YT1BepxkaeH

npukazoM MuHucTEepCcTBa TpyIa
M COLIMAJILHOM 3aIUTEI
Poccuiickoint denepanuun

ot 19 okta6ps 2015 . N 728n

NMPO®ECCUOHAIIbHbLIA CTAHOAPT

AYOUTOP
531
Perucrpanuonssii
HOMED
I. OOmue cBeneHus
AynuTopckasi AeSITeIbHOCTD 08.023
(HauMeHOBaHME BUAA MPOPECCHOHAIBHON A TEIbHOCTH) Kon

OcHoBHas 11e1b BUa MPO(heCcCHOHATBHON e TeTbHOCTH:

[IpoBenenue aynuta u OKa3aHUE COMYTCTBYIONIUX ayJUTy YCIIYT (J1ajiee - BHIMOJTHCHUE
ayJIMTOPCKOTO 3aJ]aHus), @ TAKKE OKa3aHUE MTPOUYUX YCIYT, CBI3aHHBIX C ayAUTOPCKOM
NEeITEIbHOCTRIO <] >

I'pymma 3ansaTui:

1120 PyxoBonurenu yupexnenuit, | 1346 PyxoBogutenu ciryx6 u
OpraHu3alyil ¥ TpeANPUATUN noJipasieiecHui B cepe GUHAHCOBOM
JESTEIbHOCTH U CTPaXOBaHUs

2411 Bbyxranrepsl 2631 OKOHOMUCTBI

3313 [Tomomnauku Oyxrantepos 4311 Crnyxamue no OyxraaTepckum
oIepanusaM 1 yueTy

(xom OK3 <2>) (HaMMEHOBaHUE) (xog OK3) (HaMeHOBaHUE)

OrtHeceHue K BuUaamM SKOHOMHYCCKOM JACATCIIBHOCTH

69.20 JleAaTensHOCTh TTO OKa3aHUI0 YCIYT B 00J1aCTH OyXTajaTepCKOro ydera, 1o
NpOBENICHUIO (PMHAHCOBOTO ay[HTa, II0 HAJIOTOBOMY KOHCYJIBTHPOBAHUIO

(xom OKBJJI <3>) (HamMeHOBaHUE BUJIa YKOHOMUYECKOM eI TEIbHOCTH)

II. Onucanue TpynoBbIX QYHKIHM, BXOASIINX
B Ipo(peCCUOHANBHBIN cTaHAAPT ((PyHKIMOHAIbHAS KapTa BUIA
podeCcCHOHATBHON IeATeTLHOCTH)


6912).

O0600611eHHbIe TPYAOBbIe (QyHKIIMN

Tpynoseie pyHKIIN

KOJI HaMECHOBAHHE YPOBEHb HaNMEHOBAHUE KOA | YPOBEHb
KBauQ (momypo
HKaIluu BEHb)
KkBanud
UKaIIU
A |OcymecTBieHue 4 Brimonaenne otaenbHpix nopyuenuii | A/01.4 4
BCIIOMOTaTENIbHBIX IUTSL LIeTIeH ayIuTOPCKOTO 3aJaHus U
(GYHKIUHA TpU OKa3aHMS MPOYUX YCIYT, CBI3aHHBIX C
BBITIOJTHEHUH ayJIUTOPCKOM IeSATETbHOCTHIO
ayAUTOPCKOTO 3aJIaHUsI U
OKA3aHHH IPOUUX YCIYT, Brinonnenue aynuropckux npouenyp | A/02.4
CBSI3AHHEIX C (neicTBHit), OCYIIECTBICHUE
ayIUTOPCKOM OTJIENIBHBIX OTepaIuii MpU OKa3aHUU
JEATETBHOCTHIO COITYTCTBYIOILIMX ayIUTy U IPOUUX
YCIIYT, CBA3aHHBIX C ayAUTOPCKOM
JIeSITEIbHOCTBIO
B |Brimmonnenue 6 Brimonaenne aynuropckux npouenyp | B/01.6 6
ayIMTOPCKOTO 3a1aHUs U (meiicTBUil) U OKa3aHUE
OKa3aHUE MPOYUX YCIYT, COITYTCTBYIOIIMX ayIUTy U IPOUUX
CBSI3aHHBIX C YCIIYT, CBA3aHHBIX C ayAUTOPCKOM
ayJIUTOPCKOI JIESITEIIbHOCTBIO
JeSITeTbHOCTHIO
Opranu3anys padoThl ¥ Ha130p 3a B/02.6
YYaCTHUKAMH ayIUTOPCKOM IPYTIITBI
C |PyxoBoacTBo 7 PyKoBO/ICTBO BBINIOJIHEHUEM C/01.7 7
BBITMIOJTHEHUEM ayJUTOPCKOTO 33/IaHUs U OKa3aHUEM
ayAMTOPCKOTO 3aJIaHUs U MPOYUX YCIYT, CBSI3aHHBIX C
KOHTPOJIb KaueCTBa B ayJUTOPCKOI J1eATEIbHOCTHIO
OTHOIICHUU
AyIUTOPCKUX 3a1aHHH [IpoBenenue 0030pHBIX IPOBEPOK C/02.7
KaueCTBA BHITIOJHEHUS ayTUTOPCKUX
3aJJaHUi, B KOTOPBIX JIAaHHOE JIUIO HE
PUHUMAIIO YYaCTHS
D | VYmopaBnenue puckamu u 7 Kontpons cobmronenus aynuropckoni | D/01.7 7
KOHTPOITb KauecTBa MpH OpraHm3alyei u ee paboTHUKaMU
BBITTOJTHEHUH MPaBWJI HE3aBUCUMOCTH M TIPUHITUTIOB
AyTUTOPCKUX 3a/laHui 1 STHKU TPHU BBITIOTHEHUN
OKa3aHUU TPOYHX YCIIYT, ayJIUTOPCKOTO 33aJJaHHs U OKa3aHUHU
CBSI3aHHBIX C MIPOYUX YCIYT, CBS3aHHBIX C
ayAUTOPCKOM ayJIUTOPCKOM EATETHHOCTHIO
NesITeIbHOCTHIO
KoncynpsrupoBanue pabOTHHKOB D/02.7
ayJUTOPCKOM OpraHu3aluy Win
pabOTHUKOB UHAUBHUIYAIbHOTO
ayauropa (manee - "ayauropckas
opranuzarus'") 1Mo CJIOKHBIM U
CIIOPHBIM BOMIPOCAM IIPH BBHITTOTHEHUHN
ayJUTOPCKOTO 3a/I1aHUs U OKa3aHUU
MPOYUX YCIYT, CBI3aHHBIX C
ayJUTOPCKOM J1eATEIbHOCTHIO




MOHHMTOPHUHT BHYTPEHHEN CUCTEMBI
KOHTPOJISL KaUeCTBa yCIIyT
ayIUTOPCKON OpraHu3aliu

D/03.7

E |Merogudeckoe 7
obOecrieucHue
ayIUTOPCKOMN
JIeSITeIbHOCTH

Pa3paboTka u akTyanusamus
BHYTPEHHUX OPraHU3allMOHHO-
pacrnopsAauTCIbHBIX JOKYMEHTOB,
perIaMEeHTUPYIOIIUX ayTUTOPCKYIO
ACATCIIBHOCTD B OpraHu3alniun

E/01.7

Pa3bsicHenue paboTHUKaM
ayqUTOPCKOM OpraHu3anuu
3aKOHOJATENNbCTBA 00 ayIUTOPCKON
JESATEIIBHOCTH U €r0 IPaKTUYECKOTO
MIPUMEHEHUs

E/02.7

OOyueHue U TOBBIIIEHNE
KBaJM(PUKaLUU paOOTHUKOB
ayIUTOPCKON OpraHu3aluu

E/03.7

F PykoBoacTBO 7
nojipasieJcHuEM
ayIUTOPCKOM
OpraHu3aIu

[InanupoBaHue U OpraHU3aIUs
paboThI Opa3ICICHUS ayJUTOPCKOM
OpraHu3auu

F/01.7

Teky1iee ynpaBieHle U KOHTPOIb
JeSITEIbHOCTH MOAPA3eIICHUs
ayJIUTOPCKOI OpraHu3aiuu

F/02.7

G | PykoBoxctBO 7
ayIUTOPCKOM
opranu3aiuein

[TnanupoBaHue NESTETBHOCTU U
oOecrieueHre pa3BUTHS ayAUTOPCKOM
OpraHHU3aLUH

G/01.7

VYnpasnenue pecypcaMu ayJUTOPCKON
OpraHu3aluu

G/02.7

[Tonnep:xanue cOTpyIHHYECTBA C
OpraHu3alusaMU, TOCYAAPCTBEHHBIMU
OpraHaMH U WX NPEICTAaBUTEISIMH,
MHBIMU JIMLIAMU IS LeJIen
JIEATEIbHOCTH ayIUTOPCKOMN
OpraHu3anuu

G/03.7

[II. XapakrepucTuka 0000IEHHBIX TPYAOBBIX (YHKITHI

3.1. O606menHas TpynoBast GpyHKIHS

Ocy1ecTBICHHE BCTIOMOTaTeIbHbIX
HKIIAI IPU BBIIOIHEHUN

Hanmenosanu (ymxn P YpoBeHb
ayIMTOPCKOTO 3a1aHUs U OKa3aHUH Kon A

e KBaJM(pUKaLUU
MPOYUX YCIYT, CBI3aHHBIX C
ayJIMTOPCKOH ACSATEIHHOCTHIO

ITponcxoxaenne 3aMMCTBOBAHO U3

P e Opurunan X
0000111eHHOM OpUTryHaja




TPYAOBOH (pyHKIIMK

Konx Perucrpanmonuei
OpUTHHAIA HOMEP
podeCcCuoHaIBLHOTO
CTaHaapTa

BosmoxxnbIe
HaWMCHOBAaHHMS
JIOIKHOCTEH,
npodeccuii

ITomomHuK ayauTopa
ACCHUCTEHT ayquTopa
Crneuunanuct

TpeboBanus K
00pa30BaHMIO
00y4eHHIO

Cpennee obmiee oOpazoBanue U mpodeccuoHanbHOE 00yUeHHUE (HITH
o0pa3oBaHMe€) IO CIIEUAIBHBIM IIpOrpaMMam

TpeGoBanus K ONBITY
MPAKTUYECKON pabOoThI

Oco0Oble yciioBus
JI0ITycKa K pabore

Hpyrue
XapaKTEePUCTHKHU

Cobmronenue mpaBUil HE3aBUCUMOCTH ayIUTOPOB M ayTUTOPCKUX
OpraHu3aIMi 1 KojeKca Mpo(eCCHOHAIBHON ATHKU ayTUTOPOB
Ocy1iecTBIEHUE I€ATEIbHOCTHU M10/I KOHTPOJIEM U Ha130pOM JIMIIA,
YIOJIHOMOYEHHOI'O PyKOBOJIUTENIEM ayIUTOPCKOTO 3aJaHHs

I[OHOJ'IHI/ITCJ'IBHBIG XApPaKTCPUCTUKHU

HaumenoBanue Kon HaumenoBanue 6a30BoOM TPYMIIbI, TOMKHOCTH
JIOKyMEHTa (mpodeccun) wim crienuanTbHOCTH
OK3 3313 [TomomHuKHM OyXTanTepoB
4311 Cryxamue 1mo OyXraJaTepCKuM OTeparusM | YIETy

3.1.1. TpynoBas ¢pyHKuus

BrlInonHeHne OTAENbHBIX IOPYYEHUN Voosens
JIS1 11eJIed ayAUTOPCKOTO 3alaHus U
Haumenosamme |70 - YAUTOP A Kon |[A/01.4 |(momypoBeHb) 4
OKa3aHUs MPOYUX YCIIYT, CBSI3aHHBIX C
9 KBaJTU(PHUKALIUN
ayJUTOPCKOH 1eATENBHOCTHIO
IIpoucxoxncHue 3aMMCTBOBAHO U3
P A Opurunan X
TPyAOBOH pyHKIIMK OpUTHHANA
Kon PerucrpanuonHsblit
OpHUTHHaNa HOMeEp
npogecCHOHATBEHOTO

cTaHaapTa




TpynoBsle neNCTBUA

[Touck ananuTaeckol HHPOPMAITUH

Cucremaruzanust UHGpopmauu

BeinosiHeHne OTAEIBHBIX ONEpaluil s UeIeld ayIuTOPCKOro 3aJaHusl U
OKa3aHUs MPOYUX YCIIYT, CBI3aHHBIX C ayAUTOPCKON IEATEIIbHOCTHIO

OdopmiieHre U KONUPOBAHUE TOKYMEHTALIUU

Heo6xonumbie ymeHHs

Cobuparh HH)OPMALIHIO U3 PA3TUYHBIX UCTOYHUKOB

AHanm3upoBaTh HHYOPMALIHIO

AHaJII/I3I/IpOBaTI) " NPUMCHSATDH Ha IIPAKTUKE HOPMATHBHBIC ITPABOBBIC aKThI
B COOTBCTCTBYIOIIHUX obnacTax ACATCIIbHOCTHU

[TonnepxuBare  1€NOBbIE M 3TUYHBIE  B3aMMOOTHOIIEHHA  C
IPEACTABUTEISIMU  ayAMPYEMOro JMLa (JIUIQa, 3aKIIOYMBIIETO OTOBOP
OKa3aHUs CONYTCTBYIOIIMX ayJuTy WJINM IPOYUX YCIYI, CBSI3aHHBIX C
ayIUTOPCKOM  JESTENbHOCTbIO) U ¢  PaOOTHUKAMM  ayAMTOPCKOM
OpraHu3anuu

[MonrorasnuBate 1 0GOPMIISITH OTAETBHBIC BUABI PA00YUX TOKYMEHTOB IO
00pa3sily UM CaMOCTOSTEIbHO (B 3aBUCHMOCTH OT CTETIEHHU CIIOKHOCTH)

PaGorarh ¢ komMnbploTepoM U ODUCHOW OPITEXHUKOH; C KOMITBIOTEPHBIMU
nporpaMMamMu, NMPUMEHSIEMBIMU B OyXraJTepcKOM ydeTe M ayauTe, CO
CIIPaBOYHBIMH NPABOBBIMU CUCTEMAMHU

Heo0OxoanMele 3HAaHUA

OcHoOBBI 3akoHOHaTenbcTBa Poccmiickort ®Denepanuu 00 ayaUTOPCKOM
JACATCIIbHOCTHU, (beﬂepaHLHbIX CTaHI[apTOB aYI[I/ITOpCKOf/'I ACATCIIbHOCTU,
WH(OPMAITMOHHBIX TEXHOJIOTHH M KOMITBIOTEPHBIX CHUCTEM B ayJUTOPCKOM
JCATCIIBHOCTU

Koznexc npodeccrnoHanbHON 3THKK ayTUTOPOB M MpaBUiIa HE3aBUCHMOCTH
ayIUTOPOB U ayTUTOPCKUX OpraHU3aluil

OcHoBbl 3akoHOmaTenbeTBa Poccuiickoit @enepanuu 0 OyXraiaTepcKoM
ydere, CTaHAapTOB OyXTaJTepCKOro y4era W OyXTaaTepCKOW OTYETHOCTH,
MEXKTYHAPOIHBIX CTaHJapTOB (buHAHCOBO¥ OTYETHOCTH,
I/IH(l)OpMaIII/IOHHI)IX TEXHOJIOTUHU u KOMITBIOTCPHBIX CUCTEM B
OyXTalTepCKOM y4eTe U OyXTraJlTepCKOH OTUETHOCTH

OCHOBBI TpakJIaHCKOTO 3akoHonarenbcTBa Poccuiickoit denepanumy,
TPYAOBOIO 3akoHOAarenbcTBa Poccuiickoit denepanyu, 3aKOHOIATENbCTBA
Poccuiickoit @enepanyii 0 COIMAIBLHOM CTPAaXOBaHUHM M OOECIICUCHUH,
KOPIOPAaTUBHOM YIIPABJICHUU

OCHOBBI HAJIOTOBOTO 3aKOHOIATENhCTBA Poccuiickoit deneparim

OcHOBBI (pHAHCOB OpraHM3aIu, (PUHAHCOBOTO aHaIM3a, (PUHAHCOBOTO
MCHCI>KMCHTA

OCHOBBI STHKH JI€JIOBOTO OOIICHUS, KOMMYHHKAIIMA M KOPIIOPATUBHOM
JTUKH

OCHOBEI ACJIOIIPONU3BOACTBA




OcHoBbl ~ Oe3zomacHOM  pabOTBl €  KOMIIBIOTEPHOM  TEXHUKOM U
UH()OPMALMOHHO-KOMMYHUKAIMOHHBIMU ~ CETSIMH B LEJAX  3aIUTHI
UHPOPMAITIH

BnyTtpennue OpPraHU3alMOHHO-PACTIOPSAAUTEBHBIC JIOKyMEHTBI
ayIUTOPCKON OpraHu3aluy, perIaMeHTUPYIOLIKE ayIUTOPCKYIO
JIEATEIbHOCTh B OpraHn3auu

Apyrne
XapaKTEePUCTUKHU

3.1.2. TpynoBas ¢hyHKuIus

BrinonaeHne aymuTOpcKux mpoueayp
CMCTBUI), OCYILIECTBICHUE

E)I;z[eanHzﬁoney I:unﬁ MPY OKa3aHUU YPOBEHb
HanmenoBanue P P Kong |A/02.4 |(monypoBeHb) 4

COMYTCTBYIOILUX ayJUTy U MPOYUX

N KBanu(pUKaAUU

YCIIYT, CBSI3aHHBIX C ayJIUTOPCKOU

JESITSILHOCTHIO
[IpoucxoxnaeHue 3aMMCTBOBAHO U3

P oA Opwurunan X
TPyAOBOH (HyHKIIUU opuUruHasa
Konx Perucrpanmonubrit
OpUrMHaja HOMED
npodeccuoHanbHOTro
CTaHAapTa

TpynoBsle neNCTBUA

OznHakomiieHue ¢ uHpopMaIuel o JeATeNbHOCTH ayAMpyeMOro Jula U
cpezne, B KOTOPOil OHa OCYILIECTBISETCS, BKJIIOYAs CHUCTEMY BHYTPEHHETO
KOHTPOJIS

BrlmioiHeHHE OTAETBHBIX ayAUTOPCKUX TpoLeayp (AercTBU)

BrimonHeHue onepanuii Npyu oka3aHUU COMYTCTBYIOMIMX ayqUTy YCIyT

BreimonHenue omepanuii mpu OKa3aHWU TMPOYUX YCIYT, CBS3aHHBIX C
ayIUTOPCKOM JEATEIbHOCTHIO

JIoKkyMEHTHUpOBaHUE PE3YJIBTATOB BBHINOJHEHHBIX AyTUTOPCKUX MPOLELYP
Y NTOJIyYEHHBIX ayJIUTOPCKUX J10KA3aTEIbCTB

Heo6xonumble ymeHUs

Cobuparh HHGOPMALIMIO U3 PA3TUUYHBIX UCTOYHHKOB, CUCTEMaTU3UPOBATh,
000011aTh ¥ aHAIU3UPOBATH €€

[IpumeHATP Ha  NOPAKTUKE  HOPMATUBHBIE  IPABOBBIE  aKThl B
COOTBETCTBYIOIIMX 00JacTAX 3HAHUI

[IpuMeHnsTh Ha TpPaKTUKE METOABI OTOOpa 3JIEMEHTOB AJISi MPOBEACHUS
ayIUTOPCKUX NPOLENYpP, SKCTPANOIMPOBAaTh PE3YJIBTaThl ayIUTOPCKOU
BBIOOPKHU HA T€HEPATILHYIO0 COBOKYITHOCTD

(OO00CHOBBIBAaThH CBOE€ MHCHHE CCHIIKAMH Ha HOPMATUBHELIC TPABOBLIC aAKTHI




[lognepxuBaTh  1edOBbIE W OTUYHBICE  B3aHMMOOTHOIICHHUS  C
NPEICTaBUTENIAMU ayAUpPyeMOro Jnia (JIHia, 3aKIIOYMBILIErO JOTOBOP
OKa3aHHs COMYTCTBYIOIIMX ayJuTy WIH MPOYUX YCIYT, CBA3aHHBIX C
AyIUTOPCKOM  JESTeNBbHOCTBIO) W ¢ PabOTHUKAMHM  ayAMTOPCKOM
OpraHu3aIu

[ToaroraBnuBath 1 0GOPMIISITH paboure JOKYMEHTbI

PaGorars ¢ KoMIbIOTEPOM U OPUCHOW OPITEXHUKOM; C KOMIIbIOTEPHBIMU
nporpaMMamu, NPUMEHSEMBIMU B OyXraJTepckoM ydeTe M ayauTe, CO
CIIPaBOYHBIMH NPABOBBIMU CUCTEMAMHU

HeoOxoanMele 3HAaHUA

3aKoHOIaTEILCTBO Poccuiickon denepanun 00 ayIUTOPCKOM
JEeSTENIbHOCTH, (enepanbHble CTaHAAPThI AyIUTOPCKOW JESTENbHOCTH,
OCHOBBI HMH(OPMAIIMOHHBIX TEXHOJIOTHH M KOMITBIOTEPHBIX CHCTEM B
ayIUTOPCKOM JEATEIBHOCTH

Koznexc npodeccrnoHanbHON 3TUKU ayTUTOPOB M MpaBUiIa HE3aBUCUMOCTH
ayIUTOPOB U ayJUTOPCKUX OpraHU3alui

3akoHomarenscTBO Poccuiickoit denepanuu o OyXTraJTepcKoOM YYeTe,
CTaHJAPThl OyXTaldTepCKOro yuera U OyXraiaTepcKoil OTYETHOCTH, OCHOBBI
MEXTyHApOIHBIX CTaHIapTOB ¢dbuHaHCOBOM OTYETHOCTH,
WHPOPMAIIMOHHBIX ~ TEXHOJOTMA H  KOMIIBIOTEPHBIX  CHCTEM B
OyXraiTepcKoM ydeTe U OyXraiaTepcKoid OTYETHOCTH

OcHOBBI TIpakgaHCKOTO 3akoHozmarenbcTBa Poccuiickon  ®Penepanuu,
TPYAOBOIO 3akoHOAarenbecTBa Poccuiickot denepanyu, 3aKOHOIATENbCTBA
Poccuiickoit ®enepanyy 0 COLUAIBHOM CTPAaXOBAHWU U OOECIIEUYEHUH,
KOPIIOpAaTUBHOM YIIPABJICHHUU

OCHOBBI HAJIOTOBOTO 3aKOHOIaTENbCTBA Poccuiickoit deneparimn

OcHoBBI (pMHAHCOB OpraHu3alvd, (PUHAHCOBOTO aHalu3a, (PUHAHCOBOTO
MEHEKMEHTA

OcCHOBBI OpraHu3allid M OCYLIECTBIECHHUS BHYTPEHHETO KOHTPOIS H
BHYTPEHHETO aylINTa

MeTozb! Toncka, oT0opa, aHaru3a U CUCTeMAaTH3aIui HHGOPMaIUK

OCHOBBI 3THKH JCJI0BOIO O6H_[€HI/I${, KOMMYHI/IKaI_[I/Iﬁ n KOpHOpaTHBHOﬁ
9THKHU

OCHOBBI JA€I0IPON3BOJICTBA

OcHoBbl ~ Oe3zomacHOM  pabOTBl €  KOMIIBIOTEPHOM  TEXHUKOM U
UHQOPMAIMOHHO-KOMMYHUKAIIUOHHBIMI ~ CETSAMU B IIeJAX  3aIIUTHI
uHbopMauu

BryTtpennue OpraHN3alMOHHO-PACTIOPAIUTEIbHBIE JIOKyMEHTBI
ayIUTOPCKON OpraHu3aluy, peraMeHTUPYIOIINE ayIUTOPCKYIO
JEATEIbHOCTh B OpraHN3aIuu

Hpyrue
XapaKTEePUCTUKU

He menee 1 roma paboThl, CBA3aHHOW C OCYIIECTBICHHUEM ayqUTOPCKOM
JeSITeIbHOCTH MO0 BEIEHUEM OyXTalTepCKOro ydeTa U COCTaBICHHUEM
Oyxrantepckoi ((PMHaHCOBOM) OTYETHOCTH




3.2. O0o0ueHHas TpyaoBast GyHKIIHS

BrinonHeHue ayTuTOPCKOro 3aaHus 1 VOBCHE

HanmenoBanue | 0ka3aHue Npodmx yciyr, cBa3aHHbIX ¢ | Kox B P 6
" KBaJIM(pUKAIIH

ayJIUTOPCKOH J1eATETHHOCTHIO

[Tpoucxoxnenue
. 3aMMCTBOBAHO U3
0000111eHHOH Opurunan X
. OpUTHHAIA
TPYOBOH (QyHKIIUU
Konx Perucrpanmonusrit
OpUTHHAIA HOMED
podeCcCHoHaIBLHOTO
cTaHaapTa

Bo3MoxHbIe Aynutop
HAaNMEHOBAHUS DKcnept
JIOJDKHOCTEH,
npodeccuii
TpeboBaHus K Bricmiee o6pazoBanue - OakagaBpuar <4>
00pa30BaHMIO U JononaurensHoe  mpodeccHoHanbHOE — OOpa3oBaHMe B OOJIACTH

00y4YeHHIO

ayJMTOPCKON JESATEIBbHOCTH, HEOOXOMUMOE JUIsl CJa4yd 9SK3aMCHa Ha
MOJTyYeHUE KBATH(PUKAIIMOHHOTO aTTeCcTara ayquropa <5>
JlomonHuTeNbHOE MPOQECCHOHAIbHOES 00pa3oBaHHE [0 MporpaMmam
TIOBBIIICHHSI KBaTU(UKAIIUH (B TOM YHCIIE HEOOXOIUMBIM TSI TIPOBEICHUS
ayauTa B crienuuyeckux o0nacTsix)

TpeOGoBaHus K ONBITY
MIPaKTHYECKON paboThI

He menee Tpex JieT paOoThl, CBA3aHHON C OCYIIECTBICHUEM ayIUTOPCKON
JeSITETIHHOCTH JTHOO BEIEHUEM OyXTalTepCKOrO ydeTa W COCTaBICHHUEM
Oyxrantepckoit ((hMHAHCOBOW) OTYETHOCTH; U3 HUX HE MEHEe JBYX JeT -
pabota B ayAUTOPCKOM Opranu3anuu <6>

Oco0Ople yciioBus
JI0IycKa K padore

Hannune kBanm@pukallMOHHOTO aTTecTaTa ayIuTopa W YJICHCTBO B OJHOU

U3 CaMOpEryIupyeMbIX OpraHu3alMidi ayIuTopoB (MpU  OKa3aHWUHU
ayIuTOPCKUX yciyr) <7>

B cnydasx, mnpenyCMOTpEHHBIX 3aKOHONATENbCTBOM  Pocculickon
Denepanun 00 ayIUTOPCKON JIeATEIbHOCTH - HaJau4ue

KBaNM(UKAMOHHOTO arTecTara, BeiAaHHoro nociue 1 saBapst 2011 . <8>

HApyrue
XapaKTEePUCTUKU

CoOmofieHne TpaBUJI HE3aBHCUMOCTH  aylIUTOPOB M AyAMTOPCKUX
OpraHu3aIyi 1 KoJeKca Mpo(eCCHOHAIBHON ATHKH ayTUTOPOB

I[OHOJ'IHI/ITCJ'IBHLIC XapaKTCPpUCTUKHU

HaumenoBanue Kon HaunmenoBanue 6a30Boii TpyMIIbl, TOJDKHOCTH
JTIOKyMEHTa (mpodeccun) uiM crienuagIbHOCTH
OK3 2411 byxranrtepsi
2631 ODKOHOMUCTHI



6912).
15).
6912).
6912).
6912).

