAIIHIO, Ha €€
OCHOBaHWUM HAXOIWUTh HauOosiee d(P(PEKTUBHBIE peImICHUS IS
peayin3aluy MoCTaBJICHHbIX 33134

Opranu3oBbIBaTh " KOHCOJUIUPOBATH OM3HEC-TIPOIIECCHI,
WCTIOJTHUTENICH U PaOOTHUKOB C IIEJIbIO JIOCTHKEHHUS OTHOTO Pe3yibTrara

Pabotarb ¢ GonbmuM 00beMOM HHGOPMAITHH

Pa3pabarbiBaTh ¥ BHEAPATH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
pemIaMEHTUPYIOLIME TOKYMEHTHI

CocTaBisTh CBOJIHBIE YYETHBIE W OTYETHBIE JOKYMEHTBI B IIEJNISX
OCYILIECTBJIEHUSI ~ KOHTPOJISI M  aHaJW3a JIaHHBIX O  (akTax
XO34MCTBEHHOM JI€ATENbHOCTH OpraHM3allMi, COCTOSHHUS pPBbIHKA
TOBAPOB U yCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTrpaMMbl JJIs BEACHHUS Y4ETa,
CHUCTeMAaTH3allMi M aHaju3a JaHHbIX, COCTaBJieHUS 0a3 JaHHBIX,
BE/ICHUS JOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBbIE CUCTEMBI, PECYpPCHI
MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHOM cetn "UnTtepuer”,
OpPI'TEXHUKY

Hcnonb3oBaTh cpecTBa KOMMYHUKALUU

Bectu neperoBopsl 1 1€70BYIO MEPENUCKY, COOI0Iasi HOPMBI JI€JI0BOTO
JTHKETa

OLIGHI/IBaTB CBOIO JCATCIIBHOCTb C TOUKH 3PCHUA 3(1)(1)CKTI/IBHOCTI/I €C
KOHCUYHBIX PE3YJIbTATOB

PazpabarpiBaTh TOAXOIBI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 3aJaHUN IOCPEICTBOM MCIIOJNIB30BAHUSA  CIELMAIBHBIX
3HAHUI U YKCTIEPTHBIX HCTOYHUKOB WH(POPMALIUU

HaXOI[I/ITI) peiCcHrud B HCCTAHAAPTHBLIX CUTyallUdX WKW B ClIydasaX
HEMIPECABHUICHHOI'O UBMCHCHHU IUIaHA pain3aliuu IIPOCKTOB

HeobOxoaumeie
3HAHUA

PBIHOK TMOCTaBIIMKOB TOBAapOB M YCIYI, OOECMEUMBAIOIIUX CO3/IaHUE
ONTUMAJIBHBIX YCIOBUU TpyJa

IlenoBasi monuMTUKa pbIHKA Ha ONpEesIEHHbIE KaTeropuu TOBApOB U
yCIIyr

[opsimok opopmiIeHns 3aKa30B Y TOCTABIIUKOB TOBAPOB U YCIIYT

OcHOBHBIE YCJIOBHA 3aKJIFOUCHHBIX JOTOBOPOB HA IMMOCTABKY TOBApPOB U
IpeaoCTaBICHUC YCIIYT

HpaBI/ma IMPOBCACHUSA MHBCHTAPU3ALIUKU




[IpaBuiia ckiraackoro y4yera

[IpaBuna cocraBieHUsT MaTepHAIbHBIX OTYETOB JBMKeHUs TMI[ u
IEPBUYHBIX JJOKYMEHTOB

OCHOBEI yYpapJICHUA NIEPCOHAIOM U €0 MOTHUBALIUA

MeTobl OLIEHKH IIEpCOHasa U pe3yJIbTaToB Tpyaa

3akoHonarenbctBo Poccuiickoit depepanuu B 00JacTH MaTepUaIbHO-
TEXHUYECKOTO 00ecleueHus, 3aKylO4YHOM AEATENbHOCTH, CKIIAACKOTO
ydeTa, JIEJONPOU3BOACTBA M apXMBUPOBAHUS B PAMKAX BBIMTOIHIEMbIX
TPYAOBbIX (YHKIMH, a TakkKe TIpakJaHCKOE 3aKOHOAATEIILCTBO
Poccuiickonn ®@exepauyu B 4YaCTU PEryJIMpPOBaHUA  JIOTOBOPHBIX
OTHOUIEHUH U CAENIOK MEX/ly Y4aCTHUKAMHU PhIHKA

JlokasibHble HOPMAaTHBHBIE aKThl OpPraHU3aLUU OOLIEro XapakTepa U 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JESTEIBHOCTH

CrpyKTypa ¥ NpUHIUIBI OpraHU3aluu JI0KyMEHTO000poTa

bazoBble OCHOBBI HH(OPMATHKH, MOCTPOEHUS WH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

Crnioco6b1 00paboTKH MH(OPMAIMK C MCTIONB30BAHUEM MPOTPAMMHOIO
o0ecredeHus: U KOMIIbIOTEPHBIX CPEICTB

[IpaBuna nenoBoi nepenucku

[IpaBuiia 1e10BOTO ATUKETA

CrpykTypa opranuzaiuu

Hpyrue
XapaKTepUCTUKU

3.5.3. TpynoBasa ¢pyHKUMA

Opranu3zanus paboThI CITyKObI TpHEMa YpoBeHb
HaumenoBanue | moceTutenei Kon [E/03.6 | (momypoBeHs) | 6
KBanu(UKaUU
[Ipoucxoxaenue 3anMCTBOBaHO

TPYAOBOH (pyHKIIMK

Opurunan X
U3 OpUrMHaJIa

Kon Perucrpanuonssiii
OpUrMHaJIa HOMED
podecCHOHATBHOTO
CTaHIapTa

Tpynosslie
IEUCTBUSA

Omnpenenenne 1weneid W 3amad  paOOTHUKOB  CIY)XOBI  IpreMa
MoceTuTenei

OHpeI[eJ'IeHI/IC CTAaHAApTOB W BHCAPCHUC HOPM, PCIIIAMCHTHPYROIIUX




MPUHITUIIBI OPraHU3aIMK U pabOTHI CIIyKOBI TpHeMa IMOCETHTENEH

Kontposnb paboThl ciy>x0bl ipreMa oceTuTesen

[locTtpoenne  B3auMoneHCTBUSI  PaOOTHHUKOB  CIYy:KObI — IpHeMa
MIOCETUTEIIEN C MOAPA3ACIECHUSAMH U IOCETUTEIIIMUA OpraHU3aluu

KoHTposb cocTOsIHMSI TOMEIEHUH /1715 TIpUeMa IIOCETUTENEN

KoHTponp kadecTBa cepBUCa M YpOBHS OOCIHYXHBAHHUS MOCETHTENEH
OpraHu3aluu

[TocTanoBka neneit u 3a1a4 pabOTHUKAM CITY>KObI IpUeMa MoCeTUTeNeH

HeoOxonumeie
YMCHHUS

Pa3pabarbiBaTh ¥ BHEAPATH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
pemIaMEHTUPYIOLIME TOKYMEHTHI

Ompenenat 00beM HEOOXOAMMBIX TOTPEOHOCTEH B MaTepHaIbHO-
TEXHUYECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATHBHBIMHU aKTaMH M OIODKETOM OpPTaHU3aIAN

HpOI/I?:BO}II/ITL aHaJIu3 Ha OCHOBC CBOJHBIX YYC€THBIX W OTYCTHBIX
JAOKYMCHTOB

O0600m1aTe ¥ CUCTEMAaTH3UPOBATh NMOCTYHAIOILYIO UH(OpPMAIIHIO, Ha €€
OCHOBaHWUM HAXOIWUTh HaubOosiee d(PPEKTUBHBIE peImICHUS IS
peasin3aluy MoCTaBJICHHbIX 33134

Opranu3oBbIBaTh " KOHCOJUIUPOBATH OM3HEC-TIPOIIECCHI,
WCTIOJTHUTEIICH U PaOOTHUKOB C IEJIbIO IOCTHKEHHUS OTHOTO Pe3yibTrara

Pabotarb ¢ GonbmuM 00beMOM HHGOPMAITHH

CocTaBnsiTh CBOJHBIE YUYETHBIE W OTYETHBIE JOKYMEHTHl B LEJSAX
OCYIIECTBJICHUS KOHTPOJSI MW  aHaJW3a JaHHBIX O  (akTax
XO35HUCTBEHHOW JEATENbHOCTH OpraHU3allMM, COCTOSHUS PpBIHKA
TOBapoOB U yCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBlIeHHMs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIHOHHOMN cetu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKAlIUN

Bectu neperoBopsl 1 J1€710BYI0 NEPENUCKY, COOII0Ias HOPMBbI J1€TI0BOTO
3TUKETA

OneHuBaTh CBOIO JESITEIBHOCTh C TOUKU 3peHHs 3(ddexkTuBHOCTH ee
KOHEUHBIX PE3YJIETaTOB

P33pa6aTBIBaTB noaxoAabl, BKIKOYAsA HCCTAHAAPTHBIC, K BbIIIOJIHCHHIO
TPYAOBBIX 3aI[aHI/Iﬁ MNOoCPCACTBOM  HUCIOJB30BaHUA  CIICHHUAJIBHBIX
3HAHWUHN U OKCIICPTHBIX NCTOYHUKOB HH(bOpMaHI/II/I

HaXOI[I/ITL pelmieHus B HCCTAHAAPTHBIX CUTyallUssX HIIM B ClIy4dasaX
HECMPCABUICHHOIO UIBMCHCHHU IJIaHa p€ain3aliu IIPOCKTOB




Heo0Oxonumeie
3HAHUS

[lopsnox opranu3zanuu nprueMa noceTuTenei

OcHOBHBIE Tp€6OBaHI/I$[ CTaHAApPTOB, TCXHHUYCCKUX, KaYCCTBCHHBIX
XapaKTCPpUCTUK, TPCABABIIICMbBIC K OpTraHHU3allui IIpUEMa MOCEeTUTENEH

[IpaBumna obopynoBaHUs MECT ITpHEMa rOCTeN U MOoCeTUTeNei

OCHOBBI IOTOBOPHO# pabOTHI

HOpSII[OK 3aKJIIFOUCHUSA JOTOBOPOB

OCHOBBI yIIpaBJI€HUs IEPCOHAJIOM U €T0 MOTHUBAILIUU

MeTozb! OLIEHKH [TepcoHaia U pe3ysbTaToB Tpyaa

3akonoxarenscTBO Poccuiickoit deneparuu B 001acTy MarepuaIbHO-
TEXHUYECKOro  oOecredyeHusi,  JIeJIONPOMU3BOACTBA,  IOXKapHOU
0€301aCHOCTH, 3KOJIOTUYECKON 0€30MacHOCTH, I'pa)/1aHCKOW 0OOPOHBI
U 3alIUThl OT YpPE3BBIYAMHBIX CHUTyallUd, CAHUTAPHO-TEXHUYECKHE
HOPMBI B paMKaX BBIIIOJHSAEMBIX TPYAOBbIX (QYHKIUI

JloxanbHble HOPMATUBHBIE aKThl OpraHU3aMK OOIIETro Xapakrepa u 1o
(YHKLIMOHATIBHOMY HAIIPABICHUIO JESITEIbHOCTH

CTpyKTypa ¥ IPUHLUIIBI OPraHU3AIMH JOKYMEHTO000pOoTa

ba3oBbie 0CHOBBI HH(POPMATHKH

Crioco0b1 00paboTku HHGOPMALIUK C UCTIOIB30BAHUEM IPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoii nepenucku

HpaBI/ma JACJIOBOI'O OTHUKETA

CTpyKTypa opranu3aniu

HApyrue
XapaKTEePUCTUKU

3.5.4. TpynoBas pyHKUMA

Opranuzanus KOprnopaTuBHBIX U VYpoBeHb
HaumeHnoBanue | 1€710BbIX MEPOTIPUITHI Kon [E/04.6 | (momypoBeHs) | 6
KBaJTM(hUKAIAN
[Ipoucxoxaenune 3auMCTBOBaHO

TPYZLOBOH (DyHKIIUU

Opurunan X
W3 OpUTHHAJIA

Kon Perucrpanmonuerit
OpUTHHAJA HOMEP
po¢eCCHOHATBLHOTO
CTaHAapTa

TpynoBblie

OnpeneneHue ycloOBUM M KOHIENIUHM TMPOBEACHUS MEPOINPHUATHI B




NENUCTBUSA

COOTBCTCTBHH C UX LCIIIMH

Opranu3zaius TOATOTOBKU M 00€CTIeYeHHsI KOPIIOPATUBHBIX U JEITOBBIX
MEpONPUATHI

KoHTposb MOArOTOBKM M TNPOBEAECHUS KOPIOPATUBHBIX U JEJIOBBIX
MEpONPHUITHI

OneHka BbIOpaHHBIX YCJIOBHMH, Kau€CTBEHHBIX U KOJIMYECTBEHHBIX
XapaKTEePUCTHUK JIsi 00ECIIEUeHUS M COTIPOBOXKIACHUS MEPOTIPUSTUI

OnpeﬂeneHHe KQ4CCTBCHHBIX W KOJUYCCTBCHHBIX XAPAKTCPUCTHUK
BBIOOpA CYyBEHUPHOM U MTOIAPOYHOMN MPOTYKITHH

Opranuzaius U3rOTOBJIEHUS M 3aKyNKH CYBEHHPHOM U TMOJAPOYHOMN
MPOIYKIIMU B KATETOPUH JIFOKC TSI BAXKHBIX TIEPCOH

OmpeseneHde  CTaHAApTOB, pa3pabOTKa U BHEAPEHHE  HOPM,
pEIIaMEHTUPYIOLIUX  NPUHLHUIBI  OpraHW3alid U  IPOBEACHUS
MEpONIPHUATHN

HeobOxoanMmeie
YMEHHUS

Ompenenat 00beM HEOOXOAMMBIX TOTPEOHOCTEH B MaTepHaIbHO-
TEXHUYECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATHBHBIMHU aKTaMH M OIODKETOM OpPTaHU3aIHN

Onpenenary Haunbosee >(PQPeKTHUBHbIE W KaYeCTBEHHBIE IOKAa3aTeIu
HEOOXOIMMBIX TOBAPOB U YCIIyT

Opranu3oBbIBaTh IPOLECC 3aKyIIKU TOBAPOB UJIN YCIIyT

HpOI/I3BOI[I/ITb aHaJIn3 Ha OCHOBC CBOJHBIX YYCTHBIX W OTUYCTHBIX
JOKYMCHTOB

Hcnons3oBarh MCTOJbI (bHHaHCOBBIX BBIYMCIICHHUI 1 aHAJIN3a

O0600mare ¥ CUCTEMAaTU3UPOBATh NMOCTYHAIOILYI0O UH(OpPMALIHIO, Ha €€
OCHOBaHMM HaxomuTh Hamboiee dS(PGEeKTUBHBIC pemIeHUs s
peanr3anuy MoCTaBICHHbIX 3a/1a4

OpraHH3OBBIBaTB u KOHCOJIMAUPOBATH 6H3HeC-HpOHeCCH,
HCIIOJIHUTEIICH 1 pa6OTHI/IKOB C ICJIBIO JOCTHXKCHUA OJHOIO pE3yJibTaTra

PaGorats ¢ GonprM 06beMoM HHGOpMaTUU

Pa3pabarbiBaTh ¥ BHEAPATH JIOKAJIbHbIE HOPMAaTUBHBIE aKThl U
pemIaMEHTUPYIOLIME TOKYMEHTHI

CocTaBisTh CBOJHBIE YYETHBIE W OTYETHBIE JOKYMEHTHI B IEJIAX
OCYIIECTBIIGHUSI KOHTPOJS M  aHaiM3a JaHHBIX O  (akrax
XO3SIICTBEHHON  JIESITEILHOCTH  OpraHU3allMM, COCTOSIHUS  pbIHKA
TOBAapOB U yCIIyT

Hcnonb30BaTh KOMIBIOTEPHBIE MPOrpaMMbl JJsl BEICHUSA YYeTa,
CHUCTEMaTH3allil W aHajh3a JaHHbIX, COCTaBIeHHs 0a3 JaHHBIX,
BEJIEHUS JOKYMEHTOO00O0pOTa, CIIPaBOYHO-NIPABOBbIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAITHOHHOMH ceTu "UuTepuer”,
OPI'TEXHUKY




Hcnons3oBarh CpcacTBa KOMMYHUKAlIUU

Bectu neperoBopsl U 1€10BYIO IEPENUCKY, COOI0ast HOPMBI 1€JI0BOTO
ITHKETA

OI_ICHI/IBaTB CBOIO JCATCIBHOCTb C TOYKU 3PCHUSA 3(1)(1)CKTI/IBHOCTI/I cC
KOHCUYHBIX PE3YJIbTATOB

Pa3pabarbiBaTh MOIXO/bI, BKIJIIOYAs HECTAHJAPTHBIC, K BBIITOJIHEHUIO
TPYAOBBIX 3aJaHUIl MOCPEACTBOM HCIIOJIb30BaHUSl  CHEIHMATbHBIX
3HAHUU U DKCIIEPTHBIX UCTOYHUKOB HH(pOpMauu

HaXOZ[I/ITB peICHNd B HECTAHAAPTHBIX CUTyallUsIX HWIHW B ClIydasaX
HCMIPCABUICHHOIO UBMCHCHHU IJIaHA pCain3aluu IMPOCKTOB

Heobxoaumbie
3HAHUSA

[IpuHIMIIBEI OpraHu3anuy KOPIOPATUBHBIX U JEIOBBIX MEPOIPUATUN

[IpaBuia opranu3anyy KOPIOPAaTUBHBIX U JEIOBBIX MEPOIPUATUN

OcHoBHblE TpeOOBaHMS CTAHIAPTOB, TEXHUYECKHUX, KAYECTBEHHBIX
XapaKTEPUCTHK, IPEAbIBISEMBbIE K OPraHU3alMd KOPIOPAaTUBHBIX U
JIEJIOBBIX MEPOIIPUATUI