EKC <9> - Aynutop
OKIIATP <10> 20241 Aynutop
OKCO<11> 010000 - 280000 | Bce cermaibHOCTH

3.2.1. TpynoBas ¢pyHKIUS

BrImonHenne ayuTopcKux mpouenyp
(meiicTBUiT) M OKa3aHUE YpoBeHb
HaumeHnoBaHue | COITyTCTBYIOIIMX ayJUTy U MPOYUX Kox |B/01.6 |(momypoBeHb) 6
YCIIYT, CBA3aHHBIX C ayAUTOPCKOMN KBaJIM(PHKALUN
JeSITeTbHOCTHIO
HponcxozmeHHe Opurmman X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKIIMU OpUTHHANA
Konx Perucrpanmonubri
OpUTHHaNa HOMEp
npodeccuoHanbHOTro
CTaHJapra

TpynoBsle neiCTBUA

N3yuenne u aHamu3 AESTEIbHOCTH ayIUPyEMOTO JIUIA U CPEJIbI, B KOTOPOH
OHa OCYIIECTBIIAETCS, BKIOYAsk CUCTEMY BHYTPEHHETO KOHTPOJIS

[InanupoBanue cBoeil pabOThl B paMKax OOIIEro IUIaHA M HPOTrPAMMBI
ayauTa

AHanm3 puckoB B 00beMe, HEOOXOIMMOM JUISl BBIITOJHEHHUS ayUTOPCKOTO
3aJaHus B 4aCTH, OTHOCSIIEHCS K cBOeH padore

OT60p PrEeMEHTOB /7S IPOBEAEHUS ayIUTOPCKUX IpoLeayp (ayAUuTOpCKon
BBIOOPKH) U aHAJIU3 €0 PE3yJIbTaTOB

Brinonuenune aynutopckux nporenyp (aecTBuii)

OI_ICHKa MOJIYYCHHBIX ayAUTOPCKUX JOKA3aTCIbCTB U HHOH I/IH(I)OpMaI_[I/II/I

I/ISY‘ICHI/IG W aHaJIu3 3aJaHusd U 0COOCHHOCTEH €ro BBIIOJIHEHUS npu
OKa3aHUM COIMYTCTBYIOIIUX aAyAWUTYy HINW IPOYUX YCIYI, CBA3AHHBIX C
ay,HHTOpCKOﬁ ACATCIIBHOCTBIO

[InanupoBanue cBoel pabOThI MPU OKA3aHUU COIYTCTBYIOLINX ayAUTy WIIH
IIPOYMX YCIYT, CBA3AHHBIX C ayJUTOPCKOH NEATEIBHOCTBIO

AHalli3 pPHUCKOB MNpU OKa3aHUM COMYTCTBYIOIIMX ayJuTy WA IPOUYUX
YCIIYT, CBSI3aHHBIX C ayIUTOPCKON JESATENbHOCTHIO

BrinosineHue onepauuii pyu 0Ka3aHUH COMYTCTBYIOLIUX AYIUTY YCIYyT

BrimonHenue omnepauuii OpH OKa3aHUM IMPOYMX YCIYI, CBA3AHHBIX C
ayJUTOPCKOH 1€ATEIbHOCTHIO

CDOpMI/IpOBaHI/Ie BbIBOJOB B COOTBCTCTBHHM C IMICIIEIMH  BBIIIOJTHCHHA




AYyAUTOPCKOIO 3aJaHUA WM OKa3aHusd IPOYUX YCIIYI, CBA3aHHBIX C
ay,HHTopCKOﬁ ACATCIIbHOCTBIO, B HaCTH, OTHOCHH_ICI‘/'ICH K CBOEH pa60Te

JIOKyMEHTHpOBaHUE B YAaCTH, OTHOCALIEHCS K CBOel paboTe

Heo6xonumble ymeHUs

CO6I/IpaTB I/IH(I)OpMaI_II/IIO N3 pas3JINIHbIX HCTOYHUKOB

CucreMaTH3MpOBaTh pa3IMyHbIC BUIbI HHPOPMALIUU

AHanu3upoBaTh MONyYEeHHYI0 MH(GOpMAIMI0O U (OPMYIHPOBATH BHIBOJIBI
10 UTOraM €€ aHaJIn3a

BoissBiTE ¥ OLEHHMBaTh (DAKTOPbI, KOTOPbIE MOTYT TOBIUSATH Ha
BBIIIOJTHEHUE ayAUTOPCKOrO 3aJaHus WM OKa3aHUE IIPOYUX YCIYT,
CBSI3aHHBIX C AyJAUTOPCKOM JEATENIbHOCThIO, B YaCTH, OTHOCSIICHCS K
CBOEH pabote

[IpuMeHATP Ha  IIpakTUKE  HOPMAaTUBHBIC  IIPABOBBIE  aKTBl B
COOTBETCTBYIOLIMX 00JacTAX 3HAHUI

[TpuMeHATh Ha MpaKTUKE pa3IMYHble METOJUKH, COCOOBI U MOAXOIBI K
BBITMIOJTHEHUIO CBOEH pabOThI

W3y4dath 1 onuchIBaTh OW3HEC-TIPOLIECCH] OPraHu3alun

[1nanupoBare U MPOBOAUTH MPOLEAYPHI OLEHKU 3(H(HEKTUBHOCTU CUCTEMBI
BHYTPEHHEI0 KOHTpPOJIS, YNPABICHUS pPUCKAMU M  KOPIIOPAaTUBHOIO
YIIPaBJICHUS

[IpyMeHATh Ha MpPAaKTHKE METOJbl OTOOpa AIIEMEHTOB JUIsl MPOBECHUS
ayIUTOPCKUX WM MHBIX MPOLELYp, OJKCTPANOIUPOBATh PE3YJIbTATHI
ayIUTOPCKOM BBIOOPKH Ha T€HEPAIbHYIO0 COBOKYITHOCTD

OO00CHOBBIBAaTb CBOE€ MHEHHE CCBIIKAMH Ha HOPMATHBHBIC IIPABOBLIC AKThI

Bri6upaTts 1 Ha3HauaTh NMPUOPUTETHI MPHU BBHINOJIHEHUU CBOEU PabOTHI B
YCIIOBUSIX OTPAaHUYEHHBIX PECYPCOB

[lonnepxuBarh  J€JNOBbIE M JTHYHBIE  B3aUMOOTHOIIEHUS  C
MPEICTaBUTENIAMUA ayAUpPyeMOro Juia (JIHia, 3aKIIOYMBIIETO JOTOBOP
OKa3aHHs COMYTCTBYIOIIMX ayJuTy WIM MPOYUX YCIYT, CBSA3aHHBIX C
AyIUTOPCKOM  JESITeNBbHOCTBIO) W ¢ PabOTHUKAMHM  ayAMTOPCKOM
OpraHu3aIu

[ToarorasnuBath 1 0GOPMIISITH paboure JOKYMEHTbI

PaGorarh ¢ komMnbploTepoM U O(DUCHOW OPITEXHUKOH; C KOMITBIOTEPHBIMU
nporpaMMamMi, NMPUMEHSIEMBIMU B OyXrajJTepcKOM ydeTe U ayauTe, CO
CIIPaBOYHBIMH NPABOBBIMU CUCTEMAMHU

Heo0OxoanMele 3HAaHUSA

3aKoHOIaTEILCTBO Poccuiickon denepanun 00 ayIUTOPCKOM
JEeSTENIbHOCTH, (enepanbHble CTaHAAPThI AyIUTOPCKOW JESTEILHOCTH,
WHOOPMAITMOHHBIE  TEXHOJOTMM ¥  KOMITBIOTEPHBIE  CHCTEMBl B
ayIUTOPCKOM JEATEIbHOCTH

Konekc mpodeccrnonanbHOM dTHKU ayTUTOPOB H MPABHIIA HE3aBUCUMOCTH
ayIUTOPOB U ayTUTOPCKUX OpraHU3aluil




3akoHonarenbcTBO Poccuiickoit @Denepauuu 0 OyXrajlTepckoM YYeTe,
CTaHAAPThl OyXTajJTepCcKOro ydera U OyXraiTepcKoil OTYETHOCTH,
MEXyHApOIHBIE CTAaHIAPTH (PMHAHCOBOM OTUYETHOCTH, WH(POPMALIMOHHBIE
TEXHOJIOTHM W KOMITBIOTEPHBIE CHCTEMBI B OyXraJTepcKOM ydeTe W
OyXrajnTepCcKoi OTYETHOCTH

I'paxxnanckoe 3akoHomarenbcTBO Poccuiickonn ®denepaunu, TPyIOBOE
3aKOHOZATENIbCTBO Poccuiickoit ®denepanuu, 3aKOHOAATEIIBCTBO
Poccuiickoit @enepani 0 COLMAIBHOM CTPAaXOBaHUM M OOECIeYeHHH,
KOPIIOPAaTUBHOM YIPABICHUH

Haunorosoe 3akonogarensctBo Poccuiickoit @eneparuu

®uHaHCHI, PUHAHCOBBIIM aHANN3, OCHOBBI (PMHAHCOBOTO MEHEIKMEHTA

VYhpaBieHue puckamu X0351MCTBEHHOM AEATEIbHOCTH OpraHU3alun

Opranuzanys M OCyLIECTBICHHE BHYTPEHHEr0 KOHTPOJI U BHYTPEHHETO
ayaura

[TpakTrka mpuMeHeHHUs 3akoHonaTtenscTBa Poccuiickoit ®exeparuu 00
ayIUTOPCKOM JEATEIIbHOCTH, O OyXTraJITEpCKOM YyueTe, O COLMaJIbHOM
CTPaxOBaHUU U 00ECIICUEHUH 1 KOPIIOPATUBHOM YIIPaBICHUH, HAJIOTOBOTO,
rpakAaHCKOTO, TPYAOBOI0 3aKoHOAaresbecTBa Poccuiickoit @eaepanuun

Mertonb! morcka, 0TOOpa, aHaJIM3a U CUCTeMaTH3aIiui HHOpMaIiu

OCHOBBI ATHKHM JEJIOBOTO OOILIEHUS, KOMMYHHUKAllUH U KOPIIOPAaTUBHOM
ATHUKHM, BKJIFOYasi METObI pa3pelieHnst KOH(IUKTOB

OCHOBBI A€I0NPON3BOICTBA

[lepenoBoii poccuiickuii u 3apyOeKHBIH OMNBIT B 00JAaCTH ayauTa
Oyxrantepckoi ((PMHAHCOBOW) OTYETHOCTH M OKA3aHMsI COITYTCTBYIOIIUX
ay[UTy YCIyT, BKIIOYas MEXIyHapOJHbIE CTaHAAPTHI aynuTa, B OOJIACTH
OyXrajnTepcKoro yuyera ¥ OTYETHOCTH, BKIIOYAsh MEXIyHAPOIHbIC
CTaHJApThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHMOCTH OT CIICIIHATU3AINH,
HAIpaBJICHUH JESITEIBHOCTH), TIPOYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JeSITeIbHOCTBIO, @ TaKKe B OOJACTH TNPOTHBOACHUCTBHUS KOPPYMIHU H
KOMMEpPYECKOMY  TIOZIKYIy, JIeTalu3almui  (OTMBIBAHHUIO)  JIOXOJIOB,
MOJYYECHHBIX MPECTYIHBIM ITyTeM U (PMHAHCHUPOBAHUIO TEPPOPU3MA

OcHOBbl ~ Oe3omacHOW  pabOTBI €  KOMIBIOTEPHOHM  TEXHHKOM U
MH()OPMAMOHHO-KOMMYHUKAIMOHHBIMU ~ CETSIMH B LENAX  3aIUTHI
UHOpMAITIH

BryTtpennue OpraHNU3alMOHHO-PACTIOPSAAUTENbHBIE JIOKyMEHTBI
ayJUTOPCKON OpraHu3anuy, peraMeHTUPYIOLIKE ayIUTOPCKYIO
JIEATEIbHOCTh B OpraHn3auu

Hpyrue
XapaKTepUCTUKH

3.2.2. TpynoBas ¢hyHKUIus

HanmenoBanue

Opranuzarus pabOThI U HA30p 32 Kon |B/02.6 |VYpoBeHnn 6




[Tpoucxoxnenue
TPYIOBOM (QYyHKITUU

YYaCTHUKAMHU ayJIUTOPCKOM I'PYyIIIBI (momypoBeHb)
KBUTH(PUKAITAN
3aMMCTBOBAHO U3
Opurunan X
OpUTHHAaNa
Kon PerucrpanuonHsslit
OpUTHHaa HOMEp
npodeccuoHaTBHOTO
CTaHjapra

TpynoBble nercTBUA

Nsyuenue n aHanu3 neATEIbHOCTH ayIMPYEMOTO JIMIA U CPEJIbl, B KOTOPOM
OHa OCYUIECTBISAETCSA, BKIIFOUasl CUCTEMY BHYTPEHHETO KOHTPOJIS

HOI[FOTOBKa IUIaHa U IIpOorpaMMbl ayaInuTa

AHanu3 pHUCKOB B YaCTH, OTHOCAIIECHCS K cBoeil pabore u padote
YYaCTHUKOB ay/IUTOPCKON I'PYIIIIbI

[Topyuenue, pa3bsICHEHHE U KOOpAMHALMA pabOThl  yYaCTHUKOB
ayIUTOPCKOH TPYIIIbI

Pemienue opraHu3alMOHHBIX BOIPOCOB B OTHOIIEHUH paOOTHl yYaCTHUKOB
ayJIUTOPCKOM TPYTIIbI

WNHCTpyKTaX YYaCTHUKOB ayJUTOPCKOM TpYIIBl NEPEX BBIIOJHEHUEM
ayIUTOPCKOTO 3aJaHusi, OKa3aHUEM IPOYMX YCIYyI, CBSI3aHHBIX C
ayJIUTOPCKOM AESATENBHOCTBIO

Br16op aynmuTopcKux mMporeayp ¥ ACUCTBUIM, YMECTHBIX JIJIsi BBHITTOJHCHUS
KOHKPETHOTO ayJIUTOPCKOTO 3a/IaHUs

Ompenenenue moaxoJa K BbIOOPY METOAOB OTOOpa  3JIEMEHTOB,
MOIEXKAIIHMX TPOBEPKE MPH COOPE ayJUTOPCKUX JTOKA3ATEILCTB

O6y‘IeHI/Ie Jian, OCYHICCTBJIAKOIMINX  BCIIOMOTATCIIBHBIC Q)YHKHI/II/I, B
IMPOLCCCC BBINMOJHCHUA ayAUTOPCKOIO 3aJjaHUA, OKa3aHHUA IMPOYHX YCIYT,
CBA3aHHBIX C ay,HHTOpCKOﬁ JACATCIIBHOCTBIO

Ha6J'IIOI[eHI/Ie 34 XOOOM BBIIIOJIHCHUA YYaCTHUKaAMU aYHHTOpCKOﬁ T'pYIIIbI
AyAUTOPCKOIO 3adaHusA, OKa3aHUCM HUMHU IIPOUYUX YCIYI, CBA3AHHBIX C
ay,HHTOpCKOﬁ ACATCIIBHOCTBIO

Pemrenne BONpPOCOB YYAaCTHUKOB ayIMTOPCKOW TpPYyMIbl, CBA3aHHBIX C
BBITIOJIHEHUEM  ayIUTOPCKOTO  3aJlaHWs, OKA3aHHEM TMPOUYUX  YCIYT,
CBA3AHHBIX C ayJIUTOPCKOM JEATEeIbHOCTHIO, B TMpEHeNax CBOEH
KOMIIETEHIIUHA

BelsiBieHNe B X0/1€ BBIIIOJIHEHUS ayIUTOPCKOIO 3aJaHUs, OKa3aHUs IPOUNX
YCIIYT, CBA3aHHBIX C ayJIUTOPCKOH 1eATEIbHOCTHIO, BOIPOCOB, TPEOYIOIINX
paccMOTpEHMsI PYKOBOJUTEIEM ayIUTOPCKOTO 3a/1aHuUs

OneHka HAaBBIKOB W MPOQPECCHOHATBHOM  KOMIETEHIIMH  KaXKJ0TO
YYaCTHHUKA ayITUTOPCKOM IpyMIIbl




AHanu3 COOTBETCTBUS BBIINOJIHEHHOW Y4aCTHUKAMU ayJUTOPCKOM TPYIIIIbI
paboThl 3aIUIAHUPOBAHHOMY IIOAXONY K BBIINOJIHEHHUIO ayAUTOPCKOTO
3a/laHus, OLIEHKA KaueCTBa BHINOJIHEHUS PabOThl U €€ JOKYMEHTUPOBAHUS

B3aumogeiicTBue ¢ pykoBoaWUTENEM ayAMTOPCKOTO 3aJaHMs MO BOIPOCAM
€r0 BBINIOJIHEHUS U KOHTPOJISI

Heo6xonumble ymeHUs

CO6I/IpaTB I/IH(I)OpMaI_II/IIO N3 pas3JIMIHbIX HCTOYHUKOB

CucrteMaTH3MpOBaTh pa3IMyHbIC BUIbI HHPOPMALIUU

AHanu3upoBaTh MONyYEHHYI0 MH(MOpMAMIO U (POPMYIHPOBATH BHIBOJIBI
10 UTOraM €€ aHaJInu3a

BbusiBnsAT M OlleHWMBaTh (DaKTOPBI, KOTOpbIE MOTYT TMOBIUSATH Ha
Oyxrantepckyro ((pUHAHCOBYIO) OTYETHOCTh ayIUPyeMOro IMIa U
BBITTOJTHEHHUE ayJUTOPCKOTO 3aIaHHsI

[IpumensaT Ha  OpaKTHUKE HOPMAaTUBHBIE  MPAaBOBBIE  aKThl B
COOTBETCTBYIOIIUX OONACTSIX 3HAHHUI

HpI/IMeHﬂTI) Ha MPAKTHUKE PaA3JIMYHBIC MCTOIUKHU, CIIOCOOBI U IoAXO0AbI K
BBIIIOJIHEHHIO CBOEH pa6OTLI

JenerupoBarh pa3nvyHbIe BUBI 3a7a4 YYaCTHUKAM ayJAUTOPCKOM I'PYIIIIbL,
MOTHBHPOBATH UX, COTJIACOBLIBATH X PabOTy

HaGmomate 3a  paboTOMl  yYaCTHHUKOB  ayIUTOPCKOW TPYHIbl |
CBOCBPCMCHHO pCIIATh BO3HUKAIOMIUC Yy TPYHIIBI B XOAC BBIIIOJIHCHUA
Ay TOPCKOTO 3aJIaHHsI BOTIPOCHI

AHanu3upoBaTh U OLEHUBATh Pa0OTy YUYaCTHUKOB ayJUTOPCKOM IpynImbl U
UX IpodeCcCHOHAbHBIE KaueCTBa

HOI[6I/IpaTB U OPraHU30BbIBATL BBIMIOJIHCHUC aAYAUTOPCKUX WM HWHBIX
poLEeayp, HAMIYyYIIUM 00pa3oM COOTBETCTBYIOUIMX II€JISIM BBIOJHEHUS
AyTUTOPCKOTO 3aIaHUS [T Pa3IMYHbIX 001acTell OTYSTHOCTH M CUTYyalui

W3yuath n onuchBaTh OM3HEC-TIPOIIECCHI OpPraHU3auN

[1nanupoBaThk ¥ MPOBOAUTH MPOLEAYPHI OLEHKU 3(P(HEKTUBHOCTU CUCTEMBI
BHYTPCHHEIO KOHTpOJIS, YIPaBICHUS pPUCKAMU U KOPIIOPATUBHOIO
YIIPaBJICHUS

[IpyuMeHATh Ha MpPAKTHKE METOAbl OTOOpa AJIEMEHTOB JUIsl MPOBEIEHUS
AyIUTOPCKUX WM MHBIX MPOLELYp, OJKCTPANOIUpPOBaTh PE3YJIbTATHI
ayIUTOPCKOM BBIOOPKH Ha T€HEPaJIbHYI0 COBOKYITHOCTD

OO00CHOBBIBAaTE CBOE€ MHEHHE CCBIJIKAMH Ha HOPMATHUBHBIC ITPABOBBIC aAKThI

Bribuparh 1 HazHauaTh MPUOPHUTETHI MPH BBIOJTHEHUH CBOEH pabOThHI B
YCIIOBUSIX OTPAaHUYEHHBIX PECYPCOB

[MognepxuBaTh  1edOBblE M OTUYHBIE  B3aHMMOOTHOILIECHHUS  C
NPEICTaBUTENIAMUA ayAUpPyeMOro Juia (JIHia, 3aKIIOYMBIIErO JOTOBOP
OKa3aHHs COMYTCTBYIOIIMX ayJuTy WIM MPOYUX YCIYT, CBSA3aHHBIX C
aAyIUTOPCKOM  JESTeNbHOCThIO) W ¢ PabOTHUKAMHM  ayAMTOPCKOM




OpraHu3aIu

[ToaroraBnuBath 1 0GOPMIISITH paboure JOKYMEHTbI

KoHTponupoBaTe apXHBUPOBaHHE TOKYMEHTOB

PaGorarh ¢ komMnbploTepoM UM O(DUCHOW OPITEXHUKOH; C KOMITBIOTEPHBIMU
nporpaMMamMi, NMPUMEHSEMBIMU B OyXrajJTepcKOM ydeTe M ayauTe, CO
CIIPaBOYHBIMH NPABOBBIMU CUCTEMAMHU

Heo0OxoanMele 3HAaHUSA

3aKoHOIaTEILCTBO Poccuiickon denepanun 00 ayIUTOPCKOM
JEeSTENIbHOCTH, (enepanbHble CTaHAAPTHI AYIUTOPCKOW JCSTEILHOCTH,
WHOOPMAITMOHHBIE  TEXHOJOTMM ¥  KOMITBIOTEPHBIE  CHCTEMBl B
ayIUTOPCKOM JAEATEIbHOCTH

Koznexc npodeccrnoHanbHON 3TUKK ayTUTOPOB M MpaBUiIa HE3aBUCHMOCTH
ayIUTOPOB U ayTUTOPCKUX OpraHU3alui

3akoHomarenbcTBO Poccuiickoit @enepannu 0 OyXTraJTepcKOM YYeTe,
CTaHMAPTHl OyXTanTepCKOro yd4era U OyXraarepckod OTYETHOCTH,
MEXIyHApOIHbIE CTaHAAPThl (PUHAHCOBOW OTYETHOCTH, HHPOPMAIIMOHHBIE
TEXHOJIOTUM ¥ KOMIIBIOTEPHBIE CHUCTEMBI B OyXTrajaTepCKOM ydeTe u
OyXranaTepckoil OTYETHOCTH

I'paxxnanckoe 3akoHomarenscTBO Poccuiickonn ®denepauuu, TpPyLOBOE
3aKOHO/IATEIILCTBO Poccuiickoit ®denepannu, 3aKOHO/IaTEIbCTBO
Poccuiickoit @enepanyii 0 COIMAIBLHOM CTPAaXOBaHUHM M OOECIICUCHUH,
KOPIOPAaTUBHOM YIIPABJICHUU

HanoroBoe 3akoHonarenbcTBO Poccuiickoit denepanyun

®uHaHChl, PUHAHCOBBIN aHAIN3, OCHOBBI (PMHAHCOBOTO MEHEIKMEHTA

VYrpaBiienre puckamMu X03sICTBEHHOM A€ TEIbHOCTH OpraHU3allun

Opranu3anys 1 OCyIIECTBICHHE BHYTPEHHETO KOHTPOJIS U BHYTPEHHETO
ayura

[IpakTuka nmpuMeHeHus 3akoHomaresnbcTBa Poccuiickoit denepanym 06
ay[UTOPCKOM JAEATENbHOCTH, O OyXIaJTepCKOM YYeTe, O COLHMaJIbHOM
CTpaxOBaHUHU U obecreueHnn U KOPIOPAaTUBHOM YIPABJICHHUH, HAJIOTOBOIO,
IpakJIaHCKOT0, TPYA0BOT0 3aKoHoAaTesbeTBa Poccuiickoit denepanyu

MeTtoasl IIOMCKa, 0T60pa, aHajln3a U CuCTeéMaTru3alnuu HH(bOpMaHHH

OCHOBBI TEXHOJIOTUH yrpaBJICHUA [ICPCOHATIOM

OCHOBBI 3THKH JI€JIOBOTO OOIICHHUS, KOMMYHHKALIMA M KOPIIOPATUBHOM
9THUKH, BKIIIOYasi METO/bI Pa3peIeHUs] KOH(IMKTOB

OCHOBBI JI€JIONTPOU3BOJICTBA

[TepenoBoii poccwiickuid W 3apyOCKHBIA OMBIT B OONACTH ayauTa
Oyxrantepckoil ((UHAHCOBOI) OTUETHOCTH M OKAa3aHUS COITyTCTBYIOLIUX
ayIuTy YCIYT, BKJIIOYash MEXIyHApOJHbIE CTAaHAAPTHI ayauTa, B 00JacTH
OyXrajaTepcKoro ydera M OTUYETHOCTH, BKIIIOYAsh MEXIYHapOIHbIE
CTaHAapThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHUMOCTHU OT CIIELUATH3AIHIH,




HalpaBICHUN JEATEIbHOCTH), MPOUYMUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JeSITeIbHOCTBIO, @ TaKKe B 00JACTH NPOTHUBOAEUCTBHUS KOPPYMNLHU U
KOMMEpUYECKOMY  MOJKYIy, Jierayiu3alMu  (OTMBIBAHHIO)  J0OXOJIOB,
HOJTYYEHHBIX MPECTYIHBIM ITyTeM U (PMHAHCUPOBAHUIO TEPPOPU3MA

OcHoBbl ~ Oe3omacHOW  pabOTBl €  KOMIBIOTEPHOHM  TEXHMKOM U
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIMU ~ CETAMU B LENSAX  3alUThI
UHpOpMaIIH

Buyrtpennue OpraHU3alMOHHO-PACTIOPSAIUTENbHBIC JIOKYMEHTBI
ayIUTOPCKON OpraHu3aIlH, peraMeHTUpPYIOLIe ayIUTOPCKYIO
JeATEIbHOCTh B OpraHu3aliu

Hpyrue
XapaKTepUCTUKU

3.3. O600611eHHas TpynoBast PyHKIHA

PyKkoBOACTBO BHITIOTHEHHEM
ayZAUTOPCKOTO 33aJaHUsl U KOHTPOJIb VYpoBeHb
Hanmenosatue | oP A p Kon C P 7
KauecTBa B OTHOILICHUH ayJJUTOPCKUX KBaJM(PHUKAUU
3aJaHul
[Ipoucxoxnenue
. 3aMMCTBOBAHO U3
0000111eHHOI Opurunan X
. OpHUruHaa
TPYZOBOH (DyHKIIUU
Konx Perucrpanmonnsrit
OpUTHHaNa HOMED
npodeccuoHanbHOTro
CTaHjapra

Bo3MoxxaEIC
HaANMMCHOBAHU S
JIOJDKHOCTEH,
npodeccuii

Crapumii aynurop
Benywmmii aynurop
PykoBoauTens mpoekra
MeHemxep mpoexra

TpeboBaHus K
00pa30BaHMIO
00y4JeHHIO

Bricmiee 00Opa3oBaHue - CIICIIUAINTET, MATUCTPaTypa

JononaurensHoe — mpodeccHoHanbHOE — OOpa3oBaHMe B OOJIACTH
ay[MUTOPCKON IESATETbHOCTH, HEOOXOMUMOE JUIsl CJa4yd 9SK3aMEHa Ha
NOJTy4YeHHE KBATN(UKAITMOHHOTO aTTecTara ayInuTopa

JlonoiHHUTENbHOE TPOQEeCcCCHOHAFHOE 00pa3oBaHWE IO TMpOorpaMMmam
HOBBILICHUS KBATU(HUKALUH (B TOM YHCIIC HEOOXOIMMBIM JIJIsi TIPOBEACHUSI
ayiuTa B crieliupuIecKux 001acTsx)

TpeGoBanus K OnbITY
MPAKTUIECKON pabOThI

He MeHee nisiTu j1eT pabOThI, CBA3aHHOW C OCYIICCTBICHUEM ayIUTOPCKOM
NeSITEIPHOCTH JTHOO BEIEHUEM OyXTalTepCKOrO ydeTa W COCTaBICHHUEM
Oyxrantepckoit ((hMHAHCOBOM) OTYETHOCTH; U3 HUX HE MEHEE TPEX JIET - B
ayIUTOPCKOM OpPraHu3auu

Oco0Opble yciioBus
JI0IycKa K pabore

Hanuune kBanmu@pukallMOHHOTO aTTecTaTa ayIuTopa W 4YJICHCTBO B OIHOU
U3 CaMOpETyIupyeMbIX OpraHM3alfii ayaguTopoB (MPU  OKa3aHUU




ayIUTOPCKUX YCIIYT)

B choywasx, mnpeaycMOTpeHHBIX 3aKOHOAATEeNbCTBOM  Poccuiickoii
Denepanun 00 ayJAUTOPCKOI JIeSITEIIbBHOCTH - HaJIu4yue
KBaJM(PUKALMOHHOIO arrecTara ayAuTopa, BbIIAHHOTrO mnocie 1 sHBaps
2011 r

Apyrue
XapaKTEPUCTUKHU

CobmroneHne NpaBUI  HE3aBUCUMOCTH  ayIUTOPOB U ayJUTOPCKHUX
OpraHu3alyiil u Kojekca npodeccnoHaIbHON THKU ayTUTOPOB

JlomoTHUTENbHBIE XapaKTEPUCTUKU

Haumenosanue Kon HanmMenoBanue 6a30BOM TPyIIIBI, JOJKHOCTH
JIOKyMEHTa (mpodeccun) UK crenuarbHOCTH
OK3 2411 byxranrepsl
2631 DKOHOMUCTHI
EKC - Aynutop
OKIIATP 20241 Aynutop
26151 PyxoBoautens rpymnimsl (Cnenualin3upoBaHHON B
IIPOYUX OTPACIIAX)
26153 PykxoBoautens rpymnisl ((yHKIMOHATIBHON B IPOYUX
00J1aCTIX EATETLHOCTH)
OKCO 010000 - 280000 | Bce cienmanpHOCTH

3.3.1. TpynoBas ¢pyHKuusA

PyKkoBO/ICTBO BBITTOJTHEHUEM
ayJIUTOPCKOTO 33/1aHUS U OKa3aHUEM YpoBeHb
Haumenosanue | p Kon [C/01.7 |(momypoBeHb) 7
MIPOYHX YCIIYT, CBS3aHHBIX C
¢ KBaJIM(pUKAIIH
ayJIUTOPCKOH J1eATETbHOCTHIO
[Tpoucxoxnenue 3auMCTBOBAHO U3
P e Opurunan X
TPYIOBOM (DyHKITUU OpUTHHAIA
Kon PerucrpanuonHsblit
OpUTHHaa HOMEp
npogeccCHOHaIBLHOTO
cTaHaapTa

TpynoBsle NeNCTBUA

Nsyuenue n aHanu3 neATEIbHOCTH ayIMPYEMOTO JIMIA U CPEJIbl, B KOTOPOM
OHa OCYUIECTBIISAETCS, BKIIFOUasl CUCTEMY BHYTPEHHETO KOHTPOJIS

OneHka  pHUCKOB  CYIIECTBEHHOTO  HMCKaXEHUs  OyXrajaTepcKoi
(punaHCOBOI) OTYETHOCTH AYTUPYEMOTO JIUIA ¥ MHBIX 3HAYUMBIX PUCKOB,
CBA3aHHBIX C BBINOJIHEHUEM AayJAMTOPCKOTO 3aJaHusl, YIPABICHUE 3TUMH
puckamu




Onenka coOmoneHuss TpeOOBaHMWN HE3aBUCUMOCTH B OTHOIICHUU
ayIUTOPCKOTO  3aJaHMs, KOHTPOIb WX COONIOACHUA YYaCTHUKAMU
ayIUTOPCKOH TPYMIIbI

YcTaHOBIIEHUE YPOBHEHN CYIIECTBEHHOCTH 110 KOHKPETHOMY 3aJaHUIO

PazpaboTtka w® yTBepkIeHHE OOIIEr0 TMOAXOJa K  BBIOJHEHHIO
AyIUTOPCKOTO 3aJaHUS

OO0wwmii Ha30p 32 BBHIOJIHEHUEM ayIUTOPCKOTO 3a/1aHusl, KOOPAMHAILUS U
KOHTPOJIb pabOThl YYACTHUKOB ayJUTOPCKOM IPYIIIIBI U OCYIIECTBISIOIIETO
Ha/30p JIMLA B CHOPHBIX U CJIOXKHBIX CUTyalUsIX

Ornenka Oyxrantepckoil ((pHUHAHCOBOW) OTYETHOCTH aydHUPyEeMOro JIHIIA
(v MHOM UTOTOBOM MH(OPMAITUH) B TIETIOM

Onenka HaAEKHOCTM  ayAMTOPCKMX  JOKA3aTelIbCTB, Pa3syMHOCTH
3asBJICHUH U Pa3bsCHEHUI PYKOBOJCTBA ayIUPYEMOT0 JIMIA

[InanupoBaHue oOka3aHUs IPOYMX YCIYL, CBA3aHHBIX C ayJIUTOPCKON
JEATEIbHOCTBIO

Kontpons u o0mmii Hag30p 32 OKa3aHHEM MPOYUX YCIYI, CBA3aHHBIX C
ayIUTOPCKOM JEATEIBHOCTHIO

Pemenne CIOXHBIX H  CHOPHBIX BOMPOCOB, BO3HUKAIOIIUX MPHU
BBITIOJTHEHUH ayAUTOPCKOTO 3aJaHMsI, OKa3aHUH MPOUUX YCIYT, CBA3aHHBIX
C ayIUTOPCKOM NESITEIIbHOCTHIO, B TIPEIeJiaX CBOCH KOMIIETEHITUN

KoHCynbTHpOBaHNE YYaCTHUKOB ayJAMTOPCKOW TIPYIIbl, OpraHU3ALMs H
KOHTPOJb TIOJIYYEHUs] KOHCYJIBTAlUMH IO HEPELIEHHBIM CJIOXHBIM U
CIIOPHBIM BOIIPOCAM, CBSI3aHHBIM C BBIIIOJIHEHUEM ayJUTOPCKOTO 3aJaHus,
OKa3aHUEM IIPOYMX YCIYT, CBA3AHHBIX C AYyAUTOPCKOW IESTEIBHOCTBIO, C
JPYTUMU JIMLIAMH ayJUTOPCKOM OpraHu3aluu

OOydeHue JHIl, OCYHICCTBISIIONIMX HAA30p, W JPYTHX YYaCTHHKOB
aYHHTOpCKOﬁ Ipynibl B XOAC BBIIIOJHCHUSA AYAUTOPCKOTO 3aJJaHUs WA
OKa3aHWs TMPOYUX YCIIYT, CBSI3aHHBIX C AYITUTOPCKOHM JIEATEIBHOCTHIO, B
city4ae HeOOXOTUMOCTH

‘DOpMHpOBaHI/Ie BBIBOJJOB B COOTBCTCTBHU C ILICIKIMH BBIIIOJTHCHUA
aAyIUTOPCKOTO 3a/laHusl WM OKa3aHWs MPOYUX YCIYI, CBSI3aHHBIX C
ayIUTOPCKOM JEATEIBHOCTHIO

@opMHpPOBaHUE HTOIOBBIX JOKYMEHTOB IIO0 PpE3YyJbTaTaM BBIIIOJIHEHHUS
ay[UTOPCKOIO 3aJaHUs - ayJUTOPCKOTO 3aKJIIOUEHHMs] M/MIM OT4eTa
(mucpMeHHOM WHGpOpPMaNWK) WIM WHOW TpeaMeTHOH wuHpopMmaimu,
UTOTOBBIX JIOKYMEHTOB II0 pe3ylbraTaM OKa3aHUs [POYUX YCIYT,
CBA3aHHBIX C ayIUTOPCKOM JESITEIBHOCTHIO

JlokyMeHTHpOBaHHUE B YAaCTH, OTHOCAIIEHCS K CBOeH paboTe

Omnpenenenre o0bemMa JOKYMEHTAIUHU 10 ayIUTOPCKOMY 3a/IaHUIO B LIEJIOM
WIHM OKa3aHMIO MTPOYMX YCIIYT, CBSA3aHHBIX C ayIUTOPCKON NIEATENBHOCTBIO,
U Oopranuzanus (popMHUpOBaHUS [0 HUM apXHBa

B3anmopeiictBue, MpPOBEIECHUE IIEPErOBOPOB C  MPEACTABUTEISIMU




ayaupyeMoro Jjuna  (MIa, 3aKIIOYMBIIETO  JOTOBOP  OKa3aHUS
CONYTCTBYIOIMX ayIUTy WJIM MPOYUX YCIYT, CBA3AHHBIX C ayIUTOPCKOM
JeSITeIbHOCTBIO), COOOIMeHNe UM MH(OPMAIMKA MO0 UTOTaM BBITTOJHEHHUS
ayZIMTOPCKOTO 3aaHuUs

B3aumoneiictBue ¢ JMIOM, OCYLIECTBISIOIIUM OO30PHYIO IPOBEPKY
BBITNIOJTHEHUS ayIUTOPCKOTO 3aJaHUs

Heob6xoaumeie ymeHus

ColGuparb HHPOPMAITHIO U3 PA3THYHBIX HCTOYHUKOB

Cucremaru3upoBarh pa3inyuHble BUJIbI HH(pOpMaLuu

AHanu3upoBaTh MOMYyYEHHYIO MHGOpPMAIUIO0 U (OPMYIUPOBATH BBIBOJIBI
110 UTOTaM €€ aHaJIu3a

N3y4ars 1 onMuchIBaTH OM3HEC-TPOIIECCH OPTaHU3AIHH

[InanupoBath ¥ MPOBOAUTH MPOLEAYPHI OLEHKH 3(P(HEKTUBHOCTH CUCTEMBI
BHYTPCHHEIO KOHTDOJIS, YIPaBICHUSA PUCKAMU U KOPIIOPATUBHOIO
YIIPABJICHUS

BreissBnsTE W oleHWBaTH (AKTOPBI, KOTOPBIE MOTYT IOBJIHMATH Ha
Oyxrantepckyro ((UHAHCOBYIO) OTYETHOCTh ayIWpPyeMOro JIuIa |
BBITIOJTHCHHE ayTUTOPCKOTO 3a[aHMsI B IIEJIOM

[TpyMeHATh CUCTEMHBIN MOAXO0 K aHAJIU3y PE3YyJIbTaToOB U OLEHKE paboThl
YYaCTHUKOB ayIUTOPCKON I'PYTIIIbI

[IpumensaTp Ha  HpakTUKE  HOPMAaTUBHbIE  IIPaBOBBIE  aKTHl B
COOTBETCTBYIOLIMX 00JacTAX 3HaHUI

OO0OOCHOBBIBATE CBOE€ MHEHHE II0 CJIOKHBIM H CIIOpPHBIM BOIIpOCaM
CCbUIKaMH Ha HOPMATHUBHBIC IIPABOBBIC AKThI

BriOupare 1 Ha3Ha4aTh NMPHOPUTETHI NMPH BBIMOJIHEHUH CBOEH pabOTHI B
YCIIOBUSIX ~ OTPaHMUYEHHBIX PECYpCOB W  OPraHU30BBIBaTH  paboTy
ayIUTOPCKOM IPYIIIbI TAKUM 00pa3oM, YTOOBI BBITIOJIHUTD €€ B CPOK

BBII[CJI?[TI) U OpCABUACTDL 3HAYUMBIC [JI1 BBIIIOJHCHUA aAyAUTOPCKOIO
3alaHuA WM OKa3aHHus IIPOYUX YCIIYI, CBA3aHHBIX C aYHHTOpCKOﬁ
JACATCIIBHOCTBIO, Hp06JI€MI>I N CBOCBPCMCHHO UX pE€UIaTh

OObenuHATh pa3UYHbIC HABBIKK M OONACTH 3HAHUW I PEIICHUS
HECTaHAAPTHBIX MPOOJIEM MPHU BHIMOTHEHUU AyIUTOPCKOTO 3aJaHUs WU
OKa3aHHUH MPOYUX YCIIYT, CBA3aHHBIX C ayIUTOPCKOM JESITEIBHOCTHIO

[lonnepxuBarb  OEJOBBIE W JTHUYHBIE  B3aMMOOTHOLIEHUS  C
NpPEACTaBUTENSIMU  ayAMPYEMOro JMia (JIUla, 3aKJIIOYMBIIETO OTOBOP
OKa3aHMs COIYTCTBYIOIIMX ayJuTy WIM IPOYUX YCIYI, CBSA3aHHBIX C
ay[IUTOPCKOM  JIeATENIbHOCTbIO) M C  pabOTHUKAMH  ayIUTOPCKOM
OpraHM3aliy, MPeIOoTBpaIIaTh U pa3peniatb KOH(QIUKTHI

[TonroraBnuBate U 0POPMIIATE pPabOUHE TOKYMEHTHI

Pa3pabarsiBath U GOpMyIHpPOBATH HAJUIEXKAIIEE ayIUTOPCKOE 3aKIIOUECHUE
W/WJIA UHOM MTOTOBBINA JOKYMEHT C JOCTATOYHBIM, JIOTHYHBIM U MTOHATHBIM
000CHOBAaHHMEM COJIEPKAIIMXCS B HUX BBIBOJIOB




PaGorare ¢ KOoMIIbIOTEPOM M O(UCHON OPTTEXHHUKOW; C KOMITBIOTEPHBIMH
nporpaMMaMH, MPUMEHSIEMBIMH B OyXTaJITepCKOM ydYeTe W ayauTe, CO
CIPAaBOYHBIMH ITPABOBBIMU CHCTEMaMH

Heo0xonnMele 3HAaHUS

3akoHomarenbcTBO  Poccuiickoit ~ ®Denepauuu 00  ayIUTOPCKOU
NeSTeIbHOCTH, (eepalbHble CTaHIApPThl ayIUTOPCKOM JesTeIbHOCTH,
I/IH(l)OpMaIII/IOHHI)IG TEXHOJOTI'N n KOMITBIOTCPHBIC CHUCTEMBI B
ayJIUTOPCKOM JIeATENbHOCTH

Konekc mpodeccnonanbHOM ATHKU ayIUTOPOB | MpaBHIa HE3aBUCUMOCTH
ayIUTOPOB U ayAUTOPCKUX OpTraHU3aALHI

3akoHomarenscTBO Poccuiickoit denepanuu o OyXTralTepcKoM YdYeTe,
CTaHIApThl OyXraJTepcKoro y4yera M OyXraJTepCcKOW OTYETHOCTH,
MEXIyHapOIHbIe CTaHAAPThl (PUHAHCOBOW OTYETHOCTH, HHPOPMALIMOHHBIE
TCXHOJIOTUU W KOMIBKOTCPHBIC CHCTCMBI B 6yXFaJITepCKOM yueTe u
OyXTanTepCcKol OTYETHOCTH

I'paxxnanckoe 3akoHomatenscTBO Poccuiickoit ®enepaunu, TPyIOBOE
3aKOHO/ATEIILCTBO Poccuiickoit ®denepanuu, 3aKOHO/IATEIbCTBO
Poccuiickoit denepannu 0 CONMAIBHOM CTPaXOBAaHWHW M OOECIICUCHUH,
KOpHOpaTI/IBHOM praBJIeHI/II/I

Hanorosoe 3akononarensctBo Poccuniickon ®denepanun

OuHaHCHI, PUHAHCOBBII aHAIN3, OCHOBBI (PMHAHCOBOTO MEHEKMEHTA

VhpaBieHue puckamu X035iMCTBEHHOM AESATEIbHOCTH OpraHU3alun

Opranuzanys U OCyIIECTBICHHE BHYTPEHHEro KOHTPOJI U BHYTPEHHETO
ayqura

[IpakTuka npuMeHeHus 3akoHozaresnbcTBa Poccuiickoit denepanyu 06
ayJIMTOPCKOM JIeATEIbHOCTH, O OyXTaJdTepCKOM YyYeTe, O COIMaIbHOM
CTPaxOBaHUU M 00CCIICUCHUH M KOPIIOPATUBHOM YIIPABICHUH, HAJIOTOBOTO,
rpakIaHCKOTO, TPYAOBOr0 3aKkoHOAaTelbcTBa Poccuiickoit @eneparuu

MeTozb! Toncka, oT0opa, aHaIrM3a U CUCTeMaTH3aIui HHGOpMaIuu

HpI/IHHI/IHBI, MCTOABI U TCXHOJIOTMU YIIPABJICHUSA IICPCOHATIOM

DTHKa JIEIIOBOTO oOIIeHMS, OCYIIECTBIICHUE KOMMYHUKAIUH,
KOpPIIOpATHBHASI 3THUKA, BKITIOYAst METOBI Pa3pelIcHHs] KOHPINKTOB

OCHOBBI A€TONPON3BOJICTBA

[lepenoBoii poccuiickuid W 3apyOeKHBIA OMBIT B OONACTH ayauTa
Oyxrantepckoil ((pUHAHCOBOI) OTUETHOCTH M OKAa3aHUSI COIMYTCTBYIOLIUX
ayIUTy YCIYT, BKJIFOYAsh MEXKIyHAPOIHBIC CTAHAAPTHI ayJuTa, B 00JacTH
OyXrajaTepckoro ydera U OTYETHOCTH, BKIIOYas MEXIyHApOIHBIC
CTaHIapPTHl (PUHAHCOBOM OTYETHOCTH (B 3aBHCHMOCTHU OT CITCITHAITH3AIIHH,
HaMpaBICHUN JEATEIBHOCTH), MPOYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JESTCIIBHOCTRIO, a TaKkKe B OOJIACTH TPOTHBOACUCTBHS KOPPYIIUU H
KOMMEPUYECKOMY  MOJKYIy, Jieraiu3anud  (OTMBIBAHHUIO)  JOXOJIOB,
MOJTyYEHHBIX MPECTYITHBIM ITyTeM ¥ (PHHAHCHPOBAHUIO TEPPOPU3MA

OcHOBBI ~ Oe30macHON  paboOThl €  KOMIIBIOTEPHOW  TEXHUKOH W




WH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIMU ~ CETSIMA B [EJNSAX  3aIUTHI
uHbopMaIu

Buytpennue OpraHU3alMOHHO-PACIOPAIUTEIbHBIC JIOKYMEHTBI
ayJIuTOPCKON OpraHu3aIu, perIaMeHTUPYIOLIIE ayIUTOPCKYIO
JIeATEIbHOCTh B OpraHu3aluu

Hpyrue
XapaKTepUCTUKU

3.3.2. TpynoBas GpyHKUIUS

[IpoBenenne 0630pHBIX TPOBEPOK
KaI:‘)IeCTBa BBIHOJ'IHé)HI/IH a EI/ITOpCKI/IX YpoBeHb
HaumenoBanue . Y p Kon |[C/02.7 |(momypoBeHb) 7
3aJlaHu#, B KOTOPBIX JJAHHOE JIUIIO HE
KBanu(UKaAIUU
MPUHUMAJIO Y4aCTus
[Ipoucxoxnenue 3auMCTBOBaHO U3
P A Opurunan X
TPYIOBOH (QYyHKIIUU OpUTHHAIA
Kon Perucrpanuonnsii
OopuUrMHaja HOMED
npo¢eCcCUOHAIBLHOTO
cTaHjapTa

TpynoBble nencTBUs

OI_[eHKa CO6J'IIOI[CHI/I}I Y4aCTHUKaMU aYHHTOpCKOﬁ rpynmbl HE3aBUCUMOCTU
B OTHOIICHWU ayAUTOPCKOI'O 3aaHUA

OreHKa 3HAYMMBIX PHCKOB M CYIIECTBEHHOCTH U BBIMOJIHSAEMBIX B CBSI3U C
3TUM TMPOLETYP

Ornenka HEOOXOJMMOCTH TOJTYYCHUSI YYaCTHHUKAMU ayIUTOPCKOM TPYIIIBI
KOHCYJIBTAllU! 10 CJIOKHBIM WJIM CIOPHBIM BOIIPOCAM, MX IPOBEICHUS U
BBIBOJIOB I10 UX UTOT'aM

OHGHKa SHAYMMOCTH HCIPABJIICHHBIX W HCHUCIIPABICHHBIX HCKa)KeHHﬁ,
BBIABJICHHBIX B XO/ZI€ dyJlUTa

OrneHka 00CTOATEILCTB, HHPOPMAIIUS O KOTOPBIX JODKHA OBITH JOBEICHA
JI0 CBEACHHUS PYKOBOJACTBA ayAUPyeMOTO JIMIIA, TpPEeJACTaBUTENEH
CcOOCTBEHHUKA WJIM UHBIX JIUIL]

OrneHka COOTBETCTBUSI BBIOPAHHBIX JUIsl aHaiIM3a pabouMX JOKYMEHTOB
Y4aCTHUKOB ay/IMTOPCKON T'PYTIIIbI BBIIIOJIHEHHOW padoTe

0O0630p Oyxranrepckoit (GUHAHCOBOW) OTYETHOCTH WJIM WHOW MPEAMETHOU
UHpOpMaIIH

AmnHanu3 BBIBOIOB, (POPMHPYIOLINX OCHOBY ayJUTOPCKOTO 3aKIIOYCHUS WIH
MHOTO OTYETA 110 Pe3yJIbTaTaM BBIIIOJHEHUS ayIUTOPCKOIO 3aaHus

OOcyxieHne Xoma BBIONHEHHS —aAyAHTOPCKOTO  3alaHusi C  €ro
PYKOBOZIUTENEM M KOHCYJIBTUPOBaHUE (B TOM CTENEHH, B KOTOPOH He OyaeT
HapylieHa 00bEKTUBHOCTD )




[TonroroBka pexoMeHmanuii (peIoKeHNU) O YCTPAHEHUIO HapyLIECHUM
U HEJOCTaTKOB, BBIABICHHBIX IpU OO30pPHOM MpOBEpKE KayecTBa
BBITNIOJTHEHUS ayIUTOPCKOTO 3aJaHUs

JlokyMEeHTHpOBaHUE TPOBEICHHOW OO30pHOM TMPOBEPKHM  KadyecTBa
BBITIOJTHEHUSI AyIUTOPCKOTO 3aJaHUsI

Heo6xonumble ymeHUs

CO6I/IpaTB I/IH(I)OpMaI_II/IIO N3 pas3JIMIHbIX HCTOYHUKOB

CucrteMaTH3MpOBaTh pa3IMyHbIC BUIbI HHPOPMALIUU

AHanu3upoBaTh MONyYEHHYI0 MH(MOpMAMIO U (POPMYIHPOBATH BHIBOJIBI
10 UTOraM €€ aHaJInu3a

[lpuMeHsITP Ha  TPAaKTUKE HOPMATHBHBIE  TPABOBBIE  aKThl B
COOTBETCTBYIOIIUX 00IACTAX 3HAHUI

[IpuMeHsITh Ha TPAKTHKE Pa3IMYHBIC METOIMKH, CIIOCOOBI M IMOIXOIBI K
cBoeil pabore

BoisiBnsaTe W oueHuBaTh (AKTOPBI, KOTOPHIE MOTYT TMOBIHATH Ha
Oyxrantepckyro ((pUHAHCOBYIO) OTUYETHOCTh ayJUPYEeMOTO JHIlA U
BBITIOJTHEHHE 33JJaHUS