[IpaBuna nprema rocTed ¥ NOCETUTENEH

[IpuHUMI, aXTOPUTM U STaAlbl IPOBEACHUS 3aKYTIOK

OCHOBBI IOTOBOPHOM PaOOTHI

HOpHI[OK 3aKJIFOUCHHUA JOTOBOPOB

3akoHonarenbctBo Poccuiickoit denepanun B 061acTH MaTepUalIbHO-
TEXHUYCCKOI'O O6€CH€‘-I€HI/I$I, 33,Kyn0‘-lHOfI JACATCIIPHOCTU,
NEeTONPOU3BOJCTBA,  IOKApHOW  0E30IaCHOCTH,  JKOJIOTUYECKON
0€30IacHOCTH, TPAXKIAHCKOH OOOPOHBI M 3aIIUTHI OT YPE3BBIYAWHBIX
CHUTyaIlMii, CAHUTAPHO-TEXHUUECKUE HOPMBI B PaMKaX BBIITOIHIEMBIX
TPYAOBBIX (YHKIMH, a TakkKe TPaKIAHCKOE 3aKOHOAATEIHCTBO
Poccuiickoii ®enepann B 4YacTH PETYIUPOBAHUS  JTOTOBOPHBIX
OTHOUIEHUH U CIEJIOK MEXKIY YYaCTHUKAMHU PhIHKA

JIokanbHEIC HOPMATHUBHBIC aKThbl OpraHu3alnuu O6H1€FO XapaxkTepa 1 1o
(I)YHKLII/IOHaJ'ILHOMy HAITpaBJICHUTIO ACATCIBHOCTU

CTpyKTypa ¥ NIPUHLKIIBI OPraHU3aMH JOKYMEHT0000pOoTa

ba3oBele OCHOBBI MH(OPMATUKH, NOCTPOSHHUS HH(OPMAIIMOHHBIX
CHUCTEM U 0COOEHHOCTH PabOThI C HUMH

CnocoOw1 00paboTkn MHPOPMAITUN C UCTIONH30BAHUEM MPOTPAMMHOTO
o0ecreyeHns1 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuia neoBoy nepenucKu

[IpaBuia neoBoro 3THKETa

CrpykTypa opraHu3aiuu

Jlpyrite




XapaKTCPpUCTUKHA

3.6. O600wWweHHana TpyaoBasa (pyHKLuUsA

Opranuzanus NpoueccoB MNepeBO3KH
pabOTHHUKOB, JOCTABKHU I'PY30B U

YpoBeHb

HaumenoBanue Kon F 6
ynpaBlieHHe KOPIOPaTUBHBIM KBanu(UKaAUU
TPAHCIIOPTOM OpPTaHU3AIUH
IIpoucxoxaenue
P mv 3auMCTBOBaHO
00001IeHHOM OpuruHan X
. U3 OpUTMHANA
TPYAOBOH (pyHKIIMK
Kon PerucrpanmonHsiii
OpUTHHAla HOMEp
npogecCHOHATEHOTO
cTaHAapTa

Bo3MoxaEbIe
HaMMEHOBAaHUS
JIOJDKHOCTEH,
npodeccuit

PykoBoauTens aAMUHUCTPATUBHO-X03SIICTBEHHOTO
HOJPa3/IEICHUS

HavyanpHHMK aIMUHUCTPATUBHO-X035MCTBEHHOTO MOAPA3ACIECHUS
PykxoBoznuTens TpaHCIIOPTHOT'O MOAPA3ACIICHUS

TpeboBanus K
00pa30BaHHIO U
00y4JeHHIO

Bricmiee o6pazoBanue - 6akagaBpuar uiu

Bricuiee o6pa3oBanue (HenpoduiabHoe) - 6akagaBpuar u
JIOTIOJIHUTENbHOE TpoecCHOHAIbHOE 00pa30BaHuE - MPOrPaMMBbI
po¢eCcCHOHAIBHON NEPENOATOTOBKH MO MPOPMITIO eI TeIbHOCTH
JlononuuTenbHOE NpodeccuoHanbHOe 00pa30BaHUE - TPOrPAMMBbI
MOBBIIIEHUS KBAIM(UKALIMH [0 TPOPIITIO ESITEIbHOCTH (He peke
YeM pa3 B TPH roja)

TpeboBaHUs K OIIBITY
MIPAKTUYECKON pabOoThI

He meHnee Tpex sieT B 00:1acTH MaTepUaIbHO-TEXHUYECKOTO
o0ecriedeHus1, ynpaBJieHUs: KOPIOPATUBHBIM TPAHCIIOPTOM

Oco0ble yciioBHs
JoTycKa K pabote

JIOKyMEHT, IOATBEPKAIOIINN TPOXOXKICHUE ATTECTALMU 110
0€30MacHOCTH JIOPOKHOTO JIBHKEHUSI, 0()OPMIICHHOTO JIJIs
COTpYIHUKA OpTraHU3aINI

Jpyrue xapakTepucTUKu

HdononHutenbHble XapakTepPUCTUKU

HanmeHnoBanue JAOKYMCHTAa KOIL HaumeHnoBanue 6a30BoM T'pynIibl, JOJDKHOCTH

(mpodeccun) uim crenuarTbHOCTH

OK3 1325 PykoBonuTenn noapaszaenenuii (ypapIsrOIIre)
Ha TPAHCIIOPTE
EKC - Menemxep

- HayajapHUK aBTOKOJIOHHEBI




- Hauanpauxk OTACJa SKCILTyaTaluunu aBTOXO3SMCTBA

- HayanpHrMK aIMUHUCTPATUBHO-X035ICTBEHHOTO
oTzesa

- HayanpHuK aBTOXO0341CTBa

- HayajapHUK X0351CTBEHHOI'O OT/IEIa

OKIIATP 22052 3aBeyroIMH OTJEIO0M (MaTepraIbHO-
TEXHUYECKOTO CHAOKCHHS)
22530 Nrxenep mo 6e301macHOCTH ABUKCHUS
24410 HavanbHUK aBTOKOJIOHHBI
24411 HavyanpHuk aBTOX03511CTBA
24686 HauvanpHuk otaena (Ha TpaHcopTe, B CBSI3H,
MaTepualbHO-TEXHUUYECKOM CHAa0KEHUU U COBITE)
24921 HavanbHuk ciryx0bl (Ha TpaHCIIOPTE, B CBSI3H,
MarepuaIbHO-TEXHUYECKOM CHa0KEHUH U COBITE)
45007 HauvanpHuk TpaHcnopTHOro oTaENa
OKCO 2.23.00.00 |TexHMKa ¥ TEXHOJOTUU HA3€MHOT'O TPaHCIIOPTA

5.38.03.02 | MeHemTKMEHT

3.6.1. TpyaoBasa ¢pyHKUMA

VYnpasienue nepeBo3kaMu VYpoBeHb
HaumenoBanue | KopropaTUBHBIM TPAHCIIOPTOM U Kox |F/01.6 | (momypoBenn) | 6
JOCTAaBKOW TPY30B OpraHU3aluu KBaJH(PHUKALUU
ITpoucxoxnenne 3aMMCTBOBaHO
P A Opurunan X
TPYAOBOH pyHKIIMK U3 OpUrMHaIa
Kon PerucrpanuonHsiii
OpHUruHaa HOMeEp
npogecCHOHAIEHOTO
CTaHJapra

Tpynosslie
IEUCTBUSA

Onpenenenne KayeCTBEHHBIX M KOJIMYECTBEHHBIX MOTpeOHOCTEN
OpraHu3alMM B TpaHCIOPTE C ydeToM cdepbl JeATeNbHOCTH
OpraHU3alMM, YUCICHHOCTH IEPCOHAa U CTPYKTYpPbl OpraHU3aluy

OpraHI/IBaHI/Iﬂ AOCTAaBKU KOPPCCIHOHACHIIMU W I'Py30B OpraHHU3alld B
paMKax obOecrieucHuUs ee OHepaHI/IOHHOﬁ ACATCIIBHOCTH

OpTaHI/ISaLII/Iﬂ BBI60pa MocCTaBIIMKa YCIYyI IO IEPCBO3KE pa6OTHI/IKOB
opranu3alvii, AOOCTAaBKH KOPPECIIOHACHONN W TIPy30B B paMKax
obOecrieucHuUs ee OHCpaHHOHHOﬁ ACATCIIbHOCTHU




Omnpenenenue ueneid W 3agad  paOOTHHKOB CITy>KOBI KypbepCKOU
JOCTaBKH OpraHU3alnuu

OmnpeneneHue  CTaHAapTOB, pa3paboTka M BHEAPEHHE  HOPM,
pEemIaMEHTUPYIOUIMX TPUHLIUIBl OpPraHU3alliM U paboOThl CIIyKObI
KypbEepCKOW JOCTaBKU OPTaHU3ALAN

Opranuzanus paboTsl CIyKObl KypbepCKOM JOCTaBKU OpraHU3aIIH

KoHTposb paboTh! CiTy>KObI KypbepCKOI TOCTaBKH OpraHU3aLuU

Opranuzanus nporecca BbIIYCKa KOPIOPaTHBHOIO TpaHCIOpTa Ha
JVHUIO

Kontpons BeneHHs [TOKyMEHTOOOOpOTa W TMEPBUYHON y4yeTHOU
JIOKyMEHTAIlUd B YacTW y4eTa JABUKEHHUS TPAHCIOpPTa U TEPEBO3KHU
MacCaXHpoB U rPy30B

KOHTpOJ'IB pPairuOHAJIbHOI'O UCIIOJIb30BAHUA TPAHCIIOPTA OpraHu3alun

Pazpa®oTka ¥ BHEJpEHHE HOPM, pPENIAMEHTHUPYIOIUX HOPSI0K
MOJIb30BaHUS KOPIIOPATUBHBIM TPAHCIIOPTOM, IIEPEBO3KH paOOTHUKOB U
JIOCTABKHU TPYy30B

IlocranoBka meneil u 3amay paOOTHMKAM MOApA3IEICHUS B paMKax
OpraHM3allK MEePEeBO30K KOPHOPATUBHBIM TPAHCIOPTOM U JOCTaBKOM
I'py30B OpraHu3alnuu

KoHTposnb  BBINOMHEHHMS  NOCTaBICHHBIX  3a7ad  paOOTHUKAMHU
MoJpa3/ielieHus B paMKax OpraHM3alUU IEePEeBO30K KOPHMOPATHUBHBIM
TPAHCIIOPTOM U JOCTABKOM I'Py30B OpraHU3aluu

Heobxoaumbie
YMEHUS

Onpenensate 00beM HEOOXOAMMBIX MOTPEOHOCTEH B MEPEBO3KaxX B
COOTBETCTBUH C HOPMaMH U OFOJDKETOM OpTaHHU3aIuu

HpOI/ISBO,I[I/ITB dHaJIn3 W BbBIABJITH HCPAIMOHAJIIBHOC HCIIOJIB30BAHHC
TPAHCIIOPTHBIX CPEACTB HAa OCHOBC CBOJHBIX YUYCTHBIX MW OTYCTHBIX
JOKYMCHTOB

Hcnonp3oBarsh u MNPUMCHATb TCXHOJIOT'MH 66pe)I(HI/IBOrO IIpOU3BOACTBA

Bectn IIEPETOBOPHI U ACITOBYIO IICPCIIUCKY, CO6J'IIOI[a$I HOPMEI JICJIOBOT'O
OTHUKETA

O60061maTe ¥ cucTeMaTU3UpPOBaTh MOCTYMAOIIYI0 HHPOPMALIHIO, Ha €€
OCHOBaHMM HaxoguTh Hauboiee dS(PGEeKTUBHBIC peleHus s
peanr3anuy MOCTABICHHBIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIUTUPOBATh OU3HEC-IPOIIECCHI,
WCTIOTHUTENEH U paOOTHUKOB C IIENIbIO TOCTHKEHUS! OHOTO pe3ylibTara

Pabotats ¢ 6obpmuM 00peMOM HH(OpMAIUK

PaSPaGaTBIBaTB U BHCAPATH JIOKAJIBHBIC HOPMATHBHBIC AKTbl U
PETIIAMCHTHUPYOIUE JOKYMCHTDI

CocTaBiiaTh CBOAHBIC YUYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B HCIIAX
OCYHICCTBJICHUA KOHTPOJIA u aHaJin3a JaHHBIX 0 q)aKTaX




XO3SIICTBEHHON  JICSATEIPHOCTH  OpPraHU3AlMK W WCIIOJIb30BaHUS
KOpPIOPAaTHUBHOTO TPAHCIIOPTA

Hcnons30BaTh METOABI (bI/IHaHCOBLIX BBIYMCIICHHUI U aHa/In3a

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTrpaMMbl JJIs  BEACHHUS Y4ETa,
CUCTeMAaTH3allid M aHaju3a JaHHbIX, COCTaBlieHUs 0a3 JaHHBIX,
BE/ICHUS JOKyMEHTO000pOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHOM ceTn "UnTepuer",
OpPI'TEXHUKY

Hcnonb3oBaTh cpecTBa KOMMYHUKALUU

OneHuBaTh CBOIO JESITEIBHOCTh C TOUKU 3peHHs 3¢ddekTuBHOCTH ee
KOHEUHBIX PE3YJIETaTOB

P33pa6aTBIBaTB noaxoAabl, BKJIKOYAsA HCCTAHAAPTHBIC, K BbIIIOJIHCHHIO
TPYAOBBIX 3aI[aHI/Iﬁ MNOoCpPECACTBOM  HUCIOJB30BaHUA  CIICHHUAJIBHBIX
3HAHWUHN U OKCIICPTHBIX NCTOYHUKOB HH(bOpMaHI/II/I

Heobxomumbie [IpaBuna gucneryepusanuy aBTOTPAHCIIOPTA

3HAHUS
3akoHomarenbcTBO Poccuiickoit denepanun B 0b61acTu 6€30MacHOCTH
JIOPOYKHOTO JIBUKEHHS, B TOM YHCJIE MPaBWJI JIOPOKHOTO JABWXKEHUS,
9KCIUTyaTalluh U OOCIYXXHMBAaHUS ~ aBTOTPAHCIOPTa, MEPEBO3KU
MIaCCA)KUPOB M TIPY30B, a TAKXKE TPAXKIAHCKOE 3aKOHOJATEIBCTBO
Poccuiickonn ®@exepauyy B 4YaCTU PEryJIMpOBaHUsA JIOTOBOPHBIX
OTHOILIEHUH U CIIETIOK MEXy YYaCTHHUKaMH PhIHKA
OCHOBBI 1IOTOBOPHOM paboTHI
[Topsaok 3aKiIFoueHnss JOTOBOPOB
JlokanbHbIe HOPMATUBHBIE aKThl OpraHU3aIMKM OOIIEr0 XapakTepa U 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JESTEIBHOCTH
CTpyKTypa ¥ IPUHLIUIIBI OPTaHU3AINH JOKYMEHT0000poTa
OcCHOBHbIE IPUHIUIIBI U TEXHOJOTUU OEPEKIMBOIO TPOU3BOACTBA
OcCHOBBI ynpaBJIeHHs IEPCOHATIOM U €70 MOTHUBALIUU
MeTobl OLIEHKH MepCcoHaa U pe3yJIbTaToB Tpyaa
bazoBbie OCHOBBI UMHGOPMATUKH, MOCTPOCHUS HHPOPMALIMOHHBIX
CHCTEM M 0COOCHHOCTH PabOThl C HUMHU
CriocoOb1 00paboTk MHPOPMALIUK C UCTIOIB30BAaHUEM MPOTPAMMHOTO
o0ecredeHus: ¥ KOMIbIOTEPHBIX CPECTB
[IpaBuna nenoBoi nepenucku
[IpaBuna nenoBoro 3THKeTa
CrpykTypa opranus3anuu

Jipyrue -

XapaKTCPpUCTUKH




3.6.2. TpynoBas ¢pyHKUMA

[TocTpoenue nporiecca odecrieyeHUs
OpraHU3aIi TPAHCIIOPTOM U VYpoBenb
HaumeHnoBanue | MaTepruaibHO-TEXHUYECKOTO Kox |F/02.6 | (momypoBennb) | 6
obecrieueHrs KOPIopaTUBHOTO KBaJTM(DUKALIAN
TpaHCIopTa
HponcxovnqleHHe Opurmman X 3auMCTBOBAaHO
TPYIOBO (QyHKITUU W3 OpUTHHAJIA
Kon Perucrpanmonsslit
OpUTHHaja HOMEp
npogecCHOHAILHOTO
cTaHaapTa

Tpynosslie
EUCTBUSA

Opranu3anusi ¥ KOHTPOJb MPUOOPETEHHUS U MPOJAXKU TPAHCHOPTHBIX
CPEICTB, B TOM YHCIIE HA YCIOBUAX JIM3UHIA U ApPEH/IbI

OpraHu3anusi yCIOBHI CONEP)KaHHsSI M DKCIUTyaTallid TPAaHCIOPTHBIX
CpencCTB

KOHTpOJII) CBOCBPEMCHHOCTHU IMPOBCACHUA TCXHHUYCCKOI'O
O6CJ'Iy>KI/IBaHI/IH H PEMOHTA TPAHCIIOPTHBIX CPCIACTB

OmnpeneneHne KaueCTBEHHBIX U KOJMUECTBEHHBIX MOTPEOHOCTEH s
oOecredeHus FKCIUTyaTaliy U 00CIIy>KMBaHUS TPAHCIIOPTHBIX CPEICTB

Opranuzanuss MOpOLECCOB PErUCTpallid, TEXHUYECKOIO OCMOTpa,
CTPaxOBaHUs TPAHCIOPTHBIX CPEICTB