I/I3yanL " OIIMCBIBATb 6H3HCC-HpOHeCCBI opraHuzalu

[InanupoBarh U MPOBOJAMUTH MPOLETYPHI OLIEHKH 3()(HEKTUBHOCTU CUCTEMBI
BHYTPEHHEIO KOHTPOJIA, YNPABICHUSA PUCKAMH M  KOPIIOPAaTUBHOIO
yIpaBICHUS

AHanu3upoBaThb M OIICHMBATh  JIOCTOBEPHOCTh  OyXTalnTepCKOM
(puHAHCOBOI) OTYETHOCTH ayAMPYEMOTO JIMIIA W HWHOW MPEeAMETHOU
UHpOpMAIIH

AHanu3upoBaTh W OICHHWBAaTh pPAbOTy PYKOBOAMUTENS ayJUTOPCKOTO
3aJlaHUsl M YYaCTHHUKOB ayqUTOPCKOW TPYIIIbI, MPUMEHSATHh ISl 3TOTO
CHUCTEMHBIN ITOIXOT

MopenupoBare CHUTyallMM M PEIICHUS JUIsl L€  BBITOJIHEHUS
ayIUTOPCKOTO 33JlaHKs Ha OCHOBE MUHUMAJIbHON HH(pOpMAIINH

BriensaTe 1 npeABUACTH CIOXKHBIE U CTIOPHBIE BONIPOCHI MIPU BBITIOJTHEHUHT
ayIMTOPCKOTO  3aJaHusl M  OKa3bIBaThb CONECUCTBHE PYKOBOIUTEIIO
AyTUTOPCKOTO 33IaHUS JUIS UX PEIICHUS, BbIpadaThiBaTh PEKOMEHIAIINN

OOOCHOBBIBaTh CBOE€ MHEHHE IO CIIOXKHBIM U CIIOpPHBIM BOIIpOCaM
CCbIJIKaAMH Ha HOPMATHUBHELIC IIPABOBBLIC AKTEI

Breibuparh 1 Ha3HauaTh MPUOPHUTETHI MPHU BBIOJHEHUH CBOEH pabOThHI B
YCIIOBUSIX OIPAaHUYEHHBIX PECYPCOB

[MoarorasnuBath 1 0popMIATH paboure JOKyMEHTHI

[MonnepxuBarh IENOBBIC U THYHBIC B3aUMOOTHOIICHHS ¢ PAaOOTHUKAMH
ayIUTOPCKOM OpraHu3ally, IpeJoTBpallaTh U pa3pemarh KOHGIUKTHI

PaGorats ¢ KOMIBbIOTEPOM U OPUCHOW OPITEXHUKOH; C KOMITbIOTEPHBIMU
porpaMMamMu, HNPUMEHSIEMbIMU B OyXrajJTEpCKOM Yy4yeTe U ayJIuTe, CO




CIIpaBOYHBIMU IIPABOBBIMU CUCTCMAMH

Heo0xoanMele 3HAaHUS

3akoHomarenbcTBO  Poccuiickoit  ®Denepauuu 00  ayIUTOPCKOU
NeSTeIbHOCTH, (eepalibHble CTaHIApPThl ayIUTOPCKOM JesTeIbHOCTH,
I/IH(l)OpMaIII/IOHHI)IG TEXHOJIOI'N n KOMITBIOTCPHBIC CHUCTEMBI B
ayJIMTOPCKOM JIeATENbHOCTH

Konekc mpodeccruonanbHOM dTHKU ayIUTOPOB U MPaBHIa HE3aBUCUMOCTH
ayIUTOPOB U ayAUTOPCKUX OpTraHU3aALUMI

3akoHomarenbcTBO Poccuiickoit denepanuu o OyXTraJTepcKoOM Y4YeTe,
CTaHIApThl OyXraJTepCcKoro y4yera M OyXraJTepcKod OTYETHOCTH,
MEXIyHapOIHbIe CTaHAAPThl (PUHAHCOBOW OTYETHOCTH, HHPOPMALIMOHHBIE
TCXHOJIOTUU W KOMIBKOTCPHBIC CHCTCMBI B 6yXFaJITepCKOM yueTe u
OyXTanTepCcKol OTYETHOCTH

I'paxxnanckoe 3akoHomarenbcTBO Poccuiickoit ®enepauuu, TPyIOBOE
3aKOHO/IATEIILCTBO Poccuiickoit ®denepanuu, 3aKOHO/IATEIbCTBO
Poccuiickoit denepanuu 0 CONMAIBHOM CTPaXOBaHWHW M OOECIICUCHUH,
KOpHOpaTI/IBHOM praBJIeHI/II/I

Hanorosoe 3akononarensctBo Poccuniickon ®enepanun

®uHaHCHI, PUHAHCOBBII aHAIN3, OCHOBBI ((MHAHCOBOTO MEHEKMEHTA

VhpaBieHue puckamu X035iMCTBEHHOM AEATEIbHOCTH OpraHU3alun

Opranuzanus U OCyIIECTBICHHE BHYTPEHHEro KOHTPOJI U BHYTPEHHETO
ayqura

[IpakTuka npuMeHeHHs 3akoHozarenbcTBa Poccuiickoit denepanyu 06
ayJIMTOPCKON JIEATEIbHOCTH, O OyXTraJTepCKOM YydYeTe, O COIMaIbHOM
CTPaxOBaHUU M 00CCIICUCHUH ¥ KOPIIOPATUBHOM YIIPABICHUH, HAJIOTOBOTO,
rpakIaHCKOTO, TPYAOBOr0 3aKkoHOAarelbcTBa Poccuiickoit @eaeparuu

MeTozb! Toncka, 0T00pa, aHaIu3a U CUCTeMAaTH3aIui HHGOPMaIUH

DTHKaA JIEIIOBOTO oOIIIeHMS, OCYIIIECTBIICHUE KOMMYHHKAITUH,
KOpPIIOpaTHBHASI STHUKA, BKITFOYAs METOBI Pa3pelieHHs] KOHPIUKTOB

OCHOBBI J€JI0IPON3BOJICTBA

[lepenoBoit poccuiickuid W 3apyOCKHBIA OMBIT B OOJACTH ayauTa
Oyxrantepckoil ((pUHAHCOBOI) OTUETHOCTH M OKa3aHUS COIYTCTBYIOLIUX
ayJIUTy YCIYT, BKJIFOUYAsh MEXKIyHAPOTHBIC CTAaHMAPTHI ayJuTa, B 00JIacTH
OyXrajaTepckoro yd4era U OTYETHOCTH, BKIIOYas MEXKIyHApOIHBIC
CTaHIapPTHl PUHAHCOBOI OTYETHOCTH (B 3aBUCHMOCTHU OT CITCI[HATH3AIIHH,
HaMpaBJICHUN JEATEIBHOCTH), MPOYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JESATCIIbHOCTRIO, a TaKke B OOJIACTH TPOTHBOACHUCTBHUS KOPPYIIUU H
KOMMEPUYECKOMY  MOJKYIy, Jieraiu3anuu  (OTMBIBAHHUIO)  JOXOJOB,
MOJTyYEHHBIX MPECTYITHBIM ITyTeM ¥ (PHHAHCHPOBAHUIO TEPPOPU3MA

OcHoBbl ~ Oe3zomacHOM  pabOTBl €  KOMIIBIOTEPHOM  TEXHUKOM U
UHQOPMAITMOHHO-KOMMYHUKAIIHOHHBIMI ~ CETAMU B IENAX  3aIIUTHI
uHbopMauu

BuyTtpennue OpraHU3al[MOHHO-PACIOPSAUTEIbHBIC JIOKYMEHTBI




ayIUTOPCKOM OpraHu3alli,
JESITeIbHOCTh B OPraHu3alluu

peraMeHTUPYIOLIIE ayIUTOPCKYIO

Hpyrue
XapaKTepUCTHKU

Hanuyue omnbiTa A5 BHINOTHEHUS QYHKIMH PYKOBOJUTENS ayIUTOPCKOTO
3a/laHus, 10 KOTOPOMY MPOBOJUTCS 0030pHas mpoBepka <12>

3.4. O600meHHas TpynoBas QyHKIIH

VYnpapieHue puckaMy U KOHTPOJIb
KauecTBa MPH BBITOJHEHUU
. YpoBeHb
HanmenoBanue | ayIUTOPCKUX 3aJaHUN U OKa3aHUU Kon D 7
KBaTM(UKALIUH

MIPOYUX YCIYT, CBA3AHHBIX C

ayIUTOPCKOH JEATEIBHOCTBIO
[Ipoucxoxnenue Opurunan X |3aMMCTBOBAaHO U3
00001IeHHON OpUTHHANA
TPYIOBOM (QyHKIIUU

Kon Perucrparmonnsrit
OpuUrMHajIa HOMEp
npodeccuoHanbHOTO
cTaHaapTa
Bo3moxHbIe AynuTop-KOHTpoJIep
HAMMEHOBaHUS KonTponep kauecTBa
JIOJKHOCTEM, Crapmuii (Bexymuii) KOHTpoJIep
npodeccuit Criennaianct Mo ynpaBjieHUIO PUCKaAMU
Menenxkep 1o ynpaBiIeHUI0 PUCKAMU

TpeboBanus K Briciiee oOpa3zoBaHue - CICIUAIUTET, MarucTparypa
00pa30BaHUIO U JononaurensHoe  mpodeccuoHanibHOe — OOpa3oBaHMe B OOJIACTH

00y4JeHHI0

ayIUTOPCKON JESATETHbHOCTH, HEOOXOMUMOEe JUIsl CJa4d JK3aMEHa Ha
NOJTy4YeHUE KBAIN(UKAIMOHHOTO aTTecTara ayiuTopa

JlonoHuTENBHOE TPOQEecCHOHATbHOE 00pa3oBaHUE IO IMporpaMMaM
MOBBIIICHHS KBaTU(PUKAIIMU (B TOM YHCIIe HEOOXOUMBIM sl IPOBEACHUS
ayiuTa B crieliupuiecKux o01acTsx)

TpeboBaHUS K OTIBITY
MIPAKTUYECKON paboThI

He menee nsitu et paboThI, CBSI3aHHOM C OCYIIECTBICHHUEM ayTUTOPCKOMN
JeSITeIBHOCTH MO0 BEIEHUEM OyXTalTepCKOro ydeTa W COCTaBJIEHHUEM
Oyxrantepckoi (pUHAHCOBOW) OTYETHOCTH; U3 HUX HE MEHEE TpeX JIET - B
ayIUTOPCKOM OpPraHu3auu

Oco0sie ycioBus
JIOTyCKa K paboTe

Hannune xBanmu@uKanyoHHOTO arTecrara ayJuTopa M WICHCTBO B OHOM
13 CAMOPETYIHPYEMbIX OpraHU3alui ayTuTOPOB

B caywasx, mpeayCMOTpPEHHBIX 3aKOHOAATENILCTBOM  Poccuiickoi
denepaunn 00 ayJIuTOPCKOMN JIeATEITbHOCTH - HaJguuue

KBaJM(PHUKALMOHHOTO arTecTara ayAuTopa, BBIIAHHOTO mocie 1 sHBaps
2011 r

Hpyrue
XapaKTepUCTUKU

Cobmronenne mMpaBUi  HE3aBUCUMOCTH  ayJUTOPOB U ayJUTOPCKHUX
OpraHu3aIMil 1 KojeKca Mpo(eCCHOHATIBHON ATHKU ayIUTOPOB



139).

I[OHOHHI/ITCJIBHLIC XapaKTCPpUCTUKHU

HaumenoBanue Kon HanMmenoBanue 6a30BOM TPYIIITEI, TOIKHOCTH
JOKYMEHTa (mpodeccun) uim crenuaabHOCTH
OK3 2411 byxranrepsl
2631 OKOHOMUCTHI
EKC - Aynutop
OKIIATP 20241 Aynutop
OKCO 010000 - 280000 |Bce cnenuaibHOCTH

3.4.1. TpynoBas GhyHKIIUSA

KoHTposib cobmoieH st ayuTopcKon
OopraHu3alnuen u ee pabOTHUKaMU
MIPaBUJI HE3aBUCUMOCTH M ITPUHIIUIIOB VYpoBeHb
HaumenoBanwue |3Tuku npu BeimosHenuu aynuropckoro (Kox |D/01.7 | (momypoBeHb) 7
3aJJaHUs U OKA3aHUM MTPOYUX YCIYT, KBanu(pUKaUU
CBSI3aHHBIX C ayIUTOPCKOMI
JesITeIbHOCTHIO
Hponcxovmz[eﬂne Opurnsan X 3anMCTBOBAaHO U3
TPyAOBOH pyHKIIMK OpUTHHANA
Kon PerucrpanuonHssIit
OpUTHHAlA HOMEP
npogecCHOHaTBFHOTO
cTaHaapTa

TpynoBsle neNCTBUA

Cucremarmzanusi WHGOpPMAIMK B OTHOUICHWH COONIOACHUS TIPaBHI
HE3aBHCUMOCTH ayAUTOPCKOI opraHu3anuei u ee pabOTHUKaMU

OI_IGHKa CO6J'IIOI[CHI/I$I IIpaBUJI HE3aBUCUMOCTU B KOHKPCTHBIX CJIIyUasax

BrisiBeHre u oneHka oOCTOATENbCTB M OTHOIICHUH, CO3JAIOIUX YIPO3bl
HE3aBUCHMOCTH, COBEpPIICHHE JEHUCTBUA W NPUHATHE MeEp Ui HX
YCTpaHEHUS WIM MUHUMU3ALUH

Pa3bscHenue pa6OTHI/IKaM ay,[[HTOpCKOﬁ OopraHu3anuun IpaBUII
HE3aBUCUMOCTU W MPHUHIOUIIOB OTUKH MW KOHCYJIBTHUPOBAHHUEC II0 I3TUM
BOIIpOCaM

JIOKyMEHTUpOBaHHE NIPOLEAYP, CBS3aHHBIX C OLICHKOM M KOHTPOJIEM
COONIONIEHHsI IPAaBWJ HE3aBUCHUMOCTM U IPUHIMIIOB 3TUKHU, M HX
pe3yJIbTaToB

Heobxoaumbie
YMEHUS

AHanu3upoBaTh W TOJNKOBaTb HOPMBI U TpeOOBaHHMS HOPMATHBHBIX
MPAaBOBBIX AKTOB MO ayAUTOPCKOW JEATEIIbHOCTH, POCCUHUCKUH U
3apyOeXHbBII ONBIT HMX TPUMEHEHHs, BHYTPEHHHE OpIraHU3aIMOHHO-
pacrnopsAuTeIbHbIe JTIOKYMEHTBI ayTUTOPCKOM OpraHu3aIui,




PENIaMCHTUPYIOIIHUE BOIIPOCHI HE3AaBUCHMMOCTU U IMMPUHIUIILI 9TUKH

Cobupare wuHbOpMAMIO I8 ITEJIe OIEHKH COOJIONCHHS TPaBUII
HE3aBHCUMOCTH U MPUHIUIIOB STUKU

AHanu3upoBaTh, CHCTEMAaTH3UpOBaTh U 0000IIATh  MOJYYEHHYIO
uH(popMaIuio, GopMyIHpPOBATh BIBOJbI IO UTOTAM

[lpumeHsTh Ha  NpaKTHKE HOPMATWBHBICE  TIPAaBOBbIE  aKThl B
COOTBETCTBYIOIINX 00IACTAX 3HAHHIA

CBOEBpPEMEHHO pacmo3HaBaTh YIrPO3bl HE3aBUCUMOCTH U BO3MOXKHBIN
KOH(DJIUKT UHTEPECOB, MPUHUMATH MEPHI M0 UX YCTPAHEHUIO

[ToaroraBnuBath U 0GOPMISATH paboyrie AOKYMEHTHI MO MPOIEeIypaM,
CBSI3aHHBIM C KOHTPOJIEM COOIIOICHUS MTPABUIT HE3aBHCHMOCTH

PazpsicHaTh paOOTHUKAM TPUHIMIIBI COOJIONCHHUS HE3aBHCUMOCTH U
OPUHIUIBL  ATUKM, BbIpadaThlBaTh PEKOMEHJAMH B  OTHOLICHHUHU
KOHKPETHBIX CUTYallUi

[TonnepxuBarh 1€IOBbIE U 3TUYHBIE B3aMMOOTHOUIEHMSI C PaOOTHHKAMHU
ayJIUTOPCKOI OpraHM3alny, MpeIoTBpaliaTh U pa3penarb KOHQIUKThI

Paborarte ¢ KOMIBIOTEPOM M O(HUCHON OPIrTEXHHUKOH, CO CIPaBOYHBIMU
MIPABOBBIMU CHCTEMaMU

Heo0Oxonnmeie
3HAHUA

3aKOHOIATEILCTBO Poccuiickon denepanun 00 ayJIUTOPCKOM
JeSITeIbHOCTH, (enepaibHble CTaHAAPThl ayAUTOPCKOH JesITeIbHOCTH,
nH()OPMAITMOHHBIC TEXHOJIOTHH U KOMIIBIOTEPHBIE CUCTEMBI B ayJTUTOPCKOM
JCATCIIBHOCTHU

Koneke mpodeccrnoHanbHOM STHKH ayAUTOPOB U MPaBUJIa HE3aBHCUMOCTHU
ayqUTOPOB U ayJUTOPCKUX OpraHu3aluil

MCTOZ[BI IIOMUCKaA, 0T6opa, aHaJIM3a 1 CUCTEMAaTHU3allu1 HH(bOpMaL[PII/I

[lepenoBoii poccuiickuii M 3apyOeKHBI ONBIT B OOJACTH ayAuTa
Oyxrayirepckoil ((hMHAHCOBOW) OTYETHOCTH M OKAa3aHUS COIYTCTBYIOIIHX
ayouTy YCIyI, BKJIIOYas MEXKIyHApOJHbIE CTAHIAPTHI ayIuTa, MPOYHX
YCIIYT, CBSI3aHHBIX C ayJUTOPCKOM AESATEIBHOCTHIO, a TaKKe B 00JaCTH
MPOTUBOJCHCTBUS KOPPYIIIUU U KOMMEPUYECKOMY MOAKYITY, JIeTaIn3aluu
(OTMBIBAaHUIO)  JOXOAOB,  MOJYYEHHBIX  MPECTyNHBIM MyTeM U
(buHAHCUPOBAHUIO TEPPOPU3MA

OcHOBEI ACJIOIIPOU3BOACTBA

OTHKa JCJI0BOI0 OGH.[CHI/ISI, OCYIICCTBJIICHUC KOMMyHHK&LIPIfI,
KOpHopaTuBHAsA 3TUKA, BKIIIOYas METOABI PAa3PCIICHHUA KOH(l)J'II/IKTOB

OcHoBbl ~ Oe3omacHOW  pabOTBI C  KOMIIBIOTEPHOM  TEXHMKOW U
I/IH(1)OpMaI_II/IOHHO-KOMMyHI/IKaL[I/IOHHLIMI/I CETAMU B esax 3allIUThI
uHbopmarm

BuyTtpennue OpraHU3aIlOHHO-PACIOPSAUTEIbHBIC JTIOKYMEHTBI
ayUTOPCKOMN OpraHu3anum, penIaMEHTUPYIOLIHNE ayJUTOPCKYIO
JIESITEIbHOCTh B OpraHU3aluu




Hpyrue
XapaKTepUCTUKU

3.4.2. TpynoBas ¢hyHKUIus

KoncynsrupoBanue paOOTHHKOB
ayIUTOPCKOM OpraHu3aIuy Mo
CJ}'III([))KHIEM u cng HBIM :on ocam Tpu YposeHb
HaumenoBanue p P p Kon |D/02.7 |(momypoBeHb) 7
BBITIOJTHEHUH ayJTUTOPCKOTO 3aJaHUS U
KBUTH(PUKAITAN
OKa3aHUM MPOYUX YCIYT, CBI3aHHBIX C
ayJIUTOPCKOM 1eATETHHOCTHIO
[Ipoucxoxnenue 3auMCTBOBaHO U3
P A Opurunan X
TPYAOBO# (QyHKIIMU OpUTHHAJA
Kon Perucrpanmonnsii
OpUTHHAJIA HOMED
npo¢ecCHOHATFHOTO
CTaHIapTa

TpynoBsle neNCTBUA

PazpsacHenne monoxeHHI HOPMATHUBHBIX IIPABOBBIX AKTOB B PA3JIMYHBIX
obmacTax ACATCIIBHOCTH, CBA3aHHBIX C aYHHTOpCKOﬁ ACATCIIbHOCTBIO, U UX
IMPAKTHUYCCKOTO NPUMCHCHUA

BripaboTka pekoMeHANMI 110 PEIICHUIO CIIOKHBIX M CIIOPHBIX BOMPOCOB
Y CUTyalluu

I[OKYMGHTI/IpOBaHI/Ie MMPOBCACHHBIX KOHCYJ'IBTaI_[I/Iﬁ

Heo6xonumbie ymeHUs

AHanu3upoBaTb HOPMbI U TPeOOBAaHUS HOPMATUBHBIX IPABOBBIX aKTOB B
pa3nMyHbIX 00JacTAX JEATENIbHOCTH, CBSI3aHHBIX C  ayIAUTOPCKOM
JeSITeIbHOCTBIO, POCCUHCKUI U 3apyOeKHBIH ONBIT UX TPUMEHEHHS

CucremMaTu3upoBaTh UH(POPMAIUIO, COAEPKAIIYIOCS B HOPMATHUBHBIX
IPaBOBBIX AKTaX B PA3IMYHBIX OONACTAX JEATEIBHOCTH, CBS3aHHBIX C
AyTUTOPCKON JIeATeTbHOCTBIO, POCCHMCKUI H 3apyOeKHBIH OIBIT HX
PUMEHEHHUs

OOBICHATE HOPpMBI H Tpe6OBaHI/IH HOPMATHBHBIX IIPABOBBLIX 4dKTOB B
PAa3INIHBIX o0acTsIx ACATCIIBHOCTH, CBA3aHHBIX C ay,I[I/ITOpCKOf/'I
JACATCIIbHOCTBIO

OO0OCHOBBIBATb CBOE€ MHEHHE II0 CIOKHBIM H CIIOPHBIM BOIIpOCaM
CCbIUJIKAMH Ha HOPMATHBHLIC IIPABOBBIC AKThI

[TogroraBnuBaTh W NPOBOJUTH CEMHUHApbl U JApyrue MyOnuyHbIE
BBICTYIIJICHUS [Tl paOOTHUKOB ayIUTOPCKOM OpraHU3alvy 1o CIOKHBIM U
CIIOPHBIM BOIIPOCaM, BO3HUKAIOLIMM IIPU BBIIOJIHEHUU ayJUTOPCKOTO
3aJlaHUs. M OKa3aHWM IIPOYMX YCIYL, CBS3aHHBIX C ayIUTOPCKOU
JIEATEIBbHOCTBIO

[TonnepxuBaTh JeOBbIE U 3TUYHBbIE B3aMMOOTHOIIEHHUS C pabOTHUKAMU
ay[MTOPCKOM OpraHu3aluu, NpeoTBpalaTh U pa3pemarb KOHPIUKTHI




Paborare ¢ koMmbproTepoM M O(QUCHOW OPITEXHUKOH, CO CIIPABOYHBIMU
HPaBOBBIMU CUCTEMaMHU

HCOGXOI[I/IMBIG 3HaHHUA

3akoHonarenscTBO  Poccuiickoit  demepaumu 00 ayIuTOpCKOM
JeSITeNIbHOCTH, (elepasbHble CTaHAApThl AyIUTOPCKOW JEsITeNbHOCTH,
UHQOPMAIIMOHHBIE  TEXHOJIOTMM U  KOMIIBIOTEpPHbIE  CHUCTEMBI B
ayIUTOPCKOM JEATEIbHOCTH

Koznekc npodeccronanbHON 3TUKH ayIMTOPOB U MpaBUJia HE3aBUCUMOCTH
ayIUTOPOB U ayJUTOPCKUX OpraHU3alui

3akononarensctBo Poccuiickoit @enepanuu 0 OyXraiarepckoM yyere,
CTaHJApThl OyXraJTepckoro ydyera M OyXraJTepckod OTYETHOCTH,
MEXyHApOJIHbIE CTaHIApThl (PUHAHCOBOM OTUYETHOCTH, HH(POPMALIMOHHBIE
TEXHOJOTMM W KOMIIBIOTEPHBIE CHCTEMBl B OyXraJT€pCKOM ydeTe MU
OyXranTepcKoi OTYETHOCTH

I'paxnanckoe 3akoHonmarenbcTBO Poccuiickori ®denepaunu, TPyIOBOE
3aKOHOIATEILCTBO Poccuiickoi ®denepanuu, 3aKOHOIATEILCTBO
Poccuiickoit @enepan 0 COLMAIBHOM CTPAaXOBaHUM M OOECIEUEHUH,
KOPIOPaTUBHOM YIIpaBJICHUU

Hanorooe 3akoHonarenbcTBO Poccuiickoit deneparyin

CDI/IHaHCBI, q)HHaHCOBBII;'I aHaJIn3, OCHOBBI (I)I/IHaHCOBOl"O MCHCI’KMCHTA

anaBneHI/Ie pUucCKaMu XO3SIMCTBEHHOH JI€SITEIbHOCTH OopraHu3anun

Opranuszanus U OCyLIECTBIEHHE BHYTPEHHEIO KOHTPOJS U BHYTPEHHETO
ayauTa

[IpakTka mpuMeHeHHUs 3akoHojaTelbcTBa Poccuiickoit ®denepamuu 00
AyTUTOPCKON JESATENLHOCTH, O OyXTalTepCKOM YyuYeTe, O COLHUAIHLHOM
CTpaxoBaHUU U 00€CTICUEHNUHU U KOPIIOPATUBHOM YITPaBJICHUH, HAJIOTOBOTO,
rpaXkJaHCKOTO, TPYAOBOI0 3akoHoAaresbeTBa Poccuiickoit @enepanuu

Mertonasl oucka, 0T0opa, aHaJIn3a U CUCTeMaTH3aluK HHPOPMaIIH

OTuKa  JEJIOBOTO  OOWICHHSA,  OCYIIECTBICHHE  KOMMYHHUKAIHH,
KOPIOpPaTUBHAs ITHKA, BKJIKOYasi METOABI pa3pelieHus KOH(INKTOB