Omnpenenenue u BbiOOp Hanbonee >(PQPEKTUBHBIX CHUCTEM U CPENCTB
KOHTPOJISI padOTHI TPAHCIIOPTA M €T0 TEePEIBIKCHUS

Pa3paboTka u BHeApeHHWE HOPM, PENIAMEHTUPYIOUIUX MOPSAI0K
MaTepHaIbHO-TEXHUYECKOTO obecrieueHust u OCHAIICHHUS,
JKCIUTyaTalluu, OOCITyKMUBaHUS U IPOBEACHUSI PEMOHTOB

HeoOxonnmeie
YMEHHUS

Omnpenensats 00beM HEOOXOMUMBIX MOTPEOHOCTEH B MaTepuaIbHO-
TEXHUYECKHUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMAaTUBHBIMU aKTaMU U OIOMXKETOM OpTaHM3aI|H AJIsl SKCIUTyaTaluu,
00CITy>)KUBaHHS U PEMOHTA TPAHCTIOPTHBIX CPEICTB

[Ipon3BoauTh aHAIU3 ¥  ONPEACIATh KAYeCTBO  AKCIUTyaTalluu
TPAHCIIOPTHBIX CPEACTB, a TaKXkKe 1e1eco00pa3HOCTh, IPHEKTUBHOCTh
Y ypOBEHb KaueCcTBa UX OOCTYKMBAHHS HA OCHOBE CBOJHBIX YUETHBIX U
OTYETHBIX JOKYMEHTOB

Omnpenenate Haunbosnee >PQPEeKTHUBHBIE W KAYECTBEHHBIC IOKAa3aTelIu
HEOOXOAMMBIX YCIYT U KOMIUIEKTYIOUIUX i oOecreueHuss padoThl
KOPIIOPaTUBHOTO TPAHCIIOPTa

Hcnons30BaTh METOABI (I)I/IHaHCOBBIX BBIYMCIICHUI U aHa/In3a




Bectu neperoBopsl U 1€10BYIO IEPENUCKY, COOII01asi HOPMBI 1€JI0BOTO
JTHUKETa

O06001are 1 CUCTEMAaTH3UPOBATh MOCTYHAIOILYI0 UH(OpPMAIIHIO, Ha €€
OCHOBAaHMM HAaXOAMTh Haubonee HPQPEKTUBHBIE pELICHUS s
peanu3anuu oCTaBICHHbIX 3a/1a4

OpTaHI/ISOBBIBaTB u KOHCOJIMAUPOBATH 6H3HCC-HpOHeCCLI,
HCIIOJIHUTEIICH 1 pa6OTHI/IKOB C ICJIBIO JOCTHXKCHUA OJHOI'O pE3yjibTaTra

Pabotars ¢ GonbmuM 06beMOM HHGOPMALTHH

Pa3pabarbiBaTh 1 BHEAPATH PEVIAMEHTHPYIOIINE JOKYMEHTBI

CocTaBnsATh CBOJHBIE YYETHBbIE M OTYETHBIE JOKYMEHTHl B LEJSAX
OCYIECTBJICHUS KOHTPOJIS W  aHalW3a JaHHBIX O  (akTax
XO35CTBEHHOW AEATENbHOCTH OpPraHU3allMM B YacTH 3KCIUTyaTaluH,
obecriedeHus1 M 00CTy)KUBaHUS TPAHCTIOPTHBIX CPEICTB

Hcnonb30BaTh KOMIIBIOTEPHBIC MPOTPAMMBI JJISI  BEACHHS yuyeTa,
CUCTeMaTH3alldd M aHajdu3a JaHHBIX, COCTaBlieHUS 0a3 JaHHBIX,
BEJICHUS IOKYMEHTOO0OpOTAa, CITPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM cetu "UnaTepuHet",
OPTTEXHHUKY

Hcnons3oBath Cpe€acTBa KOMMYHUKAlIUN

OneHuBarh CBOIO JAEATEIBHOCTh C TOYKH 3peHUsS I(P(PEKTUBHOCTH €€
KOHEYHBIX pE3yJbTaTOB

PazpabarbiBaTh MOAXONBI, BKJIOYAsh HECTAHAAPTHBIC, K BBHITOJHEHHUIO
TPYIOBBIX 3aJaHUM IIOCPEICTBOM MCIIOJNB30BAHHSA  CIELMAIBHBIX
3HAHUH U SKCTIEPTHBIX HCTOYHUKOB HH(POPMALIUU

HaXO,Z[I/ITL pelicHrud B HCCTAHAAPTHBIX CUTyallUdX WKW B ClIydadX
HEMPECABUICHHOIO UIBMCHCHHU IJIaHa p€aln3aluu IIPOCKTOB

HeoOxonnmeie
3HAHUS

PriHok IMOCTAaBIIUKOB aBTOTPAHCIIOPTHLIX CPCACTB

PbIHOK  MOCTaBIIMKOB TOBapoB M ycioyr Juid oOecrnedeHus
9KCIUTyaTalluy U 0OCIIy>)KUBaHUS TPAHCIIOPTHBIX CPEJACTB

HOpMaTI/IBHO-TeXHI/ILIeCKaSI JOKYMCHTal M, periraMCHTUpYomas
OKCIUTyaTalluO TPAHCIIOPTHBIX CPCACTB

HopmaruBHO-TexHMYECKass ~ JOKyMEHTaLus, pernamMeHTUpyomas
PEMOHT TPAHCIIOPTHBIX CPEJCTB

YCTpoicTBO M KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEICTB

TexHHUKO-3KCIITyaTallMOHHbIE JaHHBIE TPAHCIIOPTHBIX CPEACTB

HpaBI/IJ'Ia TEXHUYECKOMH OKCILTyaTallui TPAHCIIOPTHBIX CPCACTB

OCHOBHBIE MapKu TpaHCIIOPTHBIX CPEACTB

OcHoOBHBIC MMPOU3BOAUTCIIN TPAHCIIOPTHBIX CPEACTB




OCHOBBI JOTOBOPHO# pabOTHI

[Topsaok 3aKiIFOueHNst JOTOBOPOB

3akoHomarenscTBO Poccmiickoit depepannu B 00gacTi 0€30MaCHOCTH
JIOPOXKHOTO JIBIDKEHUS, B TOM YHCIIE MPAaBWI JOPOKHOTO ABWKEHUS,
OKCIUTyaTalun u O6CJ'Iy>KI/IBaHI/I$I ABTOTpaHCIIOPTa, MEPEBO3KU
MacCaXMpPOB U TPY30B, MaTepUaTbHO-TEXHUYECKOTO 0OecreueHus,
3aKYIIOYHOW JCSITEILHOCTH, CKJIQJCKOTO ydeTa, JEIOMPOU3BOACTBA U
ApPXUBUPOBAHHUS B PAMKaX BBITIONHSIEMBIX TPYIOBBIX (DYHKIUH, a TaKKe
rpakJIaHCKOE 3aKOHOJATenbCcTBO Poccuiickorr dexpepanu B 4YacTH
pEerymupoBaHusl  JIOTOBOPHBIX  OTHOIIEHMH ¥ CHCIOK  MEXIY
Y4aCTHHUKaMU pbIHKa

JlokanbHble HOPMATUBHBIE aKThl OpraHU3aMM OOIIEro XapakTepa u 1o
(YHKLIMOHATIBHOMY HAIIPABICHUIO JESTEIBHOCTH

CrpykTypa W TPUHIUIB OpPraHU3alUU JTIOKyMEHTOOOOpOTa, B TOM
YHCclie ¢ MOJpa3iefCHUsIMI OpraHMU3alllM, BEIYIIUMHU OyXraiaTepcKuit
y4eT

ba3oBeie OCHOBBI HMH(OPMATHUKH, TOCTPOSHHUS HMH()OPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CnocoObl 00paboTku MHPOPMALIUK C UCTIOIB30BAaHHEM MPOTPAMMHOIO
o0ecIedeHusT U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuna nenoBoro 3THKETa

CrpyKTypa opranu3aiuu

Apyrne
XapaKTEPUCTUKU

3.6.3. TpyaoBasa ¢pyHKUMA

Opranu3zanus u pa3paboTka
MEPOTIPUATHI 110 00eCTICYECHHUTO YpoBeHb
HaumenoBanwue | 6€30MacHOCTH MEPEBO30K Kox |F/03.6 | (momypoBenb) | 6
KOPIIOPATHBHBIM TPAHCIIOPTOM KBaJTM(DUKALAN
OpraHu3aIiu
HponcxovncneHHe Opurmman X 3auMCTBOBAaHO
TPYIOBOM (DyHKITUU U3 OpUTHHAJIA
Kon Perucrpanuonsslit
OpUTHHaja HOMEp
npogecCHOHAILHOTO
cTaHaapTa

Tpynosslie
JNIEUCTBUSA

KoHTponb BemeHust ydera M JOKYMEHTO00OpoTa 1Mo Oe30MmacHOCTH
JTOPOXKHOTO JBHKCHHUS




Opranmzanus  mpolecca IMPOBEPKH  TEXHUYECKOTO  COCTOSIHUS
aBTOTPAHCIIOpTa Tepel BHIE3IOM Ha JUHHUIO M IO BO3BPAIICHUHU C
JTMHAH

Opranusanus nporiecca HPOBEICHUSI npeipericoBOro "
MOCIIEPEHCOBOTO MEIUIIMHCKMX OCMOTPOB BOAMTENCH, a TaKxke
PETYIAPHBIX MCAUIIUHCKHUX OCMOTPOB U OCBHI[CTCJ'H)CTBOB&HI/Iﬁ

Opranu3anys 1 KOHTPOJIb TIPOBECHUSI MEPONPHUATHI 10 00€CTICUCHUTO
0€30MacCHOCTH JIOPOKHOTO JIBUKCHUS

KoHTpons akTyanbHOCTH YAOCTOBEPEHHMH Ha TPaBO YIPaBICHUS
TPAHCIIOPTHBIMU ~ CpPEACTBaAMH, oOecrieueHus  O€30MacHOCTH U
npodeccruoHanbHON KOMIETEHTHOCTH B OOJIACTH MEPEBO30K

B3anMopeilictBue ¢ TOCYAApCTBEHHBIMM OpPraHaMu II0 BOIIpOCaM
0€30IaCHOCTH IBUKEHUS

CocraBieHue nepevHs U IJIaHOB MEPONPUATUHN MO MPEeRyHpexACHUIO
JIOPOXKHO-TPAHCTIOPTHBIX POUCIIECTBUM

[IpoBenenne  MepoOIpUATHN IO  NPEAYNPEKICHUIO  JTOPOXKHO-
TPAHCIIOPTHBIX IPOUCIIECTBUM

IIpoBenenue paboOTHl MO MOBBIMICHUIO KBATM(UKALUN BOAUTENCH U
YPOBHSI KYJIBTYPbI BOKJICHUS

Pa3pabotka u BHeApeHHE HOPM U TPABWI, PErTIaMEHTHUPYIOIINX
OpraHMu3aIyio 0e30MacHOCTH JOPOKHOTO IBUKEHHS KOPIOPATHBHOTO
TpaHCTIOpTa © TpeOoBaHMsI K PpaOOTHUKAM, OOECIEUYHBAIOITUM
0€30MacCHOCTh TIOPOKHOTO JIBHIKEHHS

[TocTanoBka meneld W 3amad pabOTHUKAM TOApPA3IEICHHUS B pPaMKax
OpraHu3alMy  MEPONPUATHH 10  O00ecCHeueHur0  0e30macHOCTH
MEePEBO30K KOPIIOPATUBHBIM TPAHCIIOPTOM OpraHU3AIUU

KOHTpOJIB BBITNIOJIHCHUA IIOCTaBJICHHBIX 3a1a4d pa6OTHI/IKaMI/I
HoJpasieieHuss B paMKaX  OpraHW3alliil  MEpPONpHUITHH 1o
o0ecriedeHn o 6e30MacHOCTH MEPEBO30K KOPIIOPATUBHBIM TPAHCTIOPTOM
OpraHu3aluH

HeoOxonnmeie
YMEHHUS

[Ipon3BoauTh aHAIU3 M ONpPENENATh YPOBEHb O€30MaCHOCTU U PUCKU
[P  DKCIUTyaTallud TPAHCIOPTHBIX CPEACTB HAa OCHOBE CBOAHBIX
YYETHBIX U OTYETHBIX JOKYMEHTOB

[IpousBoauTh aHANHM3 W OMPEAENATh YPOBEHb O€30MaCHOCTU M PUCKHU
NP JKCIUIyaTallUM TPAHCHOPTHBIX CPEACTB HA OCHOBE JIAHHBIX
HAaBUTAlIMOHHBIX  CHUCTEM  MOHMTOPMHIA  TPAHCIOPTa, CHUCTEM
BUJcODUKCAIIMA JTAaHHBIX, CUCTEM W OOOpPYIOBAHUS, ITO3BOJISIOIIAX
(buKCcHpOBaTh U KOHTPOIUPOBATH PabOTy TPAHCIIOPTA

O0600m1are 1 CUCTEMAaTU3UPOBATh MOCTYHAIOILYIO UH(OpPMAIIHIO, Ha €€
OCHOBAaHMM HAaXOAMTh HaubOonee HPQPEKTUBHBIE pELICHUS s
peanu3anuu oCTaBICHHbIX 3a/1a4

OpTaHI/ISOBBIBaTB u KOHCOJIMAUPOBATH 6I/I3HCC-Hp0LIeCCLI,
HCIIOJIHUTEIICH 1 pa6OTHI/IKOB C ICJIBIO JOCTHXKCHUA OJHOI'O pE3yjibTaTra




Paborars ¢ 6onbpmum 00seMOM HH(OpMAITHN

Pa3pabarbiBaTh U BHEAPATH PENIAMEHTHPYIOIINE JOKYMEHTbI

COCTaBJ'ISITI) CBOIHBIC y‘-IeTHLIe U OTYCTHBIC }IOKYMeHTLI B IICIX
OCYIIECTBIICHUSI KOHTPOJS W aHalu3a JAaHHBIX 00 oOecrieueHuW U
coOmmroneHnu 0€30MaCHOCTH JJOPOKHOTO JBHKEHUS

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMbl JJIsl BEJCHUSA YYeTa,
CHUCTeMaTu3alliil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 JaHHBIX,
BEJICHUS JOKyMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOM cetu "NuTepuer”,
OPI'TEXHUKY

Hcnonp30BaTh Cp€aAcTBa KOMMYHHUKAalIUN

Bectn IEPEroBOPLI U ACTIOBYIO IICPCIINCKY, co6moz[a51 HOPMBI JICJI0BOTO
OTHUKETA

OneHuBaTh CBOIO JESTEIBHOCTh C TOUKU 3peHHs 3¢ddexkruBHOCTH ee
KOHEUYHBIX PE3YJIETaTOB

Pa3pa6aTLIBaTB noAXoAbl K  BBIIIOJIHCHHUIO  TPYHOBBIX 3aJlaHui
moCPEACTBOM HMCIIOJIB30BaAHUA CIICHHUAJIbHBIX 3HAHUM " OKCIICPTHBIX
HCTOYHHUKOB HH(bOpMaL[PII/I

Haxonuts peIICHNA B HCCTAHAAPTHBIX CUTyalluAX

HeobOxoaumbie
3HAHUSA

3akoHomarenbcTBO Poccuiickoit Denepanun B obmactu 6€30MacHOCTH
JIOPO’)KHOTO JIBMXKEHMS, B TOM YHCJIE MPABHI JIOPOKHOTO IBUKEHUS,
JKCIUTyaTallud ¥ OOCITY>KMBaHUS  aBTOTPAHCIIOPTA, IEPEBO3KHU
[1aCCAXKUPOB U IPY30B

[TpaBuinia u peraMeHTbl IPOBEACHUS MPOBEPOK HAAZOPHBIMHU OpraHaMu
KOHTPOJISi 0€30MaCHOCTH IOPOKHOTO JTBUKCHHS

HOpMaTI/IBHO-TeXHI/I‘-IeCKaSI AOKYMCHTal s, periIaMCHTUpYIOIIasd
OKCILTyaTaluio TPAaHCIIOPTHBIX CPCACTB

HopmaruBHO-TeXHMYECKass ~ JOKyMEHTaLUs, pernamMeHTUpyomas
PEMOHT TPAHCIIOPTHBIX CPEICTB

VYCeTpoicTBO M KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEICTB

TeXHI/IKO-3KCHJ'IyaTaHI/IOHHI)Ie JaHHBIC TPAaHCIIOPTHBIX CPEACTB

[IpaBuiia TeXHUYECKON HKCIUTyaTalliy TPAHCIIOPTHBIX CPEACTB

HauMmeHnoBaHus 1 CTpyKTypa OpraHOB W OpraHU3alMi, OTBETCTBEHHBIX
U KOHTPOJMPYIOUIMX OpPraHM3alui0  0e30MacHOCTH  JOPOXKHOTO
JIBUKCHUS

OCHOBEI YIIpaBJICHUA IIEPCOHAIOM H €I'0 MOTUBAlIH

MeTtonanl OLICHKH I[EpCoOHAJIa U pE3yJIbTaTOB TPpyAdad

JlokasibHbIe HOPMAaTHBHBIE aKThl OpraHU3alMU OOIIETO XapakTepa U 1o
(YHKIIMOHAJIBHOMY HaIIPABJICHUIO ACSITEIbHOCTH




CrpyKTypa ¥ NpUHIUIIBI OpraHU3aluu 10KyMEHTO000pOoTa

bazoBble OCHOBBI HH(OPMAaTHKH, MOCTPOEHUS HH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

Crnioco6b1 00paboTKu MH(OPMAIMK C HCTIONB30BAHUEM MPOTPAMMHOIO
o0ecredeHus: U KOMIbIOTEPHBIX CPEICTB