[lepenoBoii poccuiickuif M 3apyOeKHBIM ONBIT B OONAacTH ayauTa
Oyxrantepckoil ((UHAHCOBOI) OTUETHOCTH M OKAa3aHUsS COITyTCTBYIOLIUX
ayIUTy YCIYT, BKJIIOYash MEXIyHApOIHbIE CTAaHAAPTHI ayJuTa, B 00JacTH
OyXrajaTepcKoro ydera M OTUYETHOCTH, BKIIIOYAs MEXIYHapOIHBIC
CTaHAapThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHMOCTHU OT CIICLUATH3AIIH,
HaIPaBJICHUIN NESITEIbHOCTH), IPOYUX YCIIYT, CBSI3aHHBIX C ayAUTOPCKOM
JESTENIbHOCThIO, a TaKke B OOJIACTH MPOTUBOACWUCTBUS KOPPYIIUU H
KOMMEpPYECKOMY  TOIKYIly, Jierajiu3anud  (OTMBIBAHHUIO)  JIOXOJIOB,
MOJYYEHHBIX MPECTYIMHBIM MMyTeM U (PHHAHCUPOBAHUIO TEPPOPU3MA

OcHoBbl ~ Oe3omacHOW  pabOTBl €  KOMIBIOTEPHOM  TEXHMKOM U
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIMU ~ CETAMU B LIENSAX  3alUThI
UHpOpMaIIH

Bnytpennue OpraHU3aIlMOHHO-PACTIOPAIUTENbHBIC JTOKYMEHTBI
ayIUTOPCKON OpraHu3aIluH, peraMeHTUpPYIOLIIe ayIUTOPCKYIO




ACATCIIBHOCTD B OpraHnu3alin

Hpyrue
XapaKTepUCTUKH

3.4.3. TpynoBas ¢hyHKUIus

MOHUTOPUHT BHYTPEHHEN CUCTEMBbI YpoBeHb
HanmeHoBaHUE | KOHTPOJIS KauecTBa yCIyT Kox |D/03.7 |(momypoBeHb) 7
ayIUTOPCKOM OpraHu3aIiiu KBAJTU(HKAIIA

[Ipoucxoxaenue
TPyAOBOH pyHKIIMU

3auMCTBOBAHO U3
Opurunan X

OpHTHHaja
Kon Perucrparmonnsrit
opuUruHasa HOMED
podeCcCHoHaIBLHOTO
cTaHjapra

TpynoBsle neNCTBUA

[InanupoBanve MNpPOBEACHUS MOHMTOPUHIA BHYTPEHHEH CHCTEMBI
KOHTPOJISl KauecTBa yCIyT

Ouenka  coOMIOACHHWS  ayANTOPCKOM  OpraHu3amuedl  TpeOOoBaHMI
HOPMATHUBHBIX MIPABOBBIX AKTOB IO ayIUTOPCKON ACSITETLHOCTH

Br16opouHast HHCHIEKIHSI 3aBEPIICHHBIX ayJUTOPCKUX 3alaHHUH

Koopaunanust n1esTenbHOCTH JIMI, NPOBOMSAIIUX OO30pHBIE IMPOBEPKH
KaueCTBa BBINIOJIHECHMS ayIUTOPCKUX 3aJaHUN

BrisiBieHne u OIEHKa HEJOCTAaTKOB BHYTPEHHEH CHCTEMBI KOHTPOJIA
KauecTBa yCIIyT

PazpaboTka mnpemiokeHnii O Mepax IO YCTPAaHEHHIO HEIOCTAaTKOB
BHYTpPEHHEH CHCTEMbI KOHTPOJIS KAY€CTBA U €€ YIIy4IICHUIO

Pa3zbsicHeHne pabOTHHKAM ayIUTOPCKOM OpraHM3alud OpoLenyp H
pe3yabTaTOB MOHUTOPMHIa BHYTPEHHEM CHUCTEMbl KOHTPOJS KayecTBa

yCIIyT

PaGora ¢ xanobamu M TpeTEH3USAMHU, MPEIBSIBISIEMBIMU K ayIUTOPCKOM
OpraHU3aIu

JlokyMeHTUpOBaHHE MPOLEAYpP U PE3yJIbTaTOB MOHUTOPUHIA BHYTPEHHEH
CUCTEMBI KOHTPOJISI KAYECTBA YCIIyT

Heo6xonnumbie ymeHHS

AHanu3upoBaTh HOPMbI U TpeOOBAHUSI HOPMATUBHBIX MPABOBBIX aKTOB IO
ayIMTOPCKON JIEATETLHOCTH, POCCHUUCKMA U 3apyOC)KHBI ONBIT MX
NpUMEHEHNU, TpeboBaHuUs BHYTPEHHUX OpraHU3alMOHHO-
pacriopsiAUTEIbHBIX JTOKYMEHTOB ayTUTOPCKOI OpraHu3allui,
PEINIAMCHTUPYIOIIUX ayJUTOPCKYIO ACATCIIBHOCTD B OpraHu3alnumn

CoOuparb, aHaNMM3UpPOBaTh W CHCTEMATU3UPOBATh HWHPOPMALUIO O
(YHKIIMOHUPOBAHUH BHYTPEHHEW CHCTEMbI KOHTPOJISI KaueCTBa YCIIyT




O06006mare pe3ynsTarhl U (HOPMYIHPOBATh BBIBOJBI O (PYHKIIMOHUPOBAHUU
BHYTPEHHEH CHCTEMBI KOHTPOJIS Ka4eCcTBa YCIYyT

AHaJ'II/I3I/IpOBaTB n OLCHUBATb aJCKBAaTHOCTH BBIIIOJIHEHHOM pa6OTH
YCIIOBUAM KOHKPETHOI'O ayAUTOPCKOI'O 3a1aHUA

BripaOaTbiBaTh peKOMEHJAIMM B OTHOILIEHUM YCTPAHEHUS HEIOCTaTKOB
BHYTPEHHE!N CUCTEMBI KOHTPOJIS KAY€CTBA YCIIYT U €€ YIIy4lICHUs

[loaroraBnuBaTh M NPOBOAUTH MTyOIMYHBIE BHICTYIUICHUS i1 paOOTHUKOB
ayJUTOPCKOM OpraHu3aluu II0 pe3ylbTaraM MOHUTOPMHIA BHYTPEHHEH
CUCTEMBI KOHTPOJISL Ka4€CTBA yCIIyT

AHanu3upoBaTh KanoObl U MPETEH3UU, OOBEKTUBHO MX OLICHUBAThH

HOI[FOTaBJII/IBaTB u 0(1)0pMJI$ITB JOKYMCHTBI IIO HTOraM MOHHUTOPHHIA
BHYTpeHHCﬁ CUCTCMbI KOHTPOJIA Ka4€CTBaA YCJIYyTr

[TognepkuBarh /1€710BbIE€ U 3TUYHBIE B3aMMOOTHOILEHUS C paOOTHUKAMU
Ay TOPCKON OpraHW3alny, MPeI0TBPAIaTh U pa3pemarb KOHPIUKTHI

Paborare ¢ koMmbroTepoM M O(QUCHOW OPITEXHUKOH, CO CIPABOYHBIMU
IIPAaBOBBIMHU CUCTEMaMU

HGO6XOIII/IMBIG 3HaHHUA

3akoHonarensctBOo  Poccmiickoit  ®emepaumu 006 aymuTOpCKOM
JEeSITeNIbHOCTH, (elnepasbHble CTaHAApThl ayIUTOPCKOW JesITeIbHOCTH,
UHQOPMAIIMOHHBIE  TEXHOJIOTMM U  KOMIIBIOTEpPHbIE  CHUCTEMBI B
ayIUTOPCKOM AEATEIbHOCTH

Koznekc npodeccronanbHON 3TUKH ayIMTOPOB U MpaBUJia HE3aBUCUMOCTHU
ayIUTOPOB U ayJUTOPCKUX OpraHU3aLuil

3akoHonarenbcTBO Poccuiickoit @enepanu 0 OyXraiarepckoM ydere,
CTaHJApThl OyXraJTepcKkoro ydyera M OyXraJTepckod OTYETHOCTH,
MEXyHApOJIHbIE CTaHIapThl (PMHAHCOBOM OTUYETHOCTH, WH(POPMALIMOHHBIE
TEXHOJIOTMM M KOMIIBIOTEPHBIE CHCTEMBI B OyXraJTepcKOM ydeTe M
OyXranTepcKoi OTUETHOCTHU

I'paxnanckoe 3akoHonmarenbCcTBO Poccuiickorn ®denepaunu, TPYIOBOE
3aKOHOIATEILCTBO Poccuiickoi ®denepanuu, 3aKOHOIATEIHLCTBO
Poccuiickoit @enepanyy O COLMAIBHOM CTPAaXOBaHUM M OOECIEYEHHH,
KOPIOPAaTUBHOM YIIPaBJICHUU

HanoroBoe 3akoHomarenscTBo Poccutickoit deneparum

CDI/IHaHCBI, (I)HHaHCOBBIﬁ aHaJIn3, OCHOBbI (I)I/IHaHCOBOl"O MCHCIP)KMCHTA

praBJ'IeHI/Ie pUcCKaMu XO3SMCTBEHHOH eI TeIbHOCTH OopraHu3anuun

Opranuzanus 1 OCyILIECTBIEHHE BHYTPEHHETO KOHTPOJSL U BHYTPEHHETO
ayauTa

[IpakTka TpuMeHeHUs 3akoHojaTelbcTBa Poccuiickoit denepamuu 00
AyTUTOPCKON JESATEIBHOCTH, O OyXTaJITePCKOM y4YeTe, O COIHAILHOM
CTpaxoBaHUHU U 00€CTICUEHNHU U KOPIIOPATUBHOM YITPaBJICHUH, HAJIOTOBOTO,
rpaXkJaHCKOTO, TPYAOBOI0 3aKkoHoAaresbeTBa Poccniickoit @enepanuu




Mertoab! norcka, ordopa, aHajan3a U cucreMaTu3aiyi HHpopManuu

OTHKa JIEII0BOTO o01IEeHus, OCYIIIECTBIICHUE KOMMYHHKAITUH,
KOpPIOpaTUBHAsI 9TUKA, BKIIIOUas METOABI pa3pelieHus] KOHPIUKTOB

OCHOBBI ACJIOIMPOU3BOACTBA

[lepenoBoii poccuiickuii u 3apyOeKHBIH ONBIT B 00JacTH ayauTa
Oyxrantepckoid ((pMHAHCOBOW) OTYETHOCTH M OKA3aHMsI COITYTCTBYIOIIUX
ay[UTy yCIyT, BKJIOYas MEXIyHapOJHbIE CTaHAAPTHI aynuTa, B OOJIACTH
OyXrajnTepcKoro ydyera ¥ OTYETHOCTH, BKIIOYash MEXIyHAPOIHBIC
CTaHJapThl (PUHAHCOBOI OTYETHOCTHU (B 3aBUCHMOCTH OT CIICIHATU3AINH,
HAIpaBJICHUH JESITEIBHOCTH), TIPOYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JeSITeIBbHOCTBIO, @ TaKKe B OOJACTH TMPOTHUBOACUCTBHUS KOPPYNLIHU H
KOMMEpPYECKOMY  TIOZIKYIly, JIeTalu3aimui  (OTMBIBAHHUIO)  JTOXOJIOB,
HOJTYYEHHBIX MPECTYIHBIM ITyTeM U (PMHAHCHUPOBAHUIO TEPPOPU3MA

OcHOBbl ~ Oe3omacHOW  pabOTBl €  KOMIBIOTEPHOHM  TEXHMKOM U
MH()OPMAIMOHHO-KOMMYHUKAIMOHHBIMI ~ CETSIMM B [ENAX  3aIUTHI
UHpOpMAIIH

Buyrpennue OpraHU3al[MOHHO-PACIOPSAUTEIbHBIE JTOKYMEHTBI
ayJIuTOPCKON OpraHu3aIui, perIaMeHTUPYIOIIHE ayIUTOPCKYIO
JESTENIbHOCTh B OPraHu3aluu

Hpyrue
XapaKTEPUCTUKH

3.5. O6006meHHas TpynoBast PyHKIHA

MeTtoanyeckoe o0ecredeHue YpoBeHb
HaunmenoBanme N Kon E 7

ayIUTOPCKOH IeATeTHbHOCTH KB (pUKAIH
[Ipoucxoxaenue

o 3anMMCTBOBaHO U3
000011eHHON Opurunan X
. OpHUTHHAIA
TPYAOBOH (HyHKIIUH
Kon Peructparmonnsrit
OopuUruHaja HOMED
npodeCccuoHaIBLHOTO
cTaHjapra

Bos3moxHbIe
HaVMEHOBaHUS
JIOJDKHOCTEH,
npodeccuii

AyIUTOpP-METOI0IIOT
Meronoior
Crapumuii (Beaymuii) METOI0JIOT

TpeboBanus
00pa3oBaHMIO U
00y4YeHHIO

Briciiee ob6pa3zoBaHue - CIENIMATUTET, MarucTpaTypa
JomonHuTtenpHOE  TpodeccHOHAIBbHOE  00pa3oBaHME B 00JacTH
AyIUTOPCKON JIeATENhHOCTH, HEOOXOIMMOE [UIsi COayd dSK3aMeHa Ha
NOJTy4YeHHE KBATN(UKAITMOHHOTO aTTecTara ayiuTopa
JlononuuTtenbHOe MpodeccHoHaIbHOe O0pa3oBaHHE IO TMpOoTrpamMmam




TIOBBIIICHHSI KBaTU(UKAIIUIH (B TOM YHCIIE HEOOXOIUMBIM TSI TIPOBEICHUS
ayauTa B crienuuueckux o0nacTsx)

TpeOGoBaHus K ONBITY
MIPaKTHYECKON paboThI

He menee miatu et paboThl, CBI3aHHOMN C OCYIIECTBICHHUEM aydHUTOPCKOM
JeSITETIBHOCTH JTHOO BEIEHUEM OyXTalITepCKOrO ydeTa W COCTaBICHUEM
Oyxrantepckoit ((hMHAHCOBON) OTYETHOCTH; U3 HUX HE MEHEE TPEeX JIeT - B
ayIUTOPCKOM OpPraHu3aIuu

Oco0Oble ycioBHst

Hanuuune xBanmpuKamMOHHOTO aTrTecTara ayauTopa U YIEHCTBO B OTHOMN

JI0IycKa K pabore U3 CaMOpEryjaupyeMbIX OpraHu3alMidi ayIuTopoB (IpuM  OKa3aHUHU
ayIUTOPCKUX YCIIYT)

Hpyrue CoOmrofieHne MpaBWJ HE3aBUCUMOCTU  ayIUTOPOB M ayAMTOPCKUX

XapaKTEPUCTUKH OpraHu3alyil U Koekca npodeccnoHaIbHON 3THKU ayIUTOPOB

JlononHUTENbHBIE XapaKTEPUCTUKHU

HanmenoBanue Kon HaumeHnoBanue 6a30Bo# TpyMIIbI, JOTKHOCTH
JIOKyMEHTa (mpodeccun) niM cienruaIbHOCTH
OK3 2411 Byxranreps!
2631 DKOHOMUCTHI
EKC - Aynutop
OKIIATP 20241 Aynutop
OKCO 010000 - 280000 Bce cnemmmansHoCcTH

3.5.1. TpynoBas ¢pyHKuus

Pazpabotka u akTyanu3amnus
BHYTPEHHUX OpPraHU3allMOHHO- YpoBeHb
HaumenoBanue | pacniopsauTeIbHbIX JOKYMEHTOB, Kon |E/01.7 |(momypoBeHb) 7
PENIaMEHTUPYIOUINX ayTUTOPCKYIO KBanu(pUKauu
JEeSTEILHOCTh B OPraHu3aluu
[Ipoucxoxnenue 3auMCTBOBaHO U3
P AL Opurunan X
TPYIOBOU (DYHKITUH OpHUTHHAJIA
Konx Perucrpanmonusrit
OpUTHHAJA HOMEP
podeCcCHoHaIBLHOTO
cTaHaapTa
Tpynossie neiictBust | Pa3paborka BHYTPEHHUX OpraHU3aIOHHO-PACTIOPSAUTEIBHBIX
JIOKYMEHTOB aAyTUTOPCKOM OpTraHH3aIlHH, perIaMeHTUPYIOIIIX

ayTUTOPCKYIO JIEATEIBHOCTh B OPraHU3aluN

CBoeBpeMeHHOE BHECEHHE HEOOXOIMMBIX M3MEHEHHMH W JOMOTHEHHH BO
BHYTpPEHHHUE OpraHU3al[MOHHO-PACIOPSAUTEIbHBIE JTOKYMEHTBI
ayJIuTOPCKON OpraHu3alui, perIaMeHTUPYIOIIHE ayIUTOPCKYIO




ACATCIIBHOCTD B OpraHnu3alin

JloBenenne 10 cBeneHuss PaOOTHUKOB BHYTPEHHUX OpraHU3al[MOHHO-
pacopsiAUTEIbHBIX JIOKYMEHTOB ayIUTOPCKON OpraHM3aluy,
pPEIIaMEHTUPYIOLUX ayIUTOPCKYIO JIeATENbHOCTh B OpraHU3allM, U
pa3bsCHEHHUE UX IPUMEHEHMUS

Buenpenne u ampoOainus MONOXKEHWH BHYTPEHHHX OpraHH3allMOHHO-
pacnopsaUTENbHBIX JTOKYMEHTOB ayIUTOPCKOI OpraHu3alui,
PENIAMEHTUPYIOLINX ayJUTOPCKYIO JEATEIBHOCTh B OPraHNU3aluU

Opranuzanuss obMeHa uHQoOpManue ¢ pabOTHUKaMU [0 BOIPOCaM
HNPUMEHEHHUS Ha MPaKTHKE BHYTPEHHHUX OpraHU3alMOHHO-
pacropsauTeIbHbBIX JIOKYMEHTOB ayAUTOPCKOM OpraHu3aIui,
PeTIaMEHTHPYIOIINX ayTUTOPCKYIO AEATEILHOCTh B OPraHU3aIIH

HeobOxonumbie ymeHust

AHanM3upoBaTh, TOJKOBAaTh U CUCTEMAaTH3MPOBATh HOPMBI U TPEOOBAHHS
HOPMATUBHBIX IMPaBOBLIX aKTOB 10 ayHHTOpCKOﬁ JACATCIIbHOCTH,
pOCCUUCKMI ¥ 3apyOCKHBIH  OMBIT  Pa3pabOTKH  BHYTPEHHHX
OpTraHHU3alMOHHO-PACTIOPAAUTCIIBHBIX AOKYMCHTOB, PCIIIAMCHTUPYIOIIUX
AyJUTOPCKYIO NESATETLHOCTh B OpTraHU3AINN

[TogroraBnuBaTh 4YeTKHE, MOHATHBIE M TPAMOTHO CHOPMYTUPOBAHHBIE
BHYTpEHHHE OpraHu3aluOHHO-PACIOPAIUTEILHBIE JIOKYMEHTEI,
pEIIaMEHTUPYIOIIME Ay[IUTOPCKYIO JI€ATEeIbHOCTh B  OpraHu3aluu,
pa3pa6aTHBaTL NOHATHBIC W TMPUMCHHUMBIC Ha IIPAKTHKC H_Ia6JIOHBI
pabounx JOKYMEHTOB MPHUMEHHUTEIBHO K MAESITeTbHOCTH KOHKPETHOM
ayIUTOPCKOM OpraHu3aluu

Pa3psacuaTe paboTHHKaM TpeOoBaHMSI BHYTPEHHUX OpraHM3alMOHHO-
pacIopsAaAUTEIbHBIX JIOKYMEHTOB ayJIuTOPCKON OpraHu3alli,
pEIIaMEHTUPYIOIIMX  ayJUTOPCKYI0  JEATEIbHOCTh B  OpPraHU3allUH,
BbIpa0aThIBaTh PEKOMEHIALINHU IO UX MPUMEHEHHUIO

[IpoBOnUTH BHYTpPEHHHME CEMHHApPHl U MOJATOTABIMBAaTH COOOIICHUS TIO
BOIPOCAM METONOJIOTHH ayJUTOPCKOM JAESATEIbHOCTH W INPUMEHEHUS
BHYTPEHHUX OpraHU3aLMOHHO-PACTIOPSAIUTENBHBIX JIOKyMEHTOB
ayIUTOPCKOM OpraHu3alli, peTIaMEHTUPYOLIUX ayIUTOPCKYIO
JIeATEbHOCTh B OpraHn3allii, 1 MaTepuaibl K HUM

Cobuparp uHpOpPMALMIO, aHAIU3UPOBaTh M 00001IaTh Pe3yNbTaThl
PUMEHEHUS Ha MPaKTHUKE BHYTPEHHHX OpraHu3aIMOHHO-
pacropsauTeIbHbBIX JIOKYMEHTOB ayAMTOPCKOM OpraHu3aIui,
PETIAMEHTHPYIOMINX ayTUTOPCKYIO IEATEIIbHOCTD B OPTaHU3AIHH

[TognepkuBare 1€10BblE U 3TUYHBIE B3aUMOOTHOILEHUS ¢ paOOTHUKAMU
ay[MTOPCKOM OpraHu3aluu, NpeoTBpalaTh U pa3pemarb KOHPIUKTHI

Paborare ¢ KOMOBIOTEpPOM U O(HUCHONW OPITEXHUKOH, C MPOTPaMMHBIMU
NOPOAYKTaMHU JUIsl CO3JaHMs IIa0JIOHOB pabouMX JOKYMEHTOB M JpPYTUX
JIOKyMEHTOB, CO CIIPABOYHBIMU IIPABOBBIMU CUCTEMaMHU

HeobOxoauMbie 3HAaHUA

3akoHomarenbcTBO  Poccuiickoit ~ ®enepaunu 00  ayIUTOPCKOU
JeATeNLHOCTH, (eaepalbHble CTaHJApThl AyAUTOPCKOW JeSTEeIbHOCTH,
HH(l)OpMaI_[I/IOHHBIG TEXHOJIOI'NH1 n KOMITBIOTCPHBIC CHUCTEMBI B
ayIUTOPCKOH NIESTETBHOCTH




Konexc npodeccrnonanbHoi 3TUKU aydIUTOPOB U MPaBUia HE3aBUCUMOCTH
ayJIMTOPOB U ayIUTOPCKUX OPraHU3aLUN

3akoHonarenbcTBO Poccuiickoit @enepanuu 0 OyXraiarepckoM yyere,
CTaHAapThl OyXrajaTepckoro ydyera U OyXraiarepckod OTYETHOCTH,
MEXyHapOJIHbIEe CTaHapThl (PUHAHCOBOM OTUYETHOCTH, HH(OPMALIMOHHBIE
TEXHOJIOTUM U KOMIIBIOTEPHBIE CHCTEMBl B OyXTaJTepCKOM YYeTe H
OyXranTepcKoi OTYETHOCTH

I'paxnanckoe 3akoHomarenbcTBO Poccuiickorn ®denepaunu, TpPyLOBOE
3aKOHOIATEILCTBO Poccuiickoi ®denepanuu, 3aKOHOIATEILCTBO
Poccuiickoit @enepanyii 0 COIHMAIBLHOM CTPAaXOBaHHHM M OOECIICUEHUH,
KOPIHOPAaTUBHOM YIIPABJICHUU

HanoroBoe 3akoHonarenbcTBO Poccuiickoit denepanyun

®uHaHChHl, PUHAHCOBBIN aHATIN3, OCHOBBI (PMHAHCOBOTO MEHEIKMEHTA

praBJ'IeHI/Ie pUCKaMU XO3SIMCTBEHHOM ACATCIIbHOCTH OpraHu3alilnun

Opranuzanys ¥ OCYyIIECTBICHHE BHYTPEHHEro KOHTPOJIS U BHYTPEHHETO
ayuTa

[IpakTtka mpuMeHeHHUs 3akoHomaTelnbcTBa Poccuiickoit ®denepamuu 00
AyTUTOPCKON JESATENBHOCTH, O OyXTalTepCKOM yueTe, O COLHMaIbHOM
CTanOBaHI/II/I nu 06CCHe‘IeHI/II/I nu KOpHOpaTI/IBHOM ynpaBJ'IeHI/II/I, HaJIOroBoOroO,
rPpakJIaHCKOTO, TPYAOBOTO 3aKoHOAaTenbcTBa Poccuiickoit deneparmn

Mertoasl IIOMCKa, 0T60pa, aHajn3a U CuCreMaru3anmn I/IH(I)OpMaI_II/II/I

OTuka  JAeJI0BOro  OOLICHMS,  OCYIIECTBICHHE  KOMMYHUKAIHH,
KOPITOpAaTHUBHAS 3TUKA, BKIIIOYAsi METOABI pa3pelIeHNs] KOH(INKTOB

OCHOBBI JI€JIONTPON3BOJICTBA

[TepenoBoii poccwiickuid W 3apyOCKHBIH OMBIT B OONACTH ayauTa
Oyxrantepckoil ((UHAHCOBOI) OTUETHOCTH M OKAa3aHUsS COITyTCTBYIOLIUX
ayIuTy YCIYT, BKJIIOYash MEXIyHApOIHbIE CTAaHAAPTHI ayauTa, B 00JacTH
OyXrajaTepcKoro ydera M OTUETHOCTH, BKIIIOYAs MEXIYHapOIHbIE
CTaHAapThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHUMOCTHU OT CIIELUATH3AIHIH,
HaIPaBJICHUIN NESITEIbHOCTH), IPOYUX YCIIYT, CBSI3aHHBIX C ayAUTOPCKOM
NESTENIbHOCThIO, a Takke B O0JIaCTH MPOTUBOACWUCTBUS KOPPYIIUU H
KOMMEpPYECKOMY  MOJKYIy, Jieraiu3ainud  (OTMBIBAHHUIO)  JIOXOJIOB,
MOJyYEHHBIX MPECTYMHBIM MMyTeM U (PMHAHCUPOBAHUIO TEPPOPU3MA

OcHoBbl ~ Oe3zomacHOM  pabOTBl €  KOMIIBIOTEPHOM  TEXHUKOH U
WH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIMU ~ CETSAMA B [ENSAX  3aIlUTHI
uHbopMaIu

Bnytpennue OpraHU3alMOHHO-PACIOPAIUTEIbHBIC JIOKYMEHTBI
ayJIuTOPCKON OpraHu3aIu, peraMeHTUPYIOLIe ayIUTOPCKYIO
JIeATEbHOCTh B OpraHu3aIuu

Hpyrue
XapaKTepUCTUKU

3.5.2. TpynoBas GpyHKIUS




Pa3zbsicHenue paboTHHKaM

ayIUTOPCKOM OpraHu3aliu YpoBeHb
HaumenoBanue |3akoHOnaTeNbCTBA 00 ayIUTOPCKOI Kox |E/02.7 |(momypoBeHB) 7

JESATSIILHOCTH U €r0 MPaKTHYECKOTO KBaITU(DUKAITIU

MIPUMEHCHUS

[Tpoucxoxnenue
TPYIOBOM (DyHKITUU

3auMCTBOBAHO U3
Opurunan X

OpHTHHAIa
Kon PerucrpanuonHssblit
OpHTHHAIA HOMEp
npodeccuoHaTbHOTO
CTaHIapTa

TpynoBsle NeHCTBUSA

JloBenenne 10 cBeAeHHs paOOTHUKOB ayAWTOPCKOM  OpraHU3aIiH
TpeOOBaHUII  HOPMATUBHBIX  MPAaBOBBIX  AaKTOB IO  ayAUTOPCKOI
JESTEIIbHOCTU

MOHUTOPUHT U3MEHEHU HOPMATUBHBIX ITPABOBBIX AKTOB I10 ayJIUTOPCKON
JESATEIIBHOCTU

Pazbscuenune pa6OTHI/IKaM ay,HHTopCKOﬁ opraHu3anuu IMPHUMCHCHUA
HOPMATUBHLBIX IIPAaBOBBIX AKTOB IIO aYZ[HTOpCKOﬁ JACATCIIBHOCTH H
KOHCYJIBTUPOBAHUE 110 9TUM BOIIPpOCAM

Heo6xonumble ymeHUs

AHann3upoBaTh HOPMBI U TPEOOBaHUSI HOPMATUBHBIX MPABOBBIX AKTOB 1O
ayJIMTOPCKON NIEATETbHOCTH, POCCHUUCKMM U 3apyOeKHBI ONBIT WX
MIPUMEHEHUS

CucreMaTu3poBaTh HH(POPMAIUIO, COAEPKAIIYIOCS B HOPMATHUBHBIX
IIPaBOBBIX aKTaX MO ayAUTOPCKOW JEATEIbHOCTH, POCCHUICKHA H
3apyOeXHbII ONBIT UX PUMEHEHUS

OOBsICHATD HOPMBI M TpeOOBAaHUS HOPMATUBHBIX IPABOBBIX AKTOB IO
ayJUTOPCKOH NEATEIbHOCTH

BripaGarbiBaTh peKOMEHAANN IO TPUMEHEHUI0 HOPMATHUBHBIX MPABOBBIX
aKTOB IO AyAUTOPCKOM JESITEIBHOCTH B XOZE BBITIOJHEHUS ayJIUTOPCKOTO
3aJJaHus

HOI[FOTaBJ'II/IBaTB BHYTPCHHHC CCMHHApPbI U COO6H.I€HI/IH II0 BOIIpOCaM
MMPUMCHCHU A HOPMATHUBHBIX IMPaBOBBIX AKTOB I10 ayHHTOpCKOﬁ
JACATCIIbBHOCTH U MaT€puaibl K HUM

[TognepkuBarh /1€710BbIE€ U 3TUYHBIE B3aMMOOTHOILEHUS C paOOTHUKAMU
Ay TOPCKON OpraHW3alny, MPeI0TBPAIaTh U pa3pemars KOHPIUKTHI

PaGorare ¢ koMmbioTepoM M O(QUCHOW OPITEXHUKOH, CO CIPAaBOYHBIMU
IIPABOBBIMHU CUCTEMaMU

HCO6XOIII/IMBIG 3HaHUA

3akoHomarenbcTBO  Poccuiickoit ~ ®Demepauuu 00  ayIUTOPCKOU
NesATeTbHOCTH, (elepalibHble CTaHIAPTHl AYIUTOPCKOW JesATEIhHOCTH,
WHGOPMAIIMOHHBIE  TEXHOJIOTHMH W  KOMIIBIOTEPHBIE  CHUCTEMBI B




ayIUTOPCKOM JAEATEIbHOCTH

Koznekc npodeccronanbHON 3TUKH ayIMTOPOB U MpaBUiia HE3aBUCUMOCTH
ayIUTOPOB U ayJUTOPCKUX OpraHu3alui

3akoHonarenbctBo Poccuiickoit @enepanuu 0 OyXraiarepckoM yyere,
CTaHAApThl OyXrajaTepcKkoro ydyera U OyXraiarepckod OTYETHOCTH,
MEXyHApOJIHbIE CTAaHIApThl (PUHAHCOBOM OTUYETHOCTH, HH(POPMALIMOHHBIE
TEXHOJIOTUM U KOMIIBIOTEPHbIE CHCTEMBl B OyXTajJTepCKOM YYeTe H
OyXranTepcKoi OTYETHOCTH

I'paxnanckoe 3akoHomarenbcTBO Poccuiickorn ®enepaunu, TpPyLOBOE
3aKOHOIATEILCTBO Poccuiickoi depnepanuu, 3aKOHOIATEILCTBO
Poccuiickoii ®enepanyi 0 COLUAIBHOM CTPAaXOBAaHWU U OOECIICUECHUH,
KOPIIOPATUBHOM YIIPABIICHUH

HanoroBoe 3akoHomarenbcTBO Poccuiickoit denepanyun

(DI/IHaHCBI, (bHHaHCOBBIﬁ aHaJIn3, OCHOBBI (bl/IHaHCOBOl"O MCHCI’KMCHTA

YHpaBJ'ICHI/Ie pUCKaMU XO3SIMCTBEHHOM ACATCIIbBHOCTH OpraHu3alun

Opranuszanus U OCyLIECTBIEHHE BHYTPEHHETO KOHTPOJS U BHYTPEHHETO
ayauTa

[IpakTtka mpuMeHeHUs 3akoHomaTelnbcTBa Poccuiickoit denepamuu 00
AyIUTOPCKON JESATENBHOCTH, O OyXTalITepCKOM yuYeTe, O COLHMaIbLHOM
CTanOBaHI/II/I nu 066CHG‘IGHI/II/I nu KOpHOpaTI/IBHOM ynpaBJ'IeHI/II/I, HaJIOroBoro,
rPpakJIaHCKOTO, TPYAOBOTO 3aKoHoAaTenbcTBa Poccuiickoit deneparun

Mertonasl noucka, oT0opa, aHaJIn3a U CUCTEeMaTH3aluy HHPOPMAIIH

OTuka  J€JIOBOro  OOLICHMS,  OCYIIECTBICHHE  KOMMYHUKAIHH,
KOPITOpaTHUBHAS 3THKA, BKITFOYAsi METOABI pa3pelieHNs KOH(INKTOB

OCHOBEI ACJIOIIPONU3BOACTBA

[lepenoBoii poccuiickuif M 3apyOeKHBI ONBIT B OONAacTH ayauTa
Oyxrantepckoil ((MHAHCOBOI) OTUETHOCTH M OKa3aHUsS COITyTCTBYIOLIUX
ayIUTy YCIYT, BKJIIOYash MEXIyHApOIHbIE CTAaHAAPTHI ayJuTa, B 00JacTH
OyXrajaTepcKoro ydera M OTUETHOCTH, BKIIIOYAs MEXIYHapOIHbIC
CTaHAapThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHMOCTHU OT CIICLUATH3AIIIH,
HaIPaBJICHUIN NESITEIbHOCTH), IPOYUX YCIIYT, CBSI3aHHBIX C ayAUTOPCKOU
JEeSTENIbHOCThIO, a TaKke B OOJIAaCTH MPOTUBOACWUCTBUS KOPPYIIUU H
KOMMEpPYECKOMY  TOIKYIly, Jierajiu3anud  (OTMBIBAHHUIO)  JIOXOJIOB,
MOJyYEHHBIX MPECTYIMHBIM MMyTeM U (PUHAHCUPOBAHUIO TEPPOPU3MA

OcHoBbl ~ Oe3omacHOW  pabOTBl €  KOMIBIOTEPHOM  TEXHMKOM U
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIMU ~ CETAMU B LIENSAX  3alUThI
UHpOpMaIIH

Bnytpennue OpraHU3aIlMOHHO-PACTIOPAIUTENbHBIE JIOKYMEHTBI
ayIUTOPCKON OpraHu3aIlH, peraMeHTUpPYIOLIe ayIUTOPCKYIO
JeATETbHOCTh B OpraHu3aliu

HApyrue
XapaKTEePUCTUKU




3.5.3. TpynoBast pyHKLHS

OOyueHue ¥ MoBbIILICHUE YpoBeHb
HanMmenoBanwue |KBanuguKauy paOOTHUKOB Kon |E/03.7 |(momypoBeHb) 7
ayJIUTOPCKOM OpraHu3aiuu KBaJH(pHUKAIUN

[Tpoucxoxnenue
TPYIOBOM (DyHKITUU

3auMCTBOBAHO U3
Opurunan X

OpHTHHAIa
Kon PerucrpanuonHssblit
OpHTHHAIA HOMEp
npodeccuoHaTbHOTO
CTaHIapTa

TpynoBsle NeHCTBUSA

AHanu3 U olleHKa MOTPeOHOCTEeH pabOTHUKOB ayJUTOPCKON OpTraHU3aINH
B 00y4€HUH 110 KOHKPETHBIM HAIIPABICHUAM

[TnanupoBanue oOyuyeHUS M TMOBBIIICHUS KBaTH(PHUKAIMH PaOOTHUKOB
ayIUTOPCKOM OpraHU3aluu

OOyueHne paOOTHUKOB ayJUTOPCKOM OpraHu3allMd IPUMEHEHHIO Ha
NpaKTHKE BHYTPEHHUX OPTaHU3alMOHHO-PACTIOPSANTEIbHBIX IOKYMEHTOB,
pPETIaMEHTUPYIOIINX ayTUTOPCKYIO IESTEIbHOCTh B OPraHU3aIHH

Opranuzanus o0ydyeHHs WM oOydeHue pabOTHUKOB ayIUTOPCKOM
OpraHM3alii IO HalpaBJIECHUSM M BOIpPOCaM B COOTBETCTBUU C
NOTPEOHOCTAMU ~ ayIUTOPCKOM  opraHu3anuu (B  IHpefenax CBOEH
KOMITETEHITIH )

Kontpons mpoxoxaeHus pabOTHHKaMH ayIUTOPCKOW  OpraHH3aIluu
00y4YeHHUsI ¥ TIOBBITIICHUST KBATU(PUKAITAN

Heob6xoaumbie ymeHus

ColGuparb nHPOPMAIHIO U3 PA3THUYHBIX HCTOYHUKOB

AHanu3upoBaTh, TOJKOBATh M CHCTEMAaTH3UPOBATh pPa3JIM4YHBIE BHIBI
UH(OPMAIUH B COOTBETCTBUU C HAIpaBICHUSIMH 00ydYeHHUs

OObsicHATh B AOCTYmHOW  (GopMe  TOJNOXKEHUS  BHYTPEHHHUX
OpraHU3alMOHHO-PACHOPSAUTENIBHBIX JTOKYMEHTOB, PErIaMEHTUPYHOIIUX
ayIUTOPCKYIO JIEATEIBHOCTh B OpPraHU3aluN

OO0bsicuaTh WHQOpPMAIMIO B JOCTYHHOH (hopMme, PasbsACHATH CIIOKHBIC
BOIIPOCHI U CUTyalluu, IPUBOIUTH PUMEPHI IO TEOPETUUECKUM BOIIPOCAM
[0 HampaBlIEHUSM OOydYeHHss B COOTBETCTBUM C IOTPEOHOCTAMHU
ayIUTOPCKOM OpraHu3aiui (B mpesesiax cBoeid KOMIIETEHITHH )

[IpuMeHATh Ha NpPaKTUKE pa3auuHble (OPMBI U METOIBl OOyuYeHMS,
pa3pabareiBaTh HOBbIE METOAUKM OOy4€HHS B COOTBETCTBHHM C
HOTPEOHOCTAMH ayTUTOPCKON OpraHU3aIlM, IPUMEHSTh UX Ha MPaKTHKE

ITogroraBnuBaTh MaTtcpuaJibl IJId IPOBCACHUA 06y‘-IeHI/I$[

HpOBOI[I/ITB BHYTPCHHUC CCMHHAPbI, 4YUTATb JICKIUH, IIOATrOTABJIUBATH
COOOIIIEHUS, TPOBOAUTH MHBIC 00YyJAIOIITHE MEPOIIPUATHS




CoCTaBJATh IIJIaHbI O6y‘IGHI/I$[ 1 KOHTPOJIMPOBATH UX BBIIIOJHCHUC

[Tonbupars mnporpammsl 00yueHHUs, BbIpAOATHIBATE PEKOMEHJALMU B
3aBHCUMOCTH OT CTIEHU(UKH IeATEIBHOCTH ayIUTOPCKOM OpraHu3anuu

[lonnepxuBarh A€IOBbIE W 3TUYHBIE B3aMMOOTHOIIEHHUS C PaOOTHUKAMH
ayIUTOPCKOM OpraHu3alyy, IPeJoTBpaIlaTh U pa3pemiaTb KOHQIUKTbI

PaGorare ¢ koMmbIOTEPOM W O(PUCHOW OPTTEXHUKOM, CO CIPABOYHBIMU
IMpaBOBbIMU CUCTCMaMU

HeobOxonuMbie 3HaHUA

3akoHomarenbcTBO  Poccuiickoit  ®Denepaunu 00  ayAUTOPCKOU
JeATeNIHOCTH, (eepalbHble CTaHJapThl AyAUTOPCKOW JeSTEIbHOCTH,
HH(l)OpMaI_[I/IOHHBIG TCXHOJOT'NH1 u KOMITBIOTCPHBIC CHUCTEMBI B
ayINTOPCKOM JIESTETBHOCTH

Koznekc npodeccronanbHON 3TUKH ayTUTOPOB U MpaBUiia HE3aBUCUMOCTH
ayIUTOPOB U ayAUTOPCKUX OpTraHU3aLnil

3akoHonarenbcTBO Poccuiickoit @enepauuu 0 OyXraJTepckoM YYeTe,
CTaHAAPThl OyXTajJTepCcKOro ydera H OyXTaiTepcKoil OTYETHOCTH,
MEXTyHApOIHBIE CTAHIAPTH (PMHAHCOBOM OTUYETHOCTH, WH(POPMALIMOHHBIE
TEXHOJIOTHM W KOMITBIOTEPHBIE CHCTEMBI B OyXraJTepcKOM ydeTe W
OyXrajnTepCcKol OTUETHOCTH

3aKOHOAATENbCTBO, TEOPUS U TMpPAKTUKA [0 HAMpaBICHUAM OOY4YEHHS U
OT/IECTBHBIM BOIPOCaM B COOTBETCTBMM C MOTPEOHOCTAMH ayIUTOPCKON
OpraHu3aluu (B mpeenax CBoe KOMIETEHIINH)

VhpaBieHue puckamu X03siMCTBEHHOUN AEATEIbHOCTH OpraHU3alun

[IpakTka mpuMeHeHHUs 3akoHojaTelbcTBa Poccuiickoit ®denepamuu 00
ayJMTOPCKOM JIeATENBHOCTH, O OyXraJaTepcKOM yueTe

OCHOBEI MCTOAUKHU TIIPCIIOJaBaHUA, BUIAbBI W HPUEMblI COBPCMCHHBIX
neaarorndyceCKux TEXHOJIOT UM

MeTOI[BI IIOHCKa, 0T6opa, daHaJIu3a 1 CUCTEMAaTHu3alnun I/IH(bOpMaI_[I/II/I

[lepenoBoii poccuiickuif M 3apyOeKHBIM ONBIT B OONAacTH ayauTa
Oyxrantepckoil ((UHAHCOBOI) OTUETHOCTH M OKAa3aHUsS COITyTCTBYIOLIUX
ayIUTy YCIYT, BKJIIOYash MEXIyHApOIHbIE CTAaHAAPTHI ayauTa, B 00JacTH
OyXrajaTepcKoro ydera M OTUETHOCTH, BKIIIOYAs MEXIYHapOIHBIC
CTaHAapThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHMOCTHU OT CIICLUATH3AIHIH,
HaIPaBJICHUIN NESITEIbHOCTH), IPOYUX YCIIYT, CBSI3aHHBIX C AyAUTOPCKOM
JESTENIbHOCThIO, a TaKke B OOJIACTH MPOTUBOACWUCTBUS KOPPYIIUU H
KOMMEpPYECKOMY  TOJKYIly, Jieraiu3anud  (OTMBIBAHHUIO)  JIOXOJIOB,
MOJyYEHHBIX MPECTYIMHBIM MyTeM U (PUHAHCUPOBAHUIO TEPPOPU3MA

OTHKa JACJIOBOI'O O6H.I€HI/IH, OCYHICCTBJICHUC KOMMYHI/IKaL[I/Iﬁ,
KOpHopaTUuBHAsA 3THUKA, BKIIIOYasd METOABI pa3pCIICHUA KOH(i)J'II/IKTOB

OCHOBBI JI€TONPOU3BOJICTBA

OcHOBBI ~ Oe30macHON  paboOThl C  KOMITBIOTEPHOW  TEXHUKOH W
I/IH(I)OpMaI_[I/IOHHO-I(OMMYHI/IKaI_II/IOHHBIMI/I CEeTAMU B nesx 3alllUThI
uHbopMaIu




BryTtpennue OpraHNU3allMOHHO-PACTIOPSAAUTEbHBIE JIOKYMEHTBI
ayJUTOPCKON OpraHu3anuy, perIaMeHTUPYIOLIKE ayIUTOPCKYIO
JIEATEIbHOCTh B OpraHn3auu

Hpyrue
XapaKTepUCTUKH

3.6. O6006meHHas TpynoBast (PyHKIHSA

PykoBozcTBO mozpa3aeiieHueM VYpoBeHB
HaumenoBanue y 1 N Apasii Kon F P 7
ayIMTOPCKOM OpraHu3aluu KB (pUKAIIH
[Ipoucxoxnenue
o 3auMCTBOBAaHO U3
00001IeHHON Opurunan X
. OpHUTHHAIA
TPYAOBOH (HyHKIIHH
Kon Peructparnmonnsrit
opuUruHasa HOMED
podeCccuoHaIbHOTO
cTaHjapra

Bo3MoxxHEBIE
HAauMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

HauanpHuK oTena (moxpa3aeneHus, 1enapraMeHTa)

TpeboBanus
00pazoBaHHIO U
00y4YeHHIO

Briciiee ob6pa3zoBaHue - CIEMATUTET, MarUCTPaTypa

HononHutenpbHOe  mpodeccHoHaibHOE  00pa3oBaHME B 00JacTH
AyIUTOPCKON JIeATENHHOCTH, HEOOXOIMMOE [UIsi COayd dSK3aMeHa Ha
NOJTY4YCHUE KBATM(UKAIIMOHHOTO aTTecTara ayIuTopa

JlononuuTenbHOE MpOQecCHOoHaIbHOEe O00pa3oBaHWE IO TMpOTrpamMmam
MOBBIIIICHUS KBATH(UKAIIUK (B TOM YKCIIe HEOOXOJMMBIM JIJIsl TIPOBEICHHS
ayauTa B crielu(uuecKkux oOnacTsix)

TpeOGoBaHus K ONBITY
MPaKTUYECKON pabOTHI

He menee msaT jetT paboThI, CBA3aHHOW C OCYIIECTBICHUEM ayIUTOPCKOM
JESTEIbHOCTH JTUOO BEIEHHWEM OyXrallTepcKOTO ydeTa U COCTaBJICHHEM
Oyxrantepckoil ((UHAHCOBOI) OTYETHOCTH; U3 HUX HE MEHEE YEThIPEX JIeT
- B ayIUTOPCKON OpraHu3alnu

Oco0Oble ycitoBUs
JOITyCKa K pabore

Hanuuune kBannduKaMOHHOTO aTrTecTara ayAuTOpa U YJIEHCTBO B OJHOMU
U3 CAaMOPETYJIMPYEMbIX OpraHU3alui ayTuTOPOB

B ciuywasx, npeayCMOTpEHHBIX 3aKOHOJATeIbCTBOM  Poccuiickoi
®denepanuu 00 ayIUTOPCKOM JIeATETbHOCTH - HaJU4ne
KBaNM(UKALMOHHOTO aTrTecrara ayAuTopa, BBIIAHHOTO mocie | sHBaps
2011

Hpyrue
XapaKTepUCTUKU

CoOmrofieHne TpaBWJI HE3aBHCHMOCTH  ayIUTOPOB M AyAHTOPCKUX
OpraHu3alyil u Kojekca npodeccnoHaIbHON 3TUKU ayIUTOPOB

JlononHUTENbHBIE XapaKTEPUCTUKHU




HaumenoBanue Kon HaumenoBanue 6a30BOM rpyIIIbI, JOJKHOCTH
JOKYMEHTa (mpodeccun) Uiy CrenuagIbHOCTH
OK3 1346 PykoBoautenu cimyx0 u noapasnenenuii B cepe
(MHAHCOBOH EATEIBLHOCTH U CTPAXOBAHUS
OKIIATP 24487 HauvanpHuk rpynmnsl (B MpoYMX OTPaciIsx)
24691 HavanbHuk otnena (Ha mpeanpusTusx,
OCYIIECTBIIAIONUX KOMMEPUECKYIO 1EATEIbHOCTD)
24693 HauanpHuk otaena (cnennaan3upoBaHHOTO B IPOYMX
OTPACIIAX)
24705 Havanbauk otnena (pyHKIHMOHAIBHOTO B TPOYUX
00J1acTSIX eATEeTbHOCTH)
OKCO 010000 - 280000 | Bce crienmanbHOCTH

3.6.1. TpynoBas GhyHKIHS

[TnanupoBaHue U OpraHU3AIIH VYpoBeHb
HaumenoBanwue | pabotel moapaznenenus aynuropckoir |Kox |F/01.7 |(momypoBeHs) 7
OpraHH3aIiH KBaJIM(pUKAIIH
[Ipoucxoxnenue 3auMCTBOBaHO U3
P A Opurunan X
TPYIOBOM (DyHKITUU OpUTHHANA
Kon Perucrpanuonnsiii
OpUTHHAlA HOMEP
npogecCHOHATFHOTO
cTaHaapTa

TpynoBsle neNCTBUA

Pa3paborka mrana paboThl TOApa3IeICHUs B paMKax OOIIEH TOJUTHKH H
CTpaTEeTHH ayJIUTOPCKON OpTraHU3aIHH

P ACIIpCACICHUC pa6OTBI MCKIAY pa6OTHI/IKaMI/I noapasacJICHUA

Opl" aHU3a1 s BBIITOJTHCHU A pa6OTHI/IKaMI/I IJ1aHa pa6OTBI noapasacJICHUA

Anamus u OIICHKA BBLIITOJHCHUS MTOAPA3ACIICHUCM IIaHa pa60Tm C y4€TOM
00111eH TTOJIMTUKHU U CTPATETHH ayTUTOPCKON OpraHU3aIlun

B3anmoneiictBue ¢ pPYKOBOJACTBOM  ayJUTOPCKOM OpraHu3aluud 0
BOIIPpOCaM INIAaHUPOBAHUSA U OPraHU3alluu paGOTbI noapasacJICHUA

Heo6xonumbie ymeHHs

Jeranu3upoBaTh MIaH padOTHI MOAPA3/CNICHUs], OMUCHIBATh U PA3bACHITH
paboOTHHUKAM 3a/1aHUS U YCJIOBHSI UX BBIOJIHEHUS

JenerupoBarh paziavyHble BUABI 3ajad paOOTHUKAM IOJpa3JesICHUs,
COIIaCOBBIBATh UX pPabOTy

BBII[GJ'ISITB " OPCABUACTD PA3JIMIHBIC IO CTCIICHU CIIOKHOCTH HpO6J'ICMI>I B
ACATCIIBHOCTH TOAPA3ACIICHUS




Br16upath 1 Ha3HaYaTh NPUOPUTETHI B MPEEaX OrPaHUUYEHHBIX PECYPCOB
U OpraHM30BbIBaTH paboTy MOApa3JesieHuss TakuM o00pa3oM, 4TOOBI
BBIIIOJIHUATB €€ B CPOK

IIporao3upoBarh NOCIEACTBUS IPUHATHS PELICHUI

[lonnepxuBarb  OEJOBBIE W JTHUYHBIE  B3aMMOOTHOLIEHUS  C
NpPEACTaBUTENSIMU  ayAMPYEMOro JMia (JIUla, 3aKJIIOYMBIIETO OTOBOP
OKa3aHMs COIYTCTBYIOIIMX ayJuTy WIM IPOYUX YCIYI, CBSA3aHHBIX C
ay[UTOPCKOM  JIEATENIbHOCTbIO) W C  pabOTHUKAMH  ayIUTOPCKOM
OpraHM3aliy, MPeJIoTBpaIlaTh U pa3peniarb KOH(QIUKTHI

PaGorare ¢ koMmbrOTEPOM W O(PUCHOM OPITEXHUKOHW, CO CIPABOYHBIMU
IMpaBOBbIMU CUCTCMaMU

HeobOxoauMbie 3HAaHUA

3akoHomarenbcTBO  Poccuiickoit ~ ®Denepaunu 00  ayAUTOPCKOU
JeATeNIHOCTH, (eepalbHble CTaHJapThl AyAUTOPCKOW JeSTEIbHOCTH,
HH(l)OpMaI_[I/IOHHBIG TCXHOJOI'NH u KOMITBIOTCPHBIC CHUCTEMBI B
ayINTOPCKOM JIESTETBHOCTH

Koznekc npodeccronanbHON 3TUKH ayTUTOPOB U MpaBUia HE3aBUCUMOCTH
ayIUTOPOB U ayAUTOPCKUX OpTraHU3aLNil

VhpaBieHue puckamu X03s1MCTBEHHOM AEATEIbHOCTH OpraHU3alun

Opranu3zanus U OCyIIEeCTBIEHUE BHYTPEHHETO KOHTPOJIS

IIpuHIMITBI, METOBI M TEXHOJIOTUH YIIPABIECHUS [IEPCOHAIIOM

OCHOBBI IUTAHMPOBAHMSA, METOIBl AHANIN3A BBHINOJHEHUS IUIAHOB H
pOrpaMM, OIpeeNICHHs UX SKOHOMUYECKOH 3 PEKTUBHOCTH

TexHonoruu YHOpaBJICHUA NOAPA3ACICHUCM OpraHUu3alluid U TTOBBIIICHUA
3¢ exTuBHOCTH €ro paboThI