[IpaBuna nenoBoi nepenucku

[IpaBuiia 1e10BOTO ATUKETA

CrpykTypa opranuzaiuu

Jlpyrue :
XapaKTepI/ICTI/IKI/I

3.7. O600wWweHHana TpyaoBasa (pyHKLuUsA

VYnpaBieHue o0beKTaMu
HEJIBIKMMOCTH, HAXOSIIUMICS B
’ VYpoBeHb
HaumeHnoBaHue | COOCTBEHHOCTH OpraHU3alyiu UIu Kon| G 6
KBaTM(UKALINH

WCTIOJIb3YeMBIMH Ha OCHOBAHUHT

JPYTUX BEIIHBIX MpaB
[Tpoucxoxaenue

. 3aMMCTBOBaHO
000011IeHHOH Opurunan X
. U3 OpUrMHaIa
TPYAOBOH (HyHKIIUH
Kon Peructparnmonnbrit
OpUrMHaa HOMED
npo¢eCcCUOHAIBLHOTO
CTaHIapTa
Bo3zmoxHbIe PyxoBoauTenb aAMMHUCTPATUBHO-X03IHCTBEHHOTO
HaNMEHOBAHUS Ho/Ipa3/ieICHUs
JIOJKHOCTEH, HavanbHuK aIMUHUCTPATUBHO-XO35HCTBEHHOTO MO/Ipa3/1eeHUs
npodeccuii PyxoBoauTens moapasaeneHus Mo yIpaBIeHUIO KOPITOPATUBHOM
HEJIBUKHMOCTBIO

TpeboBanus K Bricmiee o6pazoBanue - 6akagaBpuar uiu
00pa30BaHMIO U Bricuiee o6pa3oBanue (HenpoduiabHOe) - 6akagaBpuar u
00y4YeHHIO JIOTIOJIHUTENbHOE TpoecCHOHAIbHOE 00pa30BaHuE - MPOrPaMMBbI

po¢eCcCHOHAIBHON NEPENOATOTOBKH MO MPOPUITIO eI TeIbHOCTH
JlononuuTenbHOE NpodeccuoHanbHOe 00pa30BaHUE - TPOrPAMMBbI
MOBBIIIEHUS KBAIN(UKALIMH [0 TPOPUITIO JESITEIbHOCTH (HE peke
YeM pa3 B TPH roja)

TpeboBaHus K ONbITY He menee Tpex set B 061acTu MaTepuaibHO-TEXHUYECKOTO
MPAKTUYECKOM paboThl | o0ecriedeHus1, yrpaBIeHUs: HeIBUKUMOCTHIO

Oco0ble yciioBHs -




JomycKa K pabote

Jpyrue xapakTepucTUKH | -

HdononHutenbHble XapakTepPUCTUKU

HanmenoBanue 1okymeHTa Kon

HaunmenoBanue 6a30B0ii TpyIIIbL, TOTKHOCTH
(mpodeccun) uim crenuaaTbHOCTH

OK3 1219

VYrpasnstomue GUHAHCOBO-IYKOHOMUYECKON 1
aI[MHHHCTpaTHBHOﬁ ACATCIIbHOCTBIO, HE
BXOJIAIIUE B IPYTHE TPYIIIBI

EKC -

Menemxep

Havansauk aHMHHHCTpaTHBHO—XOSHﬁCTBeHHOFO
oTAaciia

HavannHuK X03siICTBEHHOr0 OTAEIa

WuxeHep o peMoHTY

OKIIATP 22052

3aBeAyOmMiA OTIeTIOM (MaTepPHAITBHO-
TEXHUYECKOTO CHAOKECHMSI)

24047

Menenmxep

24705

Havansauk otnena (pyHKIIMOHAIBHOTO B IIPOYUX
0071aCTIX IeATETLHOCTH)

24927

Hauanpauk ciyxO0bl ((DyHKIIMOHATHHON B IPOUUX
o0nacTsx JesATeNbHOCTH)

25042

HauanpHuk ynpasienus (cnenuain3upoBaHHOTO
B IIPOYMX OTPACISIX)

OKCO 5.38.03.02

MenemxmenT

3.7.1. TpyaoBas pyHKUMA

Opranmzanus 1 obecrieueHre
yTmpaBiieHUs] COOCTBEHHOM YposeHb

HaunmenoBanue | HEIBIXKMMOCTBIO U HeABMKUMOCTRIO0, | Kom [G/01.6| (momypoBeHs) | 6

BCIIHBIX IIpaB

HCIIOJIB3yEMOW Ha OCHOBAaHUU JPYIUX KBaJM(PHUKALUU

[Ipoucxoxnenue

. Opurunan X
TpyRoBOH QpyHKIUH

3anMCTBOBaHO
13 OpUTHHAJIA

Kon Perucrpanuonsslii
OpUTHMHaja HOMEp
npodeccuoHaIbHOTO

CTaHapTa




Tpynosslie
IEUCTBUA

OpFaHI/IBaIII/IFI SKCIUTyaTallun u TCXHHUYCCKOI'O O6CJIY)KI/IBaHI/I$[
O60py,HOBaHI/I$I, HHXCHCPHBIX ceTell U CHUCTEM KHU3HEOOECIIEUEeHH (33
HUCKIIFOYCHHUEM CHUCTEM TeJIeKOMMYHI/IKaIII/Iﬁ " CBA3H, OXpaHI)I) 00BCKTOB
HCABUXKHNMOCTHU

KoHTpoabs cBOEBpEMEHHOCTH MPOBEACHHS TEXHUUYECKOTO U CEPBUCHOTO
oOcnmy>)kuBaHUsT 00OPY/JIOBaHMS, WHKCHEPHBIX CETeH U CHCTEM
*u3HeoOecrnedeHns 00bEKTOB HEABMKUMOCTH

OneHka COCTOSHUS OOBEKTOB HEIBM)KMMOCTH U ONpeAeTeHHUE
LeJIECO00Pa3HOCTH IPOBEICHHSI PEMOHTHO-CTPOUTEIBHBIX PA0OT

Opranm3anusi ¥ KOHTPOJb  TPOBEINCHHS  PEMOHTHBIX  paboOT
000pyIOBaHus, WHXKCHEPHBIX CETEH, CHUCTEM IKU3HEOOeCleueHUus |
PEMOHTHO-CTPOUTENBHBIX PAOOT 3TaHUI B COOPYKCHHI

PazpaboTka TuUTaHOB peanm3alid TPOBEICHUS PEMOHTHBIX padoT
000pyIOBaHUs, WHXCHEPHBIX CETEH, CHUCTEM IKU3HEOOECIeUeHUs |
PEMOHTHO-CTPOUTENBHBIX PaOOT 3TaHUI B COOPYKCHHI

[IpoBenenne MeponpusTHii B pamkax oOecledeHus MOXKApHOU U
HKOJIOTUYECKOH 0e30MacHOCTH 0OBEKTOB

OpFaHI/IBaIII/IFI U KOHTPOJIb CAHUTAPHO-CCPBHUCHOIO0 MW KIMHUHIOBOTO
O6CJ'Iy>KI/IBaHI/IH TCPPUTOPUHN OpraHU3AlIUU

OmnpeneneHre KauyeCTBEHHBIX M KOMUYECTBEHHBIX MOTPEOHOCTEH s
obecrieueHus MPOIECCOB YIPABIEHUS HEBUKUMOCTHIO OPTaHU3aIUN

ITocTtpoenue cucrtembl B3aUMOAECHCTBUS M KOMMYHHKALIMM MEXIY
COTpYOHUKAMU TMOAPA3JEICHUSI W TPEICTABUTENAMH OpTraHU3alui,
o0ecreunBaIIMX OKCIUTyaTalliio HW  OOCTY)KMBAaHME 3IaHUN U
COOPYKEHUI U CONPOBOXKIAKOIINX aPEHHBIE OTHOLLICHUS

[IpeacraBinenne  MHTEPECOB  OpraHU3allMM B HAJA30pPHBIX U
KOHTPOJIMPYIOIIHNX opraHax I10 BOIIPOCAM AKCILTyaTaluu
HEABMKMUMOCTH H  OO€CIEeYeHHMs] TMOKApHOH M DKOJIOTHYECKON
0e30IacHOCTH

PazpaboTka W BHeEIpeHHWE HOPM U TIPABWI, pPEIIAMEHTHPYIOIINX
MpOLEAYpPhl  yOpaBIeHUS  OOBEKTaMU  HEABMKHUMOCTH H  HX
o0cITy)KUBaHUS

IlocranoBKa ueﬂeﬁ Hn 3aaa4 pa6OTHI/IKaM nmoapasaciiCHusA B pPaMKax
YHpaBJICHUA COOCTBEHHOM HCABMXKHUMOCTBIO M HCABUMXKXHMOCTBIO,
HCHOJ’IBSy@MOfI Ha OCHOBAaHUM JPYIUX BCHIHLIX IIPAaB

KonTpons  BBINOJAHEHHMS  TMOCTaBICHHBIX  33Ja4  paOOTHUKAMU
Mo/Ipa3/iejICHUs] B paMKax yMpaBlIeHUs COOCTBEHHOW HEIBMXXHUMOCTHIO
U HEABM)KMMOCTBIO, HCIIONB3yeMOW Ha OCHOBAHMM JIPYTHX BEIIHBIX
rpaB

HeobOxoanMmeie
YMEHHUS

Ompenenat 00beM HEOOXOAMMBIX TOTPEOHOCTEH B MaTepHaIbHO-
TEXHUYECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATHBHBIMU aKTaMHU U OIO/DKETOM OpPTaHHM3AIUH JIJIS SKCIUTyaTaluH,
00CITyKHBaHHS U PEMOHTa 00BEKTOB HEIBIKUMOCTH




OHGHI/IB&TI) COCTOsSIHUC o0BeKTa HCABUKNMOCTU u CUCTEM
KU3HEOOECTICUeHHss HA OCHOBAHUM  3AK/IIOYCHHH  TEXHHYCCKHX
OCMOTPOB U 00CJICTOBAHHIA

Hcnons3oBath IMPOCKTHO-CMCTHYIO n HCIIOJIHUTCIIbHYTO
JAOKYMCHTALIUIO B paMKaX BBIITOJIHACMBIX TPYAOBBIX (I)YHKI_II/Iﬁ

OrneHnBaTh Kaue€CTBO BHITIOJHEHHBIX Pa0OT MO PEMOHTY, IKCILTyaTalluu
1 00CITy’)KMBaHUIO 0OBEKTOB HEABMKUMOCTH

OmnpenensaTb KpUTEpUH U TPEOOBAHUS 10 KIMHUHTY U CAHHUTAPHOMY
00CITyKBAaHHIO

[Ipou3BoguTh aHanu3 W ONpeAetsaTh 3(P(HEKTUBHOCTH U KaueCTBO
ynpaBlIeHUs] 00bEKTaMH HEJIBUKMMOCTH Ha OCHOBE CBOJHBIX YUYETHBIX
U OTYETHBIX JOKYMEHTOB

Hcnons3oBarh METOAbI q)HHaHCOBBIX BBIUHCIICHHI W aHaJIN3a

Hcnonp3oBats u MPUMCHATH TCXHOJIOI'UA 6epe)KJH/IBOFO IIPON3BOACTBA

O06001mare 1 cucTeMaTU3UpPOBaTh MOCTYMAOIIYI0 HHPOpPMAaIHIO, Ha €€
OCHOBaHMM HaxoguTh Hauboiee dS(GEeKTUBHBIC peleHus A
pean3anuy MOCTABICHHbIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIUTUPOBATh OM3HEC-TIPOLIECCHI,
UCTIOJIHUTENEH U paOOTHUKOB C LIENIbIO JOCTUKEHHUS OTHOTO pe3yabraTa

Pabotats ¢ 6obuM 06beMOM HH(OpMAIUN

Pa3pabarbiBaTh W BHEAPSATH JIOKAJIBHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIOLINE TOKYMEHTBI

CocTaBiarh CBOIHBIC YUYCTHBIC MW OTYCTHBIC IOOKYMCHTBI B MLCIAX
OCYIICCTBJICHUA KOHTPOJIA u aHaJin3a JaHHBIX 0 q)aKTaX
XO3SIUCTBEHHOM ACATCIIbBHOCTH OpraHu3alliid B YaCTU YIIPABJICHUSA
HECABMKHUMOCTBIO

Hcnonb3oBaTh KOMIIBIOTEPHBIC MPOTPAMMBI  JJISI  BEACHHS yuyerTa,
CUCTeMAaTH3alldi M aHajdu3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJICHUS IOKYMEHTOO0OpOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
HMH(OPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM cetu "UnaTepuet",
OPTTEXHHUKY

Hcnons3oBarh Cpc€acTBa KOMMYHUKAlIUN

Bectu neperoBopsl U 1€10BYIO EPENUCKY, COOII0asi HOPMBI 1€JI0BOTO
ITHKETA

OneHuBaTh CBOIO JESITEIBHOCTh C TOUKU 3peHHs 3¢ddekTuBHOCTH ee
KOHEUHBIX PE3YJIETaTOB

Pa3pabarbiBarh MOIXO/BI, BKIJIIOYAs HECTAHJAPTHHIC, K BBIOJHEHUIO
TPYAOBBIX 3aJaHUIl MOCPEACTBOM HCIIOJIb30BaHUSl  CHEIHATbHBIX
3HAHUU U DKCTIEPTHBIX UCTOYHUKOB MH(MOpMaIuu

HaXOILI/ITB PCUHICHUA B HCECTAHAAPTHBLIX CHTyalUsaX HWIUW B ClIy4dadax




HECMPCABUICHHOIO UIBMCHCHHU IJIaHa p€ain3aluu IIPOCKTOB

HeobOxonnMmeie
3HAHUS

3akoHoaarenbcTBO Poccuiickoit deneparuu no BonpocaM NoXKapHOU U
9KOJIOTUYECKOM 6e30MacHOCTH, SKCIUTyaTallii U OOCITy>KUBaHUS 3JaHUN
"u COOpYKEHUH, MaTepHUaIbHO-TEXHUYECKOTO obecrieueHus,
3aKYNIOYHOM  JAEATEIbHOCTH,  JIEJONPOU3BOACTBA,  IPAKIAHCKOE
3aKkoHomarenbCTBO Poccuiickoin denepanuu B 4acTH PETYIUPOBAHUSA
JIOTOBOPHBIX OTHOIIECHHUH M CHEJIOK MEXIy YYaCTHHKaMH pbIHKA B
paMKax BBIIOJIHSAEMBIX TPYHAOBBIX (QyHKIUI

TpeboBaHus HOPMAaTUBHBIX MPABOBBIX aKTOB B 00JACTH OXpaHbl TPYIa,
MoKapHOH Oe30MacHOCTH, OXpaHbl OKPYXKAIOIMIeH Cpeapl, a Takke
IIpaBujia U pEriIaMCHTLI IIPOBEACHWA IIPOBECPOK HAA3ZOPHBIMU OpraHaMu
B O0JIACTH IKCIUTyaTallid U OOCTY>KUBAHUSI OOBEKTOB HEIBUKUMOCTH,
TTOXKapHOM 0€30macHOCTH, 9KOJIOTHYECKOU 0e30macHOCTH,
Tpa)XTaHCKOM OOOPOHBI U 3aIUTE OT YPE3BBIYANHBIX CUTYaAIUI

TpeOoBaHusi K CaHUTAPHOMY OOCTYXHBAHUIO 3AaHUH, COOPYKEHUH U
MPUJIETAIOIICH TEPPUTOPUHU

OcobenHoCTH yXxo4a 3a pasiIM4YHbIMU MOBEPXHOCTIAMHU U OTACIIOYHBIMH
HNOKPBITUAMHA

CrangapThl KIMHUHTOBBIX YCIYT

TeXHOIOTHS U CIOCOOBI BCACHHUA CTPOUTCIIBHBIX, PCMOHTHBLIX H
MOHTAa>XHBbIX pa60T B paMKaXx BBIIIOJIHACMBIX TPYAOBBIX Q)YHKHI/II‘;I

CrpountenbHble HOPMBI U IIPABWJIA B PaMKaXxX BBIIOJIHAEMBIX TPYAOBBIX
byHKIINN

O06mme TeXHHUYECKHE XapaKTePUCTHUKU CHUCTEM IKHU3HEOOEeCTIeUeHUs
00BEKTOB HEJBIKUMOCTH

KonctpykTuBHbBIE 0COOEHHOCTH o0opynoBaHus CUCTEM
KHU3HEOOeCTIeueHUs

OCHOBHBIE Tpe60BaHI/IH CTaHAApTOB, TCXHHUYCCKHUX, Ka4C€CCTBCHHBIX
XapaKTCpUCTUK, TPCABABIACMBIC K 00BbCKTaM HCABUXKHUMOCTHU

OCHOBBI ¥ IPUHIIMITEI KJIAaCCU(DUKAIIUY 3MaHUI U COOPYKEHUI

OcHOBHBIE IMPUHIMIBLI 1 TEXHOJIOTMH 6€p€)KJII/IBOFO IMPON3BOJACTBA

OCHOBBI yIIpaBJIEHUS TIEPCOHAIIOM M €70 MOTHBAIIUH

MeToap! OLIEHKH MTepcoHaia U pe3yybTaToB Tpyaa

JloxanbHble HOPMATUBHBIE aKThl OpraHU3alMM OOIIEro Xapakrepa u 1o
(YHKIMOHATBHOMY HAIIPABICHUIO JESTEIBHOCTH

CrpyKTypa ¥ NpUHIUIBI OpraHU3alui 10KyMEHTO000poTa

ba3oBeie OCHOBBI HMH(OPMATHUKH, TOCTPOSHHUS HMH()OPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CnocoOb1 00paboTku MHPOPMALIUK C UCTIOIB30BAaHUEM MPOTPAMMHOIO
o0ecIedeHusT U KOMIIBIOTEPHBIX CPEJICTB