MeTOI[BI IIOHCKa, 0T6opa, daHaJIu3a 1 CUCTEMAaTHu3alnun I/IH(bOpMaHI/II/I

DTHKa JIEIIOBOTO oOIIIeHMS, OCYIIECTBIICHUE KOMMYHUKAIHH,
KOpPIIOpATHBHASI THUKA, BKITIOYAs METOBI Pa3pelIcHHs] KOHPINKTOB

OCHOBBI A€TONPON3BOJICTBA

[lepenoBoii poccuiickuid W 3apyOeXHBIA OMBIT B OONACTH ayauTa
Oyxrantepckoil ((pUHAHCOBOI) OTUETHOCTH M OKAa3aHUS COIMYTCTBYIOLIUX
ayIuTy yCIyT, BKIIOYAs MEXKIYHApPOIHBIE CTaHJAPTHI ayJuTa, MPOYUX
YCIIYT, CBSI3aHHBIX C AyJUTOPCKON NEATENbHOCTHIO, a TakKe B 00IacTH
MIPOTUBOJACHCTBHS KOPPYIIIUA U KOMMEPYCCKOMY IMOIKYITY, JICTaTH3aIHH
(OTMBIBaHHIO)  JOXOMIOB, TONYYCHHBIX  MPECTYNHBIM TyTeM U
(MHAHCUPOBAHUIO TEPPOPU3MA

BuyTtpennune OpraHU3allMOHHO-PACIOPSAAUTEIbHBIC JIOKYMEHTBI
ayIUTOPCKON OpraHU3aALUU

Hpyrue
XapaKTepUCTUKU

3.6.2. TpynoBas ¢pyHKUUsA




Tekyuiee ynpaieHre U KOHTPOJIb YpoBeHb
HaumenoBanue | nesiTeIbHOCTH MOAPA3ACIICHUS Kon |F/02.7 |(momypoBeHb) 7

ayJIUTOPCKOM OpraHuzanuu KBanu(pUKauu
[Tpoucxoxnenue 3auMCTBOBAHO U3

P A Opurunan X
TPYIOBOM (DyHKITUU OpUTHHAIA
Kon PerucrpanuonHslit
OpUTHHAaJa HOMEp
npogeccCHOHaIBLHOTO
cTaHjaapTa

TpynoBsle NeNCTBUSA

Koopaunaiust BBIOTHEHUS paOOTHUKAMHU TOApA3/ICICHUsT ayAMTOPCKUX
3aJaHUMl M OKa3aHWs IIPOYMX YCIYT, CBA3aHHBIX C AayAUTOPCKOM
JIeATEIbHOCTBIO

[IpoBenenue (opranusanusi IpOBEAECHMSI) MPOLETYP MO MPUHATHIO HOBOTO
KJIMEHTAa WM TMPOAOJDKEHUIO COTPYyIHHMYECTBa (B clyyae pPyKOBOJCTBA
NOAPA3AEICHUEM, 3aHMMAIOIIMMCSA  HEMOCPEICTBEHHO  ayJIUTOPCKOU
JeSITEIbHOCTBIO)

[TpoBeneHue NeperoBOpoB ¢ CyIIECTBYIOUMMH WIH OyAyIIUMHU KIHEHTaMU
ayIUTOPCKOM OpPTaHU3alMHU 110 3a/1aHUI0 PYKOBOIAUTENS OpraHU3aluu

Pemtenne  Ccl0KHBIX BOIIPOCOB B IpEaciaax cBOer KOMIICTCHIINH,
KOHCYJIFTUPOBaHUE pAOOTHUKOB TONPA3JEJICHUs] B paMKax 3ajad
HO/IPA3/ICTICHUS

KOHTpOJ'II) BBIIIOJIHCHUA ayOAUTOPCKUX Sa)IaHI/Iﬁ N HHBIX IIPOCKTOB
pa6OTHI/IKaMI/I noApasaCJICHUA

OneHka AesaTenbHOCTH PaOOTHUKOB TO/Ipa3/IeICHUs

BrinosiHeHUE OTAENBHBIX 3a/IaHUI PYKOBOJAUTENS OpraHU3aluy JJIsl LeJen
JIEATEIIbHOCTH ayAUTOPCKON OpraHu3aIuu

HpOBeI[eHI/Ie COBCI_HaHI/Iﬁ I10 BOIIpoCaM ACATCIbHOCTHU IMOAPA3ACTICHUA

Heobxonumbie ymeHus

OnuceiBaTh M pPa3bACHATDH pa6OTHI/IKaM 3alaHuA U YCJIIOBUA HX
BBITIOJTHCHHA

HGHGFI/IPOBaTI) Pa3siIMUHBIC BUABI 3a1a4 pa6OTHI/IKaM noapasaciCHus,
COITIaCOBLIBATh UX pa60Ty

Brigenars u OpCABUACTL PA3JINYHBIC 1O CTCIICHU CJIOKHOCTHU HpO6JICMI>I B
ACATCIIBHOCTH IOAPA3ACIICHUSA

OObeauHATh pa3WyHble HABBIKM M OOJIACTHM 3HAHMWA JJIS pelleHus
HECTaHJAAPTHBIX MPOOIEM B JESTEIBHOCTH MOAPA3ICICHUS

IIpuMeHAT, Ha  IpakTUKE  HOPMATUBHBIC  IIPAaBOBBIE  AKTBl B
COOTBETCTBYIOLIMX 00JacTAX 3HaHUI

HpOFHOSI/IpOBaTB MOCJIICACTBHUA TPUHATHA peIJ_IeHI/Iﬁ




AHanu3upoBaTh M OLEHUBATh paboTy W MpOo(eCcCHOHANBHBIE KayecTBa
paOOTHUKOB NOApa3AEICHUs

[TonnepxuBare  1€NOBbIE W 3TUYHBIE  B3aMMOOTHOIIEHHA  C
IPEACTABUTEISIMU  ayAMPYEMOro JMLa (JIUIQA, 3aKIIOYMBIIETO OTOBOP
OKa3aHUs CONYTCTBYIOIIMX ay[uTy WJIN IPOYUX YCIYI, CBSI3aHHBIX C
ayIUTOPCKOM  JESATENbHOCTbIO) U ¢  PaOOTHUKAMM  ayAUTOPCKOM
OpraHu3aly, IPeAOTBPAIIATh U pa3periaTh KOH(MIUKTHI

Paborate ¢ koMIbIOTEpPOM M O(UCHOW OPITEXHUKOH, CO CIPaBOYHBIMH
MIPABOBBIMU CHCTEMaMU

HeoOxoanMele 3HAaHUA

3aKoHOIaTEILCTBO Poccuiickon denepanun 00 ayIUTOPCKOM
JEeSTENIbHOCTH, (enepanbHble CTaHAAPThI AyIUTOPCKOW JESTENbHOCTH,
WHOOPMAITMOHHBIE  TEXHOJOTMM ¥  KOMITBIOTEPHBIE  CHCTEMBl B
ayIUTOPCKOM JEATEIBHOCTH

Koznexc npodeccrnoHanbHON 3TUKU ayTUTOPOB M MpaBUiIa HE3aBUCUMOCTH
ayIUTOPOB U ayJUTOPCKUX OpraHU3alui

3akoHomarenscTBO Poccuiickoit denepanuu o OyXTraJTepcKoOM YYeTe,
CTaHMAPTHl OyXTanTepCKOro yd4era U OyXraarepckod OTYETHOCTH,
MeEXIyHapOIHbIE CTaHAAPThl (PUHAHCOBOW OTYETHOCTH, HHPOPMAIIMOHHBIE
TEXHOJIOTUM M KOMIIBIOTEPHBIE CHUCTEMBI B OyXTrajaTepCcKOM ydeTe U
OyXranTepckoil OTYETHOCTH

I'paxxnanckoe 3akoHonarenbcTBO Poccuiickoit ®Penepauuu, TpyAoBOe
3aKOHO/ATEIILCTBO Pocculickoit denepannu, 3aKOHOZIaTEIbCTBO
Poccuiickoit ®enepanyy 0 COLUAIBHOM CTPAaXOBAHWU U OOECIIEUYEHUH,
KOPIIOpaTUBHOM YIIPaBJIICHUU

Hanorosoe 3akononarensctBo Poccuiickoit denepanumn

®uHaHChl, PUHAHCOBBIN aHaIN3, OCHOBBI (PMHAHCOBOTO MEHEIKMEHTA

VhpapieHue puckamu X0351MCTBEHHOM AEATEIbHOCTH OpraHU3aluu

Opranuzaiys ¥ OCYyIIECTBICHHE BHYTPEHHEro KOHTPOJI U BHYTPEHHETO
ayauTa

[IpakTuka mpuMeHeHHs 3akoHomarenbcTBa Poccuiickoit ®enepanym 06
ay[UTOPCKON JAEATENbHOCTH, O OyXIaJdTepCKOM YYeTe, O COLHAIbHOM
CTpaxOBaHUHU U obecreueHnn U KOPIIOPAaTUBHOM YIPABJICHUH, HAJIOTOBOIO,
IpakJJaHCKOT0, TPYA0BOT0 3aKoHoAaresbeTBa Poccuiickoit denepanyn

HpI/IHHI/IHLI, MCTOABI U TCXHOJIOTHH YIIPABJIICHUS IICPCOHATIOM

TexHoIOrMM yNpaBlIeHUs] MOJAPA3AEICHUEM OpraHu3allid U TOBBIIICHUS
3 (HEKTUBHOCTH €ro paboTh

Mertonb! morcka, 0TOOpa, aHAJIM3a U CUCTeMaTH3aIlui HH(OpMaIiu

DTHKaA JIEIIOBOTO 001IEeHHs, OCYIIIECTBIICHUE KOMMYHHKAITUH,
KOpPIOpaTHBHASI 3TUKA, BKIIIOYAs METOBI pa3pelieHus] KOHPIUKTOB

OCHOBBI A€TONPON3BOJICTBA




[TepemoBoii poccuiickuii M 3apyOCKHBIH ONBIT B 00JacTH ayauTa
Oyxrantepckoil ((pUHAHCOBOI) OTUETHOCTH W OKAa3aHUS COIYTCTBYIOLIMX
ayIUTy YCIYT, BKJIFOUAsh MEXKIyHAPOIHBIC CTAHAAPTHI ayuTa, B 00JIacTH
OyXrajaTepckoro yd4era U OTYETHOCTH, BKIIOYas MEXKIyHApOIHBIC
CTaHJAPTHl PUHAHCOBOM OTYETHOCTH (B 3aBUCHMOCTHU OT CITCI[UATH3AIIHH,
HaMpaBJICHUN NEATEIBHOCTH), MPOUYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JESTEIIbHOCTBIO, a TaKke B OOJIACTH TPOTHBOACUCTBHUS KOPPYIIUU H
KOMMEPUYECKOMY  MOJKYIy, Jieraiu3anuu  (OTMBIBAHHUIO)  JOXOJIOB,
MOJTyYEHHBIX MPECTYITHBIM ITyTeM U (MHAHCHUPOBAHUIO TEPPOPHU3MA

BryTtpennue OpraHN3alMOHHO-PACTIOPAIUTEIbHBIE JIOKyMEHTBI
ayIUTOPCKON OpraHU3aluH

Jpyrue
XapaKTepI/ICTI/IKI/I

3.7. O6o0meHHas TpynoBast GyHKITHS

PykoBoacTBO aynuTopckoi YposeHb
Haumenosanue | > A JyITop Kon G P 7
opraHusarnuen KBaJTM(PUKALUN
[Ipoucxoxnenue Opurunan X |3auMCTBOBaHO U3
0000111eHHOM OopHTryHaja
TPYZLOBOW (PyHKIIUU
Kon Perucrpanmonnsii
OpUTHHaNa HOMEpP
npodeccuoHanbHOTro
CTaHJapra

BosmoxxnbIe
HaWMCHOBAaHHMS
JIOIKHOCTEH,
npodeccuii

Hupexrop
I'enepanbublil IUPEKTOP
VYipasnsomuil (MICTIOHUTENbHBIN) TUPEKTOP (apTHED)

TpeboBaHus K
00pa30BaHMIO U
00y4eHHIO

Bricmiee oOpa3oBaHue - CrielMaInTeT, MarucTparypa

JononaurensHoe — mpodeccuoHanbHOE — OOpa3oBaHMe B OOJIACTH
ayINTOPCKOM JEATENPHOCTH, HEOOXOOMMOE /ISl ClIadd OJK3aMeHa Ha
NOJTyYeHHE KBATU(HUKAIIMOHHOTO arTecTara ayinTopa

JlononHuTensHOE MpodeccnoHanbHOe 00pa3oBaHUE 10 IpOrpamMMam
IIOBBIIICHUA KBaJ'II/I(bI/IKaL[I/II/I (B TOM YHHUCIIC HGOGXOI[I/IMBIM JJId IPOBCACHUA
ayinTa B crielupuIecKux o01acTsx)

TpeGoBanus K ONBITY
MPAKTUYECKON pabOoThI

He meHee cemu JieT paboOThI, CBSI3aHHOM C OCYIIECTBICHUEM ayTUTOPCKON
NeSITeIbHOCTH OO0 BEIEHUEM OyXTalTepCKOro ydeTa W COCTaBICHHUEM
Oyxrantepckoi (pUHAHCOBOM) OTYETHOCTH; U3 HUX HE MEHEE TATH JIET - B
ayIUTOPCKOM OpraHu3aluu

Oco0Oble yciioBus
JI0ITyCcKa K pabore

Hanwune kBanmudukanyoHHOTO arrecrara ayJuTopa M WICHCTBO B OIHOM
13 CAMOPETYIHPYEMbIX OpraHu3aluii ayiutopos <13>

B cnywasx, npeayCMOTPEHHBIX 3aKOHOAATENILCTBOM  Poccuiickoit
denepaunn 00 ayJIMTOPCKOMN JIeATEIbHOCTH - HaJu4ue



6912).

KBaJM(PUKAMOHHOTO aTTecTara ayAuTopa, BBIIAHHOTO mocie | sHBaps
2011 r

Hpyrue
XapaKTepUCTHKU

Cobmronenne mMpaBUI  HE3aBUCUMOCTH  ayJUTOPOB U ayJUTOPCKHUX
OpraHu3aIMi 1 KojeKca Mpo(eCCHOHATIBHON ATHKU ayIUTOPOB

I[OHOJ'IHI/ITCJ'IBHBIG XApPaKTCPUCTUKHU

HaumenoBanue Kon HaumenoBanue 6a30BOM TPy, TOIKHOCTH
JIOKyMEHTa (mpodeccun) uim crenuaabHOCTH
OK3 1120 PykoBoauTenu ydpexxeHni, opraHu3alnuii u
MPEANPUATHNA
EKC - Jupekrop (reHepajbHbIi JUPEKTOP, YIPABIISIFOIINIA)
MIPEeANPUATHS
OKIILATP 20560 ['enepanbHblil TUPEKTOP NMPEATPUATUS
21321 JlMpeKxTop akIMOHEPHOTO 001IecTBa
21495 JupexTop (Ha4aabHUK, YIPABISIOLININ ) IPEeANPUATHS
21593 Jupextop pupmbl
OKCO 010000 - 280000 |Bce cnenuaibHOCTH

3.7.1. TpynoBast pyHKLIUS

[TnanupoBaHue NESTENLHOCTH U YpoBeHb
HanmenoBanue |oGecnieuenue paspurus aynutopckord |Kom [G/01.7 | (momypoBeHb) 7
OpraHu3aIu KBanu(pUKauu
[Tpoucxoxnenue 3auMCTBOBAHO U3
P A Opurunan X
TPYIOBO (QyHKITUU OpUTHHAIA
Kon PerucrpanuonHsblit
OpUTHHaa HOMEp
npogeccCHOHaIBLHOTO
cTaHaapTa

TpynoBsle NeHCTBUSA

Omnpenenenue meneil m pa3paboTKa CTpaTeruy pPa3BUTHUS AyIUTOPCKOM
OpraHu3aIuu

AHanM3 ¥ oIeHKa OOIIeH CUTyalli U TEHACHITUN Ha PBIHKE ayIUTOPCKUX
YCIIyT, BHEIITHUX W BHYTPEHHHX (PAKTOPOB, BIMSIONIMX HA JESITEIHLHOCTH
ayJIMTOPCKON OpraHU3aINHI

OHGHKa PHUCKOB B ACATCIbHOCTHU ay,E[I/ITOpCKOﬁ OopraHusanvi 1 pa3pa60TKa
CHUCTCMBbI YIIPABJIICHHUA MU

[InanupoBaHue EATENBHOCTU ayIMTOPCKON OpraHU3alluu U pecypcoB AJis
€€ OCYLIECTBIICHHUS




Onpenenenre norpeOHOCTEN B NMPUBJICYEHUM HOBBIX WM ONTHMU3ALUU
MMEIOLMXCS PECYpCOB M MX peanu3alus Ha IPaKTUKE, OIpEAcIICHUE
MIPUOPUTETOB

Ananu3 3QPeKTUBHOCTH JEATEILHOCTH OpPraHU3allid U pa3paboTka mep
0 €€ ONTUMHU3AIII

Obecnieuennie  pecypcoB  ((DUMHAHCOBBIX, TPYIAOBBIX, MaTEPHAILHO-
TEXHUYECKUX) Ui JAbHEHIIET0 pa3BUTHS ayIUTOPCKON OpraHu3alud U
TIOBBIIICHHS KAYECTBA OKA3aHHsI YCIyT

Heo6xonumbie ymeHHs

Cobupars nHOPMALHIO U3 PA3TUYHBIX HICTOYHUKOB

CucTeMaTH3MpOBaTh pa3IMyHbIC BUIBI HHPOPMALIUU

AHanmu3upoBaTh W 0000IIaTh  MONYYCHHYIO  WHPOpMAIUIO |
(bOopMyITUpPOBATH BBIBOJIBI IO UTOTaM

BoisiBnsaTe W oueHuBaTh (AKTOPBI, KOTOPbIE MOTYT TMOBIMATH Ha
JESATEIbHOCTh ~ ayAMTOPCKOM  OpraHu3allud U €€  Iojpa3zelieHuil,
pa3pabaTbiBaTh CIIOCOOBI MUHUMM3AIIMH PUCKOB

PazpabarbiBath ¥ OMUCHIBaTH OOIIYIO CTPaTeTHUIO  OCYIIECTBICHUS
JIEATEIIbHOCTA AyAUTOPCKOW OpraHu3alye W JeTalbHbId MOAX0A K
OCYILIECTBIICHUIO JEATEIBbHOCTH, KOOPAMHHUPOBATH IUIAHBI W IPOEKTHI
MO/Ipa3ACICHU I

AHaNMM3UpOBaTh U OLIEHUBATH 3PPEKTUBHOCTH UCIIOJIB30BAHUS PA3TUIHBIX
pecypcoB, pa3padarbIiBaTh MEPONPUATHS TIO MOBHIMICHUIO YPPEKTUBHOCTH
WX MCTIOJIb30BaHUS

JlenerupoBarh pa3inyHble BUJIBI 337ad PYKOBOAUTEISIM M PaOOTHHUKAM
nojpas/ieJeHuii, MOTUBUPOBATh UX, COIIACOBBIBATh UX PabOTY

O6’b€[[I/IH$ITB Pa3jIMUHBIC HABBIKU U O6JIaCTI/I 3HAHUU AJI1 PpCHICHUA
HECTaHJIapTHBIX TTPOOIIeM

HaXOI[I/ITB CIIOCOOBI I IOAJACPIKAHUA OaaHca HHTCPCCOB C YYCTOM
MHWHHUMH3allUU PUCKOB B ayHHTOpCKOﬁ JACATCIIBHOCTH

BeIBIATE peanbHBIE W BO3MOXKHBIE TNPOOJIEMBI  (YHKIMOHUPOBAHHS
ayJUTOPCKOM OPTaHU3ALMK U CBOEBPEMEHHO UX pellarhb

P a3pa6aTBIBaTB HOBBIC TCXHOJIOTMM W MCTOAbI OKa3aHUA YCIYI, MNYTH
COBCPHICHCTBOBAHUA ACATCIbHOCTU

[lonnepxuBarb  OEJOBBIE W JTHUYHBIE  B3aMMOOTHOLIEHUS  C
[IPEACTABUTENAMU  JPYIMX OpraHU3alUdi, TOCYIapCTBEHHBIX OPraHOB,
NPEICTaBUTENIIMU ~ COOCTBEHHMKOB M paOOTHUKaMU  ayIUTOPCKOM
OpraHu3aly, NPUHUMATh MEpbl Ui TPENOTBpAIlEHUs KOH(IUKTOB,
IIPOBOJUTH MEPETOBOPHI, JEIOBBIE BCTPEUH, NMPE3EHTALUU, KOHCYIbTAIUH,
COBEIIAHUs, ITyOIUYHBIE BHICTYIUICHUS

IIporuo3upoBars NOCIEACTBUS IPUHATHS PELIEHUN

HamaxuBarn u noAACPIKUBATH KOHTAaKThI C NpEeaACTaBUTCIIAMUA
npodecCHoHaTBLHON CpeIb




Paborare ¢ xoMmbrOTEpOM M O(HUCHOW OPITEXHUKOH, CO CIPAaBOYHBIMH
IPaBOBBIMU CHCTEMaMH

HCOGXOI[I/IMBIG 3HaHHUA

3akoHonarenscTBO  Poccuiickoit  demepaumu 00 ayIuTOpCKOM
JeSITeNIbHOCTH, (elepasbHble CTaHAApThl AyIUTOPCKOW JEsITeNbHOCTH,
UHQOPMAIIMOHHBIE  TEXHOJIOTMM U  KOMIIBIOTEpPHbIE  CHUCTEMBI B
ayIUTOPCKOM JEATEIbHOCTH

Koznekc npodeccronanbHON 3TUKH ayIMTOPOB U MpaBUJia HE3aBUCUMOCTH
ayIUTOPOB U ayJUTOPCKUX OpraHU3alui

I'paxnanckoe 3akoHomarenbcTBO Poccuiickorn ®enepaunu, TpPyLOBOE
3aKOHOIATEILCTBO Poccuiickoi depnepanuu, 3aKOHOIATEILCTBO
Poccuiickon @enepanuu 0 KOPIIOPATUBHOM YIIPaBICHUU

VYhpaBieHue puckamu X0351MCTBEHHOM AEATEIbHOCTH OpraHU3alun

Opranuzanys M OCyLIECTBICHHE BHYTPEHHEr0 KOHTPOJI U BHYTPEHHETO
ayaura

[IpakTka TpuMeHEHUs 3akoHojaTelbcTBa Poccuiickoit ®denepamuu 00
ayJIMTOPCKON NIEATETLHOCTH, O KOPHOPATUBHOM YIIPABJICHUH, TPYIOBOTO
3akoHozaTenbcTBa Poccuiickont denepaunu

MeTtoasl IIOMCKa, 0T60pa, aHajln3a U CuCreMaTru3aluu HH(bOpMaHHH

CocTosiHME pBbIHKA ayIUTOPCKHX YCIyI, cheuupuka oTpacid U ee
NEPCIEeKTHUBbI, HAaIpaBlIEHUs TOCYIapCTBEHHOM MOJMTUKH B 00JacTu
ayIUTOPCKOM €ATEIbHOCTH

IIpuHnMnBL, METOABI M TEXHOJOTMU YIPABICHHUS OpraHu3alied U
[IEPCOHAJIOM

CTpyKkTypa OpraHM3allid W €€ OCOOCHHOCTH, TEXHOJIOTHS Tpoliecca
OKa3aHUs YCIYT B ayAUTOPCKON OpraHU3aIluu

Meronpl TIAaHUPOBAHMS, aHANW3a BBHIMIOJIHEHUS IUJIAHOB U MPOrpamw,
orpeieNIeHUs] UX IKOHOMUYECKOU 3((EeKTUBHOCTH

HpI/IHHI/IHLI 6IOI[)KCTI/Ip0BaHI/I$I H KOHTPOJIA PacXxod0B

[lepenoBoii poccuiickuii U 3apyOeKHBI ONBIT B 007acTH ayauTa
Oyxrantepckoil ((pMHAHCOBOW) OTYETHOCTH W OKA3aHMS COIYTCTBYIOLIUX
ayIuTy YCIyT, BKIIOYas MEKIYHAapOAHbIE CTaHAAPTHl ayauTa, MPOUYUX
YCIIYT, CBSI3aHHBIX C AyJUTOPCKON NEeATENbHOCTBIO, a TaKXKe B 00JacTH
IIPOTUBOAECHCTBYS KOPPYNLUNA U KOMMEPYECKOMY IMOIKYILY, JIETAJIU3aLUH
(OTMBIBaHHIO)  JIOXOJOB,  TMOJYYEHHBIX  MPECTYNHbIM IyTeM U
(MHAHCUPOBAHUIO TEPPOPHU3MA

OTHKa ACJI0BOI'O O6H.I€HI/I$I, OCYHICCTBJICHUC KOMMyHHK&LIPIfI,
KOpropaTuBHAsA 3THUKA, BKIIIOYasa METOABI pa3pCIICHUA KOH(i)J'II/IKTOB

OCHOBBI J1€JIONTPOU3BOJICTBA

OcHOBBI ~ Oe30macHON  paboOThl ¢  KOMITBIOTEPHOW  TEXHUKOH W
I/IH(1)OpMaI_[I/IOHHO-KOMMYHI/IKaI_II/IOHHBIMI/I CETAMU B nesax 3alIUThI
uHbOopMaIu




BryTtpennue OpraHNU3allMOHHO-PACTIOPSAAUTEbHBIE JIOKYMEHTBI
ayJUTOPCKOM OpraHU3aLMH

Hpyrue
XapaKTepUCTHKU

3.7.2. TpynoBast GyHKITUS

VipasiieHue pecypcaMu ayIuTOPCKOU YpoBeHb
HaumenoBanwue | opranuzariu Kon [G/02.7 |(momypoBeHb) 7
KB (pUKAIIH

[Ipoucxoxnenue
TPYAOBOH (pyHKIIMK

3aMMCTBOBAHO U3
Opurunan X

OpUTHHANA
Kon Perucrpanuonnsii
OpUTHHAJIA HOMED
pohecCHOHATBHOTO
CTaHIapTa

TpynoBsle NeNCTBUA

Opranm3anusi JesITeTbHOCTH PaOOTHUKOB ayJAMTOPCKOH OpTraHU3alliH
(ynpaBieHue nepcoHaioM)

Opranuzanus MarepHalbHO-TEXHHUECKOTO0 OOEeCIMeUeHusl AeAITeIbHOCTU
ayJIMTOPCKOM OpraHU3allK U €€ PaOOTHHUKOB

Opranuzanus OCHOBHBIX IPOU3BOJICTBEHHBIX MpOIleccoB (yIpaBieHUE
UMH), pabOTHI M B3aUMOJCHCTBHUS BCEX MOAPA3/IECICHUI OpraHu3auu

PykoBoacTBo  arrectammed, NpodeccHOHATBHBIM  OOy4YeHHEM |
MOBBIIIIEHUEM KBaJH(PHUKATUU pabOTHUKOB, TOJIJIEpIKAHHE
pohecCHOHAIBHOTO POCTa pAOOTHUKOB ayIMTOPCKON OpraHH3aIHH

JlorocpoyHOe M KPaTKOCPOYHOE  OKOKETUPOBAaHHME, OpTaHH3aLUs
MOATOTOBKH U yTBEPXKICHHE (DUHAHCOBBIX M OyXTaJTEpPCKHX JOKYMEHTOB
OpraHu3aIiK

VYipaBieHue TeKyen n1eaTeIbHOCThI0 OPTaHu3aIun

KoopnuHaiuss W KOHTPOJb peanu3aluy  pa3juyHbIX HANpPaBICHUN
JEATENIbHOCTA W TPOEKTOB AyIUTOPCKOM OpraHU3alllM, PacxoA0BaHUs

pecypcoB

KonTpons opranuzanuu npodeccruoHaIbHOr0 00ydeHus: pabOTHUKOB

KonTtpomnb pa3paboTky NPUHLIUIIOB U MPOLETYP, COCTABISIOUINX CUCTEMY
KOHTPOJISI KaueCTBa YCIYT, U CBOEBPEMEHHOTO BHECEHUSI U3MEHEHUN B HUX

CBoeBpeMEHHOE BBISIBIIEHHE M pELICHHE MpoOieM (QyHKIHOHUPOBAHUS
CHUCTEMBI KOHTPOJISI Ka4eCTBA YCIIyT

KOHTpOJ'H) INPpUMCHCHHA Ha MPAKTHUKEC IMPHHIOUIIOB W IPOLCAYP CHUCTCMBbI
KOHTPOJIA Ka4€CTBA yCIIyTr




[Topnepxanue KyapTypsl NPOM3BOACTBA, OPUEHTUPOBAHHONW HA KA4E€CTBO
OKa3bIBAEMBIX YCIIYT

Heo6xonumble ymeHUs

Cobuparbs HH(OPMALHIO U3 PA3TUYHBIX HICTOYHUKOB

CI/ICTCMaTI/ISI/IpOBaTB Pa3JINYHbIC BUABI I/IH(I)OpMaI_[I/II/I

AHanmu3upoBaTh W 0000maTh  MONYYCHHYIO  UHGOpMAIUIO U
(bOopMyIHpPOBATH BBIBOIBI IO UTOTaM

BoisiBisTh M OueHUBaTh (PaKTOphl, KOTOphIE MOTYT TOBIHUATH Ha
JIEATEIIbHOCTh ~ ayJIUTOPCKOM  OpPraHu3alMd M €€ MOJApa3eICHHUI,
paspabarbIiBaTh CIIOCOOBI MUHUMHU3AITUN PUCKOB

KOOp,I[PIHHpOBaTB TUIaHBI U ITPOCKTDI HO,I[p&?;I[CJ'ICHHfI

AHaNM3UpOBaTh U OIICHUBATh A(H(HEKTUBHOCTh UCIIOIb30BAHHS Pa3IMYHBIX
pecypcoB, pa3padarbiBaTh MEPOIPHSITHS IO TOBBIICHHIO Y(()EKTUBHOCTH
UX UCTIOJIb30BaHMUSI

AHanu3upoBaTh M OLIEHUBAaTh paboTy U MpodecCHOHANbHbIE KayecTBa
pyKOBOIUTENEH MOAPA3AEICHNUN, KOOPAUHUPOBATH UX

[TpoBonuTh OpraHM3allMOHHBIE W WH(OPMALMOHHBIE MEPOIPUITHS AJIs
pabOTHUKOB OpraHU3aINH

[IpuMeHsITh Ha TMPAKTHKE Pa3INYHbIE METOIAMKH, CIIOCOOBI M MOIXOIBI K
VIOPABJICHUIO TEPCOHAJIOM U KOHTPOJIO BBHINIOJHEHUS pPaOOTHHUKAMU
3aJITaHUN

Cobupars wuH(pOpMALMIO ¥ OPraHMW30BBIBaTH OOpAaTHYIO CBs3b C
pPabOTHHKAMHU 110 BOIIPOCAM OCYIIECTBICHHS B OPTaHU3ALUH ayAUTOPCKOM
JeSITebHOCTH

OObenuHATh pa3uvHble HABBIKK M OONACTH 3HAHUW I pEIICHUS
HECTaHJIapTHBIX TTPOOIIeM

HaXOI[I/ITB CII0COOBI U IOAJACPIKAaHUA OaaHca HHTCPECOB C YUYCTOM
MHWHHUMH3allUU PUCKOB B aYHHTOpCKOﬁ JACATCIIBHOCTH

BoisiBnsTE peanbHble M BO3MOXKHBIE MPOOIeMBbl  (PyHKIIMOHUPOBAHUS
ayIUTOPCKOM OpraHU3alMy U CBOEBPEMEHHO UX peIlaTh

HO,Z[I[Cp)KI/IBaTL ACJIOBBIC n OTUYHBIC B3aMMOOTHOIICHU S C
MNpEACTAaBUTCIAMU  APYTUX OpFaHI/I3aIII/II>'I, TOCYJApCTBEHHBIX OPraHOB,
npeacTaBUTCIAMU COOCTBEHHHKOB n pa6OTHI/IKaMI/I ayﬂHTOpCKOﬁ
opraHu3anv, IPUHHUMATb MCPbI AJId MDPCAOTBpallCHUSA KOH(b.]'II/IKTOB,
MMPpOBOAUTH MCPETOBOPLI, JCJIOBBIC BCTPCUU, IPC3CHTAIIUN, KOHCYJIbTAllUH,
COBCIIIaHHA, Hy6J'II/I‘IHBIe BBICTYIIJICHUA

[Iporno3upoBath MOCIEACTBUS IPUHITHUS PEUICHUIA

HanaxxuBath W TOAJACPKMBATH  KOHTAKThI € MPEACTABUTCIISAMH
npodeccuoHaNBHON Cpebl

Paborare ¢ koMIbIOTEpOM M O(HUCHOW OPITEXHUKOH, CO CIPAaBOYHBIMH
IPaBOBBIMU CHCTEMaMH




HeoOxonnMsble 3HaHMs

3akoHomarenbcTBO  Poccuiickoit ~ ®Denepaunu 00  ayAUTOPCKOU
JeATENILHOCTH, (eepalibHble CTaHJapThl AyAUTOPCKOW JeSTEIbHOCTH,
I/IH(l)OpMaIII/IOHHI)IG TEXHOJIOI'N u KOMITIBIOTCPHBIC CHUCTEMBI B
ayIUTOPCKOM NIESATETBHOCTH

Koznekc npodeccronanbHON 3TUKH ayTUTOPOB U MpaBUiia HE3aBUCUMOCTH
ayIUTOPOB U AyAUTOPCKUX OpTraHU3aLNil

3akoHonarenbcTBO Poccuiickoit @enepauuu o0 OyXraJlTepckoMm YYeTe,
CTaHIApThl OyXraJTepcKoro y4yera M OyXraJTepckod OTYETHOCTH,
MEXTyHapOIHBIE CTAHIAPTH (PMHAHCOBON OTUYETHOCTH, WH(POPMAIIMOHHBIE
TEXHOJIOTMM W KOMIIBIOTEpHBIE CHCTEMBI B OyXrajJTepckoM yueTe H
OyXTanTepCKOl OTYETHOCTH

I'paxxnanckoe 3akoHomatenbcTBO Poccuiickoin ®Denepauuu, TPyIOBOE
3aKOHOJATEIbCTBO Pocculickoit ®denepanuu, 3aKOHOJATEIbCTBO
Poccuiickoit denepanuu O CONMAIBHOM CTPaXOBaHWUW M OOECIICUCHUH,
KOPIIOPAaTUBHOM YIPABIEHUU

Hanorosoe 3akononarensctBo Poccuiickon ®enepanun

@uHaHCHI, PUHAHCOBBIM aHAIN3, OCHOBBI (PMHAHCOBOTO MEHEIKMEHTA

VhpaBieHue puckamu X03s1MCTBEHHOM AEATEIbHOCTH OpraHU3alun

Opranuzanus ¥ OCyLIECTBICHHE BHYTPEHHEro KOHTPOJI U BHYTPEHHETO
ayqura

[IpakTuka npumeHeHust 3akoHozaresnbcTBa Poccuiickoit denepanyu 06
AyIUTOPCKOM NIeATENbHOCTH, O OyXraJTepcKoM YYeTe, O KOPIOpaTUBHOM
YIIPAaBJICHUH, HAJIOIOBOIO, I'PAXKIAHCKOIO, TPYIOBOIO 3aKOHOIATENIbCTBA
Poccniickon ®enepanun

Mertonbl noucka, oTéopa, aHaIM3a U CUCTEMAaTU3aluK HH(OpMaUU

CocrosiHHE pBIHKA ayIUTOPCKHUX YCIyT, cHenu@uka oTpaciu U ee
NEePCIEeKTUBBI, HANpaBICHUS TOCYIapCTBEHHOW TIONUTHKH B OOJIACTH
ayJINTOPCKOM JESITEIBHOCTH

[lpuHOMOBI, METOABI M TEXHOJOTMH YHpABICHHS OpraHM3alfed Hu
NOBBIIEHUS 3()(HEKTUBHOCTH €€ pabOThI

CrpykTypa oOpraHM3allud U €€ OCOOEHHOCTH, TEXHOJIOTUs Ipolecca
OKa3aHHUs YCIyT B ayJUTOPCKON OpraHu3aluu

HpI/IHHI/IHLI 6IOI[)KCTI/Ip0BaHI/IH 1 KOHTPOJIA pacxoa0B

HpI/IHI_[I/IHLI, MCTOABI U TCXHOJIOTHHU YIIPABJIICHUS IICPCOHATIOM

IlepenoBoii poccuiickuii u 3apyOeKHBIH ONBIT B 00JacTH ayauTa
Oyxrantepckoid ((PMHAHCOBOW) OTYETHOCTH M OKa3aHMsI COITYTCTBYIOIIUX
ay[MTy yCIyT, BKJIOYas MEXIyHapOJHbIE CTaHAAPTHI ayiuTa, B OOJIACTH
OyXrajnTepcKoro ydyera ¥ OTYETHOCTH, BKIIOYash MEXIyHApOIHbIC
CTaHJApThl (PMHAHCOBOI OTYETHOCTHU (B 3aBUCHMOCTH OT CIICIIHATU3AINH,
HaIpaBJICHUH JESITEIBHOCTH), TIPOYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
JeSITebHOCTBIO, @ TaKKe B OOJACTH TMPOTHUBOACUCTBHUS KOPPYNLIHU H
KOMMEpPYECKOMY  TIOJIKYIly, JIeTalu3aiui  (OTMBIBAHHUIO)  JTOXOJIOB,




MOJTYYECHHBIX MPECTYIHBIM IyTeM U (HHAHCUPOBAHUIO TEPPOPHU3MA

OTHKa JIEII0BOTO o01IEeHus, OCYIIIECTBIICHUE KOMMYHHKAITUH,
KOpPIOpaTUBHAsI 9TUKA, BKIIIOUas METOABI pa3pelieHus] KOHPIUKTOB

OCHOBBI ACJIOIMPOU3BOACTBA

OcHoBbl ~ Oe3omacHOW  pabOTBl €  KOMIBIOTEPHOHM  TEXHMKOM U
MH()OPMAMOHHO-KOMMYHUKAIMOHHBIMI ~ CETSIMM B LENAX  3alUTHI
UHpOpMaIIH

Bnytpennue OpraHU3alUOHHO-PACIIOPSAIUTEIIbHEIE JOKYMEHTBI
ayIUTOPCKOM OpraHu3aIuu

Hpyrue
XapaKTEePUCTUKHU

3.7.3. TpynoBast GhyHKIIUSA

[TonaepxaHre COTPYAHUYECTBA C
OpTraHM3AIMSIMH, TOCYTAPCTBCHHBIMU
OpFaHaMI/I U UX 1’1 ez[ZfaEmenﬂMn YpoBeHb
Haumenrosanmue | P p . ’ Kon [G/03.7 |(momypoBeHb) 7
WHBIMH JIUIIAMHE JUTS TIeTIei
. KBaJTU(HUKAIUN
JEeSITeIbHOCTH ayTUTOPCKOM
OpraHH3aIAH
[Ipoucxoxnenue 3auMCTBOBaHO U3
P A Opurunain X
TPYOBOW (QyHKIIUU OpUTHHAJa
Kon Perucrparmonnsrit
OpUTHHAJA HOMEP
npodeCcCcHoHaIBLHOTO
CTaHaapTa

TpynoBbie nelcTBUA

Jle#icTBUSI OT UMEHHU ayJJUTOPCKON OpPTaHU3aIMH, B TOM YUCIIC TIOANUCAHUE
ayIMTOPCKOTO 3aKIFOYCHUS

VYcraHoOBI€HHE [I€JOBBIX CBSI3€ M OpraHu3alusi COTPYIHHUYECTBA C
OpraHu3alMsAMHU, TOCYJapCTBEHHBIMU OpraHaMu M UX IPEICTaBUTEIISIMH,
UHBIMU JIMLIaMH, B3aUMOJICHCTBUE C COOCTBEHHUKAMHU ayJAUTOPCKOM
OpraHu3alu

Opranuzanus paboThl MO 3aKIOYEHHUIO JOTOBOPOB B  ayIUTOPCKOU
OpraHu3aIu

Hpe)ICTaBJ'IeHI/Ie u 3amuTa  HHTEPCCOB  OpraHv3anMid B OpraHax
T OCYHapCTBCHHOﬁ BJIACTH, CAMOPCTYJIHMPYCMbIX OpTraHHu3aluiax, HWHBIX
YUPCIKACHUAX, OpraHru3aliusd IMOATOTOBKU U MPCACTABICHUA OTUCTHOCTHU

OOGecrieueHre yCIOBHMA TSI TTPOXOXKICHUS ayIUTOPCKON OpraHu3aiuend u
€c pa6OTHI/IKaMI/I BHCIIHCTO KOHTPOJIA KauCeCTBa MW HWHBIX IPOBCPOK B
OTHOILIEHUHU OCYUIIECTBIIIEMOI ayIUTOPCKOM NESTEIbHOCTH

Heob6xoaumbie ymeHus

Col6uparb nHPOPMAITHIO U3 PA3THYHBIX HCTOYHUKOB




Cucremaru3upoBarh pa3ilMyuHble BUJIbI HH(pOpMaLuu

AHanu3upoBaTb M 0000IIaTh  MONY4YEHHYI0  MHGOpMALUI0 U
(bopMyIUpOBaTh BBIBOJIBI IO UTOTaM

BoisiBnsaTe W oueHuBaTh (AKTOPBI, KOTOPbIE MOTYT TMOBIHATH Ha
JEeSTeNIbHOCTh ~ ayAUTOPCKOM  OpraHu3allid U ee  Iojpa3fielieHuil,
pa3pabaThiBaTh CIIOCOOBI MUHUMH3AIIMH PUCKOB

BoIsBISTE W OICHWBATH MOTPEOHOCTH OPTaHU3ANMU B YCTAHOBJICHUU
KOHTAKTOB IS LIEJIEH €€ NeATEIbHOCTH

OpranuzoBbIBaTh paboOTy C APYTUMHU OpraHU3alUsSIMU, FOCYIapCTBEHHBIMU
OpraHaMy M UX NPEJICTaBUTENIIMH, UHBIMH JIMIIAMHU C YYE€TOM HHTEPECOB
OpraHu3auu

HOI[,I[ep)KI/IBaTB ACJIOBBIC n OTHYHBIC B3aMMOOTHOLICHU A C
NpeaACTaBUTCIIAIMU  AIPYTUX OpFaHI/ISaHI/If/'I, TOCYAAapCTBCHHBIX OPIraHOB,
npeACTaBUTCIISIMUA COOCTBEHHHUKOB n pa6OTHI/IKaMI/I aYHHTOpCKOﬁ
opraHu3anvu, IMPUHHUMATb MCPBI IJId MNOPCAOTBpalICHUS KOH(l)JII/IKTOB,
MMPOBOAUTDL ICPETOBOPHBI, ACJIOBBIC BCTPCUH, IMPC3CHTAIIMU, KOHCYJIbTAlluH,
COBCIIIaHMA, Hy6JII/I‘-IHBIe BBICTYIIJICHUA

[Iporuo3upoBarhe NOCIEACTBHS IPUHATHS PEIIEHUN

HanaxuBaTh W  TOOJEpKHBaTh KOHTAKTBI C  MPEICTABUTEISIMU
npodeccuoHaNbHOMN cpebl

Paborare ¢ koMIbIOTEpPOM U O(HUCHOW OPITEXHUKOH, CO CIPaBOYHBIMH
MIPABOBBIMU CHCTEMaMU

HeoOxoanMele 3HAaHUA

3aKoHOIaTEILCTBO Poccuiickon denepanun 00 ayIUTOPCKOM
JEeSTENIbHOCTH, (enepanbHble CTaHAAPThI AyIUTOPCKOW JEeSTENLHOCTH,
WHOOPMAITMOHHBIE  TEXHOJOTMM ¥  KOMITBIOTEPHBIE  CHCTEMBl B
ayIUTOPCKOM JEATEIBHOCTH

Koznexc npodeccrnoHanbHON 3TUKU ayTUTOPOB UM MpaBUiIa HE3aBUCUMOCTH
ayIUTOPOB U ayJUTOPCKUX OpraHU3alui

3akoHomarenbcTBO Poccuiickoit denepanuu 0 OyXTalTepcKOM YYeTe,
CTaHMAPTHl OyXTanTepCKOro yd4era U OyXraaTepckod OTYETHOCTH,
MeXIyHapOIHbIe CTaHAAPThl GUHAHCOBOW OTYETHOCTHU

I'paxxnanckoe 3akoHonarenbcTBO Poccuiickoit ®Penepauuu, TpyaoBoe
3aKOHO/IATEILCTBO Pocculickoit denepannu, 3aKOHOZIaTEIbCTBO
Poccuiickoit deaepanun 0 KOPIOPATUBHOM YIPABICHUU

anaBneHI/Ie pUucCKaMu XO3SIMCTBEHHOH JI€ATEILHOCTH OopraHu3anun

Opl" aHU3alrg U OCYHICCTBJIICHUC BHYTPCHHETO KOHTPOJIA

[IpakTuka npuMeHeHus 3akoHozaresnbcTBa Poccuiickoit denepanyu 06
ayIUTOPCKON JIeSITEILHOCTH, o KOPIOPATUBHOM YIIPaBJICHUH,
rpaXkJaHCKOTO, TPYAOBOIr0 3akoHoAaresbeTBa Poccniickoit @enepanuu

Mertonasl oucka, 0T0opa, aHaJIn3a U CUCTeMaTH3aluK HHPOPMaIIH




CocrosiHME pBIHKA ayIHTOPCKHX YCIYyT, CHeHU(HUKa OTpaciu H ee
MEPCIEeKTUBBI, HAaIpaBlIEHUs TOCYIApCTBEHHON TMONUTUKH B o0nacTu
ayIUTOPCKOM JEATEIbHOCTH

CrpykTypa oOpraHM3allud U €€ OCOOEHHOCTH, TEXHOJIOTHs Ipolecca
OKa3aHUs yCIyT B ayAUTOPCKOM OpraHu3anuu

[IpyHUMnbBL, MeTOnbl M TEXHOJOIMM YIPABIEHUS OpraHM3aliedl Hu
noBbILIeHUS () (PEKTUBHOCTH €€ padOoThI

[lepenoBoii poccuiickuid W 3apyOCKHBIA OMBIT B OONACTH ayauTa
Oyxrantepckoil ((UHAHCOBOI) OTUETHOCTH M OKAa3aHUS COIYTCTBYIOLIUX
ay[MTy YCIYyT, BKIIOYas MEKIyHApOTHBIE CTaHAAPTHI aynuTa, B OOJIACTH
OyXrajTepckoro yd4era U OTYETHOCTH, BKIIOYAs MEXKIyHAPOIHBIC
CTaHIAPTHl PUHAHCOBOH OTYETHOCTHU (B 3aBUCHMOCTH OT CIICI[HATTU3AIHH,
HaMpaBICHUN JEATEIBHOCTH), MPOYUX YCIYT, CBSI3aHHBIX C ayIUTOPCKOU
NeSITETIbHOCTRIO, @ TaKKe B OONACTH TMPOTHBOACHUCTBHUS KOPPYIIHU |
KOMMEPUYECKOMY  MOJKYIy, JieraJiu3anud  (OTMBIBAHHUIO)  JIOXOJIOB,
MOJTYYCHHBIX MPECTYITHBIM ITyTeM U (HHAHCHPOBAHUIO TEPPOPU3MA

DTHKaA JIEIIOBOTO oOIIeHMS, OCYIIIECTBIICHUE KOMMYHHKAITUH,
KOPIIOpATHBHASI dTUKA, BKITIOYAs METOBI Pa3pelIeHHs] KOHPIUKTOB

OCHOBBI A€TONPON3BOJICTBA

OcHoBbl ~ Oe3zomacHOM  pabOTBl €  KOMIIBIOTEPHOM  TEXHUKOM U
UH()OPMALMOHHO-KOMMYHUKAIMOHHBIMI ~ CETSIMH B LEJAX  3aIUTHI
UHOpMAITIH

BnyTtpennue OpraHU3alMOHHO-PACTIOPSAAUTEbHBIC JIOKyMEHTBI
ayIUTOPCKON OpraHU3aLUU

Hpyrue -
XapaKTepUCTUKU

IV. CBenenus 06 opranuzanusx - pa3paboTyukax
npo¢eCCHOHATBFHOTO CTaHAapTa

4.1. OTBeTCTBEHHAs OpraHU3alUsi-pa3padoTUNK

00O "Aynuropckas ciyx6a "CTEK", roponq Mocksa

I'enepanbHbIil TUPEKTOP CemenoB M.H.

4.2. HaumeHoBaHMS OpraHU3alUil-pa3padOTINKOB

<1> Crt. 1 ®enepanbHoro 3akoHa ot 30 nexadps 2008 r. N 307-®3 "OO6 aymuTopckoil esTenbHOCTH"
(Cobpanme 3axonomarensctBa Poccutickoit deneparuu, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2014, N 49
(wactp VI), ct. 6912).



<2> O0mmepoccuiickuii knaccuukaTop 3aHATHI.
<3> OO0mIEepOCCUICKU KIIacCU(PUKATOP BUIOB IKOHOMUYECKOM JIEATETHHOCTH.

<4> Cr. 11 ®enepanbHoro 3akoHa ot 30 nexadps 2008 r. N 307-®3 "O0 ayautopckoi AesiTeIbHOCTH"
(Cobpanune 3akononmarenscTBa Poccuiickoit @eneparuu, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2013, N 27,
cT. 3477; 2014, N 49 (gactp VI), cT. 6912).

<5> Cr. 11 ®enepanbroro 3akoHa ot 30 gexadps 2008 r. N 307-d3 "OO0 aynuTopckoi IesiTeIbHOCTH"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparun, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2013, N 27,
cT. 3477; 2014, N 49 (gactp VI), cT. 6912).

<6> Cr1. 11 ®enepanbHoro 3akoHa ot 30 nexadbps 2008 r. N 307-®3 "O0 ayautopckoi AesiTeIbHOCTH"
(Cobpanune 3akononmarenscTBa Poccuiickoit @eneparuu, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2013, N 27,
cT. 3477; 2014, N 49 (gactp VI), cT. 6912).

<7> Cr1. 4 ®enepanbroro 3akoHa ot 30 nexabps 2008 r. N 307-d3 "O6 aynuTopckoi nesTelIbHOCTH"
(Cobpanue 3axononarensctBa Poccuiickoit @enepamuu, 2009, N 1, ct. 15).

<8> Cr. 23 ®enepanbHoro 3akoHa oT 30 gexadps 2008 r. N 307-O3 "OO aynuTopckoi nesiTeIbHOCTH"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2011, N 29,
cT. 4291; 2014, N 49 (gactp VI), cT. 6912).

<9> EnuHplii KBaMM(UKAIMOHHBIN CHPAaBOYHHUK JOJDKHOCTEH PYyKOBOAMTENEH, CHEIMAINCTOB U APYTUX
CITy’KallluX.

<10> OGmepoccuiickuii knaccupukarop npodeccuii padbounx, TOHKHOCTEH CIyKalMX W TapU(HBIX
paspsioB.

<11> OGmmepoccuiickuii kmaccuukaTop cnenuagbHOCTeH Mo 00pa3oBaHUIo.

<12> Tlocranosnenue IlpaButensctBa Poccuiickoit @enepammu ot 23 centsops 2002 r. N 696 "O6
yTBepKACHUU (peaepanbHbIX MPaBUII (CTAaHIAPTOB) ayAUTOpCKOi nearenbHocTh" (CoOpaHue 3aKOHOJATeIhCTBA
Poccuiickoit ®epepamnu, 2002, N 39, ct. 3797; 2003, N 28, ct. 2930; 2004, N 42, ct. 4132; 2005, N 17, ct.
1562; 2006, N 36, ct. 3831; 2008, N 31, ct. 3734, N 49, cr. 5830; 2010, N 32, ct. 4327; 2011, N 5, ct. 750;
2012, N 1, ct. 139).

<13> Cr. 18 ®denepanbhoro 3akoHa ot 30 nexadps 2008 . N 307-D3 "O6 ayauropckoit aesTenbHOCTH"
(Cobpanme 3axonomarensctBa Poccutickoit deneparuu, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2014, N 49
(uacts VI), cT. 6912).