[IpaBuia nesoBo NEpenucKu

[IpaBuina nenoBoro 3THKETa

CrpykTypa opraHu3aIuu

Apyrue
XapaKTePUCTUKU

3.7.2. TpypoBas ¢pyHKUMA

Opranu3zanus nporecca Beioopa VYpoBeHb
HaumenoBanue | 00beKTa HEIBIKUMOCTH B LIEJISX Kon |G/02.6 | (momypoBensb) | 6

MOKYTIKH WU apeH bl KBaTU(UKaLUN
[Ipoucxoxnenue 3aMMCTBOBaHO

TPyAOBOM QpyHKIIMK

Opurunan X

N3 OpuUruHaia

Kon Perucrpanuonsslii
OpUTHHaja HOMEp
npodeccuoHaTbHOTO
cTaHAapTa

Tpynosslie
NEUCTBUS

Ornenka u omnpenereHne MOTpeOHOCTEe OpraHu3alii B OOSCICUCHUU
HEIBIKMMOCTBIO C Y4eTOM cCQepbl ACATEIbHOCTH OpTaHU3aIlHH,
YHCIIEHHOCTH MEePCOHAJa U CTPYKTYPhl OpraHu3aluu

Opranuzanus npoiiecca nojoopa 00beKTOB HEABUKUMOCTHU

Opranuzaius  pabOTBl W B3aUMOJICHCTBHS C  IMOCTaBIIMKaAMH
PHUIITEPCKHUX YCIYT U KOMMEPUYECKON OIEHKH OOBEKTOB HEJIBUKUMOCTH

@opMmupoBaHHE TEPEYHS OLEHOYHBIX XapaKTEPUCTUK OOBEKTOB
HEJIBIKUMOCTH B COOTBETCTBMHM €  IUIAHUPYEMOM  LIEJIBIO
HCIIOJIb30BAHUS

OneHka XapaKTepUCTHK OOBEKTOB HEABM)KMMOCTH IO COBOKYITHOCTH
TpeOOBaHMI

AHaJ'II/I3 1 OII€CHKa CTOMMOCTH HCEABUXHUMOCTH, apeH)IHI)IX CTaBOK B
COOTHOLIEHUM C JECUCTBYIOLIMMHM CTaBKaMM Ha  apeHIyeMble
OpraHu3anyen MOMENEHUs

PazpaboTka u BHEIpeHHWE HOPM U TIPABWI, PEIIAMEHTHPYIOIINX
MpOLEAYPHl MOA00pa OOBEKTOB HEABMKMMOCTHU C IENBIO apeHIbl WU
MOKYIIKH, a TaKkXke TpeOoBaHWH K OOBEKTaM HEIBWKHUMOCTH B
COOTBETCTBHUH C UX HCIIOJIb30BaHUEM

Heobxoaumbie
YMEHUS

HpOBOI[I/ITL OCMOTPBI W HCHOJIB30BaThL MCTOAbBI OLCHKHU 00BEKTOB
HEABUXKHUMOCTHU

Bectn IEPEroBOPLI U ACTIOBYIO IICPCIINCKY, co6moz[a51 HOPMBI JICJI0BOTO
OTHUKETA




[IpousBoauth aHaiu3 oOIIed CUTyallMM Ha PHIHKE HEABM)KUMOCTH U
ONpeneNiATh Haumbosee MNpUEeMIIEMble LIEHOBBIE U  KayeCTBEHHBIE
IIPEIJIOKEHNS] HA OCHOBE CBOJIHBIX YYETHBIX M OTUETHBIX JJOKYMEHTOB

O06001mare 1 cucTeMaTU3UpPOBaTh MOCTYMAOIIYI0 HHPOpPMaIHIO, Ha €€
OCHOBaHMM HaxoguTh Hauboiee dS(PGEeKTUBHBIE peleHus A
pean3anuy MOCTABICHHbIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIUTUPOBATh OM3HEC-TIPOLIECCHI,
UCTIOJIHUTENEH U paOOTHUKOB C LIEJIbIO JOCTHUKEHUS OTHOTO pe3yabTraTa

Pabotats ¢ 6obuM 06peMOM HH(OpMAIUN

Pa3pabarbiBaTh W BHEAPSATH JIOKAJIBHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIOLINE TOKYMEHTBI

CocTaBiarh CBOIHBIC YUYCTHBIC KW OTYCTHBIC IOOKYMCHTBI B MLCIAX
OCYIICCTBJICHUA KOHTPOJS M aHallu3da JAaHHBIX O COCTOSAHHWH PbIHKaA
HCABUKXUMOCTH U paCCMAaTprUBACMBbIX 00BEKTOB HCABNKHNMOCTHU

Hcnonp30BaTh METOIBI (bHHaHCOBLIX BBIUMCIICHHI 1 aHaJIu3a

Hcnonp30BaTh KOMIBIOTEPHBIE INPOTpaMMbl JJIs  BEACHHUS Yy4eTa,
CHUCTEMAaTH3allid M aHaju3a JaHHbIX, COCTaBJieHUS 0a3 JaHHBIX,
BEJICHUS JOKyMEHTOO00OpOTa, CIIPAaBOYHO-TIPABOBbIE CUCTEMBI, PECYpPChI
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHOM ceTu "UnTepuer",
OpPITEXHUKY

Hcnons3oBarh CcpeacTBa KOMMYHUKalIUN

OneHuBaTh CBOIO JESITEIBHOCTh C TOUKU 3peHHs 3¢ddekTuBHOCTH ee
KOHEUHBIX PE3YJIETaTOB

Pa3pabarbiBarh MOIXO/BI, BKIJIIOYAs HECTAHJAPTHHIC, K BBITOJIHEHUIO
TPYAOBBIX 3aJaHUIl MOCPEACTBOM HCIIOJIb30BaHUSl  CHEIHATbHBIX
3HAHUU U DKCTIEPTHBIX UCTOYHUKOB HH(OpMaIIuu

HaXOI[I/ITB PCUHICHUA B HCECTAHAAPTHBLIX CHTyalUsaX HWIKW B ClIy4dadax
HECMIPECABHUICHHOIO UIBMCHCHHU IJIaHa p€ain3aliu IPOCKTOB

Heo0Oxonumeie
3HAHUS

OCHOBBI ¥ IPUHIIMITEI KJIACCH(DUKAIIUY 3IaHUI U COOPYKESHUI

ArenTcTBa U opraHu3anuu, pa6OTaIOHII/I€ Ha PBIHKEC HCABMIKUMOCTHU

BI/I)II)I OKa3bIBACMbIX  YCIIYT arcHTCTBaMu n opraHu3anusimMu,
pa60Tamme Ha PBIHKEC HCABWIKUMOCTHU

KoHbIOHKTYpa ppIHKAa HEABUKMMOCTHU

OcHOBHBIC Tpe6OBaHI/ISI CTaHAApPTOB, TCXHHUYCCKUX, KAaYCCTBCHHBLIX
XapaKTCpUCTUK, MIPCABABIIAEMBIC K o0beKTaM HEABUXKHUMOCTHU

OCHOBEI OProHOMHKH

OO01m¥e MPUHIKITB 30HUPOBAHKS TIOMEIIEHUN

Mertoapl aHanM3a M HOPSIOK  cOopa, OOpabOTKM U mepeaadu
nH(pOpPMaIH O PHIHKE HEJIBUKUMOCTH




[Topsinok mpoBeneHust 0CMOTPOB OOBEKTOB HEJBUKUMOCTHU

MGTO)II)I OLICHKU 00BEKTOB HEABMXKHNMOCTHU

JlokanbHble HOPMATUBHBIE aKThl OpraHU3alMK OOIIEro XapakTepa U 1o
(YHKLIMOHATIBHOMY HAIIPABICHUIO JESITEIbHOCTH

CTpyKTypa ¥ IPUHLKIIBI OPraHU3AIIH JOKYMEHTO000pOoTa

3akoHonarenbctBo Poccuiickoit dexepanu B 00JacTH 3€MENIBHOTO,
KUJIMIIHOTO, 3KOJOTUYECKOT0, HAJIOTOBOTO, TI'PaKIAHCKOTO IpaBa B
qaCTu PpPEryjivupoBaHUA OTHOILICHUU C HCABUXXUMOCTBIO B pPaMKax
BBITTOJTHAEMBIX TPYIOBBIX (DYHKIHNA

HopMmaTtuBHBIE  NpaBOBBIE  aKThl, METOIWYECKHME  MaTEpUaJbI,
NIOJIOKCHMSI, WHCTPYKLUHU, JpPYrH€ pPYKOBONAIIME MaTrepuaiabl U
JOKYMEHTBI, PETYIUPYIOIIME ONepalliid ¢ HEABMKUMOCTBIO B paMKax
BBITTOJTHAEMBIX TPYHAOBBIX (DYHKITHIA

TpeOoBaHus HOPMATUBHBIX MTPABOBBIX aKTOB B 00JACTH OXPAaHBI TPYAA,
MOXKapHOH 06€30MaCHOCTH, OXPAHbI OKPYKAIOIIEH cpebl

ba3oBele OCHOBBI MH(OPMATUKH, MOCTPOSHHUS HH()OPMAIIMOHHBIX
CUCTEM U 0COOEHHOCTH PadOThI C HUMU

Cnioco6w1 06paboTKku MHPOPMAIIUK C UCTIONH30BAHUEM MPOTPAMMHOTO
o0ecredeHuns: U KOMIBIOTEPHBIX CPEICTB

[IpaBuina nes10BoOM NEPENUCKU

[IpaBuina neoBOro 3TUKETA

CrpykTypa opraHu3aiuu

Hpyrue
XapaKTEPUCTUKH

3.7.3. TpyaoBasa dyHKUMA

VhpasieHue JOKyMEHTAIMOHHBIM YpoBeHb
HaumenoBanue | conpoBoxaeHHEM 00HEKTOB Kon |G/03.6| (momypoBenb) | 6

HEJBM)KHUMOCTH OPTaHU3AIHH KBaJTM(DUKALIAN
[IpoucxoxaeHue 3auMCTBOBaHO

TPYAOBOH (HyHKIIUH

Opurunan X
U3 OpUrMHalIa

Kon Peructparnmonnbrit
OopuruHasa HOMED
podeCcCHOHATBLHOTO
cTaHjapra

Tpynosslie
JNEUCTBUSA

OpFaHI/ISaHI/IH u KOHTPOJIb IMMOKYIIKH u IIpoaaxKu 00BEKTOB
HECABUXKHUMOCTHU




Opranuzanus nporenyp o(GopMIIeHUS, PETUCTPANMA W HCIOTHCHUS
JOKYMEHTOB Ha HEIBMXHMOCTb, €€ JKCIUTyaTalli0 W YIpaBlCHHE,
TEXHUYECKOE COCTOSIHUE, PETUCTPALHIO TPaB HAa HEABMKHMOCTh U
JIOTOBOPOB JIOJITOCPOYHOM apeH bl HEJIBMKUMOCTH

KonTpone mnpoueayp oQopMiIeHHs, PETUCTpAall W HCIOIHEHUS
JOKYMEHTOB Ha HEJIBMWKHUMOCTb, €€ SKCIUTyaTallul0 U YINpaBJIeHHUE,
TEXHUYECKOE COCTOSHUE, PETUCTPALMIO INpPaB Ha HEABM)KMMOCTb U
JIOTOBOPOB JI0JTOCPOYHOM apeH /1bl HEIBUKUMOCTH

Opranmsanys 3aKIIOYeHUST W HWCIOJHEHHS JOTOBOPOB  apeHJIbI
(cybapenpl) HEABMKMUMOCTH, OKa3aHHUS KOMMYHAJIBHBIX YCIYT, YCIYyT
M0 OKCIUTyaTallud M OOCITY)XWBAaHUIO OOBEKTOB HEIBIKUMOCTH,
PEMOHTHO-CTPOUTEIBHBIX PA0OT, CTPAXOBAHHIO M OI[EHKE

KoHTposib 3aKITI0UEHHS U CIIOIHEHUS IOTOBOPOB apeH bl (CyOapeH IbI)
HEIBW)KMMOCTH, OKa3aHWs KOMMYHAJIbHBIX YCIYL, YCIyI IIO
9KCIUTyaTalluu U 00CITYKUBAHUIO 0OBEKTOB HEJABM)KUMOCTH, PEMOHTHO-
CTPOMTENBHBIX Pa0OT, CTPAXOBAHUIO U OLIEHKE

[TocTpoeHne cuCTEMBbl XpaHEHHS] M y4yeTa PpErucTPalMOHHBIX U
TEXHUYECKUX JOKYMEHTOB Ha HEABUKUMOCTh

OpFaHI/I3aL[I/ISI yducTa 00BEKTOB HCABMXXKMUMOCTH OpraHu3alnunu

KoHTponb uCHONHEHHs yKa3aHWW, NPEINHCAHUA W PEKOMEHIAUUN
OpraHOB TOCYIapCTBEHHOW BJIACTU M MECTHOIO CaMOYIIPABIEHUS IO
BOIIPOCAM HEJABMKUMOCTH U 36MJIETIOJIb30BAHUS

Pa3paboTka u BHeOpeHHWE HOPM U MpaBW, pPeNIaMEHTUPYIOIINX
nporenypsl 0OpMIIECHHS, PETUCTPALIUHN M UCTIOJIHEHHS TOKYMEHTOB Ha
HEJBIKUMOCTb, €€ OJKCIUIyaTallil0 U YIPaBICHHE, TEXHUUYECKOE
COCTOSIHME, PErUCTpalUI0 IpaB Ha HEABUKUMOCTb, 3aKIIOYCHUE U
PEruCTPaLMIO JOTOBOPOB apEH Il HEABUKUMOCTH

HeobOxonnMmeie
YMEHHUS

B3anMopneiicTBOBaTh ¢ MPEACTABUTENSIMA OPraHOB TOCYIAPCTBEHHON
BJIACTU U MECTHOI'O CaMOYIIPABJICHMs], 4 TAKXKE HAI30PHBIMU OpraHaMu

Bectu neperoBopsl U 1€710BYIO MEPENUCKY, COOI0Iast HOPMBI J1€JI0BOTO
JTUKETa

[TpousBoauTth ananu3 3(h(HEeKTUBHOCTH HCIIOIBL30BAaHUS aPEHI0BAaHHBIX
MIOMEIIEHUI U COCTOSHUS TOKYMEHTOB Ha OOBEKTHI HEJIBUKUMOCTH Ha
OCHOBE CBOJIHBIX YYETHBIX M OTUETHBIX JTOKyMEHTOB

O0001maTh ¥ CUCTEMAaTH3UPOBaTh MOCTYIAIONIYI0 HH(POPMAIIHIO, Ha €€
OCHOBaHMM HaxoguTh Hauboiee dS(P(EeKTUBHBIC pemIeHUs s
peanr3anuy MOoCTaBICHHbIX 3a/1a4

OpraHI/ISOBBIBaTB u KOHCOJIMIUPOBATH 6H3H6C—Hp0HeCCLI,
HCIIOJIHUTECIICH 1 pa6OTHI/IKOB C ICJIBIO JOCTHXKCHUA OAHOI'O pEC3yJibTaTra

PaGorats ¢ GonpinM 06beMoM HH(pOpMaTUU

Pa3pabarbiBaTh U BHEAPATH PEIIAMEHTHPYIOIINE JOKYMEHTbI

CocTaBiiarn CBOJAHBIC YUYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B HLCIIAX




OCYHICCTBJICHUA KOHTPOJIA u aHaJin3a JaHHBIX 0 q)aKTaX
XO3SIMCTBEHHOM ACATCIIbBHOCTH OpraHu3aniii B YaCTH YIPABJICHUA
HCABMXXUMOCTBIO U JOKYMCHTALIMOHHOI'O COIIPOBOXKACHUA

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBlIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOMH cetu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKAalIUN

OueHuBarh CBOIO JAEATEIBHOCTh C TOYKHM 3peHHsS 3(P(PEKTUBHOCTH €€
KOHEUHBIX PE3yJIbTAaTOB

PazpabarbiBaTh MOAXONBI, BKJIIOYAsh HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 3aJaHUN IIOCPEICTBOM MCIIOJNB30BAHUSA  CIELMAIBHBIX
3HAHUI U SKCTIEPTHBIX HCTOYHUKOB HWH(POPMALIUU

HaXO,I[I/ITB pelicHrud B HCCTAHAAPTHBLIX CUTyallUdX WKW B ClIydadx
HCIIPCABUACHHOI'O UIBMCHCHH I1JIaHA pC€ain3alliy ITPOCKTOB

HeoOxonumeie
3HAHUS

PriHoK YCIyT 1o CTpaxoOBaHHUIO 00BEKTOB HESABMKNMOCTHU

PriHoK YCIIyT 11O OLICHKC 00BEKTOB HCIBUKHUMOCTHU

PeiHOK ycnmyr mo comepikaHHI0O M TEXHUYECKOMY OOCTYKUBAHUIO
00BEKTOB HEABMKUMOCTH

PbIHOK yCityT 110 peMOHTY OOBEKTOB HEIBUKUMOCTH

[leHoBasi MONMUTHKA PBIHKA HA OMpPEJEIICHHbIE KaTeTOPUH YCIYT, B TOM
YHUCJIe MPEJOCTaBICHIUE KOMMYHAIbHBIX YCIIyT

[IpuHIHAI, aXTOPUTM M 3TaIlbl IPOBEACHUS 3aKYIIOK

OCHOBBI JOTOBOPHO# pabOTHI

[Topsaok 3aKiIFOueHNst JOTOBOPOB

OcHOBHBIE Tpe6OBaHI/I$I CTaHAApPTOB, TCXHHUYCCKUX, Ka4YCCTBCHHBIX
XapaKTCpUCTUK, TPCABABIIACMBIC K 00BEeKTaM HCABUXKHUMOCTHU

OCHOBBI ¥ IPUHIIMITEI KJIACCU(DUKALIUY 3aHUH U COOPYKEHUI

[Iponenypsl peructpaul 1 opopMIIeHUs! CACTOK C HEIBMKUMOCTHIO,
TEXHUYECKOTO COCTOSHMS, JOKYMEHTOB Ha HEIBUKUMOCTD

HopwMmsbl u mpaBuia obecriedeHus MokapHOH 0€30MacHOCTH B paMKax
BBITIOTHSIEMBIX TPYIOBBIX (DYHKIIHIA

Hopmbl u mpaBmiia obOecriedeHUs] SKOJIOTUYECKOH Oe30MacHOCTH B
paMKax BBITIOTHSAEMBIX TPYAOBBIX (DyHKIUI

TpeGoBaHusl K CaHUTAPHOMY OOCTYKMBAHUIO 3AaHUH, COOPYKEHHH U
MIPUIETAIOIIEH TEPPUTOPUHI

Oco0eHHOCTH yX0/1a 32 Pa3TUYHBIMH MMOBEPXHOCTSIMH M OTACIIOUYHBIMHU




IIOKPBITUAMUA

CTaHI[apTI)I KIIMHUHIOBBIX YCIIYT

TexHonoruu u cHnocoObl BEAEHHS CTPOUTEIbHBIX, PEMOHTHBIX U
MOHT@XXHBIX Pa0OT B paMKax BBIITOJHIEMbIX TPYAOBBIX (YyHKIIHIA

CrpoutenbHbIe HOPMBI U MIPABUIIA B PAMKaX BBIMTOIHSIEMBIX TPYAOBBIX
byHKINN

[lopsimok 3akyto4eHuss JOTOBOPOB U O(QOPMIIEHHS HEOOXOAMMBIX
JOKYMEHTOB,  CBSI3aHHBIX C  KyIUIEH-IpOJaXed WM apeHaou
HEBMKAMOCTH

[Mopsimox  3aKiIFOYEHHsT JTOTOBOPOB W OQOPMIICHHS HEOOXOIMMBIX
JOKYMEHTOB B YaCTH OJKCIUTyaTallid, OOCITYy)XMBAaHHS M PEMOHTA
(cTpouTenscTBa) OOBEKTOB HEABHYKMMOCTH

CTpyKTypa U NpUHIUIIBI OpraHU3aUud TI0KyMEHTO000pOoTa

3akoHomarenbcTBO Poccuiickoit ®depepanuu B 00IacTH 3eMEIBHOTO,
JKUJIMIIHOTO, 3KOJOTHMYECKOT0, HAJIOrOBOr0, TPAXKIAHCKOTO IIpaBa B
YaCTU PETryJIUPOBaHUs OTHOIIEHUNM C HEABWKUMOCTBIO B paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (PYHKITHI

HopmaTuBHBIE  mpaBOBbIE  aKThl, METOJUYECKHUE  MaTepualbl,
MOJIOKEHUS,, MHCTPYKIMHM, JPYTrM€ pPYyKOBOAAIIME MaTepuanbl U
JIOKYMEHTBI, PETYJIHPYIOIIME ONEpaliy ¢ HEJBHKHMOCTBIO B paMKax
BBIMOJIHSAEMBIX TPYAOBBIX (DYHKLIUH

ba3oBele OCHOBBI MH(OPMATUKH, TNOCTPOSHHUS HH()OPMAIIMOHHBIX
CHUCTEM U 0COOEHHOCTH PabOThI C HUMH

CnocoOw1 00paboTkn MHPOPMAITUN C UCTIONH30BAHUEM MPOTPAMMHOTO
o0ecreyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuia nesoBoy nepenyucKku

[IpaBuia neoBoro 3THKETa

CrpykTypa opraHu3aluu

Hpyrue
XapaKTepUCTUKU

3.8. O606wweHHan TpyaoBas hyHKUMA

HaunmenoBanue

OmneparroHHOE U CTPATETHIECKOE
yIpaBJICHUE MPOIECCaMU
aJIMUHUCTPATHBHOTO, XO3SHCTBECHHOTO,
I[OKYMGHTaI_II/IOHHOI‘O n
OPraHU3aIMOHHOTO COIPOBOXKICHHS U
obecreueHus AeATEILHOCTH
OpraHu3aIiH

Kon

YpoBeHb
KBaNu(UKaUN




[Ipoucxoxnenue

000011eHHO Opurunan X

TPYZLOBOW (DyHKIIUU

3auMCTBOBaHO
W3 OpUTHHAJIA

Kon Perucrpanuonnsii
OpUruHaia HOMeEp
poQeCcCUOHATBLHOTO
CTaHJapra

BosmoxxnbIie
HaWMCHOBAaHHMS
JIOIKHOCTEH,
npodeccuii

AJIMAHHUCTPAaTUBHBIN TUPEKTOP

Vpaistomuii 1eamMu

3amecTuTeNh TEHEPATBLHOTO TUPEKTOPA 10 TOAAEPKKe On3Heca
Bure-npe3uaeHT no noaaepxke o6usHeca

3aMecTuTeNbh reHepaJIbHOTO AUPEKTOpa MO OOLIUM BOIIpOocam

TpeboBanus k
00pa3oBaHMIO U
00y4YeHHIO

Briciiee oOpa3zoBaHue - CIICIMATUTET U MarucTparypa

Briciiee oOpazoBanue (HenmpouIbHOE) - CIEIHAIIUTET WITH
MarucTparypa u AOMOTHUTEILHOE MPOPECCHOHATEHOE
o0pasoBaHue - MPOrpaMMBbl MPOGECCUOHATEHOM TIEPETTOATOTOBKH
0 MPOQUITIO JEATEIHHOCTH

JonomauTeNbHOE MMpodhecCuoHaIbHOE 00pa30BaHUE - IPOTPAMMBI
MOBBIIICHUS KBATU(PUKAIIUH 110 TPOPUITIO NEATETHHOCTH (HE peke
4YeM pa3 B TPH Tojia)

TpeGoBanus K ONBITY
MPAKTUYECKON pabOoThI

He Menee nsatu jieT B o0actu AJIMUHUCTPATUBHOTIO,
XOSHfICTBGHHOI‘O, JOKYMCHTAITUOHHOTI'O WJIM OPraHU3allMOHHOI0
COIIPOBOXKACHUA

Oco0bble yciioBus
JomycKa K pabote

Jpyrue xapakTepucTUKH

OdononHutenbHble XapakTepPUCTUKU

HaumeHnoBanue noxkymenra Kon HaumenoBanue 6a30Bo¥ TpyMITbI, TOIKHOCTH

(mpodeccun) uim crenuaabHOCTH

OK3

1219 VYrpasnstomue GUHAHCOBO-IYKOHOMUYECKON 1
aI[MHHHCTpaTHBHOﬁ ACATCIIBbHOCTBIO, HEC
BXOJIAIIUE B IPYTHE TPYIIIBI

EKC

- 3amMecTHUTEIb JAUPEKTOpa 110 06H_II/IM BOIIpoCaM

- 3aMeCTUTENb IUPEKTOPA 110 KalIUTAJIILHOMY
CTPOUTEIILCTBY

- JupekTop apxuBa, IEHTPa XpPaHEHUS
JIOKyMEHTaLUU

OKII/ITP

21571 JupeKTop TEXHUYECKUI

27206 VYopasnsoomui geaamu




OKCO

2.08.00.00 |TexHuKa U TEXHOJIIOTUU CTPOUTEIILCTBA

2.23.00.00 |TexHMKa U TEXHOJOTUN HA3€MHOTO TPaHCIIOPTa

5.38.04.02 |MenemxMeHT

7.46.04.02 | JlIoKyMEHTOBEJEHHUE U APXHUBOBEICHUE

3.8.1. TpyaoBas dpyHKUMA

VYipasneHue agMUHUCTPaTUBHOM,
XO35IUCTBEHHOM, TOKYMEHTAITMOHHOHN U YpoBeb
HaumenoBanme > HOKY . Kon [H/01.7| (momypoBens) | 7
OpraHU3AIMOHHON TTOJIIEPIKKON
KBanu(UKaUU
OpraHu3aIiu
[Ipoucxoxnenue 3auMCTBOBAaHO
P A Opurunan X
TPYIOBOM (QYyHKITUU U3 OpUTHHAIIA
Kon Perucrpanuonsslii
OopuruHaja HOMED
npo¢ecCHOHAIEHOTO
cTaHgapra

Tpynosslie
NEUCTBUS

[locTaHoBKa OnepallMOHHBIX LENEd MW 3a4a4  IOAPA3ACIICHUSAM
MOAACP/KKN OPraHU3ALU

OlleHKa pUCKOB B paMKax peaiM3alli ONEPalMOHHON JEATeIbHOCTH
MOAPA3AECIEHUN aIMUHUCTPATUBHOM, XO3SMCTBEHHOM,
JIOKYMEHTAIIMOHHOM U OPTaHU3AIMOHHOMN TOIJICPHKKHU

[IpunsTHe W opraHu3aiusi BBHINOJHEHUS YMNPABICHYECKUX PEIICHUM,
HAlPAaBJIICHHBIX ~ HAa  CHIJKEHHE  BEPOSTHOCTH  BO3HUKHOBEHUSA
HEOJIaronpuATHOTO pe3yabTara B paMKax peaiM3allid OTEPalMOHHON
JEATEIIbHOCTH TOJPA3ACIICHU aJIMUHUCTPATUBHOM, XO3AMCTBEHHOM,
JIOKYMEHTAIMOHHOM W OPTaHU3AIMOHHOMN TOIIEPHKKHU

Onenka 3¢ dexTuBHOCTH (HUHAHCOBO-XO3SHCTBEHHON NEATEIBHOCTH U
BBISIBJICHUE PE3E€PBOB €€ MOBBIIICHUS

Onenka 3¢ ()EKTUBHOCTH BHEIPECHHUS MHHOBAIIMOHHBIX TEXHOJOTHUU M
peuieHuid B OM3HEC-TIPOIECCHl AIMUHUCTPATUBHOM, XO3SHCTBEHHOM,
JOKYMEHTAllUOHHOW U OPTraHNU3al[MOHHON MOIIEPKKHU

Omnpenenenre METOI0B KOHTPOJISI OM3HEC-TIPOLIECCOB

[IpoBenenne BcTped M MEPETOBOPOB € KPYIMHBIMHM MOCTAaBIIMKAMH U
3aMHTEPECOBAHHBIMU CTOPOHAMU

OmpeseneHde W BHEIPEHUE AIMUHUCTPATHUBHOM, XO3SHCTBEHHOM,
JOKYMEHTAIMOHHOW U OPTraHN3allMOHHOMW MTOJINTUKU OpraHU3aliu

HeoOxonnmeie
YMEHHUS

KontponupoBarb ¥ OpraHuM30BBIBaTH  MPOIECCHI  yHpaBICHUSA
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTallHOHHOU Hu
OpPraHU3alMOHHON MOIAEPKKON




Hcnonbs3oBaTh METONMKH BHEAPEHUS KOPIIOPATUBHBIX HOPM U IIPABHII
YIPaBICHUS aIMUHUCTPAaTUBHOM, XO3UCTBEHHON, JOKYMEHTALIUOHHON
Y OpraHU3alMOHHON MTOIJAEPKKON OpraHUu3auu

BricTpanBare 6U3HEC-TIPOIIECCHI

[IpousBoauth aHanmu3 W OHpenensiTb APQPEKTUBHOCTH PabOTHI
MOJPA3AEICHUN NOAAEPKKU Ha OCHOBE CBOJIHBIX YYETHBIX U OTUETHBIX
JIOKYMEHTOB

[IpuMeHSTh HaBBIKM MPEOAOTCHUS CONPOTHBIEHUS PaOOTHUKOB
BHEAPECHUIO U3MECHEHU I

Pa3pabarbiBaTh W BHEAPSATH JIOKAJIBHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIOLINE TOKYMEHTBI

BbBIATE M OLEHMBATH PUCKHM, B TOM 4YHMCIE€ PHUCKH OT
370yTIOTpEOIeHUH, W OIpenensiTh MPOLEAYpbl, HalpaBlIeHHbIE Ha
MUHHMH3ALHUIO 3TUX PUCKOB

Pacnpez[emlTb MCKIAY pa6OTHI/IKaMI/I IIOJIHOMOYMA, 00513aHHOCTH H
OTBCTCTBCHHOCTbD 3a BBIIIOJTHCHHUC COOTBCTCTBYIOIIUX 3aaaq,
OCYHICCTBJIATH IPOBCPKY HUX BBIIIOJITHCHUA

Bectn IIEPETOBOPHI U ACTIOBYIO IICPCIIUCKY, CO6J'IIOI[a$I HOPMEI JCJIOBOT'O
OTHUKETA

O60061maTe ¥ cucTeMaTU3UPOBaTh MOCTYMAOIIYI0 HHPOPMAIIHIO, Ha €€
OCHOBaHMM HaxoguTh Hauboiee dS(PGEeKTUBHBIE peleHus s
peanr3anuy MOCTABICHHBIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIUTUPOBATh OU3HEC-IPOIIECCHI,
WCTIOTHUTENEH U paOOTHUKOB C IENIbIO TOCTHKEHUSI OHOTO pe3ylibTara

Pab6otats ¢ 6obpmuM 00seMOM HH(OpMAIUU

Hcnonb3oBaTh KOMIIBIOTEPHBIE MPOTPAMMBI Ui  BEACHHUS yuyeTa,
CHUCTeMAaTH3alldd ¥ aHajdu3a JaHHbIX, COCTaBleHUS 0a3 JaHHBIX,
BEJICHUS JIOKyMEHTOO00pOTa, CIIPABOYHO-TIPABOBBIC CHCTEMEI, PECYpPChI
WH(pOPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHON cetn "UnaTepnHet",
OPTTEXHUKY

Hcnons3oBarh CpcaAcTBa KOMMYHUKAalIUU

OueHuBaTh CBOIO JEATEIBHOCTh C TOYKH 3peHUS IP(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTaTOB

Pa3pa6aTLIBaTB noaxoabl, BKIIKOYAasd HCECTAHAAPTHLIC, K BbIIIOJHCHUIO
TPYAOBBIX SaI[aHPIfI MMOoCPEACTBOM  HCIOJB30BaHUA  CIICHAJIBHBIX
3HAHUH U 9KCIICPTHBIX NICTOYHUKOB I/IH(I)OpMaLII/II/I

HaXOl[I/ITL pelicHrud B HCCTAHAAPTHBIX CUTyallUdX WJIHW B ClIydadX
HEMPECABUACHHOIO UIBMCHCHHU IJIaHa p€ainu3aluu IIPOCKTOB

HeoOxoanmeie
3HAHUA

OCHOBBI yIIpaBJICHUS] OpTraHU3alKUECH

MGTOI[BI KOHTPOJIA 6I/IBHCC—HpOHeCCOB




Mertonbl aHamM3a OM3HEC-TIPOLIECCOB

OCHOBEI PUCK-MCHCIPKMCHTA

OCHOBEI YpaBJICHUA MPOCKTAMH 1 USMCHCHUSAMU

CrpyKkTypa ¥ NpUHIUIIBI OpraHU3aUH aIMUHUCTPATUBHOM MMOJIIEPKKU

CrpyKTypa ¥ NPUHLMIIBI OPraHU3aluy X03sUCTBEHHON MOAICPKKU

CrpyKkTypa U IpUHIUIBI OpTraHU3aIUHN TOKyMEHTAMOHHON TOAAEPKKU

CprKTypa W IIPUHOUIIBI OpraHu3alun OpF&HH?»&I.IHOHHOﬁ NOAACPIKKH

[Iepenosout OTCUYECCTBECHHBIN OIBIT aIMUHHUCTPATUBHOM,
XO35IMCTBEHHOM, JJOKYMEHTAIMOHHON ¥ OpraHU3allMOHHON MOIIEPKKH

[TepenoBoii 3apyOeXKHBIH OMBIT aIMUHUCTPATUBHOMN, XO3SMCTBEHHOM,
JOKYMEHTAMOHHOM U OPTaHU3ALMOHHON NOIIEPKKHU

OCHOBBI KOH(DIUKTOIOTHH

OCHOBEI IICHUXOJIOTUH, ACIIOBOI'O O6H.I€HI/ISI

[TonsATHE O CETMEHTE PhIHKA, B KOTOPOM pabOTaeT OpraHu3anus

Crparerus pa3BUTHs OpraHU3aluu

buzHec-maH opranuzanuu

MeTtoauka pa3pabOTKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB

MGTOIH/IKa BHCAPCHMS JIOKAJIbHBIX HOPMATUBHBIX aKTOB

3akoHonarenscTBO Poccuiickoit denepanii 1 HOpMATUBHO-IIPABOBAs
0aza, peryiupymoime AesITeN,HOCTh B 00NAacTH aJMHUHHCTPATHBHOM,
XO3SIUCTBEHHOM, JOKYMEHTAITMOHHON ¥ OpraHU3allMOHHON MOIIEPKKH

ba3oBble OCHOBBI HWH(OPMATUKH, TOCTPOCHUS HH(POPMAIIHOHHBIX
CHCTEM B 0COOCHHOCTH PabOThI C HUMHU

Crioco0b1 00paboTky HHGOPMAIUK C UCTIOIB30BAaHUEM IPOTPAMMHOIO
obecrieueHus: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBol nepenucku

HpaBI/IJ'Ia JACJIOBOI'O OTHUKETAa

Crpykrypa opranusanuu

Apyrue
XapaKTEePUCTUKH

3.8.2. TpynoBas pyHKUMA

HanmenoBanue

OmnpeneneHne u peanu3amnus YpoBeHb
CTPaTEernYeCKOTO Pa3BUTHS Kon |H/02.7| (nmomypoBenb) | 7
aIMHUHUCTPATUBHOM, XO35HCTBEHHOM, KBaJTM(DUKALIAN




JIOKYMEHTallMOHHOM 1
OpraHU3aLMOHHON NOAIEPKKHI

[Tpoucxoxnenue
TPYIOBOM (QYyHKITUU

3aMMCTBOBaHO
Opurunan X
U3 OpUrMHaIa
Kon Perucrpanuonsslit
OpHT'HHANA HOMEp
podeccHoHaTBHOTO
CTaHIapTa

Tpynosslie
NEUCTBUSA

Ornpezenenre MUCCUU U 1IeJield aJIMUHUCTPATUBHOM, XO3SIHCTBEHHOM,
JIOKYMEHTAIIMOHHOM U OPTaHU3AIMOHHOMN TOIJICPHKKHU

IlocTranoBka CTpaTeru4ecKux Leei MOAPa3ACICHUSIM
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTAallMOHHOU Hu
OpPraHU3alMOHHON MOIJEPKKH B COOTBETCTBUU C MUCCUEH U IJIAaHAMU
CTPATErun4eCcKOro pa3BUTHs OpraHu3aluu

Buenpenne WHHOBAIMOHHBIX TEXHOJOTMM W pelieHud B OusHec-
MPOLIECChl AIMUHUCTPATUBHOM, X035 CTBEHHOM, IOKYMEHTAlMOHHON U
OpPraHU3alMOHHOMN NOAIEPKKHU

()HGHKaHOTCHHHaHBHBD(pHCKOB

PazpaboTka ¥ mpuHATHE YNPABICHUYECKUX PEHICHUH IO YITYUIICHUIO
Ka4yecTBa CepBUCa U TOBBIICHUIO 3(PPEKTUBHOCTH aIMUHUCTPATUBHOM,
XO3SIUCTBEHHOM, JOKYMEHTAIMOHHON U OpraHU3allMOHHON MOAIEPKKH

[IpoBenenne MOHUTOPUHTA OU3HEC-TIPOLIECCOB OPTaHU3AIUN

[lonroroBka mNpeaIoOKEHUN IO COBEPIICHCTBOBAHUIO M IOBBIIICHUIO
3¢ (hEeKTUBHOCTH aIMUHUCTPATUBHBIX, XO351iCTBEHHBIX,
JIOKYMEHTAI[MOHHBIX U OPTaHU3allMOHHBIX OU3HEC-TIPOIIECCOB

Heo0Oxonnmeie
YMEHHUS

KontponupoBarb ¥ OpraHuM30BBIBaTH  MPOIECCHI  yHpPaBJICHUSA
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTallHOHHOU Hu
OpPraHU3alMOHHON MOIEPKKON

Hcnonas30Bath METOIUKH aHaiu3a OCHOBHBIX (hakTopoB,
OTIPENEIIAIONUX HEOOX0IUMOCTh U3MEHEHUN B CTPATeTUH YIPAaBICHUS
aIMUHUCTPATUBHOM, XO3STMCTBESHHOM, JIOKyMEHTallMOHHOU u
OpPraHU3ALMOHHON NOIIEPKKON

Ornpenenats U BHEAPSTh CIOCOOBI JOCTHKCHUS TN W pean3aliuu
IOCTABJIEHHBIX 33/1a4 B KPATKOCPOUYHOU M JOJITOCPOYHOU MEPCIEKTUBE
pa3BUTHS OpraHU3aLHHI

Hcnonbs3oBaTh METOIMKU BHENPEHUS KOPIOPATUBHBIX HOPM U IPABHII
YIIPABJICHUs aIMUHUCTPATUBHOMU, XO3IUCTBEHHOU, JOKYMEHTALMOHHON
Y OpTraHU3allMOHHON MTOIEPKKON OpraHU3auu

BricTpanBats OM3HEC-TIPOIIECCHI, OCYIIIECTBIIATH Ou3Hec-
IJIaHUPOBAHUC




[Ipou3Boguth aHanM3 W ONpenesATh APPEKTHBHOCTH PaOOTHI
NOZIpa3JIeNICHU MOAJICPKKH Ha OCHOBE CBOJIHBIX YUYETHBIX M OTYETHBIX
JOKyMEHTOB

[IpuMeHsATh HaBBIKM IPEOAOJICHHUS CONPOTHBIECHUS PaOOTHUKOB
BHEJPCHUIO U3MECHEHUI

Pa3pabarbiBaTh W BHEAPATH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
pemIaMEeHTUPYIOIIME TOKYMEHTBI

BeisiBaATP M OLCHMBATH PHUCKHM, B TOM YHUCJIE PHUCKH OT
37I0yNOTpeOIeHU, W OIpenensiTh MPOLEAYpbl, HalpaBlIeHHbIE Ha
MHUHHUMH3ALHUIO STUX PUCKOB

Pacripenensate Mexay pabOTHHKaAMH TMOJTHOMOYHS, OOSI3aHHOCTH U
OTBETCTBEHHOCTh 32  BBINIOJIHEHHE  COOTBETCTBYIOIIMX  3ajad,
OCYUIECTBIIATH TPOBEPKY UX BBINOJIHEHUS

Bectn IEPEroBOPLI U ACIOBYIO IICPCIINCKY, co6moz[a51 HOPMBI JICJI0BOTO
OTHUKECTA

O6001aTh ¥ CUCTEMAaTU3UPOBATh MOCTYHAIONTYI0 HH(OPMAIINIO, HA €€
OCHOBAaHHMM HaxomuTh HaubOosiee dS(OdEKTUBHBIC peIICHHUsS IS
peasm3aiuy MoCTaBICHHBIX 33134

Opranu3oBbIBaTh u KOHCOJIUTUPOBATh OM3HEC-IIPOLIECCHI,
UCTIONIHUTENEH U paOOTHUKOB C LIENIbIO JOCTUKEHUS OTHOTO pe3yJbTaTa

Pabotats ¢ 6ombuM 06seMOM HH(OpMAIU

Hcnonb3oBaTh KOMIIBIOTEPHBIE IPOTPaMMBl I BEACHMS Yy4erTa,
CUCTeMAaTH3allid M aHaju3a JaHHbIX, COCTaBJieHUS 0a3 JaHHBIX,
BEJICHUsI JOKYMEHTOO00pOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
“H(pOPMAITMOHHO-TEJIEKOMMYHHUKAIITMOHHON cetn "UnTepner",
OPI'TEXHUKY

Hcnonp3oBaTh cpecTBa KOMMYHHMKAIMH

OneHuBaTh CBOIO JESTEIBHOCTh C TOUKU 3peHHs 3(ddexkTuBHOCTH ee
KOHEUYHBIX PE3YJIETaTOB

P33pa6aTBIBaTB nmoaxoAabl, BKIKOYAsA HCCTAHAAPTHBIC, K BbIIIOJIHCHHIO
TPYAOBBIX SaIlaHI/IfI MMoCpCACTBOM  HCIOJIB30BaHUA  CIICHHUAJIBHBIX
3HAHHUH U OKCIICPTHBIX NCTOYHUKOB HH(bOpMaLII/II/I

HaXO,[[I/ITL pelmieHus B HCCTAHAAPTHBIX CHUTyallUsAX HIIM B CJlIy4dasaX
HEMPECABUICHHOIO UIBMCHCHH IJIaHa p€ain3aluu IpPOCKTOB

HeobOxonnmeie
3HAHUS

OCHOBBI yIIpaBJIE€HUsI OpraHu3aIuei

OcHOBBI OM3HEC-TIITAHUPOBAHUS

MeTobI KOHTPOJISI OM3HEC-TTPOIIECCOB

MGTOIIBI aHaJInu3a 6I/I3HGC—Hp0HeCCOB

MeTtoabl IOCTPOCHUA OM3HeC-IIJIaHOB




OCHOBEI PUCK-MCHCIPDKMCHTA

OCHOBEI YHOpaBJICHUA IMPOCKTAMH U USMCHCHUSAMU

CtpyKTypa ¥ IPHUHIIUIBI OPTaHU3aI[uU aIMUHUCTPATUBHON MTOIEPIKKA

CtpyKTypa ¥ NPUHLMIIBI OPraHUu3aliy X035UCTBEHHOW MOAICPKKU

CrpyKkTypa ¥ NpUHIUIBI OpraHU3aUl TOKyMEHTAMOHHON TOAIEPKKU

CrpyKTypa ¥ NPUHIUIIBI OpTaHU3AIMH OPraHU3alMOHHON TOAIEPIKKHI

[TepenoBoit OTeYECTBEHHBII OITBIT aIMUHUCTPATUBHOM,
XO35IMCTBEHHOM, JJOKYMEHTAIMOHHON ¥ OPraHU3allMOHHON MOAIEPKKH

[TepenoBoii 3apyOekHBIN OMBIT aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM,
JOKYMEHTAlMOHHOM U OPTaHU3ALMOHHOMN NOIIEPKKU

OcHOBBI KOH(DIUKTOIOTHH

OCHOBEI IICHUXOJIOTHNH, ACIIOBOI'O O6IJ.[€HI/I$I

IlonsiTHE O cerMeHTe PBIHKA, B KOTOPOM pa60TaeT opraHu3anusa

Crparerus pa3BUTHs OpraHU3aluU

busHec-mnan opranuzanuu

Mertoauka pa3pabOTKH JIOKaJIbHBIX HOPMATUBHBIX aKTOB

MGTO)II/IKa BHCOPCHMS JIOKAJIbHBIX HOPMATUBHBIX aKTOB

3axkoHonarenscTBO Poccuiickoit denepanyii 1 HOPMaTUBHO-IIPABOBast
0a3za, peryiupymounme AesITeNbHOCTh B 00NAacTH aJMHUHHCTPATHBHOM,
XO35IUCTBEHHOM, JOKYMEHTAIMOHHON U OpraHU3allMOHHON MOIIEPKKH

ba3oBele OCHOBBI HMH()OPMATUKH, ITIOCTPOCHUS WH(DOPMAIIHOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

Crioco0b1 00paboTku HHGOPMALIUK C UCTIOIB30BAaHUEM ITPOTPAMMHOTO
obecrieueHns: ¥ KOMITbIOTEPHBIX CPEICTB

[IpaBuna nenoBoii nepenucku

HpaBI/ma JACJIOBOI'O OTHUKETA

CTpyKTypa opranuzaniu

Hpyrue
XapaKTepUCTUKU

3.8.3. TpynoBas dyHKUMA

HaunmenoBanue

DuHAHCOBBIM aHAIN3,

OIO/KETUPOBAHNE U YIIPaBICHNE VYpoBeHb
JIEHE)KHBIMH ITIOTOKaMHU Ha Kox |H/03.7 | (momypoBeHb)
aJIMUHUCTPATUBHYIO, X035 CTBEHHYIO, KBaH(UKAIIU

JOKYMEHTALMOHHYIO U




OpPraHU3AIMOHHYIO JIEATEIbHOCTh

[Ipoucxoxaenue
TPYZOBOU (QyHKIIUU

3anMCTBOBaHO

Opurunan X
W3 OpUTHHAJIA

Kon Perucrpanmonueri
OpI/IFI/IHaHa HOMep
po¢eCCHOHATBLHOTO
cTaHaapTa

TpynoBbie [TocTaHOBKa (PMHAHCOBBIX 1IEJIEH TOPA3ACICHUSIM
JIEUCTBUS
OrneHka cOOTBETCTBHsI (DMHAHCOBBIX IIEJICH MOApPA3ACICHUN TEKYIEMY
(bMHAHCOBOMY COCTOSIHUIO OpTaHU3aI[uN
dopmupoBaHue OrPKeTa Ha aIMUHHCTPATHBHYIO, XO3SIMICTBCHHYIO,
JOKYMEHTAIIMOHHYIO Y OPTaHU3ALMOHHYIO TOJAEPIKKY
VhpaBieHue  JACHEKHbIMM  MOTOKAMH Ha  aJIMUHUCTPATUBHYIO,
XO3SIICTBEHHYIO, JIOKYMEHTAI[HOHHYIO Hu OpraHU3aAIMOHHYIO
MOJACPKKY B paMKax yTBEP>KICHHOTO OrO/KeTa
Yyactue B OHOMKETHOW  KamMmaHuW, (QOpPMHpPOBAHHE  IUIAHOB
OTICPAIIMOHHBIX U KaMMTAIBHBIX PACXOI0B
JloBeneHre  yTBEP)KIEGHHOTO  OMOKETa 10  HEMOCPEACTBEHHBIX
HUCIIOJIHUTENIEH
AHann3 © OmeHKa (UHAHCOBBIX PHUCKOB B paMKax BBITOTHEHUS
MOCTaBJIECHHBIX 3aJ1a4 U ICSITEILHOCTH OpraHu3aluu
Kontpons HCIIOTHEHHUS OromKeTa Ha aIMUHUCTPATUBHYIO,
XO3SIICTBEHHYIO, JIOKYMEHTAI[MOHHYIO u OpraHU3aIMOHHYIO
NEeATEILHOCTD
Pa3paboTka cTrparerun M TaKTHUKHA B 00JlacTH (PMHAHCOBOW ITOJMTHKHU
SKOHOMMYECKOTO CyObeKTa
Buecenue n3mMeHeHnit B GMHAHCOBBIE TJIAHBI
HeoOxoanmeble [InanupoBarhb HCIIOJIb30BaHHE (bMHAHCOBBIX pecypcoB B
YMEHUS KpPaTKOCPOYHOU U JOJITOCPOYHOM MEPCIIEKTUBE

[TnanupoBath U pa3zpadaTbiBaTh OIOIKETHI

[IpoBepsiTh KadecTBO HMHQPOpPMAIMH, TOJIYYCHHOH B TIpoIecce
OIOIKETUPOBAHMS JICSITCIIBHOCTH TTOIPa3ICICHUS

Hcnons3oBarh MCTOJbI (bHHaHCOBBIX BBIYMCIICHHUI U aHaJIN3a

P33pa6aTBIBaTB HOBBIC pPCHICHUA pCalin3allii IIPOCKTOB H ousHec-
IpouecCoB B CiIyda€ HMX HW3MCHCHHUA HJIM H3MCHCHHA (1)I/IH3,HCOBI>IX
HOTpe6HOCTCﬁ Ha UX pCaIM3allhI0 B PaMKax YTBCPKACHHOT'O 6IO,I[)KCTa

KonTponupoBate ¥ OpraHuM30BBIBATH  MPOLECCHl  YIpaBICHUS
aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTAllMOHHOU u




OpraHU3aLMOHHON NOIIEPKKON

Hcnons3oBath METOJIUKHU aHanau3a OCHOBHBIX (akTopoB,
OTIPE/ICTISIONINX HEOOXOMUMOCTh U3MEHEHHI B CTPAaTEruu yIpaBlIeHUS
aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTAllMOHHOU u
OpPraHU3allMOHHON MOANEPKKOU

OHpCI[CJ'IHTB CIIOCOOBI JOCTHIKCHUA eiaeu u pcain3anuu
IIOCTaBJICHHBIX 3aJ1a4 B Kp&TKOCpO‘-IHOﬁ n )IOJ'IFOCpO‘IHOfI ICPCIICKTUBE
Pa3BUTHA OpTraHU3alluN

Hcnonb3oBaTh METOIUKU BHEAPEHUS KOPIOPATUBHBIX HOPM U IMPABUII
YIIPaBICHUS aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, TOKYMEHTAIHOHHOM
U OpraHU3alMOHHON MTOIAEPKKON OpraHUu3auu

BricTpauBars OU3HEC-TIPOIIECCHI, OCYILECTBIIATh OusHec-
IUTAaHUPOBaHUE

[IpousBoauth aHanmu3 W ompeneisitb APGEeKTUBHOCTH PabOTHI
Mo/ipa3ielIeHUH MOAIEPKKA HA OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JIOKYMEHTOB

Pa3pabarbiBaTh ¥ BHEAPATH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
pemIaMEHTUPYIOLIME TOKYMEHTHI

BreisBaare wu OLCHUBAaTL PpPUCKHW, B TOM UYHUCIC PUCKHU OT
3JIOYHOTp66JIeHHI>’I, U OIpCACIIAATL IMPOUCAYPHI, HAIPABJICHHLIC Ha
MHWHUMHA3AIUIO 9TUX PHUCKOB

Pacripenensate Mexnay paOOTHHUKaMH TMOJTHOMOYHS, OOSI3aHHOCTH U
OTBETCTBEHHOCTb 3@  BBIIIOJIHEHHE  COOTBETCTBYIOLIMX  3aj]ad,
OCYILECTBIIATH IPOBEPKY MX BBIITOJIHEHUS

O600mmaTh ¥ CUCTEMAaTU3UPOBATh MOCTYMHAIONTYI0 WH(OPMAIIHIO, HA €€
OCHOBaHMM HaxoguTh Hauboiee dS(PGEKTUBHBIC peIIeHUs s
peanr3anuy MOCTABICHHBIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIUTUPOBATh OU3HEC-TPOIIECCHI,
WCTIOTHUTEIEH U paOOTHUKOB C IIENIbIO TOCTHKEHUS OHOTO pe3ylibTara

Paborars ¢ GonbpmumM 06peMOM HH(OpMAITHN

Hcnonb3oBaTh KOMIIBIOTEPHBIC MPOTPAMMBI  JJISI  BEACHHS yuyeTa,
CUCTeMAaTH3alldi M aHajiu3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJICHUS IOKYMEHTOO0OpOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
HMH(OPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM cetu "UnaTepuHet",
OPTTEXHHUKY

Hcnons3oBath Cpe€acTBa KOMMYHUKAlIUN

OneHuBarh CBOIO JAEATEIBHOCTh C TOYKH 3peHUS IP(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTaTOB

PazpabarbiBaTh MOAXONBI, BKJIOYAs HECTAHAAPTHBIC, K BBHITOJIHEHUIO
TPYIOBBIX 3aJaHUM IIOCPEICTBOM MCIIOJNB30BAHHSA  CIELMAIBHBIX
3HAHUH U SKCTIEPTHBIX HCTOYHUKOB HH(POPMALIUU




HaXOILI/ITI) peiCcHrMd B HCCTAHAAPTHBLIX CUTyallUdX WKW B ClIydasaX
HCIIPCABUACHHOI'O UIBMCHCHH IJIaHa pC€ain3aliiy ITPOCKTOB

HeobOxonnmeie
3HaAHUA

OCHOBEI (bI/IHaHCOBOl"O MCHCIPKMCHTA

Metoauueckue JAOKYMCHTEI 110 (I)I/IHaHCOBOMy AHAJIN3Y

MCTO,Z[I/I‘-IGCKI/IG JOKYMCHTBI I10 6IO,H)KCTI/Ip0BaHI/IIO U YHOPaBJICHUIO
JCHECKHBIMHU ITOTOKaMU

OCHOBBI yIIpaBJICHUS] OpTraHU3alKUECH

OCHOBEI 6I/I3HCC—HJ'IaHI/IpOBaHI/IH

MeTtoabl KOHTPOJIA 6I/ISHCC—HpOI_IeCCOB

MerTonb! ananuza OM3HEC-MPOIECCOB

Metoasl NOCTPOCHUA OM3HEC-TIJIaHOB

OCHOBBI pUCK-MEHEIKMEHTA

OCHOBEI YHpaBJICHUA MPOCKTAMH U USMCHCHUSAMU

CrpykTypa ¥ IPUHIIUIIBI OPraHU3allui aIMUHUCTPATUBHON MOAIEPKKU

CrpykTypa ¥ IPHUHIIUIIBI OPTaHU3aIUU X03IUCTBEHHOU MOIEPIKKU

CrpykTypa U IPHUHIUITEI OPTaHU3aIuU JOKYMEHTAIIMOHHON TIOJIEPKKI

CrpykTypa ¥ IPHHIUIIEI OPTaHU3AI[UN OPTaHU3AIMOHHON TOIICPIKKHI

[TepenoBoit OTEYECTBECHHEIN OIBIT aIMUHUCTPATUBHOM,
XO3SIMICTBEHHOH, IOKYMEHTALlHOHHOM ¥ OPTaHU3aLHOHHOM OAAECPKKH

[TepemoBoii 3apyOeKHBIN OMBIT ATMUHUCTPATHBHOW, XO3SHCTBEHHOM,
JIOKYMEHTAIMOHHOM U OPTaHU3AIMOHHOMN TOIJICPHKKHU

IlonsTre o cermeHTe PbIHKA, B KOTOPOM pa60TaeT OpraHu3anusa

CTpaTel"I/ISI Pa3BUTHA OpraHu3allun

busznec-nmian OopraHu3anun

Mertoauka p3.3pa6OTKI/I JIOKAJIbHBIX HOPMATHUBHBIX dKTOB

MCTO,Z[I/IKa BHCAPCHUS JIOKAJIbHBIX HOPMATUBHBIX dKTOB

3axkoHoaarenbcTBO Poccuiickoii denepannu U HOpMAaTUBHO-IIPABOBAast
0a3a, peryJmpymroIme AesITeIbHOCTh B 00JIACTH aJIMUHHCTPATUBHOM,
XO35ICTBEHHOM, JJOKYMEHTALMOHHON ¥ OPraHU3allMOHHON MOANEPKKH

ba3oBeie OCHOBBI HMH(OPMATHUKH, TOCTPOSHHUS HMH()OPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CnocoObl 00paboTku MHPOPMALIUK C UCTIOIB30BAaHUEM MPOTPAMMHOIO
o0ecIedeHusT U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu




[IpaBuia neoBoro 3THKETa

CrpykTypa opraHu3aiuu

Hpyrue
XapaKTepUCTUKU

3.8.4. TpynoBas dhyHKUMA

VYhpasieHue nepcoHaaom
CTPYKTYPHBIX HOJIpa3AeiICHUI
ocpilegfmmomlff : ’ Yposerb
Hanvenosanme |~ . Kon [H/04.7| (momypoBens) | 7
aJIMUHUCTPATUBHYIO, XO35UCTBEHHYIO,
KBaNU(UKALIUN
JIOKYMEHTAI[MOHHYIO U
OpPraHU3AILMOHHYIO MOAJIEPKKY
[Ipoucxoxaenue 3arMCTBOBAHO
P oA Opurunan X
TPYIOBOU (DYyHKITUU W3 OpUTHHAJIA
Kon PerucrpanmonHubli
OpUTHHaJA HOMED
npoeccuoHanbHOTro
CTaHAapTa

Tpynosslie
JIeicTBUS

Kontpons u ounenka 3hdekTuBHOCTH JeATENbHOCTH pPabOTHUKOB
MIOJpAa3AEICHUH, OCYULIECTBIISIOINX aJMMHHUCTPATUBHYIO,
XO341iCTBEHHYO, JOKYMEHTAIMOHHYIO u OpraHHU3alMOHHYIO
MOAEPKKY

Omnpenenenrue KpUTEpUEB Al OUEHKH IPPEKTUBHOCTH JESTEIBHOCTU
pPabOTHHUKOB TOAPA3ICIECHUN, OCYIIECTRISIONINX aJIMHUHUCTPATUBHYIO,
XO3SIICTBEHHYIO, JIOKYMEHTAIIMOHHYIO i OpraHU3alMOHHYIO
MOAICPIKKY

DopMHUPOBAHUE U MOCTPOCHUE CTPYKTYPHI MOAPA3ACICHUI

OmnpeneneHrne HOPM M NPOUEAYpP  YNPABIEHUS  [EPCOHAIOM
MOAPA3AECIECHUIN TOANCPKKU

Opranu3zanus KOHTPOJIS UCIIOJIHEHUS IEPCOHAIOM MPUHATHIX PELICHUH

OrneHka ypoBHsI MPOQeCCUOHATBHBIX 3HAHUW U YMEHUU pPaOOTHUKOB
NoZipa3eeHU MOAACPKKH

WHunmanus npoBeeHNs] MEPONPUATUI C LENBIO Pa3BUTHS IEpCcOHAIA
Y TIOBBIIIEHUS €r0 IPOo(eCCUOHATIBHOTO YPOBHS

Ompenenenue KpUTepueB ToadoOpa TEpCOHAla H  MpUeMa B
TIOApa3AeIIeHUs aIMUHUCTPATUBHOM, XO3SMCTBEHHOM,
JIOKYMEHTAIIMOHHOM U OPTaHU3ALMOHHOMN MOIJICPHKKHU

HeoOxoanmeie
YMEHHUS

Ompenenarty  mokazarenu  3(PQGEKTUBHOCTH  pabOTHl  TepcoHaja
MOAPA3AECIEHUN




VhpaBisiT  MOTHMBallMEl MEPCOHANA, €ro  BOBJIECYEHHOCTHIO U
MUCLIMILUINHOMN

KonTponupoBate ¥ OpraHuM30BBIBATH  MPOLIECCHl  YIpaBICHUS
aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTAllMOHHOU u
OpPraHU3allMOHHON MOANEPKKOU

KoopaunupoBare  B3aMMOJEHCTBHE M KOMMYHHKAllUd — MEXIY
COTPYIHUKAMH MOAPA3IACIECHUMN, a TAKKE C MPEACTABUTEINSIMHA BHEIITHEN
cpedbl OpraHu3aluu

Hcnonb3oBaTh METOIUKU BHEAPEHUS KOPIOPATUBHBIX HOPM U IMPABUII
YIIPaBICHUS aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, TOKYMEHTAIHOHHOM
U OpraHU3alMOHHON MTOIAEPKKON OpraHUu3auu

BricTpauBars OU3HEC-TIPOIIECCHI, OCYILECTBIIATh OusHec-
IUTAaHUPOBaHUE

[IpousBoauth aHanmu3 W ompeneisitb APGEeKTUBHOCTH PabOTHI
Mo/ipa3ielIeHUH MOAIEPKKA HA OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JIOKYMEHTOB

[IpuMeHSTh HaBBIKM MPEOAOJCHHUS CONPOTHBICHUS PaOOTHUKOB
BHEJIPEHUIO U3MEHEHU I

Pa3pa6aTI>IBaTI) U BHCAPATH JIOKAJIBHBIC HOPMATHBHBIC AaKTbl H
PEMIAaMCHTUPYIOIHUE JOKYMCHTELIL

BbIsBIATP M OLEHMBATH PUCKHM, B TOM 4YHCIE€ PHUCKH OT
37I0yHOTpeOIeHU, U OINpeAensTh NpOIEeNypbl, HalpaBlIEHHbIE Ha
MUHUMU3ALHUIO 3TUX PUCKOB

Pacnpenensate Mexay paOOTHUKaAMHM IOJTHOMOYMSA, OOS3aHHOCTH U
OTBETCTBEHHOCTb 3@  BBIIOJHEHHE  COOTBETCTBYIOLIMX  3a1ad,
OCYILECTBIIATH IPOBEPKY UX BBIITOJIHEHUS

Bectu neperoBopsl U 1€70BYIO MEPENUCKY, COOI0ast HOPMBI JI€JI0BOTO
JTHKETa

O0001maTe ¥ CUCTEMAaTH3UPOBATh IMOCTYIAONIYI0 HH(POPMAIIHIO, Ha €€
OCHOBaHMM HaxoguTh Hauboiee dS(P(EeKTUBHBIC pemIeHUs s
peanr3anuy MOoCTaBICHHbIX 3a/1a4

OpFaHI/ISOBBIBaTB u KOHCOJIMIUPOBATH 6H3H6C—Hp0HeCCLI,
HCIIOJIHUTECIICH 1 pa6OTHI/IKOB C ICJIBIO JOCTHXKCHUA OAHOI'O pEC3yJibTaTra

PaGorats ¢ GonpinM 06beMoM HH(pOpMaTUU

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTpaMMbl JJIsi BEACHUS Y4eTa,
cUCTeMaTu3allil W aHaju3a JaHHbIX, COCTaBJIeHHs 0a3 TaHHBIX,
BEJICHUS JOKYMEHTOO00pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOMN ceTu "NuTepuer”,
OpPITEXHUKY

Hcnons3oBarh Cp€acTBa KOMMYHUKalIUU

OneHuBarh CBOIO JEATEIBHOCTh C TOYKH 3peHHsS 3P(HEKTUBHOCTH €€




KOHCUYHBIX PC3YJIbTATOB

Pa3pabarbiBaTh MOIXO/bI, BKJIIOYAs HECTAHJAPTHBIC, K BBIIIOJIHEHUIO
TPYAOBBIX 3aJaHUM IOCPEACTBOM HCIIOJIB30BAHUA  CIECIUAIbHBIX
3HAHUU U DKCTIEPTHBIX UCTOYHUKOB MH(OpMauu

HaXOJII/ITI) peICeHrMd B HCECTAHAAPTHBLIX CUTyallUdX WKW B ClIydasaX
HCMIPECABHUICHHOIO U3BMCHCHHU IJIaHA pain3aliu IIPOCKTOB

HeobOxoaumbie
3HAHUSA

OCHOBEI ypapJICHUA NIEPCOHAIOM U €0 MOTHUBALIUA

MeTo/1b1 OLIEHKH MepcoHaja U pe3yJibTaToB Tpyaa

OCHOBBI KOH(DITUKTOIOTHH

OCHOBBI IICUXOJIOTHH, JISJIOBOTO OOIICHUS

[TonutHka yrnpaBieHus: IEPCOHAIOM OpraHU3alUN

COHI/IaHLHaﬂ IMMOJIMTUKA OpraHru3alvn

Crparerus pa3BUTHs OpraHU3aluU

busnec-nnan opranuzamnuu

OcCHOBBI ynipaBieHUs OpraHu3auei

OCHOBEI 6I/ISHGC—HJ'I8.HI/Ip0BaHI/IH

MeTozbl KOHTPOJIS OM3HEC-TIPOLIECCOB

MerTonb! aHanu3a OM3HEC-TPOIECCOB

MeToapl ToCTpoeHHs OM3HEC-TIIIAHOB

OCHOBBI pUCK-MEHEIKMEHTA

OCHOBEI yYHpaBJICHUA MPOCKTAMH U USMCHCHUSAMU

CrpykTypa ¥ IPUHIIMIIBI OPraHU3aIlui aIMUHUCTPATUBHON MOAIEPKKU

CtpyKTypa ¥ IPHUHIIUIBI OPTaHU3AIUN XO3IUCTBEHHOU MOIICPIKKU

CrpyKTypa ¥ IPHHIUITEI OPTaHU3AIUN JOKYMEHTAIIMOHHON TTOIEPKKI

CrpyKkTypa ¥ NpUHIUIIBI OpraHU3aMH OPraHU3alMOHHON TOAIEPKKHI

[lepenoBoit OTEYECTBECHHEIN OIBIT aIMUHUCTPATUBHOM,
XO35ICTBEHHOM, JJOKYMEHTALMOHHON U OPraHU3allMOHHON MOANEPKKH

[TepenoBoii 3apyOexkHBI OMBIT aIMUHHUCTPATUBHOM, XO3SMCTBEHHOM,
JOKYMEHTAlIUOHHOW U OpraHn3allMOHHON MOAIEPKKU

ITonsTue o cermeHnTe PbIHKA, B KOTOPOM pa60TaeT OopraHusanusAa

Mertoauka pa3pa60TKI/I JIOKAJIbHBIX HOPMATHUBHBIX dKTOB

Mertoauka BHCAPCHUS JIOKAJIbHBIX HOPMATUBHBIX dKTOB

3akoHoxarenbcTBO Poccuiickoii denepannu U HOpMAaTUBHO-IIPABOBAs




0a3a, peryimpymromme AesSTeIbHOCTh B 00JIACTH aJMUHHUCTPATUBHOM,
XO3SIICTBEHHOM, IOKYMEHTALMOHHOM Y OPTraHU3alMOHHOM MOAAEPKKH

ba3oBele OCHOBBI MH(OPMATUKH, MOCTPOSHHUS HH(YOPMAIIMOHHBIX
CUCTEM U 0COOEHHOCTH PabOThI C HUMU

Cnoco6wr 06paboTku UHPOPMAIIUK C UCTIONH30BAHUEM MPOTPAMMHOTO
o0ecredeHuns: 1 KOMIBIOTEPHBIX CPEICTB

[IpaBuia neso0BoN NEpEenucKu

IIpaBuia neoBOro 3TUKETA

CrpykTypa opraHu3aiuu

Hpyrue -
XapaKTepUCTUKU

IV. CBeaeHusi 06 opraHnsaumuax - paspaborTymkax
npodeccMoHanbLHOro cTaHaapTa

4.1. OTBeTCTBEHHas opraHmM3sauua-pa3paboTyuumk

Acconuarus "OObequHEHNE aIMUHUCTPATUBHO-X03CTBEHHBIX TPO(ECCHOHANIOB", TOPOJ
MockBa

[Ipe3unent npodeccnoHaaIbHOTO COO0IIEeCcTBa barmansia Osnecst BanepbeBHa

4.2. HaumeHOBaHUA opraHusauMn-pa3padboTymkon

1 | AO "MeraJla6c", ropon MockBa

2 |3AO0 "Coepbank-KHB", ropog Mocksa

3 |3AO "Cubupckas CepBucnas Kommnanus", ropon Mocksa

4 | Komrmanust ¢ orpaHnueHHOMN 0TBeTCTBEHHOCTRIO "[laparon Koncrpakma Jlumuren'”,
ropox Mocksa

5 |OA "APMO", ropox Mocksa

6 | OO0 "AHKOP Od¢wuc Jlaitn", ropon Mocksa

7 |0O00 "A®U PYC", ropon Mocksa

8 000 "Munyoucu Dnexrpuk (PYC)", ropox Mocksa

9 | OO0 "CAII CHI™, ropox Mockga

10 |ITAO "Otkpeitre Xonauar", ropoa Mocksa

11 |ITAO "CoBrombaHk", Topos MockBa

12 |IIpenctaBurenscTBo Kopnopamuu "l oymuar BJIIT (MaTepusmam) Uuk.", ropon Mocksa

13 |®I'BOY BO "®unancossiii yauepcuteT npu IIpaButensctBe Poccuiickoi




®enepauun", ropog Mocksa

<1> OGmmepoccuiickuii kmaccuukaTop 3aHATHIA.

<2> OO0mEepoCCUCKuii Ki1acCu(PUKATOP BUIOB IKOHOMUYIECKOM JIEATETLHOCTH.

<3> EpuHblii KBaTM(UKAMOHHBIA CIPABOYHUK JOJDKHOCTEH pPYKOBOIMTENEH, CIEIHATUCTOB U

CITYXKaIuX.

<4> OO6mepoccuiickuii kinaccudukarop mpodeccuii paboUMX, JODKHOCTEH CHyKalMX W Tapu(PHBIX

paspsioB.
<5> O6mepoccuiickuii KacCupuKaTop crenruaibHOCTel 0 00pa30BaHUIO.

<6> ®enepanbHbIii 3ak0H 0T 10 mexabps 1995 r. N 196-®3 "O 6e30macHOCTH JTOPOKHOTO JABUKCHUS"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit eneparuu, 1995, N 50, ct. 4873; 1999, N 10, ct. 1158; 2002, N
18, ct. 1721; 2003, N 2, cT. 167; 2004, N 35, cT. 3607; 2006, N 52, cT. 5498; 2007, N 46, c1. 5553, N 49, cT.
6070; 2009, N 1, ct. 21, N 48, cT. 5717; 2010, N 30, cT. 4000, N 31, cT. 4196; 2011, N 17, cT. 2310, N 27, cT.
3881, N 29, ct. 4283, N 30, cT. 4590, 4596; 2012, N 25, ct. 3268, N 31, cT. 4320; 2013, N 17, c1. 2032, N 19,
ctT. 2319, N 27, ct. 3477, N 30, cT. 4029, N 48, cT. 6165, N 52, cT. 7002; 2014, N 42, cT. 5615; 2015, N 24, cT.
3370, N 29, ct. 4359, N 48, cT. 6706, 6723; 2016, N 15, cT. 2066, N 18, cT. 2502, N 27, c1. 4192, 4229; 2017,

N 31, cr. 4753).




